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CAMPUS LOCATIONS 

 
Phoenix Campus- Main 

2445 W Dunlap Ave., Suite 100 
(N. 25th Ave. & W. Dunlap Ave.) 

Phoenix, AZ 85021 
602-242-6265 

Toll Free ς 888-337-9003 

 

Tempe Campus- Non-main 
1140-1150 S. Priest Dr. 

(S. Priest Dr. & W University Dr.) 
Tempe, AZ 85281 

480-545-8755 
Toll Free ς 888-337-9003 

 

Tucson Campus- Non-main 
5441 E. 22nd St., Suite 125 

(E. 22nd St. & S. Craycroft Rd.) 
Tucson, AZ 85711 

520-748-9799 
Toll Free ς 888-337-9003 

 
Albuquerque Campus- Non-main 

4201 Central Ave. N.W., Suite J 
(Central Ave. NW & W. Atrisco Dr. NW) 

Albuquerque, NM 87015 
505-880-2877 

Toll Free ς 888-337-9003 

 
Albuquerque ς Separate Educational Center 

10131 Coors Blvd NW Suite I-01 

(Coors Blvd. NW and 7 Bar Loop Road NW) 
Albuquerque, NM 87114 

505-880-2877 
Toll Free ς 888-337-9003 

 

 

tƭŜŀǎŜ ƴƻǘŜΥ ǘƘǊƻǳƎƘƻǳǘ ǘƘƛǎ ŎŀǘŀƭƻƎΣ ά.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜέ Ƴŀȅ ŀƭǎƻ ōŜ ǊŜŦŜǊǊŜŘ ǘƻ ŀǎ άǘƘŜ ǎŎƘƻƻƭέ ƻǊ άǘƘŜ ŎƻƭƭŜƎŜέΦ  
 
Every Brookline College campus meets Americans with Disabilities Act (ADA) standards. 
 
The most current copy of the Brookline College catalog is available online at www.brooklinecollege.edu   
 
The policies included in this catalog and most recently dated supplement supersede any handbook or policy statements, 
whether written or oral. The most recent versions of all policies are available here; however, the catalog is not complete 
without the most recently dated supplement. Any subsequent revisions will substitute and replace prior policy or procedure 
statements and become a part of this catalog. Brookline College reserves the right to change the policies herein as needed in 
the course of business. The College will provide as much notice as possible of any changes in these policies.  
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CAMPUS PHYSICAL RESOURCES 
 
ALBUQUERQUE CAMPUS PHYSICAL RESOURCES 
The Albuquerque campus is located in the Atrisco Shopping Center at 4201 Central Ave NM, Suite J, Albuquerque, 
New Mexico 87105. The building is located 2.3 miles south of I-пл ό¢ƘŜ /ƛǘȅΩǎ ƳŀƧƻǊ 9ŀǎǘ-West Route) and 3.5 miles 
west of I-нр ό¢ƘŜ /ƛǘȅΩǎ ƳŀƧƻǊ bƻǊǘƘ-South Route). There is ample parking and ample handicap designated parking. 
The closest bus stop is located on the corner of the Shopping Center making it convenient for those students who 
take public transportation. Entry to the main lobby of the campus is made through well-marked doors facing east 
toward Atrisco Avenue.  The 30,054 square feet Albuquerque Campus is designed to meet the educational and 
professional needs of students, faculty and staff includes: 
 
Hands-on laboratories include resources intended to maximize student subject matter expertise, critical thinking 
and problem-solving skills. A major emphasis is placed on interactive and performance-based instruction. 
Resources and equipment are chosen to facilitate these strategies (e.g., Internet access to accommodate research, 
computerized simulations to allow alignment of practice experiences with learned content, professional quality 
medical laboratory and examination tables to best replicate an actual medical office for students, and an array of 
program specific equipment and print materials) to assure that each student is provided a breadth and depth of 
experience in each program of study. 
 
The Albuquerque Separate Educational Center is located in the West Cottonwood plaza at 10131 Coors Blvd NW, 
Suite I-01, Albuquerque, NM 87114. The building is positioned between Coors Bypass Blvd and Coors Blvd NW, less 
than 2 miles North of Paseo Del Norte Blvd NE, and 3 miles West of I-нр ό¢ƘŜ /ƛǘȅΩǎ ƳŀƧƻǊ bƻǊǘƘ-South Route). The 
main lobby is accessible through a set of well-marked double doors that face 7 Bar Loop Road NW. There is open 
parking and designated handicap parking. The closest bus stop is located less than 300 feet from the front of the 
campus, and two other bus stops are within walking distance for students who utilize public transportation. 
Cottonwood Mall, a fully enclosed mall is across the street from the campus and the surrounding area offers are a 
variety of dining options. The 6,000 square foot campus is designed to meet the education and professional needs 
of students and faculty, as the location serves as additional learning space for the nursing program. The campus 
provides additional classrooms, a 7-bed hands-on skills laboratory, and a 28-station computer lab. 

PHOENIX CAMPUS PHYSICAL RESOURCES 
The Phoenix campus is located in an office complex on the corner of 2445 W. Dunlap Avenue, Suite 100, Phoenix, 
Arizona 85021. The building is .25 miles east of I-мт όǘƘŜ ±ŀƭƭŜȅΩǎ ƳŀƧƻǊ ƴƻǊǘƘ ǘƻ ǎƻǳǘƘ ƛƴǘŜǊǎǘŀǘŜύ ŀƴŘ т ƳƛƭŜǎ ƴƻǊǘƘ 
of I-мл όǘƘŜ ±ŀƭƭŜȅΩǎ ƳŀƧƻǊ Ŝŀǎǘ ǘƻ ǿŜǎǘ ƛƴǘŜǊǎǘŀte). There is ample parking and ample handicap designated parking. 
The closest bus stop is located on the same corner as the school making it convenient for those students who take 
public transportation. Entry to the main lobby of the campus is made through well-marked doors facing north 
toward Dunlap Avenue.  The 48,402 square feet Phoenix Campus is designed to meet the educational and 
professional needs of students, faculty and staff includes. 
 
Hands-on laboratories include resources intended to maximize student subject matter expertise, critical thinking 
and problem-solving skills. A major emphasis is placed on interactive and performance-based instruction. 
Resources and equipment are chosen to facilitate these strategies (e.g., Internet access to accommodate research, 
computerized simulations to allow alignment of practice experiences with learned content, professional quality 
medical laboratory and examination tables to best replicate an actual medical office for students, and an array of 
program specific equipment and print materials) to assure that each student is provided a breadth and depth of 
experience in each program of study. 
 
TEMPE CAMPUS PHYSICAL RESOURCES 
The Tempe campus is located in a beautifully landscaped office complex at 1140-1150 South Priest Drive, Tempe, 
Arizona 85281. The building is conveniently located 1.5 miles from Loop 202, 4.7 miles from Loop 101, 2.0 miles 
from Route 60, and 1 mile from Interstate 10; with close proximity to major thoroughfares, the Tempe campus is a 
prime locale for students commuting from Tempe, Mesa, Scottsdale, Chandler, Maricopa, and surrounding areas. 
The campus provides ample parking, handicap designated parking, and easy access to public transportation for 
students, faculty and staff. Entry to the main lobby of the campus is made through well-marked doors facing west.  
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The 31,389 square feet Tempe Campus is designed to meet the educational and professional needs of students, 
faculty and staff includes. 
 
Hands-on laboratories include resources intended to maximize student subject matter expertise, critical thinking 
and problem-solving skills. A major emphasis is placed on interactive and performance-based instruction. 
Resources and equipment are chosen to facilitate these strategies (e.g., Internet access to accommodate research, 
computerized simulations to allow alignment of practice experiences with learned content, professional quality 
medical laboratory and examination tables to best replicate an actual medical office for students, and an array of 
program specific equipment and print materials) to assure that each student is provided a breadth and depth of 
experience in each program of study. 
 
TUCSON CAMPUS PHYSICAL RESOURCES 
The Tucson campus is located in an office complex on the corner of 22nd Street and Craycroft at 5441 E. 22nd 
Street, Suite 125, Tucson, Arizona 85711. There is ample parking and ample handicap designated parking. The 
closest bus stop is located on the same corner as the school making it convenient for those students who take 
public transportation. Entry to the main lobby of the campus is made through well-marked doors facing south of 
22nd Street.  The 46,480 square feet Tucson Campus is designed to meet the educational and professional needs 
of students, faculty and staff. 
 
Hands-on laboratories include resources intended to maximize student subject matter expertise, critical thinking 
and problem-solving skills. A major emphasis is placed on interactive and performance-based instruction. 
Resources and equipment are chosen to facilitate these strategies (e.g., Internet access to accommodate research, 
computerized simulations to allow alignment of practice experiences with learned content, professional quality 
medical laboratory and examination tables to best replicate an actual medical office for students, and an array of 
program specific equipment and print materials) to assure that each student is provided a breadth and depth of 
experience in each program of study. 
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Message from the Campus Directors 
 

Welcome to Brookline College! Congratulations on your decision to continue your education. We understand that 
the decision to attend college is a big one, and we applaud you for taking this important step.  
 

At Brookline College, we strive to provide you with a high-quality educational experience. Whether you will be 
attending one of our ground campuses or online, you have chosen a college that is dedicated to your success.  Our 
faculty and staff are committed to doing everything they can to provide you with the opportunity to learn the 
knowledge and skills required for entry-level employment. Our team will support you every step of the way in your 
journey.   
 

You should be proud of your decision to accept the challenge of earning postsecondary educational credentials. If 
you have any questions or need assistance, please do not hesitate to let us know.  
 

We truly believe that your success starts here.  
 
Once again, welcome! 
 
Sincerely, 
 

The Campus Directors of Brookline College 
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MISSION, OBJECTIVES AND HISTORY 

 

Mission 
Brookline College is an independent, accredited institution dedicated to meeting the educational needs of a developing 
multicultural society. The institution is committed to preparing students academically and professionally to meet the 
constantly changing employment requirements of business, industry, public service organizations, and medical support 
agencies functioning in a highly advanced and expanding technological community. 

 

Objectives 
1. To provide comprehensive, concentrated, qualitative educational programs, which will guide the student 

through the development of the competencies needed to meet the employment requirements in a highly 
technological environment. 

2. To provide services that will support a diverse student body in their pursuit of postsecondary education on a 
variety of levels and eliminate the barriers to the completion of their educational objectives. 

3. To provide innovative approaches and methodologies in a non-traditional educational environment 
emphasizing a multiplicity of skills. 

4. To recognize and integrate lifelong learning and academic experƛŜƴŎŜǎ ŀǎ ǘƘŜȅ ǿƻǳƭŘ ŀǇǇƭȅ ǘƻ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ 
program of study. 

5. To provide students with access to faculty members whose academic qualifications and practical experience 
will provide the valuable leadership necessary to prepare students for successful integration into the 
workplace. 

6. To provide learners with the academic, cognitive, and professional skills necessary for career advancement. 
7. To provide all students with a hands-on working knowledge of information technology procedures and 

applications. 

 

History 
Brookline College was originally incorporated and licensed in Arizona on October 18, 1979 as Arizona Institute of 
Business and Technology (AIBT), a non-profit business and technical school. The institution was accredited in 1982 by the 
Association of Independent Colleges and Schools (now the Accrediting Council for Independent Colleges and Schools, 
ACICS). In 1999, ACICS awarded AIBT Junior College status and granted approval for the institution to offer the Associate 
degrees at all campus locations. 
 
In 2001, AIBT was awarded Senior College status by ACICS and received approval to offer Bachelor of Arts degrees via 
online delivery. In 2002, Arizona Institute of Business and Technology became International Institute of Americas (IIA) 
and opened a campus in New Mexico. 
 
In July 2007, the Hamilton White Group IIA, LLC (now Brookline College, LLC) purchased the assets of IIA, and changed 
the school's name to IIA College in March 2008. In June 2009, the institution was renamed Brookline College. 
 
In June 2010, Brookline College received approval to offer baccalaureate degrees via residential and online delivery. In 
June 2011, Brookline College received approval to offer ƳŀǎǘŜǊΩǎ degrees via residential and online delivery. 
 
In February 2018, Brookline College received a grant of accreditation from the Accrediting Bureau of Health Education 
Schools (ABHES) to award certificates, diplomas, associate ŘŜƎǊŜŜǎΣ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜǎΣ ŀƴŘ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜǎ. 
 
In August 2020, Brookline College was purchased by TVG-Florence, LLC. TCG-Florence, LLC. Is an indirect subsidiary of 
the Vistria Group. Brookline was then merged under the Unitek Learning Umbrella. 
 

Institutional Control 
Brookline College is owned by TVG-Florence, LLC. The governance and control of the institution are invested in the 
Board of Directors, which consists of leading educators and experienced public servants. The Board of Directors is 
the ultimate policy making body of the institution. 
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BOARD OF DIRECTORS AND EXECUTIVE ADMINISTRATION 

 

Board of Directors 
Janis Paulson ς Director 

Steven Hodownes ς Director 

Thomas Mcnamara ς Director 

Adnan Nisar ς Director 

Marcelus DeCoulode ς Director 

Tracey Kruse ς Director 

Scott Serota ς Director 

Mona Sutphen - Director 

 

    

Executive Administration 

Chief Executive Officer ς Janis Paulson  
Provost and Chief Academic Officer ς Dr. Abdel Yosef 
General Counsel ς Jennifer (Jen) DeMay 
Chief Operations Officer ς Dr. Navneet Bhasin 
Chief Information Officer ς Kamran Mokhtari  
Chief Marketing Officer ς David Higley  
Chief Financial Officer ς Ali Bhola  
Senior VP of Compliance ς Don Corvin  
Senior VP of Human Resources ς Sara Cramlet 

Campus administration, staff and faculty listings are all included in the Catalog Supplement. 
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ACCREDITATION AND LICENSING 

 
Brookline College is institutionally accredited by the Accrediting Bureau of Health Education Schools (ABHES) to award 
certificates, diplomas, associate ŘŜƎǊŜŜǎΣ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜǎΣ ŀƴŘ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜǎΦ ABHES is located at: 

7777 Leesburg Pike, Suite 314North 
Falls Church, Virginia 22043 
Telephone 703-917-9503 
Facsimile 709-917-4109 
Website: www.abhes.org  

 
The Brookline College Phoenix, Tempe, and Tucson campuses are licensed in Arizona by the Arizona State Board for 
Private Postsecondary Education.  The Brookline College Albuquerque campus is licensed in New Mexico by the New 
Mexico Higher Education Department. 
 

The Associate of Science ς Physical Therapist Assistant Degree at Brookline College- Phoenix Campus is accredited by the 
Commission on Accreditation in Physical Therapy Education (CAPTE).   

1111 North Fairfax Street  
Alexandria, Virginia 22314  
Telephone: 703-706-3245  
Email: accreditation@apta.org  
Website: http:// www.capteonline.org  

 

Brookline College ς Tempe Campus has programmatic accreditation for its Surgical Technology program by the 
Accrediting Bureau of Health Education Schools (ABHES). 

7777 Leesburg Pike, Suite 314North 
Falls Church, Virginia 22043 
Telephone 703-917-9503 
Facsimile 709-917-4109 
Website: www.abhes.org  

 

Brookline College ς Phoenix Campus Medical Laboratory Technician and Medical Laboratory Science programs have been 
granted accreditation by the National Accrediting Agency for Clinical Laboratory Sciences (NAACLS): 

5600 N. River Road, Suite 720 
Rosemont, IL 60018 
Telephone: 773-714-8880 
Website: www.naacls.org 

 
Brookline College ς Albuquerque Baccalaureate nursing programs are approved by the New Mexico Board of Nursing: 

6301 Indian School Rd NE #710 
Albuquerque, NM 87110 
Telephone: 505.841.8340 
Website: https://nmbon.sks.com/  
 

The Baccalaureate and MŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ƛƴ bǳǊǎƛƴƎ programs at Brookline College are accredited by the Commission on 
Collegiate Nursing Education: 
           655 K Street, NW, Suite 750,  
           Washington, DC 20001 
           Telephone: (202) 887-6791 
 
The Baccalaureate degree in Nursing programs at Brookline College are approved by the Arizona Board of Nursing: 

1740 West Adams Street Suite 2000 
Phoenix, AZ 85007 
Telephone: 602-771-7800 
Website: https://www.azbn.gov/ 
 

Brookline College has been approved by Arizona to participate in the National Council for State Authorization Reciprocity 
Agreements. NC-SARA is a voluntary, regional approach to state oversight of postsecondary distance education. 
For more information, visit: http://nc -sara.org/ 

http://www.abhes.org/
http://www.abhes.org/
https://nmbon.sks.com/
https://www.azbn.gov/
http://nc-sara.org/
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In order to obtain or review documents describing accreditation, approval, or licensing of Brookline College or any of its 
programs, you can make a request from the Campus Director at any one of our campus locations or you can make a 
request by email to the Chief Compliance Officer at professionalethics@brooklinecollege.edu. Once the request is 
received, a response will be generated as quickly as possible, but within 5 business days of the request. 
 
NM RN licensure application can be made at https://nmbon.sks.com/initial-exam.aspx.  

Requirements include:  

¶ Criminal History Background Check ($44) 

¶ Fingerprint Card completion-2 sets submitted no sooner than 2 weeks prior to application submission 
(additional fingerprinting fees may apply) 

¶ Submit licensure application ($150) to the New Mexico Board of Nursing (NM BON) via online application 

¶ Have the graduating BON approved program submit an official transcript directly to the NM BON 

¶ Submit testing application to Pearson VUE ($200) http://www.pearsonvue.com/nclex.  Hours of testing 
availability are 7:30am ς 8:00pm Monday through Saturday.  

 

AZ RN licensure application can be made at https://azbn.boardsofnursing.org/azbn  

Requirements include: 

¶ Proof of US Citizenship with government issued identification with picture 

¶ Fingerprint card submission FD-258 version (fingerprint card submitted within the past 2 years to the AZBN 
does not require a re-submission). Cost for processing is $50. 

¶ Submit licensure application ($300) to the Arizona Board of Nursing (AZBN) via online application through the 
portal (a $3 processing fee is added) 

¶ Have the graduating BON approved program submit an official transcript directly to the AZBN 

¶ Submit testing application to Pearson VUE ($200) http://ww w.pearsonvue.com/nclex.  Hours of testing 
availability are 7:30am ς 8:00pm Monday through Saturday.  

 
 
  

mailto:professionalethics@brooklinecollege.edu
https://nmbon.sks.com/initial-exam.aspx
http://www.pearsonvue.com/nclex
https://azbn.boardsofnursing.org/azbn
http://www.pearsonvue.com/nclex
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HOLIDAY CALENDAR 

 

Holidays and Scheduled Academic Interruption 
Expected graduation dates may be influenced by breaks or similar scheduled academic interruptions, which may include 
a leave of absence, a repeated course(s), intentional breaks between consecutive terms/semesters, or a change of 
ǇǊƻƎǊŀƳΦ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜ ǘȅǇƛŎŀƭƭȅ ƻōǎŜǊǾŜǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƘƻƭƛŘŀȅǎΥ bŜǿ ¸ŜŀǊΩs Day, Martin Luther King Day, Memorial 
Day, Independence Day, Labor Day, ±ŜǘŜǊŀƴΩǎ 5ŀȅΣ Thanksgiving Day and the day after, Christmas Eve, and Christmas 
Day. During weeks that contain holidays, make-up hours will be scheduled to be completed before the term/semester or 
module ends. 
 
Holiday Calendar: 2021 
Holidays observed: 
 

Holiday Day of Week Date 

bŜǿ ¸ŜŀǊǎΩ 5ŀȅ Friday 1/1/2021 

Martin Luther King Jr. Day Monday 1/18/2021 

Memorial Day Monday 5/31/2021 

Independence Day Monday 7/5/2021 

Labor Day Monday 9/6/2021 

±ŜǘŜǊŀƴΩǎ 5ŀȅ Thursday 11/11/2021 

Thanksgiving Day Thursday 11/25/2021 

Day After Thanksgiving Day Friday 11/26/2021 

Christmas Eve Friday 12/24/2021 

Christmas Day Monday 12/27/2021 

bŜǿ ¸ŜŀǊǎΩ 9ǾŜ Friday 12/31/2021 

 
Breaks: 

Non-Nursing classes are not in session during the summer break from July 6th, 2021 and July 11th, 2121 and the 
winter break from December 21st through December 25th, 2020. The Campus LRC and other resources will be 
available during this time.  
 
Semester-Based program breaks occur between each semester: April 19th, 2021 through April 23rd  2021, August 16th  

2021 through August 20th  2021, and December 13th  2021 through December 24th  2021.  

During weeks that contain holidays, make-up hours will be scheduled to be completed before the term or module ends. 
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COLLEGE OPERATIONS 

 

Weekly Schedule 
Brookline College generally offers day, afternoon and evening educational services Monday through Saturday. 
Under certain circumstances, clinicals and externships may be offered on Sunday, as well. Online classes are 
offered Monday through Sunday. 
 

Instructional Delivery Modes 
Residential 
Residential courses meet on campus in a traditional classroom and/or laboratory setting. 
 
Online 
Online courses are offered through an online learning management system. Students have access to their online 
courses 24 hours a day; 7 days a week (see Online Education for program offerings). 
 
Hybrid or Blended 
In hybrid or blended programs students meet with faculty face-to-face onsite each week while enrolled in campus-
based courses. Other courses required in the program, such as general education courses, are delivered online and 
supported by both the online instructor and campus-based tutors as needed. 
 
Classroom Size 
Brookline College strives to maintain small class sizes to foster a better learning environment for students.  Class 
sizes, though small, still allow for a collegiate collaboration among students and faculty within the classroom.  The 
class sizes meet both state and accreditation standards. 
 

Policy Disclaimer Statement 
Listed within the Brookline College catalog are general institutional policies and procedures that apply to all 
programs. Certain programs may require policies that go beyond those of the college and are more stringent than 
the policies contained in the College Catalog. Those policies will be described in detail in program-specific 
documents and made available to prospective and current students. 
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FEDERAL POLICIES  

 

Title IX Sexual Harassment and Misconduct Policy and Procedures  

The College will respond promptly upon actual knowledge of sexual harassment against a person in the United States 
in an education program or activity in a manner that is not deliberately indifferent.   

Sexual harassment is defined as conduct on the basis of sex that satisfies one or more of the following: 

¶ ! /ƻƭƭŜƎŜ ŜƳǇƭƻȅŜŜ ŎƻƴŘƛǘƛƻƴƛƴƎ ǘƘŜ ǇǊƻǾƛǎƛƻƴ ƻŦ ŀƴ ŀƛŘΣ ōŜƴŜŦƛǘΣ ƻǊ ǎŜǊǾƛŎŜ ƻŦ ǘƘŜ /ƻƭƭŜƎŜ ƻƴ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ 
participation in unwelcome sexual conduct (otherwise known as a quid pro quo);  

 

¶ Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively 
ƻŦŦŜƴǎƛǾŜ ǘƘŀǘ ƛǘ ŜŦŦŜŎǘƛǾŜƭȅ ŘŜƴƛŜǎ ŀ ǇŜǊǎƻƴ Ŝǉǳŀƭ ŀŎŎŜǎǎ ǘƻ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ activity; 
 

¶ ά{ŜȄǳŀƭ ŀǎǎŀǳƭǘΣέ άŘŀǘƛƴƎ ǾƛƻƭŜƴŎŜΣέ άŘƻƳŜǎǘƛŎ ǾƛƻƭŜƴŎŜΣέ ƻǊ άǎǘŀƭƪƛƴƎέ ŀǎ ŘŜŦƛƴŜŘ ǳƴŘŜǊ ǘƘŜ ±ƛƻƭŜƴŎŜ !Ǝŀƛƴǎǘ 
Women Act (VAWA). 

 
Brookline College considers harassment a serious offense, and any violation of this policy which is determined 
through the investigation process will constitute cause for disciplinary action.  Investigations are conducted by 
individuals who receive training on the issues related to sexual harassment, domestic violence, dating violence, sexual 
assault and stalking.  Specific disciplinary action will be based on the severity of the incident and/or the degree to 
which repeated incidents have occurred.  Such disciplinary actions for employees may include, but are not limited 
to, verbal warnings, letters of reprimand, suspension with or without pay, and termination.  Such disciplinary 
actions for students may range from counseling to suspension and/or expulsion. 
 
Brookline College is committed to preventing acts of sexual harassment and encourages any student or employee 
to report such acts immediately.  Any person can report sexual harassment or discrimination (whether or not the 
person reporting is the alleged victim) in person, by mail, telephone or by email, using the contact information for 
the Title IX Coordinator.  A report can be made at any time, including during non-business hours.  However, 
responses to reports made outside of business hours, including during weekends and holidays, may be delayed.  
Along with taking these allegations very seriously, the  College has also established procedures which provide a person 
accused of harassment the opportunity to respond to allegations. 
 
Upon receiving a formal or informal complaint of sexual harassment, the College will treat complainants and 
respondents equitably by offering supportive measures to a complainant, and by following the grievance process 
detailed on the subsequent pages of this Annual Security Report before the imposing any disciplinary sanctions or 
other actions which are not supportive measures against a respondent.  The Title IX Coordinator will promptly 
ŎƻƴǘŀŎǘ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘ ǘƻ ŘƛǎŎǳǎǎ ǘƘŜ ŀǾŀƛƭŀōƛƭƛǘȅ ƻŦ ǎǳǇǇƻǊǘƛǾŜ ƳŜŀǎǳǊŜǎΣ ŎƻƴǎƛŘŜǊ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ǿƛǎƘŜǎ ǿƛǘƘ 
respect to supportive measures, inform the complainant of the availability of supportive measures with or without 
the filing of a formal complaint, and explain to the complainant the process for filing a formal complaint. 
 
If the College determines that there is an immediate threat to the physical health or safety of any students or other 
individual arising from the allegation(s) of sexual harassment, the College may remove the respondent from the 
educational program or activity.  If this occurs, the respondent will be provided notice and an opportunity to 
challenge the decision immediately upon removal.  In the event the respondent is a non-student employee, the 
College may place the employee on administrative leave during the investigative process. 
 
In accordance with the provisions of Title IX of the Education Amendments of 1972 and the Clery Act as it was 
amended in the Violence Against Women Reauthorization Act of 2013, the College strongly prohibits acts of dating 
violence, domestic violence, stalking, and sexual assault and is committed to fostering an environment of awareness 
and prevention.  To that end, the College will investigate and/or execute disciplinary actions for all offenses of dating 
violence, domestic violence, stalking and sexual assault, regardless of location, when the institution is made aware 
of such an occurrence. 

 
If you become the victim of a sexual assault or domestic violence, you should consider calling the police and seeking 
medical attention immediately.  Additionally, if you fear for your safety or others around you, filing a protective 
ƻǊŘŜǊ Ƴŀȅ ōŜ ŀ ƎƻƻŘ ƛŘŜŀΦ  ²Ŝ ŀƭǎƻ ŜƴŎƻǳǊŀƎŜ ǾƛŎǘƛƳǎ ǘƻ ǊŜǇƻǊǘ ǘƘŜ ƻŦŦŜƴǎŜ ǘƻ ǘƘŜ ŎƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ǘƻ 
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provide you with support and resources, including assistance with notifying local law enforcement authorities, if 
so desired. 
 
The CƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ƛǎΥ 
Don Corvin, 1401 Dove Street, Suite 210, Newport Beach, CA  92660 
(949) 590-4882 
dcorvin@unitek.com   
 
The College has assigned Title IX Responsible Employees at each campus to coordinate with the Title IX Coordinator & 
assist victims with the reporting of these offenses.  The Responsible Employees at each campus are as follows: 
 

Name Campus Telephone Email Address 

Glen Tharp Phoenix (602) 644-7009 gtharp@brooklinecollege.edu  

Mary Tilley Phoenix (602) 644-7077 mtilley@brooklinecollege.edu  

Dr. Lenora Spicer-Elzy Phoenix (602) 644-7092 lspicer@brooklinecollege.edu  

Patricia Burrill Phoenix (602) 589-1313 pburrill@brooklinecollege.edu  

Dr. Amer Qatanani Phoenix (480) 666-4576 aqatanani@brooklinecollege.edu  

Jamie Carson Tempe (602) 644-7061 jcarson@brooklinecollege.edu   

Raymond James Tempe (602) 589-1357 rjames@brooklinecollege.edu  

Alison Wilson Tempe (480) 507-4141 alwilson@brooklinecollege.edu  

Todd Matthews Tucson (520) 584-5230 tmatthews@brooklinecollege.edu  

Joyce Quitugua Tucson (520) 584-5219 jquitugua@brooklinecollege.edu  

Cory Liguore Tucson (520) 584-5272 cliguore@brooklinecollege.edu  

Scott Turncliff Albuquerque (505) 833-2261 sturncliff@brooklinecollege.edu  

Michelle Foster Albuquerque (505) 836-9930 mfoster@brooklinecollege.edu  

Tina Threadgill Albuquerque (505) 836-9739 tthreadgill@brooklinecollege.edu  

Shevonne Scott Albuquerque (505) 260-6142 sscott@brooklinecollege.edu  

Hany Nasrallah Albuquerque (505) 355-1305 hnasrallah@brooklinecollege.edu  

 
 

Nondiscrimination and ADA Policy 
To the extent provided by applicable law, including Title IX, no person shall be excluded from participation in, denied 
the benefits of, or be subject to discrimination under any education program or activity sponsored by or conducted 
by the College on the basis of race, color, national origin, ancestry, religion, sex (including pregnancy, childbirth 
and related medical conditions), disability (physical or mental), age (40 and older), citizenship status, genetic 
information, military or veteran status, marital status, sexual orientation, gender identity and gender expression, 
AIDS/HIV, medical condition, political activities or affiliations, or status as a victim of domestic violence, assault or 
ǎǘŀƭƪƛƴƎΦ  !ŘŘƛǘƛƻƴŀƭƭȅΣ ǘƘŜ /ƻƭƭŜƎŜ ǘǊŜŀǘǎ ŀ ǎǘǳŘŜƴǘΩǎ ƎŜƴŘŜǊ ƛŘŜƴǘƛǘȅ ŀǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŜȄ ŦƻǊ ¢ƛǘƭŜ L· ǇǳǊǇƻǎŜǎΣ ŀƴŘ 
the College does not treat a transgender student differently from the way it treats other students of the same gender 
identity.  The requirement not to discriminate in the education program or activity extends to admission and 
employment, and any inquiries regarding the application of Title IX may bŜ ǊŜŦŜǊǊŜŘ ǘƻ ǘƘŜ /ƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· 
Coordinator, to the Assistant Secretary for Postsecondary Education, or both.  

Disabled Students 
Disabled students should make arrangements to meet with the Program Director and/or our onsite ADA Coordinator 

prior to the start of class to review facilities and required accommodations. Reasonable assistance is provided 

ǘƘǊƻǳƎƘ ŀ ǾŀǊƛŜǘȅ ƻŦ ǎŜǊǾƛŎŜǎ ǘŀƛƭƻǊŜŘ ǘƻ ǇŀǊǘƛŎǳƭŀǊ ǎǘǳŘŜƴǘǎΩ ƴŜŜŘǎ ƛƴ ŀƴ effort to equalize educational opportunities 

for students. Support services are provided on an individual needs basis and should be discussed with the ADA 

coordinator. Note: All nursing students must be cleared by their healthcare provider to participate fully in the clinical 

setting. 

Rehabilitation Act & Americans with Disabilities Act (ADA) 
In accordance with Section 504 of the Rehabilitation Act and the Americans with Disabilities Act (ADA), the 
ŎƻƭƭŜƎŜ ŀōƛŘŜǎ ōȅ ǘƘŜ ǊŜƎǳƭŀǘƛƻƴ ǘƘŀǘ άƴƻ ƻǘƘŜǊǿƛǎŜ ŘƛǎŀōƭŜŘ ƛƴŘƛǾƛŘǳŀƭέ ǎƘŀƭƭ be excluded from participation in 
programs and ǎŜǊǾƛŎŜǎ ƻŦŦŜǊŜŘ ōȅ ǘƘŜ /ƻƭƭŜƎŜ άǎƻƭŜƭȅ ōȅ ǊŜŀǎƻƴ ƻŦ ǘƘŜ ŘƛǎŀōƛƭƛǘȅΦέ ! ǎǘǳŘŜƴǘ ƛǎ ŜƭƛƎƛōƭŜ ŦƻǊ 
consideration for accommodations and/or auxiliary aids and services if the student has a documented disability 

mailto:dcorvin@unitek.com
mailto:gtharp@brooklinecollege.edu
mailto:mtilley@brooklinecollege.edu
mailto:lspicer@brooklinecollege.edu
mailto:pburrill@brooklinecollege.edu
mailto:aqatanani@brooklinecollege.edu
mailto:jcarson@brooklinecollege.edu
mailto:rjames@brooklinecollege.edu
mailto:alwilson@brooklinecollege.edu
mailto:tmatthews@brooklinecollege.edu
mailto:jquitugua@brooklinecollege.edu
mailto:cliguore@brooklinecollege.edu
mailto:sturncliff@brooklinecollege.edu
mailto:mfoster@brooklinecollege.edu
mailto:tthreadgill@brooklinecollege.edu
mailto:sscott@brooklinecollege.edu
mailto:hnasrallah@brooklinecollege.edu
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and the ADA Coordinator has consulted with the student and determined that the functional limitations of the 
disability require such accommodation, auxiliary aids and/or services. 
 
The college is committed to providing reasonable accommodations including auxiliary aids and/or services to 
qualified individuals with a disability, unless providing such accommodations would result in undue burden or 
would fundamentally alter the nature of the program, benefit, or service provided by the College. To request 
auxiliary aid or service, please contact the ADA Coordinator(s) for your campus. 

 

Phoenix Campus Tempe Campus 

Dr. Leonora Spicer-Elzy (Primary for all non-nursing) 
Patricia Burrill (Primary for all nursing) 
Zach Heisserer (Alternate) 
2445 W. Dunlap Ave., Ste 100 
Phoenix, AZ 85021 
602.242.6265 
 

Jessica Bieterman (Primary) 
Alison Wilson (Alternate) 
1140-1150 S. Priest Dr. 
Tempe, AZ 85281 
602-644-7061 
 

Tucson Campus Albuquerque Campus 

Nicole Bousquet (Primary) 
Todd Matthews (Alternate) 
5441 E 22nd St., Ste. 125 
Tucson, AZ 85711 
520.748.9799 
 

Hany Nasrallah (Primary) 
Shevonne Scott (Alternate) 
Suzanne Chavez (Alternate) 
4201 Central Ave. N.W., Ste. J 
Albuquerque, NM 87105 
505.880-2877 
 

Online Campus 
 
Jennifer Greenwood (Primary) 
Shakira Williams (Alternate) 
2445 W. Dunlap Ave., Ste 100 
Phoenix, AZ 85021 
602.242.6265 
 

 

Family Educational Rights and Privacy Act of 1974 (FERPA) 
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that 
protects the privacy of student education records. The law applies to all schools that receive funds under an 
ŀǇǇƭƛŎŀōƭŜ ǇǊƻƎǊŀƳ ƻŦ ǘƘŜ ¦Φ{Φ 5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǘƛƻƴΦ  C9wt! ǇǊƻǾƛŘŜǎ ƎǳƛŘŜƭƛƴŜǎ ŀǊƻǳƴŘ ŀ ǇŀǊŜƴǘΩǎ ŀƴŘκƻǊ 
ŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘΩǎ ǊƛƎƘǘ ǘƻ ŀŎŎŜǎǎ ƛƴŦƻǊƳŀǘƛƻƴ ŎƻƴǘŀƛƴŜŘ ǿƛǘƘƛƴ ǘƘŜ ǎǘǳŘŜƴǘ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘ ŀǎ ǿŜƭƭ ŀǎ ǘƘŜ /ƻƭƭŜƎŜΩǎ 
responsibility to protect the confidentiality of student information. These rights transfer to the student when he or 
she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights have 
transŦŜǊǊŜŘ ŀǊŜ άŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘǎΦέ 
 
{ǘǳŘŜƴǘǎ Ƴǳǎǘ ǎǳōƳƛǘ ŀ ǿǊƛǘǘŜƴ ǊŜǉǳŜǎǘ ǘƻ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜ ǘƻ ƻōǘŀƛƴ ŎƻǇƛŜǎ ƻŦ ǘƘŜƛǊ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘǎΦ 
Diploma and Transcript Request forms are available on the Brookline College website, under Student Resources.  

Student Health Information  
Students in certain programs require immunizations because they practice invasive procedures such as 
venipuncture and injections (see program requirements for immunization specifications). Students will be taught 
workplace safety practices to limit their risk of injury or illness as part of their curriculum and are required to take 
standard. 
 
Accidental Needle Sticks 
According to the CDC, Healthcare is the fastest-growing sector of the U.S. economy, employing over 18 million 
workers. Women represent nearly 80% of the healthcare work force. Healthcare workers face a wide range of 
hazards on the job, including sharps injuries, harmful exposures to chemicals and hazardous drugs, back injuries, 
latex allergy, violence, and stress. Although it is possible to prevent or reduce healthcare worker exposure to these 
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hazards, healthcare workers continue to experience injuries and illnesses in the workplace. Cases of nonfatal 
occupational injury and illness with healthcare workers are among the highest of any industry sector.  

If you experience an accidental needle or sharps injury, either on campus or at a clinical or externship site, there 
are immediate steps that need to be taken. These steps include:  

Wash the affected area immediately with soap and water 

Flush splashes to the nose, mouth or skin with water 

Irrigate eyes with clean water, saline or sterile irrigates 

Report the incident to your site supervisor and Program Director immediately 

All incidents must be reported using the campus incident report form. All incidents must be immediately reported 
to the Chief Compliance Officer.  

Emergency Action Plan 
In the event of an emergency situation which involves a student a college staff or faculty member will call 911. 
Emergency situations are possible broken bones, loss of conscious, seizure or significant bleeding, chest pain or 
discomfort, and difficulty breathing. The student will be transported to the closest facility available for treatment. 
If a student declines treatment, he or she can make their own arrangements to be seen by their health care 
provider. Under no circumstances will Brookline College associates provide treatment or diagnosis of any situation. 
Nor will any student be transported to a medical facility by any Brookline College associate.  

 

Campus Safety and Security  
Brookline College complies with the Campus Crime and Security Act of 1990 and publishes the required campus 
crime and security report on October 1 of each year. Should students be witnesses to or victims of a crime, they 
should immediately report the incident to the local law enforcement agency and to campus administration. 
Emergency numbers are posted throughout the school. The security of all school members is a priority. Each year 
the College publishes a report outlining security and safety information, as well as crime statistics for the 
community. This report provides suggestions about crime prevention strategies as well as important policy 
information on emergency procedures, reporting of crimes and support services for victims of sexual assault. This 
report is available at each campus. For comprehensive information, please see section titled Commitment to a Safe 
and Clean Environment in the student handbook. Students with ideas, concerns or suggestions for improved safety 
are encouraged to share them, without fear of reprisal, with a faculty member or bring them to the attention of 
the Campus Director. Brookline College strives to provide a safe and healthy school environment. Students who 
have medical conditions that would prevent them from engaging in course activities such as working with 
radiography or certain chemicals should contact the accommodation coordinator. 
 

Misrepresentation 
Brookline College has procedures in place to ensure that it does not misrepresent the nature of its educational 
programs including but not limited to false, erroneous, or misleading statements concerning the particular type, 
specific source, nature and extent of its institutional, programmatic, or specialized accreditation. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜs ensure that it will not misrepresent whether a student may transfer credits earned 
at the institution to any other institution or the conditions under which it will accept transfer credits earned at 
another institution. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ Ŝƴsure that it will not misrepresent whether successful completion of a course of 
instruction qualifies a student for acceptance to a labor union or similar organization or to receive, to apply to take 
or to take the examination required to receive, a local, State, or Federal license, or a nongovernmental certification 
required as a precondition for employment, or to perform certain functions in the States in which the educational 
program is offered, or to meet additional conditions that the institution knows or reasonably should know are 
generally needed to secure employment in a recognized occupation for which the program is represented to 
prepare students. 
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.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ŦƻǊ ǎǳŎŎŜǎǎŦǳƭƭȅ completing 
the course of study or program and the circumstances that would constitute grounds for terminating the student's 
enrollment. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǿƘŜǘƘŜǊ ƛǘǎ ŎƻǳǊǎŜǎ ŀǊŜ ǊŜŎƻƳƳŜƴŘŜŘ ƻǊ ƘŀǾŜ 
been the subject of unsolicited testimonials or endorsements by vocational counselors, high schools, colleges, 
educational organizations, employment agencies, members of a particular industry, students, former students, or 
others; or governmental officials for governmental employment. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ Lǘǎ ǎƛȊŜΣ ƭƻŎŀǘƛƻƴΣ ŦŀŎƛƭƛǘƛŜǎΣ ƻǊ ŜǉǳƛǇƳŜƴǘΤ ǘƘŜ 
availability, frequency, and appropriateness of its courses and programs to the employment objectives that it 
states its programs are designed to meet; the nature, age, and availability of its training devices or equipment and 
their appropriateness to the employment objectives that it states its programs and courses are designed to meet; 
or the number, availability, and qualifications, including the training and experience, of its faculty and other 
personnel. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǘƘŜ ŀǾŀƛƭŀōƛƭƛǘȅ ƻŦ ǇŀǊǘ-time employment or 
other forms of financial assistance; the nature and availability of any tutorial or specialized instruction, guidance 
and counseling, or other supplementary assistance it will provide its students before, during or after the 
completion of a course; or the nature or extent of any prerequisites established for enrollment in any course. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǘƘŜ ǎǳōƧŜŎǘ ƳŀǘǘŜǊΣ ŎƻƴǘŜƴǘ ƻŦ ǘƘŜ ŎƻǳǊǎŜ ƻŦ 
study, or any other fact related to the degree, diploma, certificate of completion, or any similar document that the 
student is to be, or is, awarded upon completion of the course of study; whether the academic, professional, or 
occupational degree that the institution will confer upon completion of the course of study has been authorized by 
the appropriate State educational agency. This type of misrepresentation includes, in the case of a degree that has 
not been authorized by the appropriate State educational agency or that requires specialized accreditation, any 
failure by an eligible institution to disclose these facts in any advertising or promotional materials that reference 
such degree; or any matters required to be disclosed to prospective students under §§ 668.42 and 668.43 of this 
part. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜsent the nature of its financial charges including but 
not limited to false, erroneous, or misleading statements concerning offers of scholarships to pay all or part of a 
course charge; or whether a particular charge is the customary charge at the institution for a course. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǘƘŜ Ŏƻǎǘ ƻŦ ǘƘŜ ǇǊƻƎǊŀƳ ŀƴŘ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴϥǎ 
refund policy if the student does not complete the program; the availability or nature of any financial assistance 
offered to students, including a student's responsibility to repay any loans, regardless of whether the student is 
successful in completing the program and obtaining employment; or the student's right to reject any particular 
type of financial aid or other assistance, or whether the student must apply for a particular type of financial aid, 
such as financing offered by the institution. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǘƘŜ ŜƳǇƭƻȅŀōƛƭƛǘȅ ƻŦ ƛǘǎ ƎǊŀŘǳŀǘŜǎ ƛƴŎƭǳŘƛƴƎ ōǳǘ 
not limited to false, erroneous, or misleading statements concerning the institution's relationship with any 
organization, employment agency, or other agency providing authorized training leading directly to employment; 
the institution's plans to maintain a placement service for graduates or otherwise assist its graduates to obtain 
employment; or the institution's knowledge about the current or likely future conditions, compensation, or 
employment opportunities in the industry or occupation for which the students are being prepared. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ²ƘŜǘƘŜǊ ŜƳǇƭƻȅƳŜƴǘ ƛǎ ōŜƛƴƎ ƻŦŦŜǊŜŘ ōȅ ǘƘŜ 
institution or that a talent hunt or contest is being conducted, including, but not limited to, through the use of 
phrases such as άaŜƴκǿƻƳŜƴ ǿŀƴǘŜŘ ǘƻ ǘǊŀƛƴ ŦƻǊ ϝ ϝ ϝΣέ άIŜƭǇ ²ŀƴǘŜŘΣέ ά9ƳǇƭƻȅƳŜƴǘΣέ ƻǊ ά.ǳǎƛƴŜǎǎ 
hǇǇƻǊǘǳƴƛǘƛŜǎέΤ ƎƻǾŜǊƴƳŜƴǘ Ƨƻō ƳŀǊƪŜǘ ǎǘŀǘƛǎǘƛŎǎ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ǘƘŜ ǇƻǘŜƴǘƛŀƭ ǇƭŀŎŜƳŜƴǘ ƻŦ ƛǘǎ ƎǊŀŘǳŀǘŜǎΤ ƻǊ ƻǘƘŜǊ 
requirements that are generally needed to be employed in the fields for which the training is provided, such as 
requirements related to commercial driving licenses or permits to carry firearms, and failing to disclose factors that 
would prevent an applicant from qualifying for such requirements, such as prior criminal records or preexisting 
medical conditions. 
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Directory Information 
Directory Information is information on a student that the College may release to third parties without the consent 
of the student.  Brookline has defined directory information as the stǳŘŜƴǘΩǎ ƴŀƳŜΣ Ŝ-mail address, image or 
likeness, program undertaking, dates of attendance, honors and awards, and credential awarded.  If a student does 
not want some or all of his or her directory information to be released to third parties without the studentΩs 
consent, the student must present such a request in writing to the Campus Director.  
 

Leave of Absence (LOA) 
This policy applies to all enrollments in programs which lead to a diploma or degree at the college, and does not 
apply to enrollments in individual courses outside of a program. 
 
¢ƘŜ Lƴǎǘƛǘǳǘƛƻƴ ŀŎƪƴƻǿƭŜŘƎŜǎ ǘƘŀǘ ǘƘŜǊŜ ŀǊŜ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ƛƴ ǿƘƛŎƘ ŀ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻƎǊŀƳ Ƴŀȅ ōŜ 
ƛƴǘŜǊǊǳǇǘŜŘ ŘǳŜ ǘƻ ǎƛǘǳŀǘƛƻƴǎ ƴƻǘ ǿƛǘƘƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƴǘǊƻƭΦ  If an emergency situation arises making it necessary 
ŦƻǊ ŀ ǎǘǳŘŜƴǘ ǘƻ ƛƴǘŜǊǊǳǇǘ ƘƛǎκƘŜǊ ǘǊŀƛƴƛƴƎΣ ǘƘŜ ǎŎƘƻƻƭΣ ŀǘ ƛǘǎΩ ŘƛǎŎǊŜǘƛƻƴΣ Ƴŀȅ ǇŜǊƳƛǘ ŀ ǎǘǳŘŜƴǘ ǘƻ ǘŀƪŜ ŀ [ŜŀǾŜ ƻŦ 
Absence (LOA).  Any LOA request must be approved by Academic management prior to the LOA commencement 
date.  Students will be advised of any effects the LOA may have on their academic progress and financial status.  Any 
student who fails to return from an approved LOA will be dropped from the program. 
 
If a student requests and is approved for an LOA to commence during a course or module, the student will receive a 
ά²έ ƎǊŀŘŜ ŦƻǊ ǘƘŀǘ ŎƻǳǊǎŜ ƻǊ ƳƻŘǳƭŜ ǊŜƎŀǊŘƭŜǎǎ ƻŦ ǘƘŜ ǇŜǊŎŜƴǘŀƎŜ ƻŦ ǿƻǊƪ ŎƻƳǇƭŜǘŜŘ ƛƴ ǘƘŀǘ ŎƻǳǊǎŜ ƻǊ ƳƻŘǳƭŜΦ ¢ƘŜ 
ά²έ ƎǊŀŘŜ ǿƛƭƭ ƴƻǘ ōŜ ƛƴŎƭǳŘŜŘ ƛƴ ŎǊŜŘƛǘǎ ŜŀǊƴŜŘ ōǳǘ ǿƛƭƭ ōŜ ƛƴŎƭǳŘŜŘ ƛƴ ŎǊŜŘƛǘǎ ŀǘǘŜƳǇǘŜŘΦ  AŘŘƛǘƛƻƴŀƭƭȅΣ ǘƘŜ ά²έ 
ƎǊŀŘŜ ǿƛƭƭ ƴƻǘ ōŜ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ Dt! ōǳǘ ǿƛƭƭ ōŜ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ tŀŎŜ ƻŦ /ƻƳǇƭŜǘƛƻƴ 
ŎŀƭŎǳƭŀǘƛƻƴΦ /ƻǳǊǎŜǎ ŦƻǊ ǿƘƛŎƘ ŀ ǎǘǳŘŜƴǘ ǊŜŎŜƛǾŜǎ ŀ ƎǊŀŘŜ ƻŦ ά²έ ŘǳŜ ǘƻ ŀƴ ŀǇǇǊƻǾŜŘ [h! ǿƛƭƭ ƴƻǘ Ŏƻǳƴǘ ǘƻǿŀǊŘ ǘƘŜ 
schooƭΩǎ ŎƻǳǊǎŜ ǊŜǘŀƪŜ ƭƛƳƛǘΦ 
 
Length and Timing of LOA 
Students may be granted multiple leaves of absence as long as the total number of days for all leaves combined does 
not exceed 180 days within a 12-month period.  The 12-month period begins on the ŦƛǊǎǘ Řŀȅ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ƛƴƛǘƛŀƭ 
LOA.  Students may request an extension of an existing LOA as long as the total LOA time does not exceed 180 
calendar days within a 12-month period. 
 
Students may request an extension of an existing LOA as long as the total LOA time does not exceed 180 calendar 
days within a 12-month period.  The LOA extension request must be submitted and approved on or before the 
original scheduled LOA return date. 
 
!ƴ [h! ǿƛƭƭ ƴƻǘ ōŜ ƎǊŀƴǘŜŘ ŘǳǊƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ŘƛŘŀŎǘƛŎ ŎƻǳǊǎŜκƳƻŘǳƭŜ (for modular programs) or during a 
ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ŎƻǳǊǎŜ ǘŀƪŜƴ ǳǇƻƴ ǎǘŀǊǘƛƴƎ ƘƛǎκƘŜǊ ǇǊƻƎǊŀƳ ŀǘ ǘƘŜ /ƻƭƭŜƎŜ όŦƻǊ ǎŜƳŜǎǘŜǊ ǇǊƻƎǊŀƳǎύΦ !ŘŘƛǘƛƻƴŀƭƭȅΣ ŀƴȅ 
student who fails to return from an approved LOA on the scheduled return date will be dropped from the program. 

 
Allowed Reasons for LOA 
¢ƘŜ ŦƻƭƭƻǿƛƴƎ ǎƛǘǳŀǘƛƻƴǎ Ƴŀȅ ōŜ ŎƻƴǎƛŘŜǊŜŘ ŦƻǊ ŀ ǎǘǳŘŜƴǘΩǎ [ŜŀǾŜ ƻŦ !ōǎŜƴŎŜΥ 

¶ aŜŘƛŎŀƭ ǊŜŀǎƻƴǎ ŀŦŦŜŎǘƛƴƎ ŀ ǎǘǳŘŜƴǘ ƻǊ ƳŜƳōŜǊ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƳƳŜŘƛŀǘŜ ŦŀƳƛƭȅ 

¶ Military service requirements 

¶ Jury duty 

¶ Family tragedy (i.e., death in the immediate family) 

¶ Other circumstances deemed appropriate by the Program Director and Corporate Compliance 
 

LOA Processing 
A student who wishes to request a Leave of Absence must obtain an LOA Request Form from their Program 
Director or from the Campus Registrar.  The request must be made in writing using the form, must be 
accompanied by any applicable supporting documentation, and must be reviewed and approved on or before 
the expected LOA start date. 

 

Student Records Retention 

As required by Federal Regulation (34 CFR 668.24) Brookline College maintains all student records for a minimum 
of five years from the last award year that aid was disbursed after the student is no longer enrolled.  Transcripts 
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and applicable financial aid documents are maintained indefinitely as noted in the Federal Regulation (34 CFR 
668.24).   
 

Health Insurance Portability and Accountability Act (HIPAA) 
The Health Insurance Portability and Accountability Act of 1996 (HIPAA) Privacy Rule creates national standards to 
protect individuals' medical records and other personal health information. Health plans, health care 
clearinghouses, and health care providers who perform certain financial and administrative transactions 
electronically must follow the Health Insurance Portability and Accountability Act of 1996 (HIPAA) Privacy Rule. 
 

Campus Security 
Weapons are not permitted on campus.  Students with weapons will not be allowed to attend class or participate 
in scheduled school activities. All students and employees are encouraged to report any violation of the above 
regulation to the Campus Director.  All other criminal activity will also be reported to the Campus Director.  The 
institution and its campuses strive to provide a safe, secure learning environment.  However, Brookline College 
cannot be held responsible for the loss of books or personal property brought onto the campus or in the parking 
lots.  Please secure your possessions at all times. 
 

Drug-Free Environment 
The Drug-Free Schools and Communities Act Amendments of 1989 (Public Law 101-226) requires Brookline College 
to adopt and implement a program to prevent the illicit use of drugs and the abuse of alcohol by students and 
ŜƳǇƭƻȅŜŜǎΦ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǎǘŀƴŘŀǊŘǎ ƻŦ ŎƻƴŘǳŎǘ ŎƭŜŀǊƭȅ ǇǊƻƘƛōƛǘ ǘƘŜ ǳƴƭŀǿŦǳƭ ǇƻǎǎŜǎǎion, use, or distribution 
ƻŦ ŘǊǳƎǎ ŀƴŘ ŀƭŎƻƘƻƭ ōȅ ǎǘǳŘŜƴǘǎ ƻƴ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻǇŜǊǘȅ ƻǊ ŘǳǊƛƴƎ ŀƴȅ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜ ŀŎǘƛǾƛǘȅ ƻƴ ƻǊ ƻŦŦ 
ŎŀƳǇǳǎΦ Lƴ ŀŘŘƛǘƛƻƴ ǘƻ ǘƘƛǎΣ ŎŜǊǘŀƛƴ ǇǊŜǎŎǊƛǇǘƛƻƴ ƳŜŘƛŎŀǘƛƻƴǎ ǘƘŀǘ Ŏŀƴ ŀƭǘŜǊ ƻƴŜΩǎ ŀōƛƭƛǘȅ ǘƻ ƳŀƪŜ ŎǊƛǘƛŎŀƭ ǘƘƛƴƪƛng 
decisions are therefore prohibited.  Questions on these medications can be directed to the Program Director for 
further clarification.  If any student is suspected of drug or alcohol use or abuse, Brookline College reserves the 
right to request drug/alcohol testing and/or counseling. In addition, actions up to and including termination of 
enrollment may ensue.    
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INSTITUTIONAL POLICIES  

 

Satisfactory Academic Progress (SAP) 
Satisfactory academic progress applies to all students and is necessary in order to maintain eligibility for enrollment at 
the institution.  Satisfactory academic progress is also necessary in order to maintain eligibility for financial aid programs 
and VA education benefits. Satisfactory Academic Progress is measured at the end of each payment period for all 
programs.  ! ǎǘǳŘŜƴǘΩǎ ŦŀƛƭǳǊŜ ǘƻ ƳŜŜǘ ǘƘŜǎŜ ǎǘŀƴŘŀǊŘǎ will result in the student being placed on financial aid/academic 
warning, financial aid/academic probation, and/or dismissal from the College or dismissal of participation in the financial 
aid programs. 
  
The following applies to all students enrolled at Brookline College: 
 
1. The qualitative and quantitative standards of satisfactory academic progress will be evaluated at the end of each 

academic term (also referred to as a "payment period"). The length of an academic term can vary depending on the 
academic credential to be earned and/or session attending: 

 
Academic Credential/Session     Length of Academic Term 
Degree (Nursing programs, PTA, MLT and MLS)   16 weeks 
Degree (AS and BS not listed above)    15 weeks 
Diploma (Surgical Technology)     15 weeks 
Diploma (Dental Assistant)     20 weeks 
Diploma (Sterile Processing) 20/22 weeks 
Diploma (Medical Assistant, Medical Insurance Billing & Coding,  
Medical Office Administration, Patient Care Technician, 
Pharmacy Technician, Phlebotomy Technician) 20/15 weeks 
 

2. Students must be progressing at a pace of completion in their educational program consistent with the maximum 
timeframe permitted for his or her program of study. The maximum time frame is a period of time that is no longer 
than 1.5 times the published length of the educational program as measured in credit hours. For example, a 
program requiring 120 credit hours for graduation would allow the student a maximum of 180 credit hour attempts 
(120 x 1.5 = 180) to complete the program of study. 
 

3. Students must successfully complete a cumulative minimum of 67% of attempted credits and earn at least a 
cumulative grade point average (CGPA) of 2.0 at each evaluation point to be considered in good academic standing. 
Students enrolled at the Graduate-level must maintain a cumulative GPA of 3.0 or higher. See the grading scale 
sections of this catalog for the impact of each grade SAP calculations. 
 

4. ¢ǊŀƴǎŦŜǊ ŎǊŜŘƛǘ ƘƻǳǊǎ ǘƘŀǘ ŀǊŜ ŀŎŎŜǇǘŜŘ ǘƻǿŀǊŘ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŀƴŘ ¢Ŝǎǘ hǳǘ ŎǊŜŘƛǘǎ ŀǊŜ ŎƻǳƴǘŜŘ ŀǎ 
both credit hours attempted and credit hours earned in the pace of completion. 
 

5. Incomplete grades (I), Withdrawals (W), and course repetitions (R), are counted as credits hours attempted but not 
credits hours earned in pace of completion. Incomplete grades (I), Withdrawals (W), course repetitions (R), no pass 
όbtύΣ Ǉŀǎǎ όtύ ŀƴŘ ƴƻǘ ŀǘǘŜƳǇǘŜŘ όb!ύ ŀǊŜ ƴƻǘ ŎƻǳƴǘŜŘ ǘƻǿŀǊŘǎ ŀ ǎǘǳŘŜƴǘΩǎ /Dt!Φ      
 

6. No pass (NP) counts towards credits attempted, but not credits earned.  Pass (P) is counted as credit hours 
attempted and earned. 
 

7. Brookline College does offer foundational ŎƻǳǊǎŜǎΦ  ¢ƘŜǎŜ ŀǊŜ ƴƻǘ ŎŀƭŎǳƭŀǘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Dt! ƻǊ ǇŀŎŜ ƻŦ 
completion as they do not count towards a program of study. 
 

8. All periods of enrollment, regardless if a student is receiving Title IV funds or VA education benefits, are counted 
towards Satisfactory Academic Progress (SAP). 
 

9. LŦ ƛǘ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ Ŏŀƴ ƴƻ ƭƻƴƎŜǊ ƎǊŀŘǳŀǘŜ ǿƛǘƘƛƴ ŀ ŘŜŦƛƴŜŘ ƳŀȄƛƳǳƳ ǘƛƳŜŦǊŀƳŜΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ¢ƛǘƭŜ 
IV eligibility will be discontinued. 
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Cumulative Grade Point Average (CGPA) - Qualitative Standard 
hƴŜ ŀǎǇŜŎǘ ƻŦ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜ ό/Dt!ύΦ {ǘǳŘŜƴǘǎ Ƴǳǎǘ ōŜ ŀŘǾŀƴŎƛƴƎ 
toward or maintaining a 2.0 or above CGPA for all Brookline College coursework to maintain good academic standing and 
to meet the requirements for graduation. Students enrolled at the Graduate-level must maintain a cumulative grade 
point average of 3.0 or higher. 
 
Effect of Grades on SAP - All Programs 
 

Grade Grade Point Value 
Included in 

CGPA 
Credit Attempted 

A 4.0 Yes Yes 

B 3.0 Yes Yes 

C  ̂ 2.0 Yes Yes 

C 2.0 Yes Yes 

D 1.0 Yes Yes 

D* 0.0 Yes Yes 

F 0.0 Yes Yes 

AU None No No 

NP None No Yes 

P None No Yes 

R None No Yes 

W None No Yes 

TC None No Yes 

CR None No Yes 

I None No Yes 

NA None No No 

WF 0.0 Yes Yes 

     *Grade of D is not applicable in Graduate Programs.   
     **Grade of C^ is only applicable to the Bachelor of Science in Nursing (BSN) programs. 

 
 

Pace of Completion - Quantitative Standard 
To ensure all students are progressing towards graduation, an additional measurement is utilized to calculate 
ǎŀǘƛǎŦŀŎǘƻǊȅ ǇǊƻƎǊŜǎǎΦ ¢ƘŜ ŀŘŘƛǘƛƻƴŀƭ ƳŜŀǎǳǊŜƳŜƴǘΣ ŎŀƭƭŜŘ ǇŀŎŜ ƻŦ ŎƻƳǇƭŜǘƛƻƴΣ ŎŀƭŎǳƭŀǘŜǎ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ 
by the percentage of credit hours earned compared to the total credit hours attempted in their program of study. All 
students at Brookline College must complete their program without exceeding 150% of the published length of their 
program measured in credit hours. Students must maintain a minimum cumulative 67% pace of completion at any 
evaluation point to be considered in good standing. 
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Changing/Additional Programs 
If a student changes programs, only those courses that apply toward the new program will be counted in calculating 
CGPA and the number of credits attempted. If a graduate of Brookline College enrolls in a new program at the College, 
only those courses that apply toward the new program will be counted in calculating the CGPA and number of credits 
attempted.  See the Transfer of Credit within Brookline College Policy for specifics. 
 

Financial Aid/Academic Warning 
At the end of each evaluation period, if the student falls below either required minimum at any evaluation point the 
student will be placed on financial aid/academic warning during which time their CGPA must be brought to the required 
minimum of 2.0 (3.0 or higher for Graduate-level students) and cumulative pace of completion to a minimum of 67%. 
Students may continue to receive financial aid during this warning period assuming all other requirements are met. If a 
student meets the minimum standards at the evaluation point at the end of the warning period, the student will be 
notified and removed from financial aid/academic warning.  If a student does not meet the minimum standards at the 
evaluation point at the end of the warning period, the student will be terminated, ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ 
discontinued. A student may appeal to the college for academic reinstatement and to regain eligibility to receive 
financial aid by following the written appeal process, including all deadlines, for reinstatement within the add/drop 
period of the new semester. A student placed on financial aid/academic warning who fails to meet the minimum 
standards at the end of their warning period will be notified in writing by the Director of Education or designee.  The 
Financial Aid/Academic Warning status is not appealable.  
 

Financial Aid/Academic SAP Appeal Process 
The Appeals Committee acts upon requests for exceptions to existing academic policies and requirements that are 
brought forth due to extenuating or mitigating circumstances. Mitigating circumstances can include, but are not limited 
to, death in the family, court obligations, military duties and responsibilities, and medical issues.  The committee works 
to find equitable and reasonable solutions supported by evidence, 
 
1. For a Formal Appeal, the student must complete and submit a student appeals form. A student must complete an 
appeal form which can be obtained from the Registrar and submit it along with a letter to the Director of Education or 
designee within seven (7) calendar days from when the situation the student wishes to appeal has occurred. The letter 
must describe, in detail, the circumstances which the student feels an egregious violation of policy or error has occurred. 
 
2. The Appeals Committee, composed of a member from each of the following departments: Financial Aid, Nursing (as 
appropriate if the student is in a Nursing program), Faculty, Career Services, and a Program Director will convene to 
ǊŜǾƛŜǿ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭΦ  
 
3. The Committee will evaluate the appeal based on the following  

a. The Committee will review the appeal and supportive documentation  
b. Review student academic performance  
c. Evaluate the impact of significant non-academic issues  
d. Interview the student, if she/he desires to present her/his case to the committee  
e. Review documentation provided by the student  
f. A written response will be given to the student within 10 calendar days from date of receipt of their appeal 
ƭŜǘǘŜǊΦ ²ƘƛƭŜ ŀ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ ƛǎ ōŜƛƴƎ ŎƻƴǎƛŘŜǊŜŘΣ ǘƘŜǊŜ ǿƛƭƭ ōŜ ƴƻ ŎƘŀƴƎŜ ƛƴ ǘƘŜ ǎǘŀǘǳǎ ǳƴŘŜǊ ǘƘŜ ŀǇǇŜŀƭΦ 
Students whose appeals are granted must ŀōƛŘŜ ōȅ ŀƴȅ ǘŜǊƳǎ ŀƴŘ ŎƻƴŘƛǘƛƻƴǎ ǎŜǘ ƻǳǘ ƛƴ ǘƘŜ ŎƻƳƳƛǘǘŜŜΩǎ ƭŜǘǘŜǊ 
granting the appeal. 

 
4. A member of the appeals committee will be appointed to keep a log of the discussion that take place regarding each 
individual student appeal and document the reasoning behind any decision made. This person will also file all supporting 
documentation in the appeals file. 
 
5. If the student disagrees with the decision of the Appeals Committee, she/he may request a review by the Chief 
Compliance Officer.  A written response will be given to the student within 10 calendar days from the date of receipt of 
ǘƘŜƛǊ ŀǇǇŜŀƭ ƭŜǘǘŜǊ ōȅ ǘƘŜ /ƘƛŜŦ /ƻƳǇƭƛŀƴŎŜ hŦŦƛŎŜΦ  ²ƘƛƭŜ ŀ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ ƛǎ ōŜƛƴƎ ŎƻƴǎƛŘŜǊŜŘΣ ǘƘŜǊŜ ǿƛƭƭ ōŜ ƴƻ ŎƘŀƴƎŜ 
in the status under the appeal. 
 

There may be times that students are unable to meet the requirements of the program due to issues beyond their 
control such as jury duty, military reasons, medical reasons or other extenuating circumstances. If a student appeals due 
to extenuating circumstances and the appeal is granted, the school will allow a one probationary period of enrollment 
for that student. The school is not eliminating, or disregarding grades or hours attempted in the SAP calculation nor is 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘ ōŜƛƴƎ ƳƻŘƛŦƛŜŘΦ ²ƘŜƴ ǘƘŜ ŀǇǇŜŀƭ ƛǎ ƎǊŀƴǘŜŘΣ ǘƘŜ ǎŎƘƻƻƭ ŀŎƪƴƻǿƭŜŘƎŜǎ ǘƘŀǘ 
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because of the documented extenuating circumstances, the student continues to be eligible for financial aid even though 
ǘƘŜ ǎǘǳŘŜƴǘ Ƙŀǎ ŦŀƭƭŜƴ ōŜƭƻǿ ǘƘŜ ǎŎƘƻƻƭΩǎ satisfactory academic progress standards. When the period is over the student 
must again be meeting the satisfactory academic progress standards. 
 

Financial Aid/Academic Probation 
Financial aid/academic probation is a status assigned to a student who fails to meet satisfactory academic progress 
standards and whose appeal has been approved.  Written notification will be sent to all students being placed on 
probation. Students must raise their CGPA to at least 2.0 (3.0 or higher for graduate-level students) and raise their pace 
of completion to a minimum of 67% by the end of the probation period and meet the academic recovery plan. This 
probationary period will not inteǊǊǳǇǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ƻǊ ǘƘŜ ǊŜŎŜƛǇǘ ƻŦ ŀƴȅ ŦƛƴŀƴŎƛŀƭ ŀƛŘΦ ¢ƘŜ ǎǘǳŘŜƴǘ ǊŜƳŀƛƴǎ 
eligible for financial aid for one payment period. If a student meets the minimum standards at the evaluation point at the 
end of the probation period, the student will be notified and removed from financial aid/academic probation.  If the 
student has not successfully satisfied the requirements by the next evaluation point, the student will be terminated and 
his or her participation in the financial aid programs discontinued. The student will be notified in writing by the Director 
of Education. 
 

A student on warning who does not meet the terms of his/her academic recovery plan by the stated time frame will be 
ineligible for financial aid. A student who has successfully appealed and is placed on probation who does not meet the 
terms of his/her academic recovery plan by the end of the stated timeframe will be ineligible for financial aid. 
 

Financial Aid and Academic Reinstatement 
A student who is academically dismissed and not reinstated will automatically be ineligible for future financial aid until 
such time that he/she is reinstated to the college by successfully appealing SAP ineligibility.  A student that has been 
reinstated and placed on Financial Aid and Academic probation must achieve the minimum cumulative grade point 
average (2.0 or 3.0 for Graduate-level students) and successfully completing 67% of attempted hours to keep pace with 
program completion or complete the terms of an academic recovery plan. 
 

Extended Enrollment 
A student not making satisfactory progress may file an appeal to be placed in extended enrollment status. A student 
placed in extended enrollment status is not eligible for financial aid. All credits attempted while in the extended 
enrollment status count toward the 150 percent of the normal program length. Grades earned during the extended 
enrollment status may replace failing grades. A student with an approved appeal who exceeds one and one-half times 
the standard time frame of their program of study as a regular student or in an extended enrollment status may receive 
the original credential for which he or she enrolled. 
 

Concurrent/Dual Enrollment 
Brookline College does not allow concurrent or dual enrollment. 
 

Grievance and Appeals Policy 
Brookline College όƻǊ άǘƘŜ {ŎƘƻƻƭέ) upholds the fundamental values of honesty, respect, fairness, and accountability, which 
fosters a learning environment with academic integrity at the forefront.  Brookline College also understands there may be 
instances when a student disagrees with an academic decision or action resulting from a violation of policy and/or standard 
ƻŦ ŀŎŀŘŜƳƛŎ ƛƴǘŜƎǊƛǘȅΦ  ¢ƻ ŀŘŘǊŜǎǎ ǘƘŜǎŜ ƎǊƛŜǾŀƴŎŜǎΣ ǘƘŜ {ŎƘƻƻƭ ŀƭƭƻǿǎ ŀ ǇǊƻŎŜǎǎ ŦƻǊ ǎǘǳŘŜƴǘǎ ǘƻ ŀǇǇŜŀƭ ǘƘŜ {ŎƘƻƻƭΩǎ 
decision.  !ƴ ŀǇǇŜŀƭ Ƴŀȅ ōŜ ƳŀŘŜ ŦƻǊ ǎǇŜŎƛŦƛŎ ǊŜŀǎƻƴǎ ŘŜŦƛƴŜŘ ōȅ ǘƘŜ {ŎƘƻƻƭǎΩ !ŎŀŘŜƳƛŎ ŘŜǇŀǊǘƳŜƴǘΣ ŀƴŘ ŀƭƭ ŘŜŎƛǎƛƻƴǎ 
made as a result of an appeal are final.   

Regarding an appeal for grades, the grievance and appeal process applies to final course and module grades, and students 
may file a grievance and appeal for personal extenuating circumstances only.  As clarification, a student may not file a 
grievance and appeal on behalf of his/her class.  Additionally, disagreement with an established school policy is not a valid 
reason for grievance and appeal. 

 
 
PROCEDURES 
 

Level 1 ς Informal Appeal 

¶ The student may initiate a Level 1 appeal by contacting the faculty member or individual with whom the 
grievance arose as soon as the discrepancy has been identified. 

¶ An effort to resolve the matter informally should be made. 
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¶ If the matter cannot be resolved at this level, the student may request a Level 2 appeal in writing and provide 
the written request to his/her Program Director/Director of Education within two (2) business days.  

 
Level 2 ς Formal Appeal 

¶ The student may initiate a Level 2 appeal by contacting the Program Director/Director of Education, in the 
manner described above, if the grievance is not resolved during Level 1. 

¶ The Program Director/Director of Education will determine if the grievance and appeal request is in 
accordance with policy requirements. 

¶ If the grievance and appeal request is determined to not be in accordance with School policy (invalid), the 
request will be denied, and the student will be notified by the Program Director/Director of Education. 

¶ If the grievance and appeal request is determined to be in accordance with School policy (valid), the Program 
Director/Director of Education will enlist the respective faculty member(s) and/or the Team Lead to review 
the appeal request. 

¶ The Program Director/Director of Education will communicate the outcome of the Level 2 review to the 
student within one (1) business day of the appeal request being received. 

¶ If the matter cannot be resolved at this level, the student may request a Level 3 appeal in writing within two 
(2) business days to: 

o The respective Associate/Assistant Dean or 
o The Regional Dean  

 
Level 3 ς Campus Appeal Hearing 

¶ A Level 3 appeal may only be initiated if a Level 2 appeal was attempted but did not resolve the grievance. 

¶ The student may initiate a Level 3 appeal by submitting the request for an Appeal Hearing in writing to the 
respective Associate/Assistant Dean and/or Regional Dean as outlined above. 

¶ The Associate/Assistant Dean and/or Regional Dean will investigate the request thoroughly, including 
interviewing all individuals involved and reviewing all documents that relate or may potentially relate to the 
ǎǘǳŘŜƴǘΩǎ ƎǊƛŜǾŀƴŎŜΦ 

¶ The original decision will stand if after review of the information, the Associate/Assistant Dean and/or 
Regional Dean determines that the request for appeal was thoroughly addressed during the Level 2 appeal 
process and the outcome was justified. 

¶ If the Associate/Assistant Dean and/or Regional Dean concludes that the student has grounds for a Level 3 
appeal, a Campus Grievance and Appeal Committee hearing will be scheduled as soon as possible but no 
later than one (1) business day from the receipt of the written appeal request. The Committee may consist 
of the following individuals but is subject to change based on the availability of staff and/or faculty members: 

o Associate/Assistant Dean and/or Regional Dean (Committee Chair) 
o Director of Education   
o Program Director 
o Campus Director 
o One full-ǘƛƳŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇŜŎǘƛǾŜ ǇǊƻƎǊŀƳ όƴƻǘ involved in the Level 1 

or 2 appeal) 
 

¶ CƻƭƭƻǿƛƴƎ ǘƘŜ /ƻƳƳƛǘǘŜŜΩǎ ƘŜŀǊƛƴƎ όŀƴŘ ǘƘŜ ǊŜǾƛŜǿ ōȅ ǘƘŜ /!h ƻǊ {±t ƻŦ !ƭƭƛŜŘ IŜŀƭǘƘΣ ŀƴŘ ±t ƻŦ {ǘǳŘŜƴǘ 
Financial Services, as applicable), the Associate/Assistant Dean or Regional Dean will provide the student 
with a written summary within one (1) business day of the hearing and any advising/action plan determined 
by the Committee. 

¶ ! ŎƻǇȅ ƻŦ ǘƘŜ ǎƛƎƴŜŘ ŀŘǾƛǎƛƴƎκŀŎǘƛƻƴ Ǉƭŀƴ ƛǎ ǇƭŀŎŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛƭŜ ŀƴŘ ŀ ŎƻǇȅ ƛǎ ǇǊƻǾƛŘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΦ  
A scanned copy is uploaded to their CVUE file.  

¶ If the matter cannot be resolved at this level, the student may request a Level 4 appeal in writing to the Chief 
Academic Officer (CAO) or SVP of Allied Health for review within one (1) business day. 
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Level 4 ς Appeal to the Chief Academic Officer or SVP of Allied Health 

¶ A Level 4 appeal may only be initiated if a Level 3 appeal was performed but did not resolve the grievance. 

¶ The student may initiate a Level 4 appeal by submitting his/her written appeal request to the Chief Academic 
Officer (CAO) or SVP of Allied Health for review. 

¶ The Chief Academic Officer (CAO) or SVP of Allied Health will investigate the request thoroughly, including 
interviewing all individuals involved and reviewing all documents that relate or may potentially relate to the 
ǎǘǳŘŜƴǘΩǎ ƎǊƛŜǾŀƴŎŜΦ 

¶ The original decision will stand if after review of the information, the Chief Academic Officer (CAO) or SVP of 
Allied Health determine that the request for appeal was thoroughly addressed during the Level 3 appeal 
process and the outcome was justified. 

¶ If the Chief Academic Officer (CAO) or SVP of Allied Health conclude that the student has grounds for a Level 
4 appeal, the Chief Academic Officer (CAO) or SVP of Allied Health office will schedule an appointment with 
the student, and all information related to the appeal request will be reviewed. A written summary is 
communicated within one (1) business day of the review.  

¶ All decisions made by the Chief Academic Officer (CAO) or SVP of Allied Health are final, and Level 4 appeal 
is the last step in the appeals process provided by the College.  

 
If the final decision by the Chief Academic Officer (CAO) or SVP of Allied Health does not resolve the grievance, the student 
may submit an appeal to the following applicable agencies: 

 
Accrediting Bureau of Health Education Schools (ABHES)   
7777 Leesburg Pike, Suite 314 North 
Falls Church, Virginia 22043 
Telephone 703-917-9503 
Facsimile 709-917-4109 
Website: www.abhes.org  
 
Commission on Accreditation in Physical Therapy Education (CAPTE)   
1111 North Fairfax Street  
Alexandria, Virginia 22314  
Telephone: 703-706-3245  
Email: accreditation@apta.org  
Website: http://www.capteonline.org  
 
AZ SARA- Council for State Authorization Reciprocity Agreement 
Complaint Procedures: 
Distance Education students, who have completed the internal institutional grievance process and the applicable state 
grievance process, may appeal non-instructional complaints to the AZ SARA Council. For additional information on the 
complaint process, please visit the AZ SARA Complaint page at:  
https://azsara.arizona.edu/content/complaint-process  
 
Arizona State Board for Private Postsecondary Education 
1740 W Adams, 3rd floor  
Phoenix, AZ 85007 
Phone: 602-542-5709 
Website: www.azppse.gov  
 
Arizona State Board of Nursing 
1740 W Adams, Suite 2000 
Phoenix, AZ 85007 
Phone: 602-771-7800 
Website: https://www.azbn.gov/ 
 
 
 

http://www.abhes.org/
http://azsara.arizona.edu/complaint-process
https://azsara.arizona.edu/content/complaint-process
http://www.azppse.gov/
https://www.azbn.gov/
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New Mexico Board of Nursing 
6301 Indian School Rd NE Suite 710  
Albuquerque, New Mexico 87110  
Phone: 505.841.8340  
Website: https://nmbon.sks.com/discipline-and-complaints.aspx 
 
New Mexico Higher Education Department, Private Postsecondary Schools Division 
2044 Galisteo St, Suite 4 
Santa Fe, NM 87505-2100 
Phone: 505-476-8442 or 505-476-8416 
Website: http://www.hed.state.nm.us/institutions/complaints.aspx 
 
Nursing students may also contact: The Commission on Collegiate Nursing Education: 
655 K Street, NW, Suite 750,  
Washington, DC 20001 
Telephone: (202) 887-6791 

 

 

Student Code of Conduct 
As a student, you are an active and vital part of the Brookline College educational community; a community dedicated to 
protecting the freedom of individuals to inquire, study, evaluate, question and gain new levels of knowledge and 
understanding.  As with other communities, Brookline College has put specific policies and expectations in place that 
define acceptable behavior necessary to both protect individual freedoms and ensure responsible citizenship.  As a 
member of the Brookline College community, it is your responsibility to understand and adhere to the codes and policies 
that govern acceptable student behavior.   
 

Students who engage in unacceptable conduct are subject to various sanctions up to and including dismissal from school 
and/or prosecution.  Unacceptable conduct includes, but is not limited to: 
 

1. Dishonesty including knowingly furnishing false information to the institution, forgery, alteration or use of 
institutional documents or identification with intent to defraud. 

2. Disruption or obstruction of classes, administration, public meetings and programs, or other school activities. 
3. Harassment, verbal abuse and/or actual or threatened physical injury to any person (including self) on Brookline 

College premises, or at activities sponsored or supervised by the college; including the online classroom. 
4. Failure to comply with the directions of college officials acting in the performance of their duties. 
5. Theft of or damage to the property of a Brookline College employee or student. 
6. Any graffiti or other misuse, vandalism, malicious or unwarranted damage, defacing, disfiguring or 

unauthorized use of property belonging to Brookline College including, but not limited to, fire alarms, fire 
equipment, elevators, telephones, institution keys, library material, computers, walls, floors, doors and/or 
ceilings. 

7. Violation of the campus premises in a way that affects the college community's pursuit of its educational 
objectives. This includes, but is not limited to, use of alcoholic beverages and/or controlled or dangerous 
substances on school premises, and possession of weapons on school premises. 

8. Any unprofessional conduct or behavior that would not be considered generally acceptable by an employer of 
one of their employees, or behavior that is deemed to otherwise be disruptive on school property or at any 
school sponsored event (e.g., externship/practicum, clinical, field trip). 

9. Failure of a required drug screen or health screen. 
10. Use of social media to harass, bully, demean or otherwise oppress Brookline College, college employees or 

other students. 

 

Disciplinary Action 
A student may be withdrawn or placed on a disciplinary probation period through administrative action for the following: 
 

1. Excessive absences. 
2. Conduct detrimental to the faculty, staff, or other members of the student ōƻŘȅΩǎ ŎƭŀǎǎΦ 
3. Actions that bring discredit upon Brookline College. 
4. Drug or alcohol abuse. 
5. Harassment of faculty, staff, students, visitors, and/or vendors. 
6. Unsatisfactory academic progress. 
7. !ƴȅ ōǊŜŀŎƘ ƻŦ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ Code of Conduct. 
8. Failure to pass a retake course or module.  

https://nmbon.sks.com/discipline-and-complaints.aspx
http://www.hed.state.nm.us/institutions/complaints.aspx
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Dress Code 
This dress code applies to students on campus, at externship sites, or at clinical facilities. Students are considered to be 
on campus while on college property, including parking & social areas. Students must wear the uniform designated by 
the College for their enrolled program, which is consistent with the type of apparel required in the field. If no uniform is 
assigned, ǎǘǳŘŜƴǘǎ ŀǊŜ ŜȄǇŜŎǘŜŘ ǘƻ ŘǊŜǎǎ ƛƴ ŀ ƴŜŀǘΣ ŎƭŜŀƴΣ ϧ ǇǊƻŦŜǎǎƛƻƴŀƭ ƳŀƴƴŜǊ όƛΦŜΦ άōǳǎƛƴŜǎǎ ŎŀǎǳŀƭέύΦ  
 
Violation of the dress code may result in grade reduction, probation, or dismissal from class resulting in the student 
being marked absent for the day. Absences can result in termination from a program or course due to failure to satisfy 
the attendance policies of the program or course. 
 
Uniforms: Students in programs which assign uniforms/scrubs or which otherwise specify student apparel must wear the 
assigned/specified apparel at all times for all events on campus. All apparel must be clean & in good repair. Pants must 
be hemmed so they do not touch the floor. Cuffing of pants or cutting on the side is not permitted.  
 
Outerwear: A solid-colored (white, blue, black, or gray), non-logo jacket or sweater may be worn. Although outerwear 
may be hooded, hoods may not be pulled up. 
 
Head Covering: Decorative headwear such as caps, bandanas, hoods, or hats are not permitted. Headwear is only 
approved for documented religious beliefs. 
 
Shoes: White, black, or brown shoes, leather/leather-like material are permitted without logos & decorations. Canvas, 
sandals, open-toed or open-heeled shoes, clogs, & flip-flops are unacceptable. Socks or stockings are to be worn at all 
times & are to cover the ankle. Socks/stockings should be white or neutral in color. 
 
Underwear: Should not be visible. White t-shirts/undershirts may be worn with scrub tops but must be tucked in & not 
hang below the hem of the scrub top. Knitted thermal garments are not acceptable for wear at the clinical site. 
 
Hair/Nails: Hair should have a professional appearance & be clean & short or, if long, restrained so as not to fall forward 
ƛƴǘƻ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ŦŀŎŜ ƻǊ ǘƘŜ ǿƻǊƪκǇŀǘƛŜƴǘ ǎǇŀŎŜΦ IŀƛǊ ŎƻƭƻǊŜŘ ƻǳǘ ƻŦ ƘǳƳŀƴ ƘŀƛǊ ŎƻƭƻǊ ǊŀƴƎŜǎ ƛǎ ƴƻǘ ǇŜǊƳƛǘǘŜŘΦ 
(Examples: blue, orange, green, extreme red, etc.) Beards and/or mustaches must be neat. Nails must be clean & 
trimmed close to the fingertips (approx. ¼ inch past fingertips). Artificial nails of any type & nail polish (other than clear) 
are not permitted for safety/health reasons per Center for Disease Control (CDC) guidelines. Please note: All pre-
licensure BSN ǎǘǳŘŜƴǘǎ Ƴǳǎǘ Ǉŀǎǎ ŀ ΨƳŀǎƪ-Ŧƛǘ ǘŜǎǘΩΣ ǿƘƛŎƘ ƳƛƎƘǘ ǊŜǉǳƛǊŜ ǎƘŀǾƛƴƎ ƻŦ ŦŀŎƛŀƭ ƘŀƛǊΦ 
 
Jewelry: Only a minimum amount of jewelry should be worn. One small, single earring (stud or dime- sized loop) may be 
worn in each ear lobe. Jewelry other than a wedding band & wristwatch is not permitted, including bracelets of any style. 
Fingernail, facial, tongue & nose jewelry are unacceptable. Body piercing jewelry cannot be visible, e.g. tongue, eyebrow, 
nose, lip jewelry/studs. Necklaces are not permitted. Religious arǘƛŎƭŜǎ ǿƻǊƴ ŀǎ ƴŜŎƪƭŀŎŜǎΩ ŀǊŜ ƴƻǘ ǇŜǊƳƛǘǘŜŘ ǳƴƭŜǎǎ ŀ ƘƛƎƘ 
neck undergarment covers them. Please note: Infection Control Policies at individual clinical facilities may prohibit the 
use of ANY jewelry. 
 
Tattoos: Tattoos must be completely covered at all times on campus & at externship / clinical sites. 
 
Fragrance: Perfumes, colognes, perfumed lotions, & body odors (including smoking) are not permitted in the classroom, 
clinical sites or skills lab. This is a strict no scent policy due to the high incidence of reactive airway disease & allergies. 
 
ID: Photo identification badges provided by the school are required at all times on campus & at the clinical site.  Badges 
must be clean, in very good condition & free of any decorative items. 

 
 

Rules Governing Classrooms/Labs 
Children are not to accompany students to classrooms or labs. In addition, children may not be left unattended on the 
campus or the campus grounds, if you have issues with childcare needs that may disrupt your ability to attend class 
please notify your instructor, so we can help on finding a solution. When students are in class or in a lab setting, cellular 
telephones, pagers, beepers, video recorders, cameras, or electronic entertainment devices may not be used without the 
expressed consent of the instructor. These devices must be turned off or put on silent or vibration mode, as applicable. 
Text messaging is not permitted in class or in a lab setting without the expressed consent of the instructor.  When 
students are in a lab setting, no food or ŘǊƛƴƪǎ ŀǊŜ ŀƭƭƻǿŜŘΦ CƻƻŘ ŀƴŘ ŘǊƛƴƪǎ ŀǊŜ ƴŜǾŜǊ ŀƭƭƻǿŜŘ ƛƴ ŀ άǇŀǘƛŜƴǘ ŎƻƴǘŀŎǘέ ƻǊ 
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computer lab area. Food and drinks in a didactic class setting is allowed as long as it is not an offensive odor to the rest of 
the class. Items should be limited to small items, such as a sandwich or other quick items that can be consumed without 
disturbing the learning environment. Drinks must have a lid that is secure and prevents spills. Potlucks can only occur in a 
didactic classroom.  
 
 

Academic Freedom 
Brookline College, as an institution of higher learning, upholds a policy of academic freedom. Instructors are free to 
explore whatever research topics are of interest to them, including controversial and unpopular ideas, as directed by 
their scholarship, research, and objectivity, without regard to the opinions of the staff, administrators, institutional 
benefactors, community leaders, politicians, or churchmen. The academic leadership at Brookline College likewise 
asserts the view that academic freedom fosters creativity and excitement in the learning process, attracting excellent 
faculty who ardently want to teach, and serious students who want to learn.  The academic leadership at Brookline 
College reserves the right to set minimum standards for curricular content, the use of learning outcomes measurements, 
and course work performance requirements. 
 
 
 
 
 
 
 
 
 

FINANCIAL AID POLICIES  

 
Many students need assistance in covering the cost of their education. Brookline College has a full-time, trained financial 
aid staff that is available to help students with matters dealing with financial aid. It is the responsibility of the financial 
aid office to assist those who qualify in obtaining Federal Financial Assistance. 
 
Financial Aid Administrators are available to assist you at each of our campus locations from 8 a.m. until 6 p.m. You can 
also request assistance by sending an email to financialaid@brooklinecollege.edu and we will respond promptly. The 
Campus Director or anyone in the Financial Aid Office are also available to assist prospective or enrolled students in the 
retrieval of any institutional information. You can also request such information from the Chief Compliance Officer by 
emailing professionalethics@brooklinecollege.edu. 
 

Financial Aid Programs 
Brookline College participates in the Federal Financial Aid (Title IV) program, many of which are based on financial need. 
The Federal Financial Aid (Title IV) program includes the Federal Pell Grant, Federal Supplemental Educational 
Opportunity Grant (FSEOG), the Federal Work Study (FWS), and the Direct Loan Program. The Direct Loan Program 
includes Federal Subsidized, Unsubsidized, and Federal Parent Loan for Undergraduate Students (PLUS) loans. 
 

.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ŘŜŦƛƴƛǘƛƻƴ ƻŦ ŀƴ ŀŎŀŘŜƳƛŎ ȅŜŀǊ ƛǎ ŀǘ ƭŜŀǎǘ нп ǎŜƳŜǎǘŜǊ ŎǊŜŘƛǘǎ ŀƴŘ ŀǘ least 30 weeks of instruction. 
 

Eligibility 
Students accepted for admission may apply for financial assistance. To be eligible for Financial Aid, a student must meet 
the following requirements: 
 

1. Be a U.S. citizen or an eligible non-citizen. 
2. Have a valid Social Security Number.  
3. Have registered with Selective Service if a male over the age of 18.  
4. Have financial need (except for some loan programs). 
5. Not be in default or owe an overpayment or have borrowed in excess of the annual or aggregate loan limits for 

the Title IV financial aid programs. 
6. Maintain Satisfactory Academic Progress. 
7. Have a high school diploma, evidence of a home-schooling program, a GED.  

 

Application Procedures 
Students may schedule an appointment to meet with a Financial Aid Administrator. During the financial aid appointment, 
appropriate documents such as the Free Application for Student Aid are completed to determine eligibility. Eligibility is 

mailto:financialaid@brooklinecollege.edu
mailto:professionalethics@brooklinecollege.edu
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determined based upon results of the Institutional Student Information Record (ISIR) and the information on the student 
ōǳŘƎŜǘ ǿƻǊƪǎƘŜŜǘ ǿƘƛŎƘ ƛǎ ǳǎŜŘ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘƻǘŀƭ Ŏƻǎǘ ƻŦ ŀǘǘŜƴŘŀƴŎŜΦ hƴŎŜ ŜƭƛƎƛōƛƭƛǘȅ Ƙŀǎ ōŜŜƴ 
determined students will receive an Estimated Award Letter and at this time will be given the opportunity to either 
accept or decline the award letter. It is the responsibility of the student to keep Brookline College informed of any name, 
or address, or other changes that may affect their financial aid. Title IV Federal Financial Aid Funds can only be used for 
educational purposes. 
 

Note: Financial aid awards are subject to change due to verification, or changes in student financial, and/or enrollment 
status. 
 

Verification 
A student may be selected for verification by either the Department of Education or Brookline College. The verification 
process compares information from your Student Aid Report (SAR) with financial information and other application 
documents submitted by you or your family (student and spouse or dependent student and parent). If there are 
differences between the information on your SAR and your supporting documents, you or Brookline College may need to 
make corrections electronically or by using your Student Aid Report (SAR) before Brookline College can process your 
request for federal student aid. The College will notify the student in writing or via e-mail, of what documentation is 
required to complete Verification. Verification must be completed within 14 days of the initial request. Failure to 
complete verification within this time frame may result in funding delays or loss of eligibility. Students who have a 
change in their financial aid due to completing verification or whose verification could not be processed will be notified 
by the Financial Aid Office in writing. Students whose verification is completed will have their financial aid processed. 
 

Disbursement 
CƛƴŀƴŎƛŀƭ !ƛŘ ŦǳƴŘǎ ŀǊŜ ŘƛǎōǳǊǎŜŘ ŀǘ ǘƘŜ ōŜƎƛƴƴƛƴƎ ƻŦ ŜŀŎƘ ǎŜƳŜǎǘŜǊ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ȅŜŀǊΦ CǳƴŘǎ ŀǊŜ ŘƛǎōǳǊǎŜŘ 
directly to the student account in order to cover any charges accrued for the applicable semester. 
 

Credit Balances 
It is the policy of Brookline College to resolve all eligible student account credit balances as quickly as possible while 
following all applicable regulations. A credit balance is created when available funding exceeds the tuition and fee 
charges associated with the applicable term. Student credit balances are reviewed and disbursed on a weekly basis. All 
requested credit balances are resolved within 14 days of the request and no credit balance is maintained beyond the 
applicable loan period. 
 

Dependency Override 
In accordance with Federal guidelines, it is sometimes appropriate for a student to request a dependency override 
because of mitigating circumstances regarding their dependency situation. These situations will be reviewed on a case by 
case basis by a financial aid administrator following federal guidelines set forth regarding dependency overrides. 
Additional documentation may be requested in order to facilitate this request. 
 

Professional Judgement 
²ƘŜƴ ŀ ǎǘǳŘŜƴǘΩǎ ǎƛǘǳŀǘƛƻƴ ƛǎ ƴƻǘ ŜƴǘƛǊŜƭȅ ǊŜŦƭŜŎǘŜŘ ƻƴ ǘƘŜƛǊ {ǘǳŘŜƴǘ !ƛŘ wŜǇƻǊǘ ƛǘ ƛǎ ǎƻƳŜǘƛƳŜǎ ŀǇǇǊƻǇǊƛŀǘŜ ŦƻǊ ŀ ǎǘǳŘŜƴǘ 
to request a professional judgement because of mitigating circumstances regarding their situation. These situations will 
be reviewed on a case by case basis by a financial aid administrator following federal guidelines set forth regarding 
professional judgements. Additional documentation may be requested in order to facilitate this request. 
 

Types of Student Aid 
The following student assistance programs are available to those who qualify: 
 

Federal Pell Grants  
A Federal Pell Grant, unlike a loan, usually does not have to be repaid as long as the student remains in school for their 
estimated enrollment status and continues to make satisfactory progress. Pell Grants are awarded to eligible 
ǳƴŘŜǊƎǊŀŘǳŀǘŜ ǎǘǳŘŜƴǘǎ ǿƛǘƘ ŀƴ ŜǎǘŀōƭƛǎƘŜŘ ƴŜŜŘ ǿƘƻ ƘŀǾŜ ƴƻǘ ŜŀǊƴŜŘ ŀ ōŀŎƘŜƭƻǊΩǎ ƻǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ŘŜƎǊŜŜΦ  The 
maximum Federal Pell Grant for 2016ς17 (July 1, 2016, through June 30, 2017) is $5,815. The amount an individual 
student may receive depends on a number of factors including Estimated Family Contribution and the percentage of 
lifetime Pell eligibility that a person has left. 
 

Federal Supplemental Educational Opportunity Grant (FSEOG) 
Available on a limited basis, FSEOG is awarded to students with an exceptional financial need and 0 EFC.  Award amounts 
are determined not to exceed the program maximum. The awards are as follows: 
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Nursing                       $500 
Diploma                      $200 
Degree                        $100 
These awards are disbursed equally in 2 per payments per award year.  Eligible students will be selected for the award 
based on fund availability. 
 

Federal Work Study (FWS) 
The FWS program provides jobs for undergraduate students with a financial need, allowing them to earn money to help 
pay educational expenses. Eligibility for the Federal Work Study Program is based on remaining financial need. Some 
FWS students will be allowed to participate in community service and in the America Reads program. To apply for the 
Federal Work Study Program, you can see a campus based Financial Aid Administrator or email 
financialaid@brooklinecollege.edu. 
 

Subsidized Stafford Loan 
A student may borrow money for educational expenses from the Federal Government with the Direct Loan Program. 
Subsidized loans are awarded on the basis of financial need. The interest is paid by the Federal Government until 
repayment begins and during approved deferment periods. Repayment of principal plus interest begins six months after 
graduation or withdrawal from school, or dropping below half-time status, whichever comes first. Funds are transmitted 
electronƛŎŀƭƭȅ ŀƴŘ ŎǊŜŘƛǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǳƛǘƛƻƴ ŀŎŎƻǳƴǘΦ  All loans borrowed through Brookline College will be 
submitted to NSLDS and accessible by authorized agencies, lenders and institutions. 
 

Unsubsidized Stafford Loan 
Federal Direct Unsubsidized Stafford Loans are available to all qualified undergraduate students as a supplement to the 
Subsidized Stafford Student Loan programs. Repayment of principal plus interest begins six months after graduation or 
withdrawal from school, or dropping below half-time status, whichever comes first. Funds are transmitted electronically 
ŀƴŘ ŎǊŜŘƛǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǳƛǘƛƻƴ ŀŎŎƻǳƴǘΦ  All loans borrowed through Brookline College will be submitted to NSLDS 
and accessible by authorized agencies, lenders and institutions. 

 
Federal Parent Loan for Undergraduate Students (PLUS) 
Federal PLUS Loans are available to qualified parents with good credit histories of dependent students to help pay for 
ǘƘŜƛǊ ŎƘƛƭŘǊŜƴΩǎ ŜŘǳŎŀǘƛƻƴΦ PLUS, Loans can be obtained through the Direct Loan Program.  Borrowers must begin 
repayment of the principal and interest 60 days after the loan is fully disbursed.  All loans borrowed through Brookline 
College will be submitted to NSLDS and accessible by authorized agencies, lenders and institutions. 
 

Private Lenders 
For those students who demonstrate additional financial needs private educational loans are available to those who 
qualify. These programs require students to complete a separate loan application. Approval and/or interest rate are 
dependent upon ŀƴ ŀǇǇƭƛŎŀƴǘΩǎ ŀƴŘκƻǊ Ŏƻ-ŀǇǇƭƛŎŀƴǘΩǎ ŎǊŜŘƛǘ ǿƻǊǘƘƛƴŜǎǎΦ CƻǊ ŦǳǊǘƘŜǊ ŘŜǘŀƛƭǎ ƻƴ ǘƘŜ ǇǊƛǾŀǘŜ ƭƻŀƴ ǇǊƻƎǊŀƳ 
including interest rates, students should see the Campus Financial Aid Office or contact the lender directly. 
 
Brookline College Installment Loans 
Institutional Financing is available through Brookline College. Students may be able to make payments towards their 
tuition costs on an institutional financing plan with Brookline College. Interest will accrue on the total principal balance 
at a rate of 0.00% while enrolled in school and increasing to 8.0% 30 days after separation from school. Loans made 
through Brookline College may be subject to sale and/or servicing by a third party.  
 

State Aid Programs 
Types of State Aid programs vary and are contingent on available funding. Please see your Financial Aid Administrator at 
your respective campus for further details. 
 

Institutional Matching Grant 
Brookline College participates with various federal, state, local and non-profit agencies as well as private industry to offer 
assistance to those students approved for funding through a variety of external sources. For those students accepted for 
sponsorship by certain agency programs, Brookline College makes available an institutional matching grant. Institutional 
ƳŀǘŎƘƛƴƎ ƎǊŀƴǘǎ ŀǊŜ ŀǾŀƛƭŀōƭŜ ǘƻ ǘƘƻǎŜ ǎǘǳŘŜƴǘǎ ǿƘƻ ƳŜŜǘ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ŀŘƳƛǎǎƛƻƴǎ ŀƴŘ ŀŎŀŘŜƳƛŎ ǊŜǉǳƛǊŜƳŜƴǘǎ 
and who are sponsored by governmental and non-profit organizations dedicated to the promotion of education and 
training. Students receiving institutional matching grants will be notified of the award prior to the start of classes. The 
ƛƴǎǘƛǘǳǘƛƻƴŀƭ ƳŀǘŎƘƛƴƎ ƎǊŀƴǘ ƛǎ ǇŀƛŘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘ ŜŀŎƘ ǇŀȅƳŜƴǘ ǇŜǊƛƻŘΦ ¢ƘŜ ƎǊŀƴǘ ƛǎ ŀǇǇƭƛŜŘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ 
account at the time tuition is billed. If a student does not complete a period of enrollment for which the grant was 
awarded, the College will prorate the amount of the institutional match ōŀǎŜŘ ƻƴ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǊŜŦǳƴŘ ǇƻƭƛŎȅΦ If a 

mailto:financialaid@brooklinecollege.edu
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student is receiving assistance from an agency for only a portion of the program, the institutional matching grant will be 
awarded commensurate with the portion of the program the student is receiving assistance for.  The assistance offered 
may vary by the agency requirements. Grant amounts may vary among the Brookline College campus locations, 
depending on outside agency sponsorship and the availability of agency budgeted funds. Information regarding available 
funding should be obtained directly from the agency from which you are seeking assistance or the Financial Aid Office at 
the Brookline College campus. 
 

Department of Veterans Affairs (VA) Education Benefits 
Brookline College is approved for Department of Veterans Affairs (VA) education benefits. Please see your Financial Aid 
Administrator as eligibility varies by campus and program. 
 
This institution will  ƛƴǉǳƛǊŜ ŀōƻǳǘ ŜŀŎƘ ǾŜǘŜǊŀƴΩǎ ǇǊŜǾƛƻǳǎ ŜŘǳŎŀǘƛƻƴ ŀƴŘ ǘǊŀƛƴƛƴƎΣ ŀƴŘ ǊŜǉǳŜǎǘ ǘǊŀƴǎŎǊƛǇǘǎ ŦǊƻƳ ŀƭƭ ǇǊƛƻǊ 
iƴǎǘƛǘǳǘƛƻƴΩǎΣ ƛƴŎƭǳŘƛƴƎ ƳƛƭƛǘŀǊȅ ǘǊŀƛƴƛƴƎΣ ǘǊŀŘƛǘƛƻƴŀƭ ŎƻƭƭŜƎŜ ŎƻǳǊǎŜǿƻǊƪ ŀƴŘ ǾƻŎŀǘƛƻƴŀƭ ǘǊŀƛƴƛƴƎΦ tǊŜǾƛƻǳǎ ǘǊŀƴǎŎǊƛǇǘǎ ǿƛƭƭ 
be evaluated, and credit will be granted, as appropriate. 
 
In accordance with Title 38 US Code 3679(e), this educational institution adopts the following additional provisions for any 
students using U.S. Department of Veterans Affairs (VA) Post-9/11 G.I. Bill® (G.I. Bill® is a registered trademark of  U.S. 
Department of Veterans Affairs) (Ch. 33) or Vocational Rehabilitation & Employment (Ch. 31) benefits, while payment to 
the institution is pending from VA.  This educational institution will not: 

¶ tǊŜǾŜƴǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘΤ 

¶ Assess a late penalty fee to the student; 

¶ Require the student to secure alternative or additional funding; 

¶ Deny the student access to any resources (access to classes, libraries, or other institutional facilities) available to 
other students who have satisfied their tuition and fee bills to the institution. 

However, to qualify for this provision, such students may be required to: 

¶ Produce the VA Certificate of Eligibility (COE) by the first day of class; 

¶ Provide a written request to be certified; 

¶ Provide additional information needed to properly certify the enrollment as described in other institutional 
policies   

The following Brookline College programs are approved for Department of Veterans Affairs (VA) benefits*: 

¶ Master of Science in Nursing 

¶ Master of Science in Nursing ς Health Systems Administration 

¶ Master of Science ς Public Administration  

¶ Bachelor of Science ς Medical Laboratory Science  

¶ Bachelor of Science - Criminal Justice 

¶ Bachelor of Science ς Management 

¶ Bachelor of Science ς Nursing 

¶ Bachelor of Science - Nursing for Baccalaureate Degree Graduates 

¶ Bachelor of Science ς RN to BSN 

¶ Associate of Science ς Business 

¶ Associate of Science - Criminal Justice 

¶ Associate of Science - Medical Laboratory Technician 

¶ Associate of Science - Paralegal Studies 

¶ Associate of Science - Physical Therapist Assistant 

¶ Associate of Science ς Surgical Technology 

¶ Diploma ς Dental Assistant  

¶ Diploma ς Medical Assistant  

¶ Diploma ς Medical Insurance Billing & Coding 

¶ Diploma ς Medical Office Administration  

¶ Diploma ς Patient Care Technician  

¶ Diploma ς Pharmacy Technician  

¶ Diploma - Phlebotomy Technician 

¶ Diploma ς Surgical Technician  

¶ Diploma ς Sterile Processing 
 

*Applicants should check with Admissions and/or Financial Aid for program approval at specific campuses. 
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This list includes residential and online programs. 
 

Scholarships 
Scholarships may be available to qualified students throughout the year from outside organizations. It is the 
responsibility of the student to seek and complete any required information for obtaining a scholarship. The Financial Aid 
Office at your campus will assist students in gathering required information or completing forms necessary to submit an 
ŀǇǇƭƛŎŀǘƛƻƴΦ Lǘ ƛǎ ŀƭǎƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƴƻǘƛŦȅ ǘƘŜ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƻŦŦƛŎŜ ƛŦ ŀ ǎŎƘƻƭŀǊǎƘƛǇ ƛǎ ŀǿŀǊŘŜŘΦ {ŜŜ ȅƻǳǊ 
Financial Aid Administrator for more details. 
 
 

William D. Ford Federal Direct Loan Program Direct Subsidized Loan and Direct Unsubsidized 
[ƻŀƴ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘ  

 Important Notice: ¢Ƙƛǎ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘ ǇǊƻǾƛŘŜǎ ŀŘŘƛǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ 
terms and conditions of the loans you receive under the accompanying Master Promissory Note (MPN) for Federal 
Direct Stafford/Ford Loans (Direct Subsidized Loans) and Federal Direct Unsubsidized Stafford/Ford Loans (Direct 
Unsubsidized Loans). tƭŜŀǎŜ ƪŜŜǇ ǘƘƛǎ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘ ŦƻǊ ȅƻǳǊ ǊŜŎƻǊŘǎΦ You may 
request another copy of this Borrower's Rights and Responsibilities Statement at any time by contacting the Direct 
Loan Servicing Center.  

¢ƘǊƻǳƎƘƻǳǘ ǘƘƛǎ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘΣ ǘƘŜ ǿƻǊŘǎ άǿŜΣέ άǳǎΣέ ŀƴŘ άƻǳǊέ ǊŜŦŜǊ ǘƻ ǘƘŜ ¦Φ{Φ 
5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǘƛƻƴΦ ¢ƘŜ ǿƻǊŘ άƭƻŀƴέ ǊŜŦŜǊǎ ǘƻ ƻƴŜ ƻǊ ƳƻǊŜ ƭƻŀƴǎ ƳŀŘŜ ǳƴŘŜǊ ǘƘŜ ŀŎŎƻƳǇŀƴȅƛƴƎ atbΦ  

 

1. The William D. Ford Federal Direct Loan Program. The William D. Ford Federal Direct Loan (Direct Loan) 
tǊƻƎǊŀƳ ƛƴŎƭǳŘŜǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǘȅǇŜǎ ƻŦ ƭƻŀƴǎΣ ƪƴƻǿƴ ŎƻƭƭŜŎǘƛǾŜƭȅ ŀǎ ά5ƛǊŜŎǘ [ƻŀƴǎέΥ  

ω CŜŘŜǊŀƭ 5ƛǊŜŎǘ {ǘŀŦŦƻǊŘκCƻǊŘ [ƻŀƴǎ ό5ƛǊŜŎǘ {ǳōǎƛŘƛȊŜŘ [ƻŀƴǎύ  
ω CŜŘŜǊŀƭ 5ƛǊŜŎǘ ¦ƴǎǳōǎƛŘƛȊŜŘ {ǘŀŦŦƻǊŘκCƻǊŘ [ƻŀƴǎ ό5ƛǊŜŎǘ ¦ƴǎubsidized Loans)  
ω CŜŘŜǊŀƭ 5ƛǊŜŎǘ t[¦{ [ƻŀƴǎ ό5ƛǊŜŎǘ t[¦{ [ƻŀƴǎύ  
ω CŜŘŜǊŀƭ 5ƛǊŜŎǘ /ƻƴǎƻƭƛŘŀǘƛƻƴ [ƻŀƴǎ ό5ƛǊŜŎǘ /ƻƴǎƻƭƛŘŀǘƛƻƴ [ƻŀƴǎύ  

 
The Direct Loan Program is authorized by Title IV, Part D, of the Higher Education Act of 1965, as amended.  

You must complete a Free Application for Federal Student Aid (FAFSA) before you receive a Direct Subsidized Loan 
or Direct Unsubsidized Loan.  

Direct Loans are made by the U.S. Department of Education. Our Direct Loan Servicing Center services, answers 
questions about, and processes payments on Direct Loans. We will provide you with the address and telephone 
number of the Direct Loan Servicing Center after the school notifies us that the first disbursement of your loan has 
been made.  

 

2. Laws that apply to this MPN. The terms and conditions of loans made under this MPN are determined by the 
Higher Education Act of 1965, as amended (20 U.S.C. 1070 et seq.) and other applicable federal laws and 
ǊŜƎǳƭŀǘƛƻƴǎΦ ¢ƘŜǎŜ ƭŀǿǎ ŀƴŘ ǊŜƎǳƭŀǘƛƻƴǎ ŀǊŜ ǊŜŦŜǊǊŜŘ ǘƻ ŀǎ άǘƘŜ !Ŏǘέ ǘƘǊƻǳƎƘƻǳǘ ǘƘƛǎ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ 
Responsibilities Statement. State law, unless it is preempted by federal law, may provide you with certain rights, 
ǊŜƳŜŘƛŜǎΣ ŀƴŘ ŘŜŦŜƴǎŜǎ ƛƴ ŀŘŘƛǘƛƻƴ ǘƻ ǘƘƻǎŜ ǎǘŀǘŜŘ ƛƴ ǘƘŜ atb ŀƴŘ ǘƘƛǎ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ 
Statement.  

NOTE: Any change to the Act applies to loans in accordance with the effective date of the change.  

 

3. Direct Subsidized Loans and Direct Unsubsidized Loans. Direct Subsidized Loans and Direct Unsubsidized Loans 
are made to students to help pay for the cost of education beyond high school. To receive a Direct Subsidized 
Loan, you must have financial need. We do not charge interest on Direct Subsidized Loans while you are in school 
and during certain other periods. Direct Unsubsidized Loans are not based on financial need. We charge interest 
on Direct Unsubsidized Loans during all periods. For more information on interest charges, see item #9 of this 
.ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘ όάtŀȅƳŜƴǘ ƻŦ ƛƴǘŜǊŜǎǘέύΦ  
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4. About the MPN. You may receive more than one loan under this MPN over a period of up to 10 years to pay for 
your educational costs, as long as the school you are attending is authorized to use the multi-year feature of the 
MPN and chooses to do so.  

If your school is not authorized to use the multi-year feature of the MPN or chooses not to do so, or if you do not 
want to receive more than one loan under this MPN, you must sign a new MPN for each loan that you receive. If 
you do not want to receive more than one loan under this MPN, you must notify your school or the Direct Loan 
Servicing Center in writing.  

 

5. Use of your loan money. You may use the loan money you receive only to pay for your authorized educational 
expenses for attendance at the school that determined you were eligible to receive the loan. Authorized expenses 
include the following:  

ω ¢ǳƛǘƛƻƴ  
ω wƻƻƳ  
ω .ƻŀǊŘ  
ω Lƴǎǘƛǘǳǘƛƻƴŀƭ ŦŜŜǎ  
ω .ƻƻƪǎ  
ω Supplies  
ω 9ǉǳƛǇƳŜƴǘ  
ω 5ŜǇŜƴŘŜƴǘ childcare expenses  
ω ¢ǊŀƴǎǇƻǊǘŀǘƛƻƴ  
ω /ƻƳƳǳǘƛƴƎ ŜȄǇŜƴǎŜǎ  
ω wŜƴǘŀƭ ƻǊ ǇǳǊŎƘŀǎŜ ƻŦ ŀ ǇŜǊǎƻƴŀƭ ŎƻƳǇǳǘŜǊ  
ω [ƻŀƴ ŦŜŜǎ  
ω hǘƘŜǊ ŘƻŎǳƳŜƴǘŜŘΣ ŀǳǘƘƻǊƛȊŜŘ Ŏƻǎǘǎ  

 
6. Information you must report to us after you receive your loan. You must notify the Direct Loan Servicing 
Center and/or the financial aid office at your school about certain changes.  

Until you graduate or otherwise leave school, you must notify your schƻƻƭΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƻŦŦƛŎŜ ƛŦ ȅƻǳΥ  

ω /ƘŀƴƎŜ ȅƻǳǊ ŀŘŘǊŜǎǎ ƻǊ ǘŜƭŜǇƘƻƴŜ ƴǳƳōŜǊΤ  
ω /ƘŀƴƎŜ ȅƻǳǊ ƴŀƳŜ όŦƻǊ ŜȄŀƳǇƭŜΣ ƳŀƛŘŜƴ ƴŀƳŜ ǘƻ ƳŀǊǊƛŜŘ ƴŀƳŜύΤ  
ω 5ƻ ƴƻǘ ŜƴǊƻƭƭ ŀǘ ƭŜŀǎǘ ƘŀƭŦ-time for the loan period certified by the school  
ω 5ƻ ƴƻǘ ŜƴǊƻƭƭ ŀǘ ǘƘŜ ǎŎƘƻƻƭ ǘƘat determined you were eligible to receive the loan;  
ω {ǘƻǇ ŀǘǘŜƴŘƛƴƎ ǎŎƘƻƻƭ ƻǊ ŘǊƻǇ ōŜƭƻǿ ƘŀƭŦ-time enrollment;  
ω ¢ǊŀƴǎŦŜǊ ŦǊƻƳ ƻƴŜ ǎŎƘƻƻƭ ǘƻ ŀƴƻǘƘŜǊ ǎŎƘƻƻƭΤ ƻǊ  
ω DǊŀŘǳŀǘŜΦ  

 
You must also notify the Direct Loan Servicing Center if any of the above events occur at any time after you receive 
your loan. In addition, you must notify the Direct Loan Servicing Center if you:  

ω /ƘŀƴƎŜ ȅƻǳǊ ŜƳǇƭƻȅŜǊΣ ƻǊ ȅƻǳǊ ŜƳǇƭƻȅŜǊΩǎ ŀŘŘǊŜǎǎ ƻǊ ǘŜƭŜǇƘƻƴŜ ƴǳƳōŜǊ ŎƘŀƴƎŜǎΤ ƻǊ  
ω IŀǾŜ ŀƴȅ ƻǘƘŜǊ ŎƘŀƴƎŜ ƛƴ ǎǘŀǘǳǎ ǘƘŀǘ ǿƻǳƭŘ ŀŦŦŜŎt your loan (for example, if you received a deferment while you 

were unemployed, but you have found a job and therefore no longer meet the eligibility requirements for the 
deferment).  

 
7. Amount you may borrow. The charts that follow show the maximum amounts of Direct Subsidized Loans and 
Direct Unsubsidized Loans that you may borrow for a single academic year (annual loan limits), and the maximum 
amounts that you may borrow in total for undergraduate and graduate study (aggregate loan limits). The annual 
and aggregate loan limits for independent undergraduates also apply to dependent undergraduates whose parents 
are unable to borrow under the PLUS program. If you are enrolled in certain health professions programs, you may 
qualify for higher annual and aggregate limits on Direct Unsubsidized Loans.  

The actual loan amount you receive will be determined by your school, based on your academic level, dependency 
status, and other factors such as:  

ω ¢ƘŜ ƭŜƴƎǘƘ ƻŦ ǘƘŜ ǇǊƻƎǊŀƳ ƻǊ ǘƘŜ ǊŜƳŀƛƴƛƴƎ ǇƻǊǘƛƻƴ ƻŦ ǘƘŜ ǇǊƻƎram in which you are enrolled, if it is less than a 
full academic year;  
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ω ¸ƻǳǊ Ŏƻǎǘ ƻŦ ŀǘǘŜƴŘŀƴŎŜΤ  
ω ¸ƻǳǊ 9ȄǇŜŎǘŜŘ CŀƳƛƭȅ /ƻƴǘǊƛōǳǘƛƻƴΤ  
ω hǘƘŜǊ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ȅƻǳ ǊŜŎŜƛǾŜΤ ŀƴŘ  
ω ¸ƻǳǊ ǊŜƳŀƛƴƛƴƎ ŜƭƛƎƛōƛƭƛǘȅ ǳƴŘŜǊ ǘƘŜ ŀƴƴǳŀƭ ƻǊ ŀƎƎǊŜƎŀǘŜ ƭƻŀƴ ƭƛƳƛǘǎΦ  

 
The actual amount you receive for an academic year may be less than the maximum annual amounts shown in the 
charts.  

If you are an undergraduate student, your school must determine your eligibility for a Federal Pell Grant before 
you may receive a Direct Subsidized Loan or Direct Unsubsidized Loan. Your school is also required to determine 
your eligibility for a Direct Subsidized Loan before determining your eligibility for a Direct Unsubsidized Loan.  

If you have received student loans from another federal student loan program, you are responsible for informing 
your school and your lender of your other student loans. In some cases, you may not be eligible for loans for which 
you have applied.  

Annual Loan Limits for Direct Subsidized Loans and 
Direct Unsubsidized Loans:  

Dependent Undergraduate Students (except 
students whose parents cannot borrow PLUS 
loans)  

  

First Year Total  $5,500  

(maximum $3,500 subsidized)    

Second Year Total  $6,500  

(maximum $4,500 subsidized)    

Third Year and Beyond (each year)  $7,500  

(maximum $5,500 subsidized)    

Independent Undergraduate Students (and 
dependent students whose parents cannot 
borrow PLUS loans)  

  

First Year Total  $9,500  

(maximum $3,500 subsidized)    

Second Year  $10,500  

(maximum $4,500 subsidized)    

Third Year and Beyond (each year)  $12,500  

(maximum $5,500 subsidized)    

Graduate and Professional Students    

Total Amount (each year)  $20,500  

(maximum $8,500 subsidized)    
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Annual Loan Limits for Direct Subsidized and Direct Unsubsidized 
Loans:  

Dependent Undergraduate Students (except students 
whose parents cannot borrow PLUS loans)  

  

Total Amount Cumulative $31,000  

(maximum $23,000 subsidized)   

Independent Undergraduate Students (and dependent 
students whose parents cannot borrow PLUS loans)  

  

Total Amount Cumulative $57,500  

(maximum $23,000 subsidized)   

Graduate and Professional Students    

Total Amount Cumulative $138,500  

(maximum $65,500 subsidized; includes Stafford Loans 
received for undergraduate study) 

  

 
 
 8. Interest rate. The interest rate on Direct Subsidized Loans and Direct Unsubsidized Loans is a fixed rate.  

Different fixed interest rates may apply to separate loans made under this MPN depending on whether the loan is 
subsidized or unsubsidized, when the loan is first disbursed, and whether you are a graduate or undergraduate 
student. You will be notified of the actual interest rate for each loan you receive in a disclosure statement that we 
send to you.  

 

9. Payment of interest. We do not charge interest on a Direct Subsidized Loan while you are enrolled in school at 
least half time, during your grace period, during deferment periods, and during certain periods of repayment 
under the Income-Based Repayment Plan. We charge interest on a Direct Subsidized Loan during all other periods 
(starting on the day after your grace period ends), including forbearance periods.  

We charge interest on a Direct Unsubsidized Loan during all periods (starting on the day your loan is paid out). This 
includes periods while you are enrolled in school at least half time, during your grace period, and during deferment 
and forbearance periods. Therefore, you will pay more interest on a Direct Unsubsidized Loan than on a Direct 
Subsidized Loan.  

If you do not pay the interest as it is charged on either type of loan, we will add it to the unpaid principal amount 
ƻŦ ȅƻǳǊ ƭƻŀƴΦ ¢Ƙƛǎ ƛǎ ŎŀƭƭŜŘ άŎŀǇƛǘŀƭƛȊŀǘƛƻƴΦέ /ŀǇƛǘŀƭƛȊŀǘƛƻƴ ƛƴŎǊŜŀǎŜǎ ǘƘŜ ǳƴǇŀƛŘ ǇǊƛƴŎƛǇŀƭ ōŀƭŀƴŎŜ ƻŦ ȅƻǳǊ ƭƻŀƴΣ ŀƴŘ 
we will then charge interest on the increased principal amount.  

The chart below shows the difference in the total amount you would repay on a $15,000 Direct Unsubsidized Loan 
if you pay the interest as it is charged during a 12-month deferment or forbearance period, compared to the 
amount you would repay if you do not pay the interest and it is capitalized. 

  



30 

 

  
If you pay the interest 
ŀǎ ƛǘ ƛǎ ŎƘŀǊƎŜŘΧ  

If you do not pay the 
interest and it is 
ŎŀǇƛǘŀƭƛȊŜŘΧ  

Loan Amount  $15,000  $15,000  

Interest for 12 months 
(at an interest rate of 
6.8%)  

$1,020  $1,020  

(paid as accrued)  
(unpaid and 
capitalized)  

Principal to be Repaid  $15,000  $16,020  

Monthly Payment 
(Standard Repayment 
Plan)  

$173  $184  

Number of Payments  120 120 

Total Amount Repaid  $21,734  $22,123  

 

In this example, you would pay $11 less per month and $389 less altogether if you pay the interest as it is charged 
during a 12-month deferment or forbearance period.  

You may be able to claim a federal income tax deduction for interest payments you make on Direct Loans. For 
further information, refer to IRS Publication 970, which is available at  https://www.irs.gov/forms-pubs/about-
publication-970.  

 

10. Loan fee. We charge a loan fee of up to 4 percent of the principal amount of each loan you receive. This fee 
will be subtracted proportionally from each disbursement of your loan. The loan fee will be shown on a disclosure 
statement that we send to you.  

 

11. Repayment incentive programs. A repayment incentive is a benefit that we offer to encourage you to repay 
your loan on time. Under a repayment incentive program, the interest rate we charge on your loan may be 
reduced. Some repayment incentive programs require you to make a certain number of payments on time to keep 
the reduced interest rate. The two repayment incentive programs described below may be available to you. The 
Direct Loan Servicing Center can provide you with more information on other repayment incentive programs that 
may be available.  

(1) Interest Rate Reduction for Electronic Debit Account Repayment  

Under the Electronic Debit Account (EDA) repayment option, your bank automatically deducts your monthly loan 
payment from your checking or savings account and sends it to us. EDA helps to ensure that your payments are 
made on time. In addition, you receive a 0.25 percent interest rate reduction while you repay under the EDA 
option. We will include information about the EDA option in your first bill. You can also get the information on the 
5ƛǊŜŎǘ [ƻŀƴ {ŜǊǾƛŎƛƴƎ /ŜƴǘŜǊΩǎ ǿŜō ǎƛǘŜΣ ƻǊ ōȅ ŎŀƭƭƛƴƎ ǘƘŜ 5ƛǊŜŎǘ [ƻŀn Servicing Center. The Direct Loan Servicing 
/ŜƴǘŜǊΩǎ ǿŜō ǎƛǘŜ ŀŘŘǊŜǎǎ ŀƴŘ ǘƻƭƭ-free telephone number are provided on all correspondence that the Direct Loan 
Servicing Center sends you.  

(2) Up-Front Interest Rebate  

You may receive an up-front interest rebate on your loan. The rebate is equal to a percentage of the loan amount 
that you borrow. This is the same amount that would result if the interest rate on your loan were lowered by a 
specific percentage, but you receive the rebate up front. The correspondence that you receive about your loan will 
tell you if you received an up-front interest rebate.  

To keep an up-front interest rebate that you receive on your loan, you must make all of your first 12 required 
monthly payments on time when your loan enterǎ ǊŜǇŀȅƳŜƴǘΦ άhƴ ǘƛƳŜέ ƳŜŀƴǎ ǘƘŀǘ ǿŜ Ƴǳǎǘ ǊŜŎŜƛǾŜ ŜŀŎƘ 
payment no later than 6 days after the due date.  

You will lose the rebate if you do not make all of your first 12 required monthly payments on time. If you lose the 
rebate, we will add the rebate amount back to the principal balance on your loan account. This will increase the 
amount that you must repay.  

https://www.irs.gov/forms-pubs/about-publication-970
https://www.irs.gov/forms-pubs/about-publication-970
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12. Disbursement (how your loan money will be paid out). Generally, your school will disburse (pay out) your loan 
money in more than one installment, usually at the beginning of each academic term (for example, at the 
beginning of each semester or quarter). If your school does not use academic terms, it will generally disburse your 
loan in at least two installments, one at the beginning of the period of study for which you are receiving the loan, 
and one at the midpoint of that period of study.  

In most cases, if the Direct Subsidized Loan or Direct Unsubsidized Loan that you are receiving is your first student 
loan under either the Direct Loan Program or the Federal Family Education Loan (FFEL) Program, you must 
complete entrance counseling before your school can make the first disbursement of your loan.  

Your school may disburse your loan money by crediting it to your account at the school or may give some or all of 
it to you directly by check or other means. The Direct Loan Servicing Center will notify you in writing each time 
your school disburses part of your loan money.  

If your school credits your loan money to your account and the amount credited is more than the amount of your 
tuition and fees, room and board, and other authorized charges, the excess amount is called a credit balance. 
Unless you authorize your school to hold the credit balance for you, your school must pay you the credit balance 
within the following timeframes:  

ω LŦ ǘƘŜ ŎǊŜŘƛǘ ōŀƭŀƴŎŜ ƻŎŎǳǊǎ ŀŦǘŜǊ ǘƘŜ ŦƛǊǎǘ Řŀȅ ƻŦ Ŏƭŀǎǎ ƻŦ ŀ ǇŀȅƳŜƴǘ ǇŜǊƛƻŘ όȅƻǳǊ ǎŎƘƻƻƭ Ŏŀƴ ǘŜƭƭ ȅƻǳ ǘƘƛǎ ŘŀǘŜύΣ 
your school must pay you the credit balance no later than 14 days after the date the balance occurs.  

ω Lf the credit balance occurs on or before the first day of class of a payment period, your school must pay you the 
credit balance no later than 14 days after the first day of class of the payment period.  

 
13. Canceling your loan. Before your loan money is disbursed, you may cancel all or part of your loan at any time 
by notifying your school. After your loan money is disbursed, there are two ways to cancel all or part of your loan:  

ω LŦ ȅƻǳǊ ǎŎƘƻƻƭ ƻōǘŀƛƴǎ ȅƻǳǊ ǿǊƛǘǘŜƴ ŎƻƴŦƛǊƳŀǘƛƻƴ ƻŦ ǘƘŜ ǘȅǇŜǎ ŀƴŘ ŀƳƻǳƴǘǎ of Title IV loans that you want to 
receive for an award year before crediting loan money to your account at the school, you may tell the school 
that you want to cancel all or part of that loan within 14 days after the date the school notifies you of your 
ǊƛƎƘǘ ǘƻ ŎŀƴŎŜƭ ŀƭƭ ƻǊ ǇŀǊǘ ƻŦ ǘƘŜ ƭƻŀƴΣ ƻǊ ōȅ ǘƘŜ ŦƛǊǎǘ Řŀȅ ƻŦ ȅƻǳǊ ǎŎƘƻƻƭΩǎ ǇŀȅƳŜƴǘ ǇŜǊƛƻŘΣ ǿƘƛŎƘŜǾŜǊ ƛǎ ƭŀǘŜǊ 
(your school can tell you the first day of the payment period). If the school does not obtain your written 
confirmation of the types and amounts of loans you want to receive before crediting the loan money to your 
account, you may cancel all or part of that loan by informing the school within 30 days of the date the school 
notifies you of your right to cancel all or part of the loan. In either case, your school will return the cancelled 
loan amount to us. You do not have to pay interest or the loan fee on the part of your loan that you tell your 
school to cancel within these timeframes. If you received an up-front interest rebate on your loan, the rebate 
does not apply to the part of your loan that you tell your school to cancel. Your loan will be adjusted to 
eliminate any interest, loan fee, and rebate amount that applies to the amount of the loan that was cancelled.  

If you ask your school to cancel all or part of your loan outside the timeframes described above, your school 
may process your cancellation request, but it is not required to do so.  

ω ²ƛǘƘƛƴ мнл Řŀȅǎ ƻŦ ǘƘŜ ŘŀǘŜ ȅƻǳǊ ǎŎƘƻƻƭ ŘƛǎōǳǊǎŜŘ ȅƻǳǊ ƭƻŀƴ ƳƻƴŜȅ όōȅ ŎǊŜŘƛǘƛƴƎ ǘƘŜ ƭƻŀƴ ƳƻƴŜȅ ǘƻ ȅƻur account 
at the school, by paying it directly to you, or both), you may return all or part of your loan to us. Contact the 
Direct Loan Servicing Center for guidance on how and where to return your loan money. You do not have to 
pay interest or the loan fee on the part of your loan that you return within 120 days of the date that part of 
your loan is disbursed. If you received an up-front interest rebate on your loan, the rebate does not apply to 
the part of your loan that you return. Your loan will be adjusted to eliminate any interest, loan fee, and rebate 
amount that applies to the amount of the loan that you return.  

14. Grace period. You will receive a six-month grace period on repayment of each Direct Subsidized Loan and 
Direct Unsubsidized Loan that you receive. Your six-month grace period begins the day after you stop attending 
school or drop below half-time enrollment. You do not have to begin making payments on your loan until after 
your grace period ends.  

If you are called or ordered to active duty for more than 30 days from a reserve component of the U.S. Armed 
Forces, the period of your active duty service and the time necessary for you to re-enroll in school after your active 
duty ends are not counted as part of your grace period. However, the total period that is excluded from your grace 
period may not exceed three years. If the call or order to active duty occurs while you are in school and requires 
you to drop below half-time enrollment, the start of your excluded period. If the call or order to active duty occurs 
during your grace period, you will receive a full six-month grace period at the end of the excluded period.  
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15. Repaying your loan. The repayment period for each Direct Subsidized Loan and Direct Unsubsidized Loan that 
you receive begins on the day after your grace period ends. The Direct Loan Servicing Center will notify you of the 
date your first payment is due.  

You must make payments on your loan even if you do not receive a bill or repayment notice. Billing information is 
sent to you as a convenience, and you are obligated to make payments even if you do not receive a notice or bill.  

You may choose one of the following repayment plans to repay your loan:  

ω Standard Repayment Plan ς Under this plan, you will make fixed monthly payments and repay your loan in full 
within 10 years (not including periods of deferment or forbearance) from the date the loan entered 
repayment. Your payments must be at least $50 a month and will be more, if necessary, to repay the loan 
within the required time period.  

ω Graduated Repayment Plan ς Under this plan, you will usually make lower payments at first, and your payments 
will gradually increase over time. You will repay your loan in full within 10 years (not including periods of 
deferment or forbearance) from the date the loan entered repayment. No single payment will be more than 
three times greater than any other payment.  

ω Extended Repayment Plan ς Under this plan, you will repay your loan in full over a period not to exceed 25 years 
(not including periods of deferment or forbearance) from the date the loan entered repayment. You may 
choose to make fixed monthly payments or graduated monthly payments that start out lower and gradually 
increase over time. If you make fixed monthly payments, your payments must be at least $50 a month and will 
be more, if necessary, to repay the loan within the required time period. You are eligible for this repayment 
plan only if (1) you have an outstanding balance on Direct Loan Program loans that exceeds $30,000, and (2) 
you had no outstanding balance on a Direct Loan Program loan as of October 7, 1998 or on the date you 
obtained a Direct Loan Program loan after October 7, 1998.  

ω Income Contingent Repayment Plan ς Under this plan, your monthly payment amount will be based on your 
annual income (and that of your spouse if you are married), your family size, and the total amount of your 
Direct Loans. Until we obtain the information needed to calculate your monthly payment amount, your 
payment will equal the amount of interest that has accrued on your loan unless you request a forbearance. As 
your income changes, your payments may change. If you do not repay your loan after 25 years under this plan, 
the unpaid portion will be forgiven. You may have to pay income tax on any amount forgiven.  

ω Income-Based Repayment Plan (effective July 1, 2009) ς Under this plan, your required monthly payment 
amount will be based on your income during any period when you have a partial financial hardship. Your 
monthly payment amount may be adjusted annually. The maximum repayment period under this plan may 
exceed 10 years. If you meet certain requirements over a specified period of time, you may qualify for 
cancellation of any outstanding balance on your loans.  

 
If you can show to our satisfaction that the terms and conditions of the above repayment plans are not adequate 
to meet your exceptional circumstances, we may provide you with an alternative repayment plan.  

If you do not choose a repayment plan, we will place you on the Standard Repayment Plan.  

¢ƘŜ ŎƘŀǊǘ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘƛǎ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘ όάwŜǇŀȅƛƴƎ ¸ƻǳǊ [ƻŀƴǎέύ ŀƭƭƻǿǎ ȅƻǳ 
to estimate the monthly and total amounts you would repay under the Standard, Graduated, Extended, and 
Income Contingent repayment plans based on various initial loan amounts.  

You may change repayment plans at any time after you have begun repaying your loan. There is no penalty if you 
make loan payments before they are due or pay more than the amount due each month.  

Except as provided by the Act for payments made under the Income-Based Repayment Plan, we apply your 
payments and prepayments in the following order: (1) late charges and collection costs first, (2) outstanding 
interest second, and (3) outstanding principal last.  

When you have repaid a loan in full, the Direct Loan Servicing Center will send you a notice telling you that you 
have paid off your loan. You should keep this notice in a safe place.  

16. Late charges and collection costs. If you do not make any part of a payment within 30 days after it is due, we 
may require you to pay a late charge. This charge will not be more than six cents for each dollar of each late 
payment. If you do not make payments as scheduled, we may also require you to pay other charges and fees 
involved in collecting your loan.  
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17. Demand for immediate repayment. The entire unpaid amount of your loan becomes due and payable (on your 
atb ǘƘƛǎ ƛǎ ŎŀƭƭŜŘ άŀŎŎŜƭŜǊŀǘƛƻƴέύ ƛŦ ȅƻǳΥ  

ω wŜŎŜƛǾŜ ƭƻŀƴ ƳƻƴŜȅΣ ōǳǘ Řƻ ƴƻǘ ŜƴǊƻƭƭ ŀǘ ƭŜŀǎǘ ƘŀƭŦ-time at the school that determined you were eligible to 
receive the loan;  

ω ¦ǎŜ ȅƻǳǊ ƭƻŀƴ ƳƻƴŜȅ ǘƻ Ǉŀȅ ŦƻǊ ŀƴȅǘƘƛƴƎ ƻǘƘŜǊ ǘƘŀƴ ŜȄǇŜƴǎŜǎ ǊŜƭŀǘŜŘ ǘƻ ȅƻǳǊ ŜŘǳŎŀǘƛƻƴ ŀǘ ǘƘŜ ǎŎƘƻƻƭ ǘƘŀǘ 
determined you were eligible to receive the loan;  

ω aŀƪŜ ŀ ŦŀƭǎŜ ǎǘŀǘŜƳŜƴǘ ǘƘŀǘ ŎŀǳǎŜǎ ȅƻǳ ǘƻ ǊŜŎŜƛǾŜ ŀ ƭƻŀƴ ǘƘŀǘ ȅƻǳ ŀǊŜ ƴƻǘ ŜƭƛƎƛōƭŜ ǘƻ ǊŜŎŜƛǾŜΤ ƻǊ  
ω 5ŜŦŀǳƭǘ ƻƴ ȅƻǳǊ ƭƻŀƴΦ  

18. Defaulting on your loan. Default (failing to repay your loan) is defined in detail in the Terms and Conditions 
section of your MPN. If you default:  

ω ²Ŝ ǿƛƭƭ ǊŜǉǳƛǊŜ ȅƻǳ ǘƻ ƛƳƳŜŘƛŀǘŜƭȅ ǊŜǇŀȅ ǘƘŜ ŜƴǘƛǊŜ ǳƴǇŀƛŘ ŀƳƻǳƴǘ ƻŦ ȅƻǳǊ ƭƻŀƴΦ  
ω ²Ŝ Ƴŀȅ ǎǳŜ ȅƻǳΣ ǘŀƪŜ ŀƭƭ ƻǊ ǇŀǊǘ ƻŦ ȅƻǳǊ ŦŜŘŜǊŀƭ ŀƴŘ ǎǘŀǘŜ ǘŀȄ ǊŜŦǳƴŘǎ ŀƴŘ ƻǘƘŜǊ ŦŜŘŜǊŀƭ ƻǊ ǎǘŀǘŜ ǇŀȅƳŜƴǘǎΣ 

and/or garnish your wages so that your employer is required to send us part of your salary to pay off your 
loan.  

ω ²Ŝ ǿƛƭƭ ǊŜǉǳƛǊŜ ȅƻǳ ǘƻ Ǉŀȅ ǊŜŀǎƻƴŀōƭŜ ŎƻƭƭŜŎǘƛƻƴ ŦŜŜǎ ŀƴŘ ŎƻǎǘǎΣ Ǉƭǳǎ ŎƻǳǊǘ Ŏƻǎǘǎ ŀƴŘ ŀǘǘƻǊƴŜȅ ŦŜŜǎΦ  
ω ¸ƻǳ Ƴŀȅ ōŜ ŘŜƴƛŜŘ ŀ ǇǊƻŦŜǎǎƛƻƴŀƭ ƭƛŎŜƴǎŜΦ  
ω You will lose eligibility for other federal student aid and assistance under most federal benefit programs.  
ω ¸ƻǳ ǿƛƭƭ ƭƻǎŜ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ƭƻŀƴ ŘŜŦŜǊƳŜƴǘǎΦ  
ω ²Ŝ ǿƛƭƭ ǊŜǇƻǊǘ ȅƻǳǊ ŘŜŦŀǳƭǘ ǘƻ ƴŀǘƛƻƴŀƭ ŎǊŜŘƛǘ ōǳǊŜŀǳǎ όǎŜŜ ІмфΣ ά/ǊŜŘƛǘ ōǳǊŜŀǳ ƴƻǘƛŦƛŎŀǘƛƻƴέύΦ  

19. Credit bureau notification. We will report information about your loan to one or more national credit bureaus. 
This information will include the disbursement dates, amount, and repayment status of your loan (for example, 
whether you are current or delinquent in making payments).  

If you default on a loan, we will also report this to national credit bureaus. We will notify you at least 30 days in 
advance that we plan to report default information to a credit bureau unless you resume making payments on the 
loan within 30 days. You will be given a chance to ask for a review of the debt before we report it.  

If a credit bureau contacts us regarding objections you have raised about the accuracy or completeness of any 
information we have reported, we are required to provide the credit bureau with a prompt response.  

20. Deferment and forbearance (postponing payments)  

If you meet certain requirements, you may receive a deferment that allows you to temporarily stop making 
payments on your loan. If you cannot make your scheduled loan payments, but do not qualify for a deferment, we 
may give you a forbearance. A forbearance allows you to temporarily stop making payments on your loan, 
temporarily make smaller payments, or extend the time for making payments.  

Deferment  

You may receive a deferment while you are:  

ω 9ƴǊƻƭƭŜŘ ŀǘ ƭŜŀǎǘ ƘŀƭŦ-time at an eligible school;  
ω Lƴ ŀ Ŧǳƭƭ-time course of study in a graduate fellowship program;  
ω Lƴ ŀƴ ŀǇǇǊƻǾŜŘ Ŧǳƭƭ-time rehabilitation program for individuals with disabilities;  
ω ¦ƴŜƳǇƭƻȅŜŘ όŦƻǊ ŀ ƳŀȄƛƳǳƳ ƻŦ ǘƘǊŜŜ ȅŜŀǊǎΤ ȅƻǳ Ƴǳǎǘ ōŜ ŘƛƭƛƎŜƴǘƭȅ ǎŜŜƪƛƴƎΣ ōǳǘ ǳƴŀōƭŜ ǘƻ ŦƛƴŘΣ Ŧǳƭƭ-time 

employment); or  
ω 9ȄǇŜǊƛŜƴŎƛƴƎ ŀƴ ŜŎƻƴƻƳƛŎ ƘŀǊŘǎƘƛǇ όƛƴŎƭǳŘƛƴƎ tŜŀŎŜ /ƻǊǇǎ ǎŜǊǾƛŎŜύΣ ŀǎ ŘŜǘŜǊƳƛƴŜŘ ǳƴŘŜǊ ǘƘŜ !Ŏǘ όŦƻǊ ŀ ƳŀȄƛƳǳƳ 

of three years).  
ω {ŜǊǾƛƴƎ ƻƴ ŀŎǘƛǾŜ Řǳǘȅ ŘǳǊƛƴƎ ŀ ǿŀǊ ƻǊ ƻǘƘŜǊ ƳƛƭƛǘŀǊȅ ƻǇŜǊŀǘƛƻƴ ƻǊ ƴŀǘƛƻƴŀƭ ŜƳŜǊƎŜƴŎȅ ƻǊ ǇŜǊŦƻǊƳƛƴƎ ǉǳŀƭƛŦȅƛƴƎ 

National Guard duty during a war or other military operation or national emergency and, if you were serving 
on or after October 1, 2007, for the 180-day period following the demobilization date for your qualifying 
service.  

Effective October 1, 2007, if you are a member of the National Guard or other reserve component of the U.S. 
Armed forces (current or retired) and you are called or ordered to active duty while you are enrolled at an eligible 
school or within 6 months of having been enrolled, you are also eligible for a deferment during the 13 months 
following the conclusion of your active duty service, or until you return to enrolled student status, whichever is 
earlier.  

You may be eligible to receive additional deferments if, at the time you received your first Direct Loan, you had an 
outstanding balance on a loan made under the Federal Family Education Loan (FFEL) Program before July 1, 1993. 
If you meet this requirement, you may receive a deferment while you are:  
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ω ¢ŜƳǇƻǊŀǊƛƭȅ ǘƻǘŀƭƭȅ ŘƛǎŀōƭŜŘΣ ƻǊ ǳƴŀōƭŜ ǘƻ ǿƻǊƪ ōecause you are required to care for a spouse or dependent who 
is disabled (for a maximum of three years);  

ω hƴ ŀŎǘƛǾŜ Řǳǘȅ ƛƴ ǘƘŜ ¦Φ{Φ !ǊƳŜŘ CƻǊŎŜǎΣ ƻƴ ŀŎǘƛǾŜ Řǳǘȅ ƛƴ ǘƘŜ bŀǘƛƻƴŀƭ hŎŜŀƴƛŎ ŀƴŘ !ǘƳƻǎǇƘŜǊƛŎ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ 
(NOAA), or serving full-time as an officer in the Commissioned Corps of the Public Health Service (for a 
combined maximum of three years);  

ω {ŜǊǾƛƴƎ ƛƴ ǘƘŜ tŜŀŎŜ /ƻǊǇǎ όŦƻǊ ŀ ƳŀȄƛƳǳƳ ƻŦ ǘƘǊŜŜ ȅŜŀǊǎύΤ  
ω ! Ŧǳƭƭ-time paid volunteer for a tax-exempt organization or an ACTION program (for a maximum of three years);  
ω Lƴ ŀ ƳŜŘƛŎŀƭ ƛƴǘŜǊƴǎƘƛǇ ƻǊ ǊŜǎƛŘŜƴŎȅ  
ω ¢ŜŀŎƘƛƴƎ ƛƴ ŀ ŘŜǎƛƎƴŀǘŜŘ ǘŜŀŎƘŜǊ ǎƘƻǊǘŀƎŜ ŀǊŜŀ όŦƻǊ ŀ ƳŀȄƛƳǳƳ ƻŦ ǘƘǊŜŜ ȅŜŀǊǎύΤ  
ω hƴ ǇŀǊŜƴǘŀƭ ƭŜŀǾŜ όŦƻǊ ŀ ƳŀȄƛƳǳƳ ƻŦ ǎƛȄ ƳƻƴǘƘǎύΤ ƻǊ  
ω ! ǿƻǊƪƛƴƎ ƳƻǘƘŜǊ ŜƴǘŜǊƛƴƎ ƻǊ ǊŜ-entering the workforce (for a maximum of one year).  

You may receive a deferment based on your enrollment in school on at least a half-time basis if (1) you submit a 
deferment request form to the Direct Loan Servicing Center along with documentation of your eligibility for the 
deferment, or (2) the Direct Loan Servicing Center receives information from the school you are attending that 
indicates you are enrolled at least half-time. If the Direct Loan Servicing Center processes a deferment based on 
information received from your school, you will be notified of the deferment and will have the option of canceling 
the deferment and continuing to make payments on your loan.  

For all other deferments, you (or, for a deferment based on active duty military service or qualifying National 
Guard duty during a war or other military operation or national emergency, a representative acting on your behalf) 
must submit a deferment request form to the Direct Loan Servicing Center, along with documentation of your 
eligibility for the deferment. In certain circumstances, you may not be required to provide documentation of your 
eligibility if the Direct Loan Servicing Center confirms that you have been granted the same deferment for the 
same period of time on a FFEL Program loan. The Direct Loan Servicing Center can provide you with a deferment 
request form that explains the eligibility and documentation requirements for the type of deferment you are 
requesting. You may also obtain deferment request forms and information on deferment eligibility requirements 
ŦǊƻƳ ǘƘŜ 5ƛǊŜŎǘ [ƻŀƴ {ŜǊǾƛŎƛƴƎ /ŜƴǘŜǊΩǎ ǿŜō ǎƛǘŜΦ  

If you are in default on your loan, you are not eligible for a deferment.  

You are not responsible for paying the interest on a Direct Subsidized Loan during a period of deferment. However, 
you are responsible for paying the interest on a Direct Unsubsidized Loan during a period of deferment.  

Forbearance  

We may give you a forbearance if you are temporarily unable to make your scheduled loan payments for reasons 
including, but not limited to, financial hardship and illness.  

We will give you a forbearance if:  

ω ¸ƻǳ ŀǊŜ ǎŜǊǾƛƴƎ ƛƴ ŀ ƳŜŘƛŎŀƭ ƻǊ ŘŜƴǘŀƭ ƛƴǘŜǊƴship or residency program, and you meet specific requirements;  
ω ¢ƘŜ ǘƻǘŀƭ ŀƳƻǳƴǘ ȅƻǳ ƻǿŜ ŜŀŎƘ ƳƻƴǘƘ ŦƻǊ ŀƭƭ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘ ƭƻŀƴǎ ȅƻǳ ǊŜŎŜƛǾŜŘ ǳƴŘŜǊ ¢ƛǘƭŜ L± ƻŦ ǘƘŜ !Ŏǘ ƛǎ нл 

percent or more of your total monthly gross income (for a maximum of three years);  
ω ¸ƻǳ ŀǊŜ ǎŜǊǾƛƴƎ ƛƴ ŀ ƴŀǘƛƻƴŀƭ ǎŜǊǾƛŎŜ Ǉƻǎƛǘƛƻƴ ŦƻǊ ǿƘƛŎƘ ȅƻǳ ǊŜŎŜƛǾŜ ŀ ƴŀǘƛƻƴŀƭ ǎŜǊǾƛŎŜ ŀǿŀǊŘ ǳƴŘŜǊ ǘƘŜ bŀǘƛƻƴŀƭ 

and Community Service Trust Act of 1993. In some cases, the interest that accrues on a qualified loan during 
the service period will be paid by the Corporation for National and Community Service;  

ω ¸ƻǳ ŀǊŜ ǇŜǊŦƻǊƳƛƴƎ ǎŜǊǾƛŎŜ ǘƘŀǘ ǿƻǳƭŘ ǉǳŀƭƛŦȅ ȅƻǳ ŦƻǊ ƭƻŀƴ ŦƻǊƎƛǾŜƴŜǎǎ ǳƴŘŜǊ ǘƘŜ ǘŜŀŎƘŜǊ ƭƻŀƴ ŦƻǊƎƛǾŜƴŜǎǎ 
program that is available to certain Direct Loan and FFEL program borrowers;  

ω ¸ƻǳ ǉǳŀƭify for partial repayment of your loans under the Student Loan Repayment Program, as administered by 
the Department of Defense; or  

ω ¸ƻǳ ŀǊŜ ŎŀƭƭŜŘ ǘƻ ŀŎǘƛǾŜ Řǳǘȅ ƛƴ ǘƘŜ ¦Φ{Φ !ǊƳŜŘ CƻǊŎŜǎΦ  

To request a forbearance, contact the Direct Loan Servicing Center. The Direct Loan Servicing Center can provide 
you with a forbearance request form that explains the eligibility and documentation requirements for the type of 
forbearance you are requesting. You may also obtain forbearance request forms and information on forbearance 
ŜƭƛƎƛōƛƭƛǘȅ ǊŜǉǳƛǊŜƳŜƴǘǎ ŦǊƻƳ ǘƘŜ 5ƛǊŜŎǘ [ƻŀƴ {ŜǊǾƛŎƛƴƎ /ŜƴǘŜǊΩǎ ǿŜō ǎƛǘŜΦ  

Under certain circumstances, we may also give you a forbearance without requiring you to submit a request or 
documentation. These circumstances include, but are not limited to, the following:  

ω tŜǊƛƻŘǎ ƴŜŎŜǎǎŀǊȅ ŦƻǊ ǳǎ ǘƻ ŘŜǘŜǊƳƛƴŜ ȅƻǳǊ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ŀ ƭƻŀƴ ŘƛǎŎƘŀǊƎŜΤ  
ω ! ǇŜǊƛƻŘ ƻŦ ǳǇ ǘƻ сл Řŀȅǎ ƛƴ ƻǊŘŜǊ ŦƻǊ ǳǎ ǘƻ ŎƻƭƭŜŎǘ ŀƴŘ ǇǊƻŎŜǎǎ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ǊŜƭŀǘŜŘ ǘƻ ȅƻǳǊ ǊŜǉǳŜǎǘ ŦƻǊ ŀ 

deferment, forbearance, change in repayment plan, or consolidation loan (we do not capitalize the interest 
that is charged during this period); or  
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ω tŜǊƛƻŘǎ ǿƘŜƴ ȅƻǳ ŀǊŜ ƛƴǾƻƭǾŜŘ ƛƴ ŀ ƳƛƭƛǘŀǊȅ ƳƻōƛƭƛȊŀǘƛƻƴΣ ƻǊ ŀ ƭƻŎŀƭ ƻǊ ƴŀǘƛƻƴŀƭ ŜƳŜǊƎŜƴŎȅΦ  

You are responsible for paying the interest on both Direct Subsidized Loans and Direct Unsubsidized Loans during a 
period of forbearance.  

21. Discharge (having your loan forgiven). We will discharge (forgive) your loan if:  

ω ¸ƻǳ ŘƛŜΦ ¢ƘŜ 5ƛǊŜŎǘ [ƻŀƴ {ŜǊǾƛŎƛƴƎ /ŜƴǘŜǊ Ƴǳǎǘ ǊŜŎŜƛǾŜ ŀŎŎŜǇǘŀōƭŜ ŘƻŎǳƳŜƴǘŀǘƛƻƴ of your death, as defined in 
the Act.  

ω ¸ƻǳǊ ƭƻŀƴ ƛǎ ŘƛǎŎƘŀǊƎŜŘ ƛƴ ōŀƴƪǊǳǇǘŎȅΦ IƻǿŜǾŜǊΣ ŦŜŘŜǊŀƭ ǎǘǳŘŜƴǘ ƭƻŀƴǎ ŀǊŜ ƴƻǘ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ŘƛǎŎƘŀǊƎŜŘ ƛŦ ȅƻǳ ŦƛƭŜ 
for bankruptcy. In order to have your loan discharged in bankruptcy, you must prove to the bankruptcy court 
that repaying the loan would cause undue hardship.  

ω ²Ŝ ŘŜǘŜǊƳƛƴŜ ǘƘŀǘ ȅƻǳ ŀǊŜ ǘƻǘŀƭƭȅ ŀƴŘ ǇŜǊƳŀƴŜƴǘƭȅ ŘƛǎŀōƭŜŘ όŀǎ ŘŜŦƛƴŜŘ ƛƴ ǘƘŜ !ŎǘύΣ ōŀǎŜŘ ƻƴ ŀ ǇƘȅǎƛŎƛŀƴΩǎ 
certification, and you meet additional requirements during a 3-year conditional discharge period. During that 
period, your earnings from work must not exceed the poverty line amount for a family of two, and you must 
not receive any additional loans under the Direct Loan, FFEL, or Federal Perkins Loan programs. You may not 
receive a discharge due to total and permanent disability based on a condition that existed before your loan 
was made, unless a doctor certifies that the condition substantially deteriorated after the loan was made.  

 
In certain cases, we may also discharge all or a portion of your loan if:  

ω ¸ƻǳ ŎƻǳƭŘ ƴƻǘ ŎƻƳǇƭŜǘŜ ŀ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ōŜŎŀǳǎŜ ǘƘŜ ǎŎƘƻƻƭ ŎƭƻǎŜŘΤ  
ω ¸ƻǳǊ ƭƻŀƴ ŜƭƛƎƛōƛƭƛǘȅ ǿŀǎ ŦŀƭǎŜƭȅ ŎŜǊǘƛŦƛŜŘ ōȅ ǘƘŜ ǎŎƘƻƻƭΤ  
ω ! ƭƻŀƴ ƛƴ ȅƻǳǊ ƴŀƳŜ ǿŀǎ ŦŀƭǎŜƭȅ ŎŜǊǘƛŦƛŜŘ ŀǎ ŀ ǊŜǎǳƭǘ ƻŦ ŀ ŎǊƛƳŜ ƻŦ ƛŘŜƴǘƛǘȅ ǘƘŜŦǘΤ ƻǊ  
ω ¢ƘŜ ǎŎƘƻƻƭ ŘƛŘ ƴƻǘ Ǉŀȅ ŀ ǊŜŦǳƴŘ ƻŦ ȅƻǳǊ ƭƻŀƴ ƳƻƴŜȅ ǘƘŀǘ ƛǘ ǿŀǎ ǊŜǉǳƛǊŜŘ ǘƻ Ǉŀȅ ǳƴŘŜǊ ŦŜŘŜǊŀƭ ǊŜƎǳƭŀǘƛƻƴǎΦ  

We may forgive a portion of any student loans you received under the Direct Loan or FFEL program after October 
1, 1998 if you teach full time for five consecutive years in certain low-income elementary and/or secondary schools 
and meet certain other qualifications, and if you did not owe a Direct Loan or FFEL program loan as of October 1, 
1998, or as of the date you obtain a loan after October 1, 1998.  

A public service loan forgiveness program is also available Under this program, the remaining balance due on your 
eligible Direct Loan Program loans may be cancelled after you have made 120 payments on those loans (after 
October 2, 2007) under certain repayment plans while you are employed in certain public service jobs.  

To request a loan discharge based on one of the conditions described above (except for discharges due to death or 
bankruptcy), you must complete a loan discharge application that you may obtain from the Direct Loan Servicing 
Center.  

In some cases, you may assert, as a defense against collection of your loan, that the school did something wrong or 
failed to do something that it should have done. You can make such a defense against repayment only if the 
ǎŎƘƻƻƭΩǎ ŀŎǘ ƻǊ ƻƳƛǎǎƛƻƴ ŘƛǊŜŎǘƭȅ ǊŜƭŀǘŜǎ ǘƻ ȅƻǳǊ ƭƻŀƴ ƻǊ ǘƻ ǘƘŜ ŜŘǳŎŀǘƛƻƴŀƭ ǎŜǊǾƛŎŜǎ ǘƘŀǘ ǘƘŜ ƭƻŀƴ ǿŀǎ ƛƴǘŜƴŘŜŘ ǘƻ 
pay for, and if what the school did or did not do would give rise to a legal cause of action against the school under 
applicable state law. If you believe that you have a defense against repayment of your loan, contact the Direct 
Loan Servicing Center.  

We do not guarantee the quality of the academic programs provided by schools that participate in federal student 
financial aid programs. You must repay your loan even if you do not complete the education paid for with the loan, 
are unable to obtain employment in the field of study for which your school provided training, or are dissatisfied 
with, or do not receive, the education you paid for with the loan.  

22. Loan consolidation. A Direct Consolidation Loan Program is available that allows you to consolidate (combine) 
one or more of your eligible federal education loans into one loan. Consolidation allows you to extend the period 
of time that you have to repay your loans, and to combine several loan debts into a single monthly payment. This 
may make it easier for you to repay your loans. However, you will pay more interest if you extend your repayment 
period through consolidation, since you will be making payments for a longer period of time. Contact the Direct 
Loan Servicing Center for more information about loan consolidation.  

23. Department of Defense and other federal agency loan repayment. Under certain circumstances, military 
personnel may have their federal education loans repaid by the Secretary of Defense. This benefit is offered as part 
of a recruitment program that does not apply to individuals based on their previous military service or to those 
who are not eligible for enlistment in the U.S. Armed Forces. For more information, contact your local military 
service recruitment office.  
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Other agencies of the federal government may also offer student loan repayment programs as an incentive to 
recruit and retain employees. CƻƴǘŀŎǘ ǘƘŜ ŀƎŜƴŎȅΩǎ ƘǳƳŀƴ ǊŜǎƻǳǊŎŜǎ ŘŜǇŀǊǘƳŜƴǘ ŦƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴΦ  

24. AmeriCorps program education awards. Under the National and Community Service Act of 1990, you may 
receive an education award that can be used to repay a Direct Subsidized Loan or Direct Unsubsidized Loan if 
you successfully complete a term of service in an AmeriCorps program. For more information, contact an 
official of your program. 

 
 
 
 
 
 
 
 
 

Repaying Your Loans(1) 
 

 
 
1 
The estimated payments were calculated using a fixed interest rate of 6.80%.  

2 
This repayment plan is available only to borrowers who have an outstanding balance on Direct Loan Program 

loans that exceeds $30,000, and who had no outstanding balance on a Direct Loan Program loan as of October 7, 
1998 or on the date they obtained a Direct Loan Program loan on or after October 7, 1998.  
3 
These amounts are fixed, rounded to the nearest dollar, and calculated based on a 25-year repayment term.  

4 
This is your beginning payment, which may increase during your 10-year repayment term.  

5 
Assumes a 5% annual income growth (Census Bureau).  

6 
The estimated payments were calculated using the formula requirements in effect during 2006.  

7 
HOH is Head of Household; assumes a family size of two. 
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PAYMENT AND REFUND POLICIES 

 

Payment 
Tuition will be paid at the time of registration unless the student is eligible for financial aid and clearance has been given 
by the Financial Aid Office or other financial arrangements have been made with the Business Office. Students are 
responsible for any financial obligation incurred while attending Brookline College regardless of any anticipated financial 
aid. Student may be terminated at the discretion of the College for non-payment or any payment due to the College. 
 

Federal Return of Title IV Funds Refund Policy 
The Federal Return of Title IV Funds Refund Policy specifies the differences between earned and unearned portion of 
Title IV aid, in relation to the length of the term and the length of time the student was enrolled for that term.  Students 
who are enrolled beyond 60% of the term are considered to have earned 100% of the Title IV aid awarded for that term. 
 

A student who withdraws prior to completing more than 60% of the term will earn a percentage of the Title IV aid 
awarded based on the number of calendar days from the start of the term to the last date of attendance in the term.  
¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ ŘŀǘŜ ƛǎ ǘƘŜ ŘŀǘŜ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴ ŘŜǘŜǊƳƛƴŜŘ ǘƘŜ ǎǘǳŘŜƴǘ was no longer attending.  Please see 
the Institutional Refund Policy. 
 
The formula for calculating the percentage of Title IV earned is as follows: 
 
In a credit hour program - The number of days from the start date to the last date of attendance in the term divided by 
the total days in the term equals the percentage of aid earned.   
 
The percentage of aid earned is then multiplied by the total Title IV Aid disbursed or could have been disbursed to equal 
the amount of aid the student actually earned.   
 
All unearned portions of federal aid are returned to the appropriate programs in the following order: 
 

1. Federal Unsubsidized Stafford Loans 
2. Federal Subsidized Stafford Loans 
3. Federal Parent Loan for Undergraduate Students (PLUS Loan) 
4. Federal Pell Grant 
5. Federal Supplemental Educational Opportunity Grant 

  
Post-withdrawal disbursements 
If an eligible student receives less Federal Student Aid than the amount earned, the school will calculate the amount of 
aid that was not received. The school will post, based on Federal guidelines, any available grant funds before available 
loan funds. Available grant or loan funds refer to Title IV program assistance that could have been disbursed to the 
ǎǘǳŘŜƴǘ ōǳǘ ǿŀǎ ƴƻǘ ŘƛǎōǳǊǎŜŘ ŀǎ ƻŦ ǘƘŜ ŘŀǘŜ ƻŦ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛǘƘŘǊŜǿΦ Lƴ ŀŎŎƻǊŘŀƴŎŜ 
with Federal Regulations, the school must obtain written confirmation from a student, or parent for a parent PLUS 
loan, before making any disbursement of loan funds from a Post-withdrawal disbursement.  
 
If applicable, refunds to Title IV programs will be made within 45 days of the date the student is determined to have 
withdrawn.  Notification will be sent to the students of all refunds made.  Upon request, the institution will make readily 
available to enrolled and prospective students copy of this Federal Return of Title IV Refund Policy. 

 

Institutional Cancellation and Refund Policy 
1. The student has the right to cancel and obtain a refund of charges paid through attendance at the first class 

session, or the seventh (7th) day after enrollment, whichever is later.  
2. ά9ƴǊƻƭƭƳŜƴǘέ ŀǎ ǎǘŀǘŜŘ ƛƴ bƻΦ м ŀōƻǾŜ ƛǎ ŘŜŦƛƴŜŘ ŀǎ ǘƘŜ ŜȄŜŎǳǘƛƻƴ ƻŦ ŀƴ ŜƴǊƻƭƭƳŜƴǘ ŀƎǊŜŜƳŜƴǘ ǎƛƎƴŜŘ ōȅ ŀƭƭ 

required parties. 
3. To provide all students in the same class with equal time to cancel after beginning the educational program, the 

College extends the cancellation period and requires that students exercise the right to cancel by the seventh 
(7th) calendar day after their scheduled program start date.   

4. Students may withdraw from the School at any time after the cancellation period and receive a pro rata refund 
as described in the Refund Policy section. 

5. Cancellation shall occur when the student provides notice of cancellation at the address of their respective 
campus.  This can be communicated by mail, email or hand delivery. 
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6. A cancellation notice, if sent by mail, is effective when deposited in the mail properly addressed with proper 
postage. 

7. A cancellation notice need not take any particular form, and however expressed, it is effective if it shows that 
the student no longer wishes to be bound by the Enrollment Agreement. 

 
The Technology Fee and Retake Fee are non-refundable. The institutional refund policy generally allows the institution to 
earn 100% of the institutional charges from students who complete 67҈ ƻǊ ƳƻǊŜ ƻŦ ǘƘŜ ǘŜǊƳΦ ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ 
date is the date the institution determined the student was no longer attending. The institution may take up to 14 days 
from the last date of attendance to make the determination that the student was no longer attending.  
 
If applicable, refunds to agencies, private loans, scholarships, and to the student will be made within 45 days of the date 
the student is determined to have withdrawn. Notification will be sent to the students of all refunds made. 
 

Last date of attendance as % of the payment period 
for which the student was obligated 

Portion of tuition and fees obligated and charged 
that are eligible to be retained by the institution 

1st week of class (if submitted in writing) 0% 

After 1st day but still within 10% (if written 
withdrawal not submitted within 1st week of class) 

10% 

After 10% but still within 25% 50% 

After 25% but still within 50% 75% 

After 50%  100% 

                      
Although the staff cannot advise students on when to withdraw from their program the students are encouraged to 
become familiar with the refund policies, make their own decisions and take the appropriate actions.  
 
Upon request, the institution will make readily available to enrolled and prospective students copy of this Institutional 
Refund Policy. 
 

Maryland Residents Refund Policy: 
The minimum refund that Brookline College will pay to a Maryland resident who withdraws or is terminated after 
completing only a portion of a term/payment period is as follows: 
 

Portion of Term Completed as of Date of Withdrawal 
or Termination 

Tuition Refund 

Less than 10% 90% refund 

10% up to but not including 20% 80% refund 

20% up to but not including 30% 60% refund 

30% up to but not including 40% 40% refund 

40% up to but not including 60% 20% refund 

More than 60% No refund 

In cases where the refund policy of a state differs from the Institutional Refund Policy, students receive the more 
favorable refund. 
 
Nursing Assistant Refund Policy: 
Students in the nursing assistant program will fall under this refund policy: 

Portion of Term Completed as of Date of Withdrawal 
or Termination 

Tuition Refund 

Drop on or before 1st day of class 100% refund 
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Portion of Term Completed as of Date of Withdrawal 
or Termination 

Tuition Refund 

Drop after 1st day of class ς End of week 1 50% refund 

Drop after start of week 2 ς End of week 2 25% refund 

Drop after start of week 3 ς End of week 5 0% refund 

 
New Mexico Residents Cooling Off Period: 
Students who have signed an enrollment agreement and/or made an initial deposit are entitled to a cooling off period of 
at least three workdays from the date of signature and/or deposit to withdraw and all payments shall be refunded.  
Pursuant to 5.100.2.20 (A) NMAC. 
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SCHOLASTIC LEVEL EXAM - Q (SLE-Q) REQUIREMENTS 

 

Students applying for enrollment in certain programs (see below) on or after Oct 28, 2020 must achieve a passing score 

ƻƴ ǘƘŜ ά{ŎƘƻƭŀǎǘƛŎ [ŜǾŜƭ 9ȄŀƳ ς vέ ό{[9-Q). Passing scores are as follows: 

Programs Minimum Score 

Certificate   

Nursing Assistant 12 

Diploma 

Medical Assistant 12 

Medical Office Administration 12 

Medical Insurance Billing and Coding  12 

Patient Care Technician 12 

Pharmacy Technician 12 

Phlebotomy Technician 12 

Sterile Processing Technician 12 

Dental Assistant 13 

Associate Degree 

Surgical Technologist - AS 16 

Medical Lab Tech - AS 16 

Allied Health Tech - AS 16 

Allied Health - AS 16 

Health Information Technology - AS 16 

Bachelor Degree 

Medical Lab Science - BS 19 

Health Care Administration - BS 19 

Health Information Management - BS 19 

Health and Wellness - BS 19 

Entrance Exam Retakes & Timelines 
Unless otherwise stated in the Program-Specific Admissions Policies section: 

1) An applicant failing the first attempt may retake the exam on the same day (within 24 hours). 

2) An applicant failing the second attempt may retake the exam beginning seven (7) calendar days from the second 
attempt. 

3) An applicant failing the third attempt may retake the exam beginning twenty-one (21) calendar days from the 
third attempt. 

4) After four (4) unsuccessful attempts, an applicant may re-apply to the college after one full year from the fourth 
attempt. 

5) An entrance exam attempted after one full year from ǘƘŜ ǇǊŜǾƛƻǳǎ ŀǘǘŜƳǇǘ ǿƛƭƭ ōŜ ǘǊŜŀǘŜŘ ŀǎ ŀ ƴŜǿ άŦƛǊǎǘ ŀǘǘŜƳǇǘέ 
such that the retake policy will apply from step 1 again.  
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ONLINE EDUCATION 

 

Distance Education Consortium Agreement 
Brookline College allows students enrolled in a program of study to complete coursework at Brookline College Campus 
and/or through distance education under the Distance Education Consortium Agreement.  Students who are enrolled as 
a blended student at a campus, must take at least one course ŀǘ ǘƘŜƛǊ άIƻƳŜέ ƛƴǎǘƛǘǳǘƛƻƴΦ  ¢ƘŜ άIƻƳŜέ ƛƴǎǘƛǘǳǘƛƻƴ ƛǎ 
ŘŜŦƛƴŜŘ ŀǎ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴ ǘƘŀǘ ŀǿŀǊŘǎ ǘƘŜ ŀŎŀŘŜƳƛŎ ŘŜƎǊŜŜΦ  ¢ƘŜ ŎƻǳǊǎŜǿƻǊƪ ŎƻƳǇƭŜǘŜŘ ŀǘ ǘƘŜ άIƻǎǘέ ƛƴǎǘƛǘǳǘƛƻƴ ǿƛƭƭ ōŜ 
ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ŎƻǳǊǎŜǿƻǊƪ ǳǎŜŘ ǘƻ ŀǿŀǊŘ ǘƘŜ ŘŜƎǊŜŜ ŦǊƻƳ ǘƘŜ άIƻƳŜέ ƛƴǎǘƛǘǳǘƛƻƴΦ  CƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ 
this agreement, please see the Director of Education at your institution. 
 

Online Program Offerings 
Business 

¶ Master of Science ς Public Administration 

¶ Bachelor of Science - Management  

¶ Associate of Science ς Business 

¶ Associate of Science ς Paralegal Studies 
Health Care 

¶ Master of Science ς Nursing  

¶ Master of Science ς Nursing, Health Systems Administration 

¶ Master of Science ς Healthcare Administration 

¶ Master of Science ς Public Health  

¶ Bachelor of Science - Nursing (RN to BSN) 
 *Until further notice, the Institution has ceased new enrollments into the program 

¶ Bachelor of Science ς Health Care Administration  

¶ Bachelor of Science ς Health and Wellness 

¶ Associate of Science ς Allied Health 

¶ Associate of Science ς Allied Health Technologist 

¶ Associate of Science ς Health Information Technology 

¶ Diploma - Medical Insurance Billing and Coding*   

¶ Diploma ς Pharmacy Technician 

¶ Diploma ς Medical Office Administration 
 

Full Distance: 100% Online 

Blended: Courses may be taken in a mix of online or residential modality 

*Hybrid: 80% of the course(s) will be required to be completed via online delivery method, excluding MIBC Module H 

Practicum which is a residential modality. Residential courses will be offered on campus 1 day per week; hybrid courses 

will be offered online 3 days per week. 

General Information 
All online students are welcome to use campus services and resources.  Services, resources and policies specific to online 
education are listed below. 
 

Admission Criteria 
Online program applicants must meet all applicable criteria listed in the Admissions section of this catalog.   In addition, 
all online program applicants must meet the online computer requirements listed below and complete the online New 
Student Orientation Tutorial course in the learning management system, before beginning any credit earning courses. 
 

Online Readiness 
¢ƘŜ ŎƻƭƭŜƎŜ ǳǎŜǎ ǘǿƻ ŀǎǎŜǎǎƳŜƴǘǎ ǘƻ ŘŜǘŜǊƳƛƴŜ ŀƴ ŀǇǇƭƛŎŀƴǘΩǎ ǊŜŀŘƛƴŜǎǎ ŦƻǊ ƻƴƭƛƴŜ ƭŜŀǊƴƛƴƎΥ 

1. Basic Computer Literacy (BCL) ς an objective computer skills assessment consisting of 25 common 
computer/software tasks 

2. Distance Learning Profile (DLP) ς ŀƴ ŀǎǎŜǎǎƳŜƴǘ ŎƻƴǎƛǎǘƛƴƎ ƻŦ ǎƛȄ ǉǳŜǎǘƛƻƴǎ ŀōƻǳǘ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ǇŜǊǎƻƴŀƭ 
readiness and resources for online learning 

 

Prior to beginning any program containing online courses, an applicant must: 



42 

1. achieve a score above 75% on the Basic Computer Literacy (BCL) assessment, and 
2. have no Risk Factors indicated on the Distance Learning Profile (DLP) assessment. 

 
Technical Requirements for Online Courses 

Students must have regular access to a desktop or laptop computer that meets the minimum requirements 
listed below. Many of the learning exercises in the classroom will not work on a hand-held device or tablet. 

¶ Operating  Systems  for  PC  Users: Windows 7 ς 32 or 64 bit; Windows 8 ς 32 or 64 bit; Windows 10 
ς 32 or 64 bit 

¶ Operating   Systems  for  Mac  Users: OSX 10- version 10.8 or newer 

¶ Processor: Intel i3 Processor or higher (3.4GHz ς 4.2GHz) 

¶ RAM: For Medical Billing & Coding Students RAM Requirement: 6 GB or more; For all other 
programs: 4 GB or more 

 

¶ Email Account: (any free service will work; students will receive a student email account once they have 
enrolled) 

¶ Monitor  Display: A minimum of 1024x768 at 16-bit color 

¶ Internet: High-speed internet access (Cable, DSL, or equivalent); Hotspots are not recommended; while they 
do work in some instances, hotspots are not suitable for many curriculum items in the classroom. 

¶ Web browser: A current version of Mozilla Firefox or Google Chrome; Students in Medical Insurance 
Billing & Coding and Medical Office Administration will need Internet Explorer 11 for their capstone 
course 

¶ Web browser pop ups: Students will need to allow Popups from Brookline College Learning Management 
System; (LMS), Cengage Unlimited MindTap and McGraw Hill Connect to maximize learning capabilities. 

¶ Sound: Sound card and computer speakers to listen to audio presentations 

¶ Plug-Ins: Adobe Flash, version 17 or higher; Java, version 8 or greater; Apple QuickTime (Best practice is 
to allow application software to update as new versions are released.) 

¶ Software: Adobe Reader, version DC; Microsoft Office 10 or Microsoft Office 365 

(Access to MS OFFICE 365 provided as a courtesy by Brookline College; Students will be able to download and 
install Microsoft Office 365 and use the online cloud applications as well.) 

¶ Webcam  and  Microphone: Built-in or external webcam and microphone 

Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ Ƴŀƛƴǘŀƛƴ ŎǳǊǊŜƴǘ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴ ǿƛǘƘ ƛƴǎǘǊǳŎǘƻǊǎ ŀƴŘ Brookline College Office of 

the Registrar. 

Students are provided a Brookline College email account, which needs to be checked frequently.  This is required for 

participation in all components of the program.  Use your student email account for ALL school communication. 

There may be specific software requirements for individual courses - this information will be in your course syllabus or 

course website.  

Course Enrollments 
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The college allows enrolment in stand-alone courses, without Federal Financial Aid. A common scenario for such 
enrollments is when students need some General Education courses as pre-requisites to qualify for enrolment into a 
degree program. AppƭƛŎŀƴǘǎ Ƴǳǎǘ ƳŜŜǘ ǘƘŜ ǎŎƘƻƻƭΩǎ ƎŜƴŜǊŀƭ ŀŘƳƛǎǎƛƻƴǎ ǊŜǉǳƛǊŜƳŜƴǘǎ ǇǊƛƻǊ ǘƻ ŜƴǊƻƭƭƛƴƎ ƛƴ ǎǘŀƴŘ-alone 
ŎƻǳǊǎŜǎΣ ŀƴŘ ƻƴŎŜ ŜƴǊƻƭƭŜŘ ŀƭƭ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ ǇƻƭƛŎƛŜǎ ŀǇǇƭȅ ǘƻ ǎǳŎƘ ǎǘǳŘŜƴǘǎ ŀǎ ǘƘŜȅ ǿƻǳƭŘ ǘƻ ǎǘǳŘŜƴǘǎ ŜƴǊƻƭƭŜŘ ƛƴ ŀƴȅ 
program. 

Technical Assistance 

Technical assistance for online students is available through the learning management system at 
http://online.brooklinecollege.edu/.  Students can call 888-998-6025, utilize the Support Portal or the Chat feature for 
assistance.  

Online Course Access 
All new courses are available on Sunday at midnight. 
 

Online Attendance Policy 
Online students are encouraged to participate often in each course in which they are enrolled. In order to be marked present 
for the day, a student must submit a gradable item.  A gradable item is defined as a threaded discussion (excluding the 
Student Lounge and Instructor Virtual Office), assignment, lab, test or quiz.  
 

Online Excessive Absences 

After fourteen consecutive days of absence in all of the classes a student is in enrolled in, the student may be withdrawn 
from the College. If a student is enrolled in multiple courses and meets attendance in one course but fails to attend the 
other, they may be withdrawn from the course for which excessive absences are noted (i.e., after fourteen consecutive 
Řŀȅǎύ ƛƴ ŀŎŎƻǊŘ ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ŎƻǳǊǎŜ ǿƛǘƘŘǊŀǿŀƭΦ ¢Ƙƛǎ ǇƻƭƛŎȅ ŀǇǇƭƛŜǎ ǘƻ ŀƭƭ ŎƻƴǘƛƴǳƛƴƎ ǎǘǳŘŜƴǘǎ ŀƴŘ 
initiates at the point at which they meet attendance requirements at the start of each term. This policy applies to new 
students at the point at which they have posted attendance in both Week 1 (i.e., the add/drop period) and Week 2. Any 
action taken due to excessive absences may affect financial aid and graduation dates.  
 

Online Student Identity Authentication and Privacy 

The Brookline College Learning Management System (LMS) for online students is a restricted access and password 
protected electronic environment.  Prior to entering ǘƘŜ [a{Σ ŀƴ ƻƴƭƛƴŜ ǎǘǳŘŜƴǘΩǎ ƛŘŜƴǘƛǘȅ Ƴǳǎǘ ōŜ ǾŜǊƛŦƛŜŘ ōȅ ǿŀȅ ƻŦ ŀƴ 
assigned unique login and password that is provided to each student upon enrollment and class registration.  Verification 
of student information is provided at no extra cost to the student.  Student identity will be maintained in a private format 
by the College in accord with established institutional privacy and confidentiality policies with access provided only to 
agents of the College who require immediate and necessary use of the information in order to fulfill the various academic 
ŀŎǘƛǾƛǘƛŜǎ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΦ  Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǎǘǊƛŎǘƭȅ ǇǊŜǎŜǊǾŜ ǘƘŜ ǇǊƛǾŀŎȅ ƻŦ ǘƘŜƛǊ ƭƻƎƛƴ ŀƴŘ ǇŀǎǎǿƻǊŘ 
information.  Students are prohibited from sharing login and password information.  Any such intentional compromise of 
ǘƘŜ ƛƴǘŜƎǊƛǘȅ ƻŦ ǘƘŜ ǇǊƛǾŀŎȅ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ƭƻƎƛƴ ŀƴŘκƻǊ ǇŀǎǎǿƻǊŘ όƛΦŜΦΣ ǎƘŀǊƛƴƎ ƻŦ ǘƘƛǎ ƛƴŦƻǊƳŀǘƛƻƴύ ǿƛƭƭ ǊŜǎǳƭǘ ƛƴ ǘƘŜ ǎǘǳŘent 
being subject to immediate termination from Brookline College.  In the event a student believes the privacy associated 
with their login and password information has been compromised, they are required to contact school officials for an 
immediate reset of their information.  This is also done at no extra cost to the student. 
 

STRF Requirements ς California Students 

The State of California established the Student tuition Recovery fund (STRF) to relieve or mitigate economic loss 
suffered by a student in an educational program at a qualifying institution, who is or was a California resident while 
enrolled, or was enrolled in a residency program, if the student enrolled in the institution, prepaid tuition, and 
suffered an economic loss. Unless relieved of the obligation to do so, you must pay the state-imposed assessment 
for the STRF, or it must be paid on your behalf, if you are a student in an educational program, who is a California 
resident, or are enrolled in a residency program, and prepay all or part of your tuition. 

You are not eligible for protection from the STRF and you are not required to pay the STRF assessment, if you are 
not a California resident, or are not enrolled in a residency program. 

It is important that you keep copies of your enrollment agreement, financial aid documents, receipts, or any other 
information that documents the amount paid to the school. Questions regarding the STRF may be directed to the 
Bureau for Private Postsecondary Education, 1747 N. Market Blvd., Suite 225, Sacramento, CA 95834, (916) 431-
6959 or (888) 370-7589. 

To be eligible for STRF, you must be a California resident or are enrolled in a residency program, prepaid tuition, 
paid or deemed to have paid the STRF assessment, and suffered an economic loss as a result of any of the following: 

http://online.brooklinecollege.edu/
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1. The institution, a location of the institution,  or an educational program offered by the institution was closed 
or discontinued, and you did not choose to participate in a teach-out plan approved by the Bureau or did not 
complete a chosen teach-out plan approved by the Bureau. 

2. You were enrolled at an institution or a location of the institution within the 120-day period before the 
closure of the institution or location of the institution, or were enrolled in an educational program within the 
120 day period before the program was discontinued. 

3. You were enrolled at an institution or a location of the institution more than 120 days before the closure of 
the institution or location of the institution, in an educational program offered by the institution as to which 
the Bureau determined there was a significant decline in the quality or value of the program more than 120 
days before closure. 

4. The institution has been ordered to pay a refund by the Bureau but has failed to do so. 

5. The institution has failed to pay or reimburse loan proceeds under a federal student loan program as required 
by law or has failed to pay or reimburse proceeds received by the institution in excess of tuition or other 
costs. 

6. You have been awarded restitution, a refund, or other monetary award by an arbitrator or court, based on a 
violation of this chapter by an institution or representative of an institution, but have been unable to collect 
the award from the institution. 

7. You sought legal counsel that resulted in the cancellation of one or more of your student loans and have an 
invoice for services rendered and evidence of the cancellation of the student loan or loans. 

To qualify for STRF reimbursement, the application must be received within four (4) years from the date of the 
action or event that made the student eligible for recovery from STRF. 
 
A student whose loan is revived by a loan holder or debt collector after a period of non-collection may, at any time, file a 
written application for recovery from STRF for the debt that would have otherwise been eligible for recovery. If it has 
been more than four (4) years since the action or even that made the student eligible, the student must have filed a 
written application for recovery within the original four (4) year period, unless the period has been extended by another 
act of law. However, no claim can be paid to any student without a social security number or a taxpayer identification 
number. 
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STUDENT SERVICES  

 

Student Services 
Student services is available services to students, such as academic advising, tutoring, career advising, placement 
assistance, and facilities. 
 

Library/Learning Resource Center 
Each Brookline College campus has a Library/Learning Resource Center (LRC), which supports the educational and 
professional needs of the students.  Hours of operation are posted at each facility.  The LRC provides a place where 
students can study, research information, and work on projects for their classes.   
 

LRCs provide a wide range of core reference materials such as online databases and search engines, instructional and 
resource CDs, books, and pertinent trade, professional and academic periodicals.  In addition, LRCs are equipped with 
computers featuring a variety of software and a high-speed Internet connection, giving students access to a multitude of 
tools and information to assist them in all aspects of their education. 
 
¢ƘŜ [ƛōǊŀǊȅκ[ŜŀǊƴƛƴƎ wŜǎƻǳǊŎŜ /ŜƴǘŜǊΩǎ ŜƭŜŎǘǊƻƴƛŎ ǊŜǎƻǳǊŎŜǎ Ƴŀȅ ōŜ ŀŎŎŜǎǎŜŘ ƻƴƭƛƴŜΦ  Instructions and passwords for access 
to these resources are changed regularly, with students being updated accordingly.  These resources are available and 
required for completing research assignments online. 
 
Each LRC is staffed with a professionally trained librarian who not only maintains the LRC inventory, but also assists 
students and conducts orientations designed to train them to effectively find, retrieve and integrate the information 
they need to solidify their learning. 
 
If desired, students may check out books from the LRC (with the exception of reference books), with the understanding 
that they are financially responsible for any books borrowed.  If books are not returned, the cost will be charged to the 
student's account. 
 
The ultimate goal of faculty and staff at Brookline College is to help students successfully complete their academic 
program and support the students in whatever way possible to achieve that goal.  Here are some of the services 
Brookline College provides as well as other student information: 

 
There are many things that can impact a student's success while in school.  At Brookline College, we strive to offer whatever 
support we can to assist students.  This may include tutoring, referring students to community agencies, and bus passes at 
discounted prices, depending on the campus location.  Students are strongly encouraged to meet with the Student Services 
Coordinator, Director of Education, Program Chair, Program Director/Dean, and/or Extern Coordinator if they are 
encountering difficulties. 
 

Student Lounge 
Each campus has a student lounge, which is conveniently located to provide a comfortable environment for students 
wishing to relax during breaks from academic activities.  Each lounge provides vending machines for student 
convenience. 
 

Smoking Areas 
All Brookline College campuses are non-smoking.  Students wishing to smoke may do so in the designated outdoor areas. 
 

Parking 
Free parking is available at each campus within walking distance of all classrooms.  Some campuses also encourage 
participation in carpooling programs. 
 

Facilities Accessibility 
Every Brookline College campus meets Americans with Disabilities Act (ADA) standards.  Brookline College does not 
discriminate on the basis of disability.  The institution will take appropriate steps to accommodate individuals with disabilities.  
Each campus is equipped to allow for full accessibility for persons with a disability.  Classrooms are accessible to students with 
disabilities, and/or arrangements are made to ensure accessibility. 
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CAREER SERVICES  

 

Career Services 
Brookline College wants all of its graduates to obtain the very best career opportunity available and its Career Advisors are 
committed to assisting graduates with their job search, Brookline College cannot, and does not, guarantee employment or 
wages at any time.  Brookline College Career Services is a post-graduate assistance program. 
 
To assist its students in their job search, Brookline College provides training in the following areas: 
ω   Resume preparation ω    Wƻō ǎŜŀǊŎƘ ǘŜŎƘƴƛǉǳŜǎ  ω    5ǊŜǎǎƛƴƎ ŦƻǊ ǎǳŎŎŜǎǎ 
ω   Interviewing skills  ω    bŜǘǿƻǊƪƛƴƎ 
 
Career Services Advisors will work with graduates to determine areas of interest and job opportunities.  Campuses also 
hold career fairs in which companies from around the community participate to acquaint students with their respective 
businesses.  This gives graduates first-hand information about potential jobs and careers and allows employers and 
graduates to partner together.  It should be understood that obtaining employment requires a combined effort by the 
graduate and Brookline College.   
 
The graduate must work closely with the Career Advisor in conducting the job search; this includes providing a resume, 
attending interviews, completing required assignments, and maintaining regular contact with the Career Advisor.  In 
addition, many employers require a physical, psychological and /or drug testing or screening, and criminal background 
check as a condition of employment.  While Brookline College may assist in coordinating these tests, the college assumes 
no responsibilƛǘȅ ŦƻǊ ǘƘŜ ƎǊŀŘǳŀǘŜΩǎ ŀōƛƭƛǘȅ ǘƻ Ǉŀǎǎ ŀƴȅ ƻŦ ǘƘŜǎŜ ǘŜǎǘǎ ƻǊ ǘƘŜ ŦŜŜǎ ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ ǘƘŜƳΦ 
 
All students must acknowledge that any negative activity that may appear on any background check completed on a 
student may prevent them from working in their field of study or sitting for any certification examinations that may be 
available or a requirement of their field of study. 
 
Graduates should be aware that while Brookline College will do everything possible to assist with their job search, 
seeking employment requires a significant commitment of time and effort on the ƎǊŀŘǳŀǘŜΩǎ part.  Graduates should be 
aware that an unwillingness or inability to relocate may limit their job opportunities.  They should also understand that 
due to demand levels, economic changes, personal issues, or other factors Brookline College cannot guarantee 
employment within a specified timeframe. 
 
CƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƎǊŀŘǳŀǘƛƻƴ ǊŀǘŜǎΣ ǘƘŜ ƳŜŘƛŀƴ ŘŜōǘ ƻŦ ǎǘǳŘŜƴǘǎ ǿƘƻ ŎƻƳǇƭŜǘŜŘ ǘƘŜƛǊ ǇǊƻƎǊŀƳΣ 
specific dates reported ǳǇƻƴ ŀƴŘ ƻǘƘŜǊ ƛƳǇƻǊǘŀƴǘ ŎƻƴǎǳƳŜǊ ƛƴŦƻǊƳŀǘƛƻƴΣ ǇƭŜŀǎŜ Ǿƛǎƛǘ ǘƘŜ άwŜǇƻǊǘƛƴƎ 5ƛǎŎƭƻǎǳǊŜέ ƭƛƴƪ 
located at www.brooklinecollege.edu 
 
Placement is calculated as follows: 
 
Placement Rate = (P)/(G-U)  
P = Placed graduates  
G = Total graduates  
U = Graduates unavailable for placement  
 
Placed graduates ŀǊŜ ŘŜŦƛƴŜŘ ŀǎ ǘƘƻǎŜ ŜƳǇƭƻȅŜŘ ƛƴ ŀ Ǉƻǎƛǘƛƻƴ ǿƘŜǊŜƛƴ ǘƘŜ ƳŀƧƻǊƛǘȅ ƻŦ ǘƘŜ ƎǊŀŘǳŀǘŜΩǎ Ƨƻō ŦǳƴŎǘƛƻƴǎ ŀǊŜ ǊŜƭŀǘŜŘ 
to the skills and knowledge acquired through successful completion of the training program.  
 
Unavailable is defined only as documented: health-related issues, military obligations, incarceration, continuing education 
status, or death. Institutions must have on file additional documentation and rationale to justify graduates identified in this 
category. ExamplŜǎ ƻŦ ŘƻŎǳƳŜƴǘŀǘƛƻƴ Ƴŀȅ ƛƴŎƭǳŘŜ ōǳǘ ƛǎ ƴƻǘ ƭƛƳƛǘŜŘ ǘƻ ŀ ŘƻŎǘƻǊΩǎ ƴƻǘŜΣ ƳƛƭƛǘŀǊȅ ƻǊŘŜǊǎΣ ŀǊǊŜǎǘ ŘƻŎǳƳŜƴǘŀǘƛƻƴΣ 
enrollment agreement, acceptance letter, or death certificate.  
 

Students enrolling at Brookline College into a diploma program must meet the minimum job requirements in their field 
of study.  Some fields of study require an individual to perform specific functions for employment. They may include: 
 

1) vision acuity to distinguish color or fine detail 
2) hearing acuity to distinguish various sounds and tones 
3) steady and stable fine motor skills 
4) ability to work several hours without break 

http://www.brooklinecollege.edu/
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5) ability to stand or sit for long periods of time 
6) ability to lift up to 50 pounds 
7) ability to tolerate noise 
8) ability to tolerate fumes 

 
Questions regarding minimum job requirements should be directed to the Program Director and/or the Career Services 
Department.  Also, some employers may have specific requirements for employment.  
 
Students enrolling at Brookline College into an Associate or .ŀŎƘŜƭƻǊΩǎ degree program must meet the minimum job 
requirements in their field of study.  Some fields of study require an individual to perform specific functions for 
employment. They may include: 
 

1) vision acuity to distinguish color or fine detail 
2) hearing acuity to distinguish various sounds and tones 
3) steady and stable fine motor skills 
4) ability to work several hours without break 
5) ability to stand or sit for long periods of time 
6) ability to lift up to 50 pounds 
7) ability to tolerate noise 
8) ability to tolerate fumes 

 
Questions regarding minimum job requirements should be directed to the Program Director and/or the Career Services 
Department.  Also, some employers may have specific requirements for employment.  
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UNDERGRADUATE PROGRAMS ADMISSIONS PROCEDURES POLICIES AND 
REQUIREMENTS  

 
Brookline College does not discriminate on the basis of sex, ethnicity, religion, age, disability, or national origin in 
admission, access, treatment, or employment in any of its activities or programs. A student may be enrolled in only one 
Brookline College program at a time. 
 

Brookline College reserves the right to deny admission or re-entry to any applicant or student the College, at its 
discretion, determines is either:  a) unlikely to benefit from its programs, b) discloses or is found to possess an adverse 
background that disqualifies them from (a) participation in clinical/practicum or externship experiences required in a 
program or (b) employment opportunities in the field for which the program is intended to prepare them, or c) whose 
presence on campus or in the online academic environment is considered by the administration to be disruptive and/or 
potentially harmful to Brookline College students, faculty and/or staff.  For certain programs, students may be eligible to 
gain clearance from program-specific oversight boards/agencies as it relates to adverse background issues. In the event a 
student is cleared by an authorized board/agency, they must provide evidence of clearance from program-specific 
boards prior to admission into the program of study.  Regardless, all students admitted to Brookline College must adhere 
to the Student Code of Conduct, which prohibits conduct that significantly impairs the welfare or the educational 
opportunities of others within the college community. 
 

Admissions Procedures 
Brookline College requires all applicants to complete the following process prior to admission. 

1. All applicants are required to attend a live, or virtual, planning session which includes both career and academic 

goals with an authorized Admissions Representative. Admissions Representatives ensure that applicants meet 

the following criteria before recommending for enrollment: 

¶ Applicant career goals are in line with the programs available. 

¶ Motivation and capacity to successfully meet the academic and career expectation in the field. 

¶ The ability to attend class regularly and succeed academically. 

¶ Strong desire to seek employment and progress in their chosen field. 

2. Take and pass any required program testing requirements. All pre-enrollment testing requirements are located 

in the Catalog under Undergraduate Admissions Procedures Policies and Requirements. 

3. Complete an Application for Admissions. 

4. Complete a financial aid interview to develop a financial plan. 

5. Complete the Enrollment Agreement with an Admissions Representative to include collecting all necessary 

documentation. 

6. Meet with Director of Education, or an appropriate Department Director to discuss any unusual enrollment 

circumstances or accommodations needed to successfully complete the program. 

For non-nursing students, once all requirements have been completed, the Director of Admissions, Director of Education, 
and Campus Director reviews the application for approval. Applicants are notified of their acceptance promptly. 
 
Brookline College reserves the right to deny admission previously accepted if any of the items listed above are not 
successfully completed or found to be falsely represented. 
 
All prospective students are highly encouraged to review the College Catalog prior to signing an Enrollment Agreement. 
Prospective students are also encouraged to review any performance documentation which is provided prior to signing 
an enrollment agreement. 
 

Admittance Requirements 
In order to apply to Brookline College, a prospective student must be a citizen of the United States or an eligible non-
citizen as classified by the Department of Homeland Security; however, students who qualify based on state or federal 
qualifications, but do not meet the aforementioned qualifications, must pay in adherence with their Tuition Options 
contract.   
 

Applicants must be at least 18 years of age at the time of admissions and possess a high school diploma or GED (or 
equivalent).  If a prospective student is less than 18 years of age, they may be permitted to enroll if they obtain a parent 
or legal guardian signature of approval or demonstrate that they are otherwise covered under state emancipation 
statutes. 
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Proof of High School Graduation 
All students must show proof of completion of 12th grade level education in order to complete the enrollment process 
and be approved to start the program. Acceptable forms of proof include: 

¶ Copy of a US High School Diploma or transcript from a state approved or US Department of Education approved school 

¶ Copy of a G.E.D. certificate 

¶ Copy of homeschooling completion certificate 

¶ /ƻǇȅ ƻŦ ŀƴ !ǎǎƻŎƛŀǘŜΩǎΣ .ŀŎƘŜƭƻǊΩǎ ƻǊ aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ ƻōǘŀƛƴŜŘ ŦǊƻƳ ŀ ǎŎƘƻƻƭ ǿƛǘƘ ŀŎŎǊŜŘƛǘŀǘƛƻƴ ǊŜŎƻƎƴƛȊŜŘ ōȅ the US 
Department of Education 

¶ A foreign Transcript at the High School, Associates Degree, .ŀŎƘŜƭƻǊΩǎ Degree, or aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ levels evaluated 
by a recognized agency to be the equivalent of a US High School Diploma or higher. Applicants wishing to submit 
documentation evaluated by an approved agency take full responsibility to acquire and provide such documentation. 
Applicants not providing satisfactory documentation at the time of application may forfeit the privilege of starting their 
desired program, even if they have met all other admissions criteria. The College will not pay any fees that may be 
incurred by an applicant in order to submit such proof. 

 
All foreign documents submitted for proof of education or transcripts for credit granting must be evaluated by an acceptable 

service in order for the applicant submitting such foreign documents to complete the enrollment process. The College will 

accept only evaluations completed by Academic and Credential Records, Evaluation and Verification Services, AACRAO's 

International Education Standards Council or by members of either the Association of International Credential Evaluators or 

the National Association of Credential Evaluation Services. Any evaluation completed by another agency will not be accepted 

for completing the admissions process. 

Association of International Credential Evaluators (AICE) www.aice-eval.org/members/ 
See website for list of approved evaluators 

National Association of Credential Evaluation Services 
(NACES)  

www.naces.org 
See website for list of approved evaluators 

Academic & Credential Records, Evaluation & Verification 
Services (ACREVS) 

www.acrevs.com 

AACRAO's International Education Standards Council ( 
AACRAO IES)   

http://www.aacrao.org/aacrao-solutions/aacrao-
international/home  

 
Nursing Assistant Program 
All applicants to the Nursing Assistant program must be at least 18 years of age or 17 years 6 months of age with parental 
or legal guardian signature of approval or otherwise covered under state emancipation statutes. 

Approved by the Arizona Board of Nursing. 
 

Pharmacy Technician 
For students enrolled in the Pharmacy Technician program, the state board for Pharmacy requires extern students to 
obtain a fingerprint card and trainee license before starting on site at their externship.  Students in Arizona need to apply 
for the AS DPS Fingerprint Clearance Card and the AZ Technician Trainee License.  Students need to apply for the AZ DPS 
Fingerprint Clearance Card as soon as they begin their core modules for the Pharmacy Technician program.  This must be 
done before they can obtain an AZ Technician Trainee License.  Brookline College will pay for both of these items for 
students residing in Arizona.  This does not apply to students residing in New Mexico. 
 
For students enrolled in the Pharmacy Technician program through the online delivery method, these items may not be 
needed as individual state requirements vary.  ¢ƘŜǎŜ ǿƛƭƭ ōŜ ƘŀƴŘƭŜŘ ƻƴ ŀ ŎŀǎŜ ōȅ ŎŀǎŜ ōŀǎƛǎ ŘŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
particular state requirements. 
 
Practical Nursing  
Proof of completion of 12th grade level education. If education was completed in a country other than the United States, 
a course-by-course evaluation report by an approved agency must be provided. Students who have taken the GED 
examination must have the score reported directly to the college by the testing company.  
ω ! ǎŎƻǊŜ ƻŦ ŀǘ ƭŜŀǎǘ мт ƻƴ ǘƘŜ ά{ŎƘƻƭŀǎǘƛŎ Level Exam ςvέ ό{[9-Q).   
ω tŀȅƳŜƴǘ ƻŦ ŀƭƭ ŦŜŜǎ ŀƴŘ ǘǳƛǘƛƻƴ ŘǳŜ ŦƻǊ ǘƘŜ ŎƻǳǊǎŜ  
ω Lƴƛǘƛŀǘƛƻƴ ƻŦ ŎǊƛƳƛƴŀƭ ōŀŎƪƎǊƻǳƴŘ ŎƘŜŎƪ ǇǊƻŎŜǎǎ ŦƻǊ ŀŘƳƛǎǎƛƻƴ ǘƻ ǘƘŜ tǊŀŎǘƛŎŀƭ bǳǊǎƛƴƎ ǇǊƻƎǊŀƳ tƭŜŀǎŜ ƴƻǘŜ ǘƘŀǘ 
students applying to the Practical Nursing (PN) program must undergo and pass an interview with the Program Director 
or Designee.   
 

http://www.aice-eval.org/members/
http://www.naces.org/
http://www.acrevs.com/
http://www.aacrao.org/aacrao-solutions/aacrao-international/home
http://www.aacrao.org/aacrao-solutions/aacrao-international/home
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1. A clear criminal background and drug screen check  
2. Completion of an interview with the Program Director or Designee, with a passing score  
3. A physical examination, including immunizations and TB testing, must be completed within the three (3) months 

prior to the start date of the first clinical rotation in Term I of the program. The examination must be conducted by a 
licensed physician, licensŜŘ ǇƘȅǎƛŎƛŀƴΩǎ ŀǎǎƛǎǘŀƴǘ ƻǊ ƴǳǊǎŜ ǇǊŀŎǘƛǘƛƻƴŜǊ ŜǎǘŀōƭƛǎƘƛƴƎ ǎƻǳƴŘ ƘŜŀƭǘƘΦ  

4. Although a student can begin the Practical Nursing program at age 17, he/she must be 18 years of age on or before 
the start date of clinical rotations. 

5. Payment of all fees and tuition due for the Practical Nursing prerequisite course, if applicable Applicants meeting 
the above criteria will be ranked based on a combination of their prerequisite knowledge and points awarded during 
the interview with the Program Director or Designee. Applicants with the highest overall combined scores will 
receive first consideration for available PN program seats. If two or more students have the same combined score, 
then application date will take precedence for final seat selection. Students who meet all PN admissions criteria but 
are not selected for the upcoming PN program will be assigned seats in the next available PN Program.  

 
Entrance Exam Retakes & Timelines: 
Unless otherwise stated in the Program-Specific Admissions Policies section: 

1. An applicant failing the first attempt may retake the exam on the same day (within 24 hours). 
2. An applicant failing the second attempt may retake the exam beginning seven (7) calendar days from the 

second attempt. 
3. An applicant failing the third attempt may retake the exam beginning twenty-one (21) calendar days from the 

third attempt. 
4. After four (4) unsuccessful attempts, an applicant may re-apply to the college after one full year from the 

fourth attempt. 
5. An entrance exam attempted after one full year from the prevƛƻǳǎ ŀǘǘŜƳǇǘ ǿƛƭƭ ōŜ ǘǊŜŀǘŜŘ ŀǎ ŀ ƴŜǿ άŦƛǊǎǘ 
ŀǘǘŜƳǇǘέ ǎǳŎƘ ǘƘŀǘ ǘƘŜ ǊŜǘŀƪŜ ǇƻƭƛŎȅ ǿƛƭƭ ŀǇǇƭȅ ŦǊƻƳ ǎǘŜǇ м ŀƎŀƛƴΦ 

 
Criminal Justice 
Employment opportunities for students younger than 21 years of age are limited in the areas of law enforcement and 
the juvenile justice system. However, private sector security agencies may hire applicants at 18 years of age. In some 
cases, applicants may not be able to secure potential employment opportunities unless they have the following: 
 

1. ! ǾŀƭƛŘ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ 
2. A birth certificate 
3. A willingness to relocate or do shift work 
4. Fingerprint clearance and/or background check 

 

Associate of Science ς Allied Health  
In addition to General College Admission Requirements: 
Up to 31.5 semester hours may be transferred into the program from an Allied Health diploma program. Official 
transcripts documenting the conferral of an Allied Health diploma program must be provided.  Students holding Allied 
Health diplomas with less than 31.5 semester credit hours will be required to select from identified electives to meet the 
requirement for completion of 61.5 semester credit hours for graduation.    
 
Associate of Science ς Health Information Technology   
In addition to General College Admission Requirements: 
Up to 31.5 semester hours may be transferred into the program from an Allied Health diploma program. Official 
transcripts documenting the conferral of an Allied Health diploma program must be provided.  Students holding Allied 
Health diplomas with less than 31.5 semester credit hours will be required to select from identified electives to meet the 
requirement for completion of 60 semester credit hours for graduation. 
 
Associate of Science in Medical Laboratory Technician 
In addition to General College Admission Requirements, students interested in entering the Medical Laboratory 
Technician (MLT) program must: 

1. Provide evidence of high school biology, algebra and chemistry or equivalent. To determine possible 
equivalence, students must meet with either the MLT or MLS program director.  

2. Complete an interview with the MLT program director or designee. 
 
Associate of Science in Physical Therapist Assistant 
In addition to General College Admission Requirements:Applicants must meet the TEAS entrance exam requirements 
below to enroll in the program.  
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First TEAS Attempt 
To enroll in the physical therapist assistant (PTA) program, applicants must attempt the TEAS examination and achieve a 
minimum composite score of 59%. Scoring above this minimum does not guarantee entry into the program due to the 
overall PTA admissions process. Applicants scoring below 59.0 may reattempt once within seven days from their first 
attempt. 
 
Please note that if an applicant has previously taken a TEAS exam, the TEAS exam score is applicable if taken within 
twenty-four (24) months of the tentative program start date. TEAS exams taken at any authorized ATI-proctored location 
will be valid for review according to the Admission Requirements. 
 
Second TEAS Attempt 
Applicants reattempt on the TEAS must achieve a minimum composite score of 59%. Scoring above this minimum does 
not guarantee entry into the program due to the overall PTA admissions process. Applicants that achieve a TEAS 
composite score from of 47.0 to 58.9 may be admitted to the PTA program if space is available but will be required to 
ǘŀƪŜ ǘƘŜ ǎŎƘƻƻƭΩǎ ŜƛƎƘǘ-week SmartPrep online course during the first half of the semester of the program. Applicants 
scoring 46.9 or below are not admitted to the PTA program. Such applicants are encouraged but not required to take the 
SmartPrep course at their own cost in preparation for their next TEAS attempt. 
 
Third TEAS Reattempt Following Required SmartPrep (enrolled students)  
A third attempt of the TEAS is required upon the successful completion of the first attempt at the SmartPrep course. 
Students that reattempt the TEAS following SmartPrep must achieve a minimum composite score of 59% to remain 
enrolled in the PTA program. Students that achieve a TEAS composite score below 59% are administratively withdrawn 
from the program. Students that are administratively withdrawn may be eligible for reconsideration at the next available 
cohort. 
 
SmartPrep Requirement 
The SmartPrep course is designed to strengthen Reading, Math, Science, and English skills to better prepare students for 
ǊƛƎƻǊƻǳǎ ŎƻǳǊǎŜ ǿƻǊƪΦ {ǘǳŘŜƴǘǎ ǊŜǉǳƛǊŜŘ ǘƻ ǘŀƪŜ ǘƘŜ ǎŎƘƻƻƭΩǎ ŜƛƎƘǘ-week SmartPrep course during the first semester of 
the program must pass the course. Students who are unsuccessful at completing all SmartPrep requirements within the 
8-week course will be administratively withdrawn from the program.  
 
For specific details on the SmartPrep online course (e.g., course subjects, minimum passing score, etc.), please speak 
with the PTA Program Director or Associate Dean. 
 
Payment for Smart Prep  
The cost of the SmartPrep course for applicants that are required to complete the 8-week course as a condition of 
enrollment is included in the cost of tuition. The cost of the SmartPrep course for applicants that are denied admissions 
but encouraged to complete the 8-week program are required to make arrangements to self-pay.  
 
 
.ŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ Programs 
Additionally, applicants may be considered for enrollment into a BŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ оrd and 4th 
academic years, if they meet the following criteria: 

1. The applicant must have completed an Associate degree with a minimum of 60 semester credits or 90 quarter 
credits from a nationally or regionally accredited school recognized by the U.S. Department of Education or the 
Council for Higher Education Administration, 

2. /ƻǳǊǎŜǿƻǊƪ ŎƻƳǇƭŜǘŜŘ Ƴǳǎǘ ƘŀǾŜ ŜŀǊƴŜŘ ŀ ƳƛƴƛƳǳƳ ƻŦ ŀ ά/έ ƎǊŀŘŜΣ  
3. The applicant must have earned at least a 2.0 grade point average (GPA) on a 4.0 scale,  
4. If the conferred degree is not in a related field of study, the student may be required to take additional courses 

to satisfy program requirements.  The number of courses and their discipline is dependent upon a thorough 
ǊŜǾƛŜǿ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘǎΦ 

5. If the conferred degree does not contain a minimum of 15 semester credits or 22.5 quarter credits in general 
education courses, the student will be required to take general education courses to satisfy the General 
Education requirement. 

 
Each Associate degree will be reviewed to ensure the above criteria has been met.  Though there is no time limit to 
ŀŎŎŜǇǘƛƴƎ ŀƴ !ǎǎƻŎƛŀǘŜ ŘŜƎǊŜŜ ŀǎ ŀ ōǳƭƪ ǘǊŀƴǎŦŜǊ ƛƴǘƻ ŀ .ŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳΣ ǘƘŜ ǎǘǳŘŜƴǘ Ƴŀȅ ōŜ ǊŜǉǳƛǊŜŘ ǘƻ ǘŀƪŜ 
additional courses.  This is at the discretion of the Director of Education or another official designee. 
 
Bachelor of Science ς Health Information Management  
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In addition to General College Admission Requirements: 
Up to 60 semester hours may be transferred into the program from Health Information Technology associate degree 
program. Official transcripts documenting the conferral of Health Information Technology associate degree program 
must be provided. Students holding Health Information Technology associate degrees with less than 60 semester credit 
hours will be required to select from identified electives to meet the requirement for completion of 120 semester credit 
hours for graduation. 

Bachelor of Science in Medical Laboratory Science 
The Medical Laboratory Science (MLS) Program is designed to be completed following successful completion of the 
Brookline College Medical Laboratory Technician (MLT) Associate Degree program. Students who successfully meet all 
requirements of the MLT program will, upon interview with the program director be considered for direct admission into 
the MLS program. Successful graduates from other MLT Associate Degree programs will be required to: 
 

1. Provide official transcripts demonstrating successful completion of all requirements from the MLT program 
within 5 (five) years. 

2. Complete an interview with the MLS program director or designee. 
3. Have completed equivalent professional and general education coursework. Students who do not have 

evidence of course equivalence may be required to take additional courses to satisfy program pre-requisites.  
 
Students interested in entering the Medical Laboratory Science program directly will be required to meet all General 

College admission requirements and must: 

1. Provide evidence of high school biology, algebra and chemistry or equivalent. To determine possible 
equivalence, students must meet with either the MLT or MLS program director.  

2. Complete an interview with the MLS program director or designee. 
 
Bachelor of Science in Nursing Program 
To be considered for admission to the Bachelor of Science in Nursing program, applicants must: 

1. Educational Attainment 
a. Bachelor of Science in Nursing applicants must have a high school diploma, evidence of completion of 

a home-schooling program, or a General Education Development (GED) certificate as recognized by 
the US Department of Education presented to the admissions representative 

b.     Phoenix applicants with a Bachelor or higher degree may be eligible for a block transfer of 36 credits ς         
{ŜŜ ǘƘŜ ά¢ǊŀƴǎŦŜǊ /ǊŜŘƛǘ tƻƭƛŎȅέ ŦƻǊ ǎǇŜŎƛŦƛŎǎ ŀƴŘ ǊŜǉǳƛǊŜƳŜƴǘǎΦ 

2. Testing- HESI A2 
a. Applicants are required to take the complete HESI A2 admission assessment examination: English 

composite, Math, and Science (anatomy and physiology, biology and chemistry). Applicants must 
achieve a minimum composite score of 73%.   

b. !ƴȅ ŀǇǇƭƛŎŀƴǘΩǎ ŦƛƭŜ ǘƘŀǘ ŘƻŜǎ ƴƻǘ ƳŜŜǘ ǘƘŜ I9{L ƳƛƴƛƳǳƳ ǊŜǉǳƛǊŜƳŜƴǘǎ ŀǊŜ ǊŜǾƛŜǿŜŘ ōy a faculty-led 
Admissions Committee which may accept or deny the file.  Justification is documented in the file and 
provided to the applicant. 

3. HESI exams will be accepted within 5 years of applying to Brookline College.  Proof of a passing score on the 
HESI exam must be a secured copy directly from the HESI Evolve System. Acceptable exam scores need to be on 
file prior to an enrollment agreement being completed and signed by the student. 

4. Applicants are limited to two (2) attempts to achieve the required passing score on the HESI exam for each start 
date- not to exceed more than six (6) attempts per calendar year. 

5. Grade Point Average Requirement  
a. GPA of 2.5 is required for admission. 
b. GED cumulative scores may be submitted with specification by series and date. 
c. Aƴȅ ŀǇǇƭƛŎŀƴǘΩǎ ŦƛƭŜ ǘƘŀǘ ŘƻŜǎ ƴƻǘ ƳŜŜǘ ǘƘŜ GPA/GED minimum requirements are reviewed by a 

faculty-led Admissions Committee which may accept or deny the file.  Justification is documented in 
the file and provided to the applicant. 

6. CRIMINAL HISTORY BACKGROUND CHECK REQUIREMENTS - All Nursing Programs/Campuses 
Completion of a criminal background check with results indicating no felonies prior to acceptance.  A student who has 
had a previous felony must have a minimum of three-ȅŜŀǊǎ ŀŦǘŜǊ άŀōǎƻƭǳǘŜ ŘƛǎŎƘŀǊƎŜέ ƻŦ ǘƘŜ ǎŜƴǘŜƴŎŜ ǿƘƛŎƘ ǊŜǉǳƛǊŜǎ 
completion of any sentence inclusive of imprisonment, probation, parole, community supervision or any kind of court 
supervision as well as payment of all fines, restitution, and fees. Failure to have a felony-free result will disqualify the 
applicant from program admission.   

In addition, students in the Nursing (BSN) program must complete a background check with clear results prior to 
beginning nursing core clinical courses annually. 
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ARIZONA 
In the state of Arizona misdemeanors including the following may prohibit attendance at clinical rotation, cause a delay 
in licensure or result in a lack of eligibility for licensure:  

¶ Assault and Related Offenses: Including but not limited to domestic violence, touch with the 
intent to injure, intentional touching, striking or contact with another person that is harmful 
or offensive whether or not injury occurs, battery, abuse, threat of violence or harm to 
somebody else, threatening and harassment, violation of an order of protection, attempt to 
do violence or harm, disorderly conduct, criminal damage, i l legal possession or sale of 
weapon, other weapon laws violations; 

¶ Theft and Related Offenses: Including but not limited to larceny, stealing, taking or the 
ŀǘǘŜƳǇǘŜŘ ǘŀƪƛƴƎ ƻŦ ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ ǇǊƻǇŜǊǘȅ ǿƛǘƘƻǳǘ ǇŜǊƳƛǎǎƛƻƴΣ ǊŜŎeiving stolen property, 
identity theft, shoplift ing, burglary, embezzlement, looting, robbery, trespassing, intrusion, 
fraud (theft by deception), criminal conversion, criminal bad check, unlawful entry; 

¶ Fraud, Deceit and Related Offenses: Including but not limited to identity theft, mail fraud, credit 
card fraud, insurance fraud, welfare fraud, fraudulent schemes, misrepresentation; 

¶ Abuse, Neglect, Exploitation of a Child or Vulnerable Adult and Related Offenses: Including but not 
l imited to child abuse, elder abuse, abandonment, physical abuse, emotional abuse, 
extortion, endangerment, mistreatment; 

¶ Sexual and Related Offenses: Including but not limited to rape, sexual abuse, molestation, 
unwanted touch, sexual harassment, pornography, prostitution, solicitation, fondling, sex 
with a minor, incest, statutory rape, abduction, assault with intent to commit rape, indecent 
assault, contributing to the delinquency of a child involving sexual misconduct, sodomy, 
indecent exposure, indecent liberties with children, carnal knowledge of children, soliciting 
or enticing or otherwise communicating with a child for immoral purposes, vagrancy involving 
immoral or sexual misconduct; 

¶ Drug and/or Alcohol Related Offenses: Including but not limited to driving under the influence of 
alcohol or drugs, prescription fraud, theft of drugs, sale of drugs, use of drugs, distribution of 
drugs, manufacturing, growing, possession of drugs, paraphernalia, public intoxication, l iquor 
law violations; 

¶ Arson and Related Offenses: Including the deliberate setting of a fire(s); 

¶ Animal Abuse, Cruelty and Related Offenses: Including but not limited to causing unjustif ied injury 
or death to an animal. 

In addition, while in the Brookline College Nursing program of study, conviction of any of the above will require Board of 
Nursing notification within 10 working days of charges being filed. 

https://www.azbn.gov/discipline-and-complaints/defining-discipline 

https://www.azbn.gov/discipline-and-complaints/reporting-criminal-charges 

 

NEW MEXICO 

In the state of New Mexico, misdemeanor charges are addressed on a case by case basis and may or may not be a cause 
for non-acceptance for clinical rotation attendance, a delay in licensure or a lack of eligibility for licensure.  

https://nmbon.sks.com/uploads/files/Part_01_General_Provisions.pdf  

7. Personal interview with a representative of Brookline College 
 
If accepted, all nursing students will need the following at least one month before beginning clinical experiences: 
 

¶ MMR (Measles/rubeola, mumps, rubella) 
o Required to have two-step MMR with at least one being titers 

¶ Varicella 
o Required to have two step Varicella with at least one being titer 

¶ Tetanus/Diphtheria/Pertussis (Tdap) 

https://www.azbn.gov/discipline-and-complaints/defining-discipline
https://www.azbn.gov/discipline-and-complaints/reporting-criminal-charges
https://nmbon.sks.com/uploads/files/Part_01_General_Provisions.pdf
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o A one-time adult dose of Tdap (age 19 or older) followed by a Td booster every 10 years. 

¶ Tuberculosis (TB) ς 2 step 
o Must be 1-3 weeks following the initial.  !ƴȅ ǇƻǎƛǘƛǾŜ ǊŜǉǳƛǊŜǎ ŀ /·w ǎƘƻǿƛƴƎ ΨŎƭŜŀǊΩ ǿƛǘƘ ŀ ƴƻǘŜ ŦǊƻƳ 

the physician stating you are free of active TB disease symptoms. 

¶ Hepatitis B 
o Proof of completion of three (3) Hepatitis B injections or HbsAB antibody titer  

¶ Influenza Vaccine (10/1 ς 3/31) 

¶ CPR-BLS (Basic Life Support) with American Heart Association Guidelines 

¶ Fingerprint Clearance Card ς Level 1 

¶ Negative Drug Screen ς Pick up the authorization form from the front desk of the nursing department. 
 
It is the responsibility of each nursing student to obtain these required immunizations one month prior to the first 
clinical experience.  Failure to obtain such immunizations may result in a student not having clinical placement and 
therefore unable to complete a clinical course.  All students are encouraged to begin now getting immunizations 
completed so when the time comes, they have all of their documentation to turn in to the clinical coordinator. 
 
SCREENING APPLICANTS WITH A HISTORY OF PREVIOUS NURSING PROGRAM DISMISSAL 
In addition to HESI scores, applicants will be asked to complete a form used to identify reasons for dismissal. Four 
categories will be used (1) course grades, (2) work life/family issues, (3) professional conduct, and (4) other ς applicant to 
ǇǊƻǾƛŘŜ ŀ ǿǊƛǘǘŜƴ ŜȄǇƭŀƴŀǘƛƻƴ ŦƻǊ ŘƛǎƳƛǎǎŀƭ ǊŜƭŀǘŜŘ ǘƻ άƻǘƘŜǊέΦ 5ƛǎŎƭƻǎǳǊŜ ƻŦ ŘƛǎƳƛǎǎŀƭ ǊŜŀǎƻƴ ŘƻŜǎ ƴƻǘ ƎǳŀǊŀƴǘŜŜ 
admission or denial to the nursing program. Admission to the progrŀƳ ǿƛƭƭ ōŜ ŘŜǘŜǊƳƛƴŜŘ ōŀǎŜŘ ƻƴ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ 
reason for dismissal and a personal interview with the Dean of Nursing or Dean designee. If the applicant is granted 
admission into the nursing program, mandatory meeting with his or her faculty advisor is required and will be monitored 
by the Dean of Nursing for compliance.  The purpose of this additional monitoring is to assist the student in being 
successful in their program, aiding in time management, referrals to resources (i.e. tutoring), and guiding the student in 
the transition back into school. 
 
 
ESSENTIAL FUNCTIONS 

All nursing students must meet the following MINIMUM mental and physical qualifications throughout the onsite BSN 

nursing program: 

¶ Frequently work in a standing position and do frequent walking. 

¶ Lift and transfer patients up to 6 inches from a stooped position, then push or pull the weight up to 3 feet. 

¶ Lift and transfer patients from a stooped to an upright position to accomplish bed-to-chair and chair-to-bed 
transfers. 

¶ Physically apply up to 10 pounds of pressure to bleeding sites, or in performing CPR. 

¶ Respond and react immediately to auditory instructions/requests/monitor equipment and perform auditory 
auscultation without auditory impediments. 

¶ Physically perform up to a twelve-hour clinical laboratory experience. 

¶ Perform close and distance visual activities involving objects, persons, and paperwork, as well as discriminate 
depth and color perception. 

¶ Discriminate between sharp/dull and hot/cold when using hands. 

¶ Perform mathematical calculations for medication preparation and administration. 

¶ Communicate effectively, both orally and in writing, using appropriate English grammar, vocabulary and word 
usage. 

¶ Make appropriate and timely decisions under stressful situations. 

  
In carrying out the nondiscrimination policy of the Department of Nursing with regard to students and applicants with 

disabilities, the Department of Nursing will endeavor to make reasonable modifications and otherwise reasonably 

accommodate students and applicants with disabilities. Students with disabilities should consider their ability to meet 

the above qualifications with reasonable accommodation. Any requests for accommodation will be considered through 

the 5ŜŀƴΩǎ ƻŦŦƛŎŜΦ  

 
Bachelor of Science in Nursing for Baccalaureate Degree Graduates Program (Albuquerque only) 
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To be considered for admission to the Bachelor of Science in Nursing for Baccalaureate Degree Graduates (BDG) 
program, applicants must: 

1. Educational Attainment 
Bachelor of Science in Nursing for Baccalaureate Degree Graduates (BDG) applicants must have a high 
school diploma, evidence of completion of a home-schooling program, or a General Education 
Development (GED) certificate as recognized by the US Department of Education presented to the 
admissions representative. Bachelor of Science in Nursing for Baccalaureate Degree Graduates (BDG) 
applicants must have a conferral of a baccalaureate degree or higher and have Official transcripts 
from all college or universities attended including that which documents the conferral of a 
baccalaureate degree and completion of specific pre-requisite courses. See Transfer Credit Policy for 
specifics and requirements.  

2.  Testing- HESI A2 
a. Applicants are required to take the complete HESI A2 admission assessment examination: English 

composite, Math, and Science (anatomy and physiology, biology and chemistry). Applicants must 
achieve a minimum composite score of 73%.   

b. !ƴȅ ŀǇǇƭƛŎŀƴǘΩǎ ŦƛƭŜ ǘƘŀǘ ŘƻŜǎ ƴƻǘ ƳŜŜǘ ǘƘŜ I9{L ƳƛƴƛƳǳƳ ǊŜǉǳƛǊŜƳŜƴǘǎ ŀǊŜ ǊŜviewed by a faculty-led 
Admissions Committee which may accept or deny the file.  Justification is documented in the file and 
provided to the applicant. 

3. HESI exams will be accepted within 5 years of applying to Brookline College.  Proof of a passing score on the 
HESI exam must be a secured copy directly from the HESI Evolve System. Acceptable exam scores need to be on 
file prior to an enrollment agreement being completed and signed by the student. 

4. Applicants are limited to two (2) attempts to achieve the required passing score on the HESI exam for each start 
date- not to exceed more than six (6) attempts per calendar year. 

5. Grade Point Average Requirement  
c. GPA of 2.5 is required for admission. 
d. GED cumulative scores may be submitted with specification by series and date. 
e. Aƴȅ ŀǇǇƭƛŎŀƴǘΩǎ ŦƛƭŜ ǘƘŀǘ ŘƻŜǎ ƴƻǘ ƳŜŜǘ ǘƘŜ GPA/GED minimum requirements are reviewed by a 

faculty-led Admissions Committee which may accept or deny the file.  Justification is documented in 
the file and provided to the applicant. 

6. Completion of a criminal background check with clear results prior to acceptance* Failure to have a clear result 
will disqualify the applicant from program admission.  Clear results are defined as not including the following: 

o Any inclusions on sex offender registries or any sex-related offenses 

o Any inclusions on the Homeland Security watch list or any Federal exclusion lists 

o Felony Convictions (of any type or age of the conviction) 

o Warrants that exist within any state 

o Misdemeanors (of any age) that include violent crimes, deadly conduct, fraud, concealed 
weapons, sex crimes, murder, attempted murder, abduction, assault, identify theft, robbery, 
arson, extortion, burglary, pandering, abuse/neglect of any vulnerable population, 
harassment/threats, indecent exposure, stalking, trespassing, terrorism, illegal drug substances, 
any crime against a person/ their property, or aggravated DUI. 

o ANY misdemeanors within the past 3 years (unless attorney letter stating that expungement is in 
progress) 

o Misdemeanors involving drugs or alcohol within the past 7 years 

7. Personal interview with a representative of Brookline College 
 

*Strict regulations for background checks exist for the safety of the public and the patients being cared for by Registered 
Nurses.  The Arizona State Board of Nursing is required to deny applications from those persons who have a felony or 
undesignated offense conviction (< 5 years).  Other types of offenses (theft, DUI, Drug charges, etc.) may also result in 
the Board denying a license to a nursing graduate.  In addition, many local hospitals require stringent background 
verifications before attending clinical.  Failure or a background check for clinical would disqualify a student from 
attending that clinical and thus, attending and completing the nursing program.  For these reasons, Brookline College 
nursing program adheres to the same stringent requirements to ensure community and patient safety. 
 
If accepted, all nursing students will need the following at least one month before beginning clinical experiences: 
 

¶ MMR (Measles/rubeola, mumps, rubella) 
o Required to have two-step MMR with at least one being titers 

¶ Varicella 
o Required to have two step Varicella with at least one being titer 
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¶ Tetanus/Diphtheria/Pertussis (Tdap) 
o A one-time adult dose of Tdap (age 19 or older) followed by a Td booster every 10 years. 

¶ Tuberculosis (TB) ς 2 step 
o Must be 1-3 weeks following the initial.  !ƴȅ ǇƻǎƛǘƛǾŜ ǊŜǉǳƛǊŜǎ ŀ /·w ǎƘƻǿƛƴƎ ΨŎƭŜŀǊΩ ǿƛǘƘ ŀ ƴƻǘŜ ŦǊƻƳ 

the physician stating you are free of active TB disease symptoms. 

¶ Hepatitis B 
o Proof of completion of three (3) Hepatitis B injections or HbsAB antibody titer  

¶ Influenza Vaccine (10/1 ς 3/31) 

¶ CPR-BLS (Basic Life Support) with American Heart Association Guidelines 

¶ Fingerprint Clearance Card ς Level 1 

¶ Negative Drug Screen ς Pick up the authorization form from the front desk of the nursing department. 
 
It is the responsibility of each nursing student to obtain these required immunizations one month prior to the first 
clinical experience.  Failure to obtain such immunizations may result in a student not having clinical placement and 
therefore unable to complete a clinical course.  All students are encouraged to begin now getting immunizations 
completed so when the time comes, they have all of their documentation to turn in to the clinical coordinator. 
 
SCREENING APPLICANTS WITH A HISTORY OF PREVIOUS NURSING PROGRAM DISMISSAL 
 
In addition to HESI scores, applicants will be asked to complete a form used to identify reasons for dismissal. Four 
categories will be used (1) course grades, (2) work life/family issues, (3) professional conduct, and (4) other ς applicant to 
ǇǊƻǾƛŘŜ ŀ ǿǊƛǘǘŜƴ ŜȄǇƭŀƴŀǘƛƻƴ ŦƻǊ ŘƛǎƳƛǎǎŀƭ ǊŜƭŀǘŜŘ ǘƻ άƻǘƘŜǊέΦ 5ƛǎŎƭƻǎǳǊŜ ƻŦ ŘƛǎƳƛǎǎŀƭ ǊŜŀǎƻƴ ŘƻŜǎ ƴƻt guarantee 
ŀŘƳƛǎǎƛƻƴ ƻǊ ŘŜƴƛŀƭ ǘƻ ǘƘŜ ƴǳǊǎƛƴƎ ǇǊƻƎǊŀƳΦ !ŘƳƛǎǎƛƻƴ ǘƻ ǘƘŜ ǇǊƻƎǊŀƳ ǿƛƭƭ ōŜ ŘŜǘŜǊƳƛƴŜŘ ōŀǎŜŘ ƻƴ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ 
reason for dismissal and a personal interview with the Dean of Nursing or Dean designee. If the applicant is granted 
admission into the nursing program, mandatory meeting with his or her faculty advisor is required and will be monitored 
by the Dean of Nursing for compliance.  The purpose of this additional monitoring is to assist the student in being 
successful in their program, aiding in time management, referrals to resources (i.e. tutoring), and guiding the student in 
the transition back into school. 
 
ESSENTIAL FUNCTIONS 

All nursing students must meet the following MINIMUM mental and physical qualifications throughout the onsite BSN 

nursing program: 

¶ Frequently work in a standing position and do frequent walking. 

¶ Lift and transfer patients up to 6 inches from a stooped position, then push or pull the weight up to 3 feet. 

¶ Lift and transfer patients from a stooped to an upright position to accomplish bed-to-chair and chair-to-bed 
transfers. 

¶ Physically apply up to 10 pounds of pressure to bleeding sites, or in performing CPR. 

¶ Respond and react immediately to auditory instructions/requests/monitor equipment and perform auditory 
auscultation without auditory impediments. 

¶ Physically perform up to a twelve-hour clinical laboratory experience. 

¶ Perform close and distance visual activities involving objects, persons, and paperwork, as well as discriminate 
depth and color perception. 

¶ Discriminate between sharp/dull and hot/cold when using hands. 

¶ Perform mathematical calculations for medication preparation and administration. 

¶ Communicate effectively, both orally and in writing, using appropriate English grammar, vocabulary and word 
usage. 

¶ Make appropriate and timely decisions under stressful situations. 

  
In carrying out the nondiscrimination policy of the Department of Nursing with regard to students and applicants with 
disabilities, the Department of Nursing will endeavor to make reasonable modifications and otherwise reasonably 
accommodate students and applicants with disabilities. Students with disabilities should consider their ability to meet 
the above qualifications with reasonable accommodation. Any requests for accommodation will be considered through 
the 5ŜŀƴΩǎ ƻŦŦƛŎŜΦ  
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Bachelor of Science in Nursing (RN to BSN)  *Until further notice, the Institution has ceased new enrollments into the 
program. 
 
This program is designed for students who hold an Associate degree in nursing and who wish to earn a Bachelor of 
Science Nursing degree. To be considered for admission applicants must: 

1. Possess an associate degree with a major in nursing from a postsecondary educational institution accredited by 
an agency recognized by the United States Department of Education, or an equivalent degree from a 
comparable foreign institution  
a. Evidence, in the form of official transcripts, of conferral of Associate degree; or  
b. For international students, an official transcript translation (if applicable) and evaluation from a member of 
the Association of International Credentials Evaluators (AICE) or the National Association of Credential 
Evaluation Services (NACES). Students must be eligible to transfer in a total of 54 credits and may be eligible to 
ǘǊŀƴǎŦŜǊ ƛƴ ŀŘŘƛǘƛƻƴŀƭ ŎǊŜŘƛǘǎΦ {ŜŜ ǘƘŜ ά¢ǊŀƴǎŦŜǊ /ǊŜŘƛǘ tƻƭƛŎȅέ ŦƻǊ ǎǇŜŎƛŦƛŎǎΦ 

2. Possession of a current registered nurse license in good standing from any state, territory, or district in the 
United States.  

3. Completion of a Disclosure of an Adverse Background form 
4. Completion of a personal interview with a representative of Brookline College 
5. Applicants must be eligible to receive transfer credit for Program Course pre-requisites inclusive of Anatomy 

and Physiology (6 credits), Microbiology (3 credits), Developmental/Lifespan Psychology (3 credits) and Math (3 
ŎǊŜŘƛǘǎύ ǿƛǘƘ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ƘƛƎƘŜǊΦ   

1. Students who do not meet the criteria for transfer credit as listed above may be provisionally 
accepted into the RN-to-BSN program with the understanding that the outstanding course will be 
taken concurrently in the first semester of the program.  

 
Arizona applicants must be at least 18 years of age or 17 years 6 months of age with parental or legal guardian signature 
of approval or otherwise covered under state emancipation statutes. 
 
Background Check Process 

Allied Health, Criminal Justice and Paralegal students are not required to complete a background check as a 
determinant of college admission.   Students in the following programs must complete a background check as part of the 
college admission process: 
 

¶ Bachelor of Science in Nursing 

¶ Bachelor of Science in Nursing for Baccalaureate Degree Graduates 

¶ Associate of Science in Physical Therapist Assistant 

¶ Associate of Science in Surgical Technology 

¶ Diploma in Pharmacy Technician 

¶ Diploma in Patient Care Technician 

¶ Diploma in Surgical Technology 

¶ Certificate in Nursing Assistant 

 

Certain programs require background check prior to externship, these are site specific and vary by program. Students are 
responsible for the cost associated with background checks* that are linked to externship sites. The cost to the students 
will vary based on the level of background checks the site is requiring.   
*The Surgical Technician, Sterile Processing and Pharmacy Technician programs excluded. 
 
All students must acknowledge that any negative activity that may appear on any background check completed on a 
student may prevent them from being placed at an externship/practicum/clinical site, thus preventing them from 
completing their program of study. They must further acknowledge that they understand that any information of this 
type that appears on any background check may also prevent them from working in their field of study or sitting for any 
certification/licensure examinations that may be available or a requirement of their field of study 
 
Requirements of externship/practicum/clinical site partners as well as registration or certification requirements for 
taking and passing examinations are not controlled by the College and are subject to change by the controlling agency 
without notice to the College. As a consequence, the College cannot and does not guarantee that graduates will be 
eligible to take certification examinations, regardless of their eligibility status upon enrollment. Programs for which 
adverse backgrounds prohibit or are likely to prohibit placement at externship/practicum/clinical sites and/or 
certification/licensure includes but is not limited to: Dental Assistant, Nursing, Medical Laboratory Science, Physical 
Therapist Assistant, Phlebotomy Technician, Legal Studies (e.g., paralegal, forensics, criminal justice and related 
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programs), Patient Care Technician, Medical Laboratory Technician, and Surgical Technology.  Applicants who have 
questions regarding how these issues may affect their externship/practicum/clinical placement and/or eligibility for 
certification/licensure should discuss this matter with the College prior to starting their program. 
 
Interview 
All applicants must have a personal interview with Brookline College admissions representative. During this interview, a 
potential student's eligibility is confirmed, and career goals are discussed, identified, and matched with potential 
educational objectives. 
 
Non-Degree Seeking (NDS) Students 
Occasionally an individual wish to take single courses at Brookline College without seeking admission as a student 
desiring to pursue a degree or diploma objective. {ǳŎƘ ŀ ǎǘǳŘŜƴǘ Ƴŀȅ ŜƴǊƻƭƭ ŦƻǊ ŀ ǎƛƴƎƭŜ ŎƻǳǊǎŜ ŀǎ ŀ Ψbƻƴ-5ŜƎǊŜŜ {ŜŜƪƛƴƎΩ 
(NDS) student, and must provide proof of completion of 12th grade education prior to the class start date (as described 
earlier in the general Admittance Requirements section of the catalog). 
 
Such non-degree seeking students are not eligible for any form of financial assistance. They must comply with all policies 
and procedures contained in the College Catalog. Re-enrollment as a non-degree seeking student may be denied if the 
ǎǘǳŘŜƴǘΩǎ Dt! Ŧŀƭƭǎ ōŜƭƻǿ нΦлΦ ! ƳŀȄƛƳǳƳ ƻŦ мн ǎŜƳŜǎǘŜǊ ŎǊŜŘƛǘǎ ǘŀƪŜƴ ŀǎ ŀ ƴƻƴ-degree seeking student may be applied 
toward a Brookline College degree or diploma, however taking courses as a non-degree seeking student does not 
constitute admission to a program or imply later, applicability of those courses toward a degree or diploma. See Credit 
for Previous Education section of the College Catalog for transfer credit policies. 
 
Tuition charges for non-degree seeking students are based on total credit hours.  All tuition and fees must be paid in full 
within the add/drop period.  Cost per credit is $400, up to 12 semester credits, plus fees and materials.  
 

Admittance Requirements for International Students 
Update during COVID-19 Restrictions 
Due to the COVID-19 pandemic, and with the approval of relevant regulatory agencies, some programs have temporarily 
changed to include more online instruction.  As a result, some students may experience a full course of instruction that is 
100% online until COVID-19 restrictions are lifted. Due to these circumstances, the school has suspended its acceptance 
of students with F1 visas. 

Brookline College is approved and authorized to accept international students by United States Department of Homeland 
Security (DHS) through the Student and Exchange Visitor Program (SEVP). The following campuses have been approved 
to admit international students: 

ω tƘƻŜƴƛȄΣ !½ 
ω !ƭōǳǉǳŜǊǉǳŜΣ ba 
**To be accepted into the BSN/BDG on-site nursing program, the applicant must be a permanent resident of 
the United States. 
 

International students must complete an international admissions application to be considered for enrollment. In 
addition, international students must provide all documents required by DHS and Brookline College and meet any 
admittance requirements as stated, herein, the College Catalog: 
 
Visa and Immigrant Documentation 
International students must provide the Designated School Official (DSO) with the following documents at the time of 
enrollment (prior to start): 

ω Form I-20 
ω International Student Visa (F-1 or M-1) 
ω tŀǎǎǇƻǊǘ 
ω CƻǊƳ L-94 

 
Proof of English Language Proficiency 
All international student applicants must provide Brookline College with proof of English language skills to pursue 
enrollment with the College. International students can either: a) provide, in the form of official transcripts, successful 
completion of coursework from an accredited high school or English language school certified with SEVP, b) take either 
of the approved proficiency exams. The TOEFL (Test of English as Foreign Language) and IELTS (International English 
Language Test System) are the approved proficiency exams. The assessments are used only as a tool to assist students in 
academic success, not as an admissions standard. Students will be admitted under the Eligibility section under 
Admittance Requirements policy for the College. 

http://www.google.com/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=5&cad=rja&uact=8&ved=0CDQQFjAE&url=http%3A%2F%2Ftakeielts.britishcouncil.org%2F&ei=GGtvVbqFFIbUoATNiIOQCQ&usg=AFQjCNHOKTexVNgzPg9rQl5Mo_a6lg4_nA&bvm=bv.95039771,d.cGU
http://www.google.com/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=5&cad=rja&uact=8&ved=0CDQQFjAE&url=http%3A%2F%2Ftakeielts.britishcouncil.org%2F&ei=GGtvVbqFFIbUoATNiIOQCQ&usg=AFQjCNHOKTexVNgzPg9rQl5Mo_a6lg4_nA&bvm=bv.95039771,d.cGU
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If the native language of the international student is English, then the student is not required to complete any 
assessments. 
 
Financial Affidavit or Proof of Financial Support 
International students must provide proof of financial support or financial affidavit that tuition and living expense can be 
covered. The following are acceptable proofs: 

¶ Bank statements or letters from sponsors showing said evidence that tuition can be covered including living 
expenses for a minimum of one (1) year. 

¶ Completed financial affidavit signed by the prospective international student and sponsor(s). 
 

Proof of High School or Secondary School Graduation 
For information refer to Eligibility section under Admittance Requirements policy found in the College Catalog. 
 

Transfer of Credits from Postsecondary School 
International students requesting transfer of credits from a postsecondary school must have official transcript evaluated 
and translated (if applicable) from a member of the National Association of Credential Evaluation Services (NACES) or the 
Association of International Credential Evaluators, Inc. (AICE). 

 

Benefits for Military Students and Family  
Brookline College offers a great reduction in tuition to military, members, veterans, and dependents.  A reduced cost per 
credit has been set up for those students that meet the criteria of military or veteran affairs.  
 
*Students enrolling into an Undergraduate degree receive a 20% reduction in tuition.  Technology fees and other fees 
are not included in the tuition pricing. 
 
*This tuition benefit does not apply to the following programs: 

-Bachelor of Science in Nursing  
-Bachelor of Science in Nursing for Baccalaureate Degree Graduates 
-RN to Bachelor of Science in Nursing 
-Master of Science in Nursing 
-Master of Science in Nursing- Health Systems Administration 
-Master of Science ς Public Administration 
-Diploma and certificate programs 

 
Students are required to submit proof of military service by one of the following documents: 

¶ Letter from Commanding Officer 

¶ DD-214 (Discharge of Duties) 

¶ VA Letter Certifying Military Service 

¶ Benefit Documentation (TA form, COE, VA from 1905) 

¶ Copy of Military Orders 

¶ Military Transcripts 
 

Tuition Benefits 
Tuition Benefits - whether military, employee partnership, corporate partnership, or other discount ς cannot be used in 

conjunction with any other institutional tuition benefit.  
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UNDERGRADUATE PROGRAMS REQUIREMENTS  

 

Program Specific Requirements 
Some programs may require licensure and/or certification for employment.  Registration or certification requirements 
for taking and passing exams are not controlled by the College and are subject to change by the controlling agency 
without notice to the College.  As a consequence, the College cannot and does not guarantee that graduates will be 
eligible to take certification exams, regardless of their eligibility status upon enrollment. 
 
The followings programs are non-competency-based programs. These programs are meant to improve opportunities for 
individuals by providing graduates with a well-rounded curriculum that introduces them to general education and 
management theories to assist in their career advancement. 
 

¶ Associate of Science ς Allied Health 

¶ Associate of Science ς Allied Health Technologist 

¶ Associate of Science ς Business 

¶ Associate of Science ς Health Information Technology 

¶ Associate of Science ς Paralegal Studies 

¶ Associate of Science ς Criminal Justice 

¶ Bachelor of Science ς Criminal Justice 

¶ Bachelor of Science ς Health Care Administration 

¶ Bachelor of Science ς Health Information Management 

¶ Bachelor of Science ς Health and Wellness 

¶ Bachelor of Science ς Management 
 
Associate of Science in Physical Therapist Assistant 
In order to progress from semester to semester in the Physical Therapist Assistant program, students must complete and 
pass all coursework in all prior semesters (unless approved by the Program Director or Director of Education due to 
extenuating circumstances).  Additionally, the following requirements must be met: 
 

1. All skills assessments must be passed in 2 attempts, with a third attempt approved upon discretion of the 
Program Director.   

2. All skills assessments within a course must be passed in order for the student to progress to the practical 
examination at the conclusion of the lab course.   

3. All skills assessments and practical examinations must be passed in order for the student to progress to the 
next semester within the PTA technical courses. 

 
Due to the nature of the program, failed courses may not be repeatable for significant periods of time.  Failing or 
ǿƛǘƘŘǊŀǿƛƴƎ ŦǊƻƳ ŀ ŎƻǳǊǎŜ Ƴŀȅ ŀƭǘŜǊ ŀ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘǳŀǘƛƻƴ ŘŀǘŜΦ 
 
Associate of Science in Medical Laboratory Technician 
In order to progress from semester to semester in the Medical Laboratory Technician program, students must complete 
and pass all coursework in all prior semesters (unless approved by the Program Director or Director of Education due to 
extenuating circumstances). 
 
Due to the nature of the program, failed courses may not be repeatable for significant periods of time.  Failing or 
ǿƛǘƘŘǊŀǿƛƴƎ ŦǊƻƳ ŀ ŎƻǳǊǎŜ Ƴŀȅ ŀƭǘŜǊ ŀ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘǳŀǘƛƻƴ ŘŀǘŜΦ 

 
Bachelor of Science in Medical Laboratory Science 
In order to progress from semester to semester in the Medical Laboratory Science program, students must complete and 
pass all coursework in all prior semester (unless approved by Program Director or Director of Education due to 
extenuating circumstances.) 

 
Due to the nature of the program, failed courses may not be repeatable for significant periods of time.  Failing or 
ǿƛǘƘŘǊŀǿƛƴƎ ŦǊƻƳ ŀ ŎƻǳǊǎŜ Ƴŀȅ ŀƭǘŜǊ ŀ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘǳŀǘƛƻƴ ŘŀǘŜΦ 
 
Associate of Science in Surgical Technology 
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In order to progress from semester to semester in the Surgical Technology program, students must complete and pass all 
coursework in all prior semesters (unless approved by the Program Director or Director of Education due to extenuating 
circumstances). 
 
Due to the nature of the program, failed courses may not be repeatable for significant periods of time.  Failing or 
wiǘƘŘǊŀǿƛƴƎ ŦǊƻƳ ŀ ŎƻǳǊǎŜ Ƴŀȅ ŀƭǘŜǊ ŀ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘǳŀǘƛƻƴ ŘŀǘŜΦ 
 

Vaccinations 
All Allied Health* students will be required to demonstrate satisfactory completion of vaccinations as required by the 
externship/practicum/clinical sites.  Brookline College will pay for the vaccinations listed below if needed by the student 
in order to attend and complete their externship/practicum/clinical: 
 

¶ Two MMR vaccinations in a lifetime. 

¶ Two Varicella (chicken pox) Vaccinations (or a positive blood titer). 

¶ Tetanus vaccine less than 10 years old. 

¶ At least the first two injections of the Hepatitis B Series 

¶ Negative PPD (TB) or a negative chest X-ray done within the past YEAR. 
*with the exception of Medical Insurance Billing and Coding students, unless required by externship site. 
 
If a student has had a positive TB skin test and requires an annual chest X-ray, the expenses associated with this will not be 
covered by Brookline College. If a student has met the requirements listed above prior to enrollment, they will be required 
to bring the vaccination records to their Program Director or designee for verification. Brookline College will provide each 
student with the needed forms to complete the vaccination process. If a student desires to go to a private clinic or other 
facility, it will be at the expense of the student.  
 
The Program Directors will provide a vaccination voucher to the students in the second week of the first 
module/semester. The vaccination voucher will be completed in the second week of their first module or semester; with 
the exception of Surgical Technology students who will be completed in their third module. If a student enters the 
program in another module or semester, it will be completed in the second week of their first scheduled 
module/semester. 
 
Evidence of required vaccinations must be submitted prior to the student entering an externship or module/semester that 
has invasive medical procedures scheduled. Students will not be allowed to participate in the laboratory portion of a 
module/semester until all required vaccinations are on file with Brookline College. All vaccinations must be completed by 
the end of the second module/semester, with the exception of Surgical Technology students who will be completed in 
their third module. 
 
If a student is or becomes pregnant, she must obtain and present to the Program Director a written release from a 
qualified medical practitioner, which states clearly that the student is eligible to participate in all laboratory or externship 
activities. This policy applies to any on-site laboratory activities and off-site practicum/externship activities. 
 

Requirements for Graduation 
In order to graduate, undergraduate students must meet the following criteria: 

1. Achieve a cumulative GPA of 2.0 or higher 
2. Met all specific program requirements as listed in the academic catalog 
 

In order to graduate, Bachelor of Science in Nursing students must meet the following criteria: 
1. Achieve a cumulative GPA of 2.0 or higher 
2. Met all specific program requirements as listed in the academic catalog 
3. Attend all required workshops and review sessions/courses 
 

To meet the criteria for the award of a Bachelor of Science in Nursing degree (RN to BSN program), students must 
complete the following: 

1. Achieve a cumulative GPA of 2.0 or higher 
2. Meet all specific program requirements as listed in the Academic Catalog 
3. Attend all required workshops and review sessions/courses 

 
 

Undergraduate students that have met all requirements for graduation and have earned a cumulative grade point 
average of 3.5 or higher will graduate with honors. 
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Note:  Prior to receiving an official transcript, diploma, or degree all institutional indebtedness must be satisfied. 
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ACADEMIC POLICIES  

 
Academic policies apply to residential and online delivery modes except as indicated.  Brookline College reserves the 
right to change these policies as needed in the course of business. 
 

Academic Integrity 
Brookline College requires all students, faculty and staff to conduct themselves and produce academic work in an ethical 
manner.  Students are expected to conduct themselves at all times with the highest academic standards. 

 

Policy Statements 
1. Brookline College reserves the right to modify policies, course schedules, curricula or courses within reason due 

to exigent circumstances, program upgrades and/or content changes. 
2. Student interruptions in program schedules may result in a delay of graduation. 
3. Brookline College credits are not automatically transferable to other schools (see Credit Transfer to Another 

School). 
4. All programs may not be available at all locations (see Undergraduate Programs - Tuition and Fees). 
5. Brookline College reserves the right to cancel programs of study, modes of delivery, or individual courses as it deems 

necessary. 
 

STUDENT PLAGIARISM POLICY 
 
¦ƴƛǘŜƪ [ŜŀǊƴƛƴƎ {ŎƘƻƻƭǎ όάǘƘŜ /ƻƭƭŜƎŜǎέύ ŀǊŜ ŎƻƳƳƛǘǘŜŘ ǘƻ ŀŎŀŘŜƳƛŎ ŜȄŎŜƭƭŜƴŎŜ ōǳƛƭǘ ƻƴ ƘƻƴŜǎǘƭȅΣ ƳƻǊŀƭ ƛƴǘŜƎǊƛǘȅΣ ǘǊǳǎǘΣ 
and respect.  All academic community members depend upon the integrity of work that is submitted for academic 
credit.  The Colleges support and promote academic honestly, personal integrity and intellectual responsibility.  Any form 
of academic dishonesty is not acceptable.  The Colleges do not tolerate dishonest efforts by their students and share a 
deep commitment (alongside the Academic Community) to academic honesty and integrity. 

Any student who engages in academic dishonesty, plagiarism, including self-plagiarism; cheating on an examination or 
assignment; distributing copies of examinations; recording examination information, including taking screenshots of exam 
ǉǳŜǎǘƛƻƴǎ ŀƴŘ ŀƴǎǿŜǊǎΣ ŀǎǎƛƎƴƳŜƴǘǎΣ ƻǊ ŀƴǎǿŜǊ ǎƘŜŜǘǎ ǘƻ ƻǘƘŜǊ ǎǘǳŘŜƴǘǎΤ ǇŀǎǎƛƴƎ ƻŦŦ ŀƴƻǘƘŜǊΩǎ ǿƻǊƪ ŀǎ ƻƴŜΩǎ ƻǿƴΤ ŀƴŘκƻǊ 
aiding one or more other students in committing the same or similar acts of academic dishonesty will be given a grade of 
zero for the exam or assignment in which the infraction occurred and will be counseled by the course faculty member.  If 
a student commits a second act of academic dishonesty, he or she will be given a grade of zero for the exam or assignment 
in which the infraction occurred.  A teacher will escalate the second offense of plagiarism to their direct supervisor 
(Program Director/Director of Education/Assistant Dean/Associate Dean/Dean) and the student will be counseled by the 
Program Director/Director of Education/Assistant Dean/Associate Dean/Dean. It is at the discretion of the Program 
Director/Director of Education/Assistant Dean/Associate Dean/Dean if this second infraction warrants disciplinary actions 
including but not limited to withdrawal from the program.  If a student commits a third act of academic dishonesty, he or 
she will be dismissed/withdrawn from the program and the College.  All acts of academic dishonesty are recorded in the 
student academic record.  A student may appeal his/her dismissal/withdrawal from the College for academic dishonesty 
by following the grievance and appeals policy detailed in the catalog. 

1) Deliberate plagiarism focuses oƴ ǘƘŜ ƛǎǎǳŜ ƻŦ ƛƴǘŜƴǘΦ LŦ ŀ ǎǘǳŘŜƴǘ ŘŜƭƛōŜǊŀǘŜƭȅ ŎƭŀƛƳΩǎ ŀƴƻǘƘŜǊΩǎ ƭŀƴƎǳŀƎŜΣ ƛŘŜŀǎΣ ƻǊ 
other intellectual or creative work as their own, they have engaged in a form of intellectual theft. This is not tolerated 
in academic, business, and professional communities, and confirmed instances of plagiarism usually result in serious 
consequences.  Similarly, submitting the work of another person or submitting a paper purchased from another 
person or agency is a clear case of intentional plagiarism for which students will be subject to the severest penalties 
including dismissal from the program and the College. 

 
2) Unintentional plagiarism often results from misunderstanding conventional documentation, oversight, or inattentive 

scholarship. Unintentional plagiarism can include forgetting to give authors credit for their ideas, transcribing from 
poor notes, and even omitting relevant punctuation marks. 

 
3) Self-plagiarism is the use of one's own previous work in another context without citing that it was used previously. 

This occurs when a student submits papers, assignments, etc. presented for another course where he or she was the 
original creator, whether for another department or school.  All forms of self-plagiarism (regardless if the student was 
the original creator) is subject to the plagiarism policy and procedures.  
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80/20 Rule  

The Colleges use the 80/20 rule for the determination of plagiarism, At least 80% of any assignment, discussion post, or 
ƻǘƘŜǊ ǿƻǊƪ Ƴǳǎǘ ōŜ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ ƻǿƴ ǿƻǊŘǎΦ  Direct quotes/re-quotes and/or a bibliography/reference page(s) should 
account for no more than 20% of the assignment, discussion post, or other work.  This 80/20 rule also applies to all work 
previously submitted by the student in which the student was the original creator.  This is considered self-plagiarism.  To 
clarify, students are not permitted to resubmit any previous work in another context without citing that it was used 
previously, and any previous work that the student includes and properly cites falls under the 80/20 rule. 

When determining plagiarism violations regarding the 80/20 rule, the violations have can be separate into 2 parts. These 
two violations of the 80/20 rule will have different ramifications: 

1) Violating the 80/20 rule by exceeding the 20% threshold using correctly cited material: students should use judgment 
when deciding when to quote. Students should quote only when an author/source material has expressed an idea 
better than the student could express in his or her own words. The purpose of the 80/20 rule is for students to 
demonstrate a clear understanding of the subject matter, as teachers wish to read the students work written in their 
own words.  For violations of the 80/20 for correctly cited source materials will follow the grading rubric of that course. 
 

2) Violating the 80/20 rule by exceeding the 20% threshold by not using the correct citations. This is considered obvious 
plagiarism as it is ǇŀǎǎƛƴƎ ƻŦŦ ŀƴƻǘƘŜǊΩǎ ǿƻǊƪ ŀǎ ƻƴŜΩǎ ƻǿƴΣ ƻǊ ǎƛƳƛƭŀǊ ŀŎǘǎ ƻŦ ŀŎŀŘŜƳƛŎ ŘƛǎƘƻƴŜǎǘȅΦ ¢ƘŜ ǿƻǊƪ ǿƛƭƭ ōŜ 
given a grade of zero for the exam, assignment, or paper, in which the infraction occurred. Offenders will be counseled 
by the course faculty member. 

 
 

 
Academic Success Advising 
Academic success advising will be initiated by the Program Directors, Dean, Director of Education, Student Services 
and/or the Campus Director if satisfactory progress is not being made.  Advising may also be initiated by individual 
instructors or requested by the student.  Student are urged to seek advising when academic concerns arise.  All advising 
is conducted confidentially unless directed otherwise by the student or required by Brookline College staff.  Advising 
sessions and documentation will be treaǘŜŘ ƛƴ ŀŎŎƻǊŘ ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ C9wt! ǇƻƭƛŎȅΦ 
 

Definitions 
Grading periods are defined within each program.  Brookline College defines an Academic Year as a minimum of 30 weeks 
and 24 semester credits. 
 

Semester credit definitions are as follows:   
15 hours lecture = 1 semester credit hour   
30 hours lab = 1 semester credit hour   
45 hours clinical = 1 semester credit hour 
 

Contact hours are defined as follows:   
50 minutes of instruction = 1 contact hour 
 
 

Student Status 
12 credits or more per semester/payment period= Full time student 
Fewer than 12 credits per semester/pay period= Less than full time student 
 

Instructional methods may include one or more of the following: lecture, case studies, skills demonstration, software 
exercises, role-play, brainstorming, problem-solving, research projects. 
 

For degree programs, students will be required to spend a minimum of two (2) hours on out-of-class work for everyone 
(1) hour spent in the lecture portion of each class. Out-of-class work may include but is not limited to: reading 
ŀǎǎƛƎƴƳŜƴǘǎΣ ƭƛōǊŀǊȅ ǊŜǎŜŀǊŎƘ ŀƴŘ ƻǘƘŜǊ ǘȅǇŜǎ ƻŦ ŀǎǎƛƎƴŜŘ άƘƻƳŜǿƻǊƪέ ƻǊ ǇǊƻƧŜŎǘǎΦ  /ƻǳǊǎŜ-specific details are outlined 
on the syllabus and topical outline for each course. 
 
For diploma programs, students will be required to participate in in-class activities as well as complete out-of-class work. 
In-class work may include, but is not limited to, scheduled meeting times devoted to: lecture, laboratory/clinical skills 
practice, demonstrations and hands-on practice.  Course-specific details are outlined on the syllabus and topical outline 
for each course. 
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Course Numbering System and Sequence 
¶ Allied Health Diploma programs are comprised of Modules. 

¶ Dental Assistant Diploma program is comprised of 100- level courses. 

¶ Associate degrees include 100- level and 200- level courses (i.e., lower division courses). 

¶ Academic years three and four of the ōŀŎƘŜƭƻǊΩǎ degree are comprised of 300- and 400- level courses (i.e., 
upper division courses). 

¶ Courses and modules may be taken in any order.  Any exceptions are noted as prerequisites/co-requisites in the 
individual course description.  A student may petition the Director of Education to permit an exception to a 
prerequisite/co-requisite rule.  The prerequisite system, as listed in the course description section of this 
catalog, identifies the proper qualification of students for any given course.  Course sequencing is based on 
prerequisites and scheduling options. 

 

Add/Drop Period 
For all programs, the add/drop period is defined as the first week of the semester (ending Sunday midnight). All schedule 
changes for the full semester must occur during the add/drop period, which is defined as the first full week of the 
semester. During this period, students may add or drop classes, but may not withdraw from school without penalty. New 
students may be admitted during this period provided they attend at least one scheduled class during the add/drop 
period. Students will not be enrolled after the add/drop period.  

 

Termination Based on Failed Courses 
{ǘǳŘŜƴǘǎ Ƴŀȅ ōŜ ǘŜǊƳƛƴŀǘŜŘ όŘǊƻǇǇŜŘύ ōŀǎŜŘ ƻƴ ǘƘŜ ƳŀȄƛƳǳƳ ŀƭƭƻǿŀōƭŜ ά/ƻǳǊǎŜ Cŀƛƭǎέ ƻǊ ά{ŀƳŜ-/ƻǳǊǎŜ Cŀƛƭǎέ 

indicated below: 

Programs  
Total  

Program 
Credits 

Course Fails 
Resulting in a 

Drop 

Number of Same 
Course Fails 

Resulting in a Drop 

Dental Assistant (DA) Diploma 27.5 3 2 

Medical Assistant (MA) Diploma 27.5 3 2 

Medical Insurance Billing and Coding (MIBC) 
Diploma 27.5 3 2 

Patient Care Technician (PCT) Diploma 27.5 3 2 

Pharmacy Technician (PT) Diploma 27.5 3 2 

Phlebotomy Technician (PLT) Diploma 27.5 3 2 

Medical Office Administration (MOA) Diploma 27.5 3 2 

Sterile Processing (SP) Diploma 32 3 2 

        

Allied Health Technician (AHT) 60 5 2 

Business (BS) Associates Degree 60 5 2 

Criminal Justice (CJ) Associates Degree 60 5 2 

Health Information Technology (HIT) 
Associates Degree 60 5 2 

Paralegal Studies (PL) Associates Degree 60 5 2 

Allied Health (AH) Associates Degree 61.5 5 2 
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Students may be terminated (dropped) from the programs listed below based on failing 25% of the total program credits 
AND the number of same-course fails indicated below: 
 

Programs  
Total  

Program 
Credits 

25% of the Total  
Program Credits 

Number of Same 
Course Fails 

Resulting in a Drop 

Medical Laboratory Technician (MLT) 
Associates Degree 62.5 16 Credits 2 

Surgical Technology (ST) Associates Degree 71.5 18 Credits 2 

Physical Therapist Assistant (PTA) Associates 
Degree 73 18 Credits 2 

Criminal Justice (CJ) Associates Degree  60 15 Credits 2 

Healthcare Administration - όI/!ύ .ŀŎƘŜƭƻǊΩǎ 
Degree 120 30 Credits 3 

IŜŀƭǘƘŎŀǊŜ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ όI/!ύ aŀǎǘŜǊΩǎ 
Degree 36 9 Credits 3 

tǳōƭƛŎ !ŘƳƛƴƛǎǘǊŀǘƛƻƴ όt!ύ aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ 36 9 Credits 3 

tǳōƭƛŎ IŜŀƭǘƘ όtIύ aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ 36.5 9 Credits 3 

IŜŀƭǘƘ ŀƴŘ ²ŜƭƭƴŜǎǎ όI²ύ .ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜ 120 30 Credits 3 

aŀƴŀƎŜƳŜƴǘ όaƎƳǘΦύ .ŀŎƘŜƭƻǊΩǎ 5ŜƎǊŜŜ 120 30 Credits 3 

aŜŘƛŎŀƭ [ŀōƻǊŀǘƻǊȅ {ŎƛŜƴŎŜ όa[{ύ .ŀŎƘŜƭƻǊΩǎ 
Degree 122.5 31 Credits 3 

 

Residential Attendance Policy and Make Up Work Policy for Non-Nursing Students 
Students are expected to attend all scheduled class sessions. At the start of each course the student will receive a course 
syllabus with the attendance requirements outlined. Absences do not relieve the student of the responsibility for missed 
assignments and exams. Students shall notify the instructor in advance, if possible, of any anticipated absences. Make up 
work is only allowed under mitigating circumstances, such as, military service, death of an immediate family member, or 
serious illness. All mitigating circumstances must be documented, and documentation must be provided to the Director 
of Education or Campus Director for approval. A student who does not attend at least 75% of the scheduled class hours 
will be deducted 10% from the final course grade. A student who does not attend at least 65% of the scheduled class 
hours will deducted 15% from the final course grade.   

Students enrolled in the Surgical Technology program that miss more than 9 scheduled class sessions will automatically 
receive a one letter grade reduction. This grade reduction can only occur once per course.  

Students enrolled in the Medical Laboratory Technician and Medical Laboratory Science programs will follow program 
specific policies as outlined in the programmatic student handbooks.  

Students enrolled in the Physical Therapist Assistant program will follow program specific policies as outlined in the 
programmatic student handbooks.  

The 65% and 75% attendance policy does not apply to externship, practicum or clinical courses. Students attending these 
courses must meet the required externship, practicum or clinical hours as defined by the college catalog. A student 
cannot successfully complete or receive a passing grade in these courses without having attended all hours required. 

Residential Attendance Policy for Nursing Students 
Students are expected to attend all scheduled class sessions.  Absences do not relieve the student of the responsibility for 
missed assignments and exams.  Students shall notify the instructor in advance, if possible, of any anticipated absences.  Prior 
ŀǊǊŀƴƎŜƳŜƴǘǎ Ƴǳǎǘ ōŜ ƳŀŘŜ ǿƛǘƘ ŜŀŎƘ ƛƴǎǘǊǳŎǘƻǊ ŦƻǊ ƳŀƪŜǳǇ ǿƻǊƪΦ  aƛǎǎŜŘ ǿƻǊƪ Ƴŀȅ ōŜ ƳŀŘŜ ǳǇ ŀǘ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ 
discretion and in accordance with Brookline College policies. Specific attendance requirements for courses and course 
components are published in the Nursing Program Handbook.  
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Practical Nursing Program 
 
Attendance Policies 
Å The Practical Nursing (LPN) Program consists of three (3) Semester, and students are required to make up any and 

all absences in their current semester before starting the next semester.  Due to the complexities involved in 
scheduling off-ŎŀƳǇǳǎ ŎƭƛƴƛŎŀƭ ƛƴǎǘǊǳŎǘƛƻƴΣ ǘƘŜ /ƻƭƭŜƎŜ Ŏŀƴƴƻǘ ƎǳŀǊŀƴǘŜŜ ŀ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ƳŀƪŜ ǳǇ ǎǳŎƘ άŎƭƛƴƛŎŀƭ 
ŀōǎŜƴŎŜǎέΦ ¢ƘŜǊŜ ŀǊŜ ƴƻ ŜȄŎǳǎŜŘ ŀōǎŜƴŎŜǎ ƛƴ ǘƘe program. 

 
Minimum Attendance Requirements 
Å Students in the LPN program who fail to meet any one of the two requirements below will be terminated 

(dismissed) from the program.  Such students may seek re-admittance to re-enter the program under an 
Attendance Probation policy, which is also described below.  
 

1) Total Time Absent 
Dismissal from the program will result from a total absence of 7 school days, from any combination of courses in the  
program.  

 
1) Clinical Days Absent 

Dismissal from the program will result when a student misses any scheduled off-campus clinical instruction after 
already missing: 

Å 3 full days of off-campus clinical instruction during Semester 2, or 
Å 3 full days of off-campus clinical instruction during Semester 3 

 
Note: Absences due to extenuating or emergency situations will be reviewed by the Program Director.  The Program Director 
can determine whether an exception is warranted. 
 

Not Scheduled Time Off (NSTO) Policy 
Diploma program students may be placed in a not scheduled time off (NSTO) status up to a maximum of 45 calendar 
days beginning at the end of a module and/or their LDA until their return date.  In order to be placed on NSTO a change 
of status form indicating NSTO must be submitted by the Program Director to the Registrar with the Director of 
9ŘǳŎŀǘƛƻƴΩǎ ŀǇǇroval.  Written understanding of the time off and return process must be included on the change of 
ǎǘŀǘǳǎ ŦƻǊƳ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎƛƎƴŀǘǳǊŜΦ  ¢Ƙƛǎ ǎǘŀǘǳǎ ƛǎ ǘƻ ōŜ ǳǎŜŘ ŦƻǊ ǘƛƳŜǎ ǿƘŜƴ ŀ ǎǘǳŘŜƴǘ ŘƻŜǎ ƴƻǘ ƘŀǾŜ ŀǾŀƛƭŀōƭŜ ǘƻ 
them the class that is required, typically due to transfer credit.  If the gap in the schedule is less than 14 days, no action is 
required.  The student is required to be in attendance on the return date.  If no attendance is posted on that date, the 
student will be withdrawn from the program.   
 
Degree program students may have gaps in their schedule for reasons including class offerings, transfer credits or not 
registering for a class during that time.  The NSTO policy may be used for these students and a change of status form 
indicating NS¢h Ƴǳǎǘ ōŜ ǎǳōƳƛǘǘŜŘ ōȅ ǘƘŜ tǊƻƎǊŀƳ 5ƛǊŜŎǘƻǊ ǘƻ ǘƘŜ wŜƎƛǎǘǊŀǊ ǿƛǘƘ ǘƘŜ 5ƛǊŜŎǘƻǊ ƻŦ 9ŘǳŎŀǘƛƻƴΩǎ ŀǇǇǊƻǾŀƭ ƻǊ 
by the Dean of Nursing to the Registrar. Written understanding of the time off and return process must be included on 
the change of status form with ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎƛƎƴŀǘǳǊŜΦ  LŦ ǘƘŜ ƎŀǇ ƛƴ ǘƘŜ ǎŎƘŜŘǳƭŜ ƛǎ ƭŜǎǎ ǘƘŀƴ мп ŘŀȅǎΣ ƴƻ ŀŎǘƛƻƴ ƛǎ 
required.  Degree program students may remain on NSTO until the beginning of the following term.  Students can have a 
maximum of 45 days on NSTO.  The student is required to be in attendance the first day of the following term or the 
student will be withdrawn from the program. 
 
If either a diploma or degree student does not return on their scheduled return date, and is therefore withdrawn, a 
Return of Title IV calculation is performed, and refunds are made as necessary.  Any student on NSTO will not receive 
Title IV funds or any stipends during that time period. 
 

Leave of Absence (LOA) and Not Scheduled Time Off (NSTO) 
Under no circumstances will a student be allowed to exceed 180 days on LOA and NSTO combined during any 12-month 
period.  The 12-ƳƻƴǘƘ ǇŜǊƛƻŘ ōŜƎƛƴǎ ƻƴ ǘƘŜ ŦƛǊǎǘ Řŀȅ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ [h! or NSTO status and is counted using calendar 
days 
 

Non-Nursing Reentry/Reenroll 
A reentry is defined as a student who withdraws or is terminated by the institution and wishes to resume their studies in 
the same program within 12 months of their last date of attendance. A reenroll is defined as a student who withdraws or 
is terminated by the institution and wishes to resume their studies in the same program outside of 12 months of their 
last date of attendance or who resume their studies in a new program regardless of their last date of attendance.  
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Students who withdraw or are terminated by the institution may apply for reentry/reenrollment only once. One 
additional reentry/reenrollment may be sought at the discretion of management, if an extenuating circumstance exists. 
If the student has graduated a previous enrollment, used a reentry or reenrollment, the student may use one additional 
reentry or reenrollment in the new enrollment with the approval of management.  

Students seeking to reapply must wait until the next available term start and the student must submit a formal written 
application. Students requesting reentry/reenrollment must meet Satisfactory Academic Progress Standards (refer to the 
Institutional Policies section). A student who returns to the College after being a withdrawn student, will have their 
Satisfactory Academic Progress evaluated prior to their return. From that point forward, the student will be evaluated at 
the intervals outlined in the Satisfactory Academic Progress policy.  

In addition, the student is responsible for resolving any outstanding balance owed to the college prior to readmission. A 
student who has previously withdrawn or whose enrollment was terminated by the institution must reenter under 
current program curriculum, policies, pricing structure, and meet any other enrollment criteria when requesting 
readmission.  

Students who meet the Brookline College reentry/reenrollment requirements will be eligible for classes on the basis of 
course availability. 

 

Nursing (BSN) Program: course progression 
In order to progress from semester to semester in the nursing program, students must complete and pass all coursework 
in all prior semesters. Repeated failures in a single course or multiple courses shows the inability to master the required 
subject matter.  Reaching one of the following failure limitations will result in dismissal from the nursing program: 

1. Failure of three (3) different General Education courses  
2. Failure of two (2) different Nursing Core courses  
3. Failure of the same course two (2) times  
4. Failure of three (3) total courses, GE and Nursing combined 

 

Nursing Reentry  
Students who have been terminated or have voluntarily withdrawn may apply for re-entry by contacting the Registrar. 
Students who were terminated or voluntarily withdrew from their program may only be permitted one opportunity for 
re-entry. Re-entry is not ƎǳŀǊŀƴǘŜŜŘ ŀƴŘ ƛǎ ōŀǎŜŘ ƻƴ ŀǾŀƛƭŀōƛƭƛǘȅ ƻŦ ǎǇŀŎŜ ŀƴŘ ǘƘŜ bǳǊǎƛƴƎ tǊƻƎǊŀƳ 5ƛǊŜŎǘƻǊǎ ƻǊ 5ŜŀƴΩǎ 
recommendation. Students must also follow any re-entry policy in their student handbook.  
 
Re-entry must be no later than one year for Nursing Programs from the withdrawal date; otherwise, the student must 
start at the beginning of the program. Students re-entering after 180 days must sign a new Enrollment Agreement (EA). 
Such students will be held to the terms, policies, and fees of the new EA, which may differ from the EA previously signed 
by the student. 
 
Students seeking to re-entry must wait until the next available term start. Students requesting reentry must meet 
Satisfactory Academic Progress Standards (refer to the Institutional Policies section). A student who returns to the 
College after being a withdrawn student, will have their Satisfactory Academic Progress evaluated prior to their return. 
From that point forward, the student will be evaluated at the intervals outlined in the Satisfactory Academic Progress 
policy. 
 
Practical Nursing Program Re-Entry 
Students who have been terminated or have voluntarily withdrawn may apply for re-entry by contacting the Registrar. 
Students who were terminated or voluntarily withdrew from their program for unsatisfactory academic performance are 
permitted only one opportunity for re-entry. Re-entry is not guaranteed and is based on availability of space and the 
tǊƻƎǊŀƳ 5ƛǊŜŎǘƻǊΩǎ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴΦ {ǘǳŘŜƴǘǎ Ƴǳǎǘ ŀƭǎƻ Ŧƻƭƭƻǿ ŀƴȅ ǊŜ-entry policy in their student handbook. 

Re-entry must be no later than one year for Nursing Programs from the withdrawal date; otherwise the student must 
start at the beginning of the program. Students re-entering after 180 days must sign a new Enrollment Agreement (EA). 
Such students will be held to the terms, policies, and fees of the new EA, which may differ from the EA previously signed 
by the student. 

Externships/Practice/Clinicals 
Brookline College offers day and evening educational services Monday through Saturday. Externships/practicums/clinical 
experiences may be scheduled to meet any day, Monday through Sunday based upon site assignment. Externships and 
practicums are typically only scheduled during the day. Evening and/or weekend externs/practicums are not typically 
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available or scheduled.  Externships/practicums/clinicals are scheduled to meet on at least a weekly basis, has an 
assigned instructor, and is directly supervised by Brookline College. Externship must be unpaid. 
 
Arrangements for externships/practicums/clinicals may also be made such that the student will be required to commute 
in excess of three (3) hours each way.  In extreme circumstances, the student may be required to commute up to five (5) 
hours each way.  Brookline College is not responsible for housing costs, transportation costs, such as gas, mileage, meals, 
and/or other fees that might be associated with the student completing the required externship/practicum/clinical.  
Because they are developed and scheduled as part of the academic program, externships/practicums/clinicals are 
arranged and scheduled by the college.  Students are expected to attend as scheduled by the college or assigned site.  
Any questions should be directed to the Program Director, Director of Education, or Dean of Nursing. 
 
If a student is dropped from externship/practicum/clinical for unprofessional conduct, the student may be dismissed 
from Brookline College.  In some cases, students may be removed from sites and, if available, placed at a second 
externship/practicum/clinical.  Any previously completed externship/practicum/clinical contact hours may need to be 
repeated at the new site.  A retake fee may be charged for failing the first externship/practicum/clinical site. 
 

Excessive Absences 
Attending class regularly is critical to the successful completion of courses, and therefore, students are expected to 
attend all scheduled class sessions.  At the start of each course, the student will receive a course syllabus with the 
attendance requirements outlined.  Students should notify the instructor in advance, if possible, of any anticipated 
absences.  Prior arrangements must be made with each instructor to complete work in advance or arrange makeup 
work.  Students are responsible for communicating with the instructor to make up any missed work due to 
absence.  Missed work may be made up at the instǊǳŎǘƻǊΩǎ ŘƛǎŎǊŜǘƛƻƴ ŀƴŘ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜ 
policies.  In addition, students enrolled in Externship, Practicum, or Clinical courses must meet the required hours as 
defined by the college catalog to receive a passing grade.   
 
Nursing student attendance requirements are published in the Nursing Program Handbook. 
 
After fourteen consecutive days of absence in all classes including externships/practicums/clinicals, a student may be 
withdrawn from the College.  If a student is enrolled in multiple courses, attends in one course but fails to attend the 
others, they may be withdrawn from the courses for which excessive absences are noted (i.e., after 14 days) in accord 
ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ŎƻǳǊǎŜ ǿƛǘƘŘrawal. This policy applies to all continuing students and initiates at the 
point at which they attend during each term.  This policy applies to new students at the point at which they have posted 
attendance in both Week 1 (i.e., the add/drop period) and Week 2.  Any action taken due to excessive absences may 
affect financial aid and graduation dates. 

 

Tardiness 
Brookline College encourages students to develop habits that are necessary to be successful in an employment setting.  
Punctuality is therefore emphasized.  Excessive tardiness may result in poor grades, which may subsequently lead to 
probation, loss of financial aid and/or termination from the College.  
 

Attendance Records 
Official attendance records are maintained for each class by student.  These records become a permanent part of each 
ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŘŀǘŀōŀǎŜ ǊŜŎƻǊŘΦ  !ǎ ǊŜǉǳƛǊŜŘ ōȅ CŜŘŜǊŀƭ wŜƎǳƭŀǘƛƻƴ όоп /Cw ссуΦнпύ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜ Ƴŀƛƴǘŀƛƴǎ ŀƭƭ 
student records for a minimum of five years from the last award year that aid was disbursed after the student is no 
longer enrolled. 
 

Grading /Assessment System 
Brookline College is on a block schedule system with students receiving grades for each course/module attempted. The 
school uses the following grading for all programs including general education courses; with exception of courses in the 
Nursing program. 
 
The following grading scale applies to all courses/modules except courses in the Associate of Science in Physical 
Therapist Assistant, Bachelor of Science in Nursing Degree Programs and Graduate Level Programs:  
 



71 

Grade Percentage Rating Grade Point Value 

A 90-100% Excellent 4.0 

B 80-89% Very Good 3.0 

C 70-79% Average 2.0 

D 60-69% Below Average 1.0 

D* 60-69% Below Average ς retake 

required 

0.0 

F 0-59% Fail 0.0 

AU None Audited Course N/A 

R None Repeated N/A 

WF None Withdrawal/Failing 0.0 

W  None Withdrawal N/A 

TC None Transfer Credit N/A 

CR None Test Out N/A 

I None Incomplete N/A 

 
*For Allied Health, Health Care, Paralegal, Criminal Justice, Forensics and Investigation, and Medical Laboratory Science 
ŀƴŘ ¢ŜŎƘƴƛŎƛŀƴ ǇǊƻƎǊŀƳǎΣ ŀ ƎǊŀŘŜ ƻŦ ά5ϝέ ƛƴ ŀ ǇǊƻƎǊŀƳ ŎƻƴŎŜƴǘǊŀǘƛƻƴ ŎƻǳǊǎŜ ƛǎ ŎƻƴǎƛŘŜǊŜŘ ǳƴǎŀǘƛǎŦŀŎǘƻǊȅ ŀƴŘ ǘƘŜ course 
Ƴǳǎǘ ōŜ ǊŜǇŜŀǘŜŘΦ  ! ƎǊŀŘŜ ƻŦ ά5έ ƛƴ ŀ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ ŀƴŘκƻǊ !ŘŘƛǘƛƻƴŀƭ /ƻǳǊǎŜ wŜǉǳƛǊŜƳŜƴǘ ŎƻǳǊǎŜ ƛǎ ŎƻƴǎƛŘŜǊŜŘ 
satisfactory.   
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Associate of Science Physical Therapist Assistant Program Grading System  
The PTA program uses different grading systems for PTA courses, general education courses. Because of the critical 
nature of the work and employment standards, the PTA program uses the following grading system: 
 

Grade Percentage Rating Grade Point Value 

A 90-100% Excellent 4.0 

B 80-89% Good 3.0 

C  ̂ 75-79% Average (PTA Courses) 2.0 

C 70-79% Average (General 

Education)  

2.0 

D* 60-69% Failing (General Education)  0.0 

F 0-74% Failing (PTA Courses) 0.0 

AU None Audited Course N/A 

R None Repeated N/A 

WF None Withdrawal/Failing 0.0 

W None Withdrawal N/A 

TC None Transfer Credit N/A 

CR None Test Out N/A 

I None Incomplete N/A 

 
ϝLƴ ǘƘŜ t¢! ǇǊƻƎǊŀƳΣ ŀ ƎǊŀŘŜ ƻŦ ƭŜǎǎ ǘƘŀƴ ά/ϣέ όтр-79%) in any PTA course is considered unsatisfactory, and the course 
must be ǊŜǇŜŀǘŜŘΦ  ! ƎǊŀŘŜ ƻŦ ƭŜǎǎ ǘƘŀƴ ά/έ όтл-79%) in courses designated as General Education is considered 
unsatisfactory, and the course must be repeated. 
 
** based on student circumstances a grade of W may be awarded instead of a WF at the discretion of the Chief Academic 
Officer. 
 
Students will receive notification in writing from the Registrar when any academic sanction is imposed. The letter will 
identify the cause of the sanction and specify any action to be taken on the part of the student. Students may be 
required to participate in remediation activities at the recommendation of faculty, Academic Coordinator of Clinical 
Education or Program Director. 
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Bachelor of Science in Nursing Programs Grading System  
¢ƘŜ .ŀŎƘŜƭƻǊΩǎ-level nursing programs (BSN) use different grading systems for nursing courses, general education 
courses and courses designated as Additional Course Requirements courses. Because of the critical nature of the work 
and employment standards, the BSN programs use the following grading system: 
 

Grade Percentage Rating Grade Point Value 

A 90-100% Excellent 4.0 

B 80-89% Good 3.0 

C  ̂ 77-79% Average (Nursing Courses) 2.0 

C 70-79% Average (General Education 

and Additional Course 

Requirements Courses)  

2.0 

D 60-76% Failing 1.0 

D* 60-69% 

 

Any 

Failing (General Education 

and Additional Course 

Requirements Courses) 

Failing (did not meet 

additional course 

requirements) 

0.0 

F Below 60% Failing 0.0 

AU None Audited Course N/A 

NP None No Pass** N/A 

P None Pass** N/A 

R None Repeated N/A 

WF None Withdrawal/Failing 0.0 

W None Withdrawal N/A 

TC None Transfer Credit N/A 

CR None Test Out N/A 

I None Incomplete N/A 
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ϝLƴ ǘƘŜ .{b ǇǊƻƎǊŀƳǎΣ ŀ ƎǊŀŘŜ ƻŦ ƭŜǎǎ ǘƘŀƴ ά/ϣέ όтт-79%) in any nursing course is considered unsatisfactory, and the 
course must be repeated.  ! ƎǊŀŘŜ ƻŦ ƭŜǎǎ ǘƘŀƴ ά/έ όтл-79%) in courses designated as General Education or Additional 
Course Requirements is considered unsatisfactory, and the course must be repeated. 
 
ϝϝLƴ ŎƻǳǊǎŜǎ ŘŜǎƛƎƴŀǘŜŘ ŀǎ άǇŀǎǎ όtύκƴƻ Ǉŀǎǎ όbtύέΣ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ƳŜŜǘ ŀƭƭ ǎǘŀǘŜŘ ŎƻǳǊǎŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ǘƻ ǊŜŎŜƛǾŜ ŎǊŜŘƛǘ 
or a passing grade.  Pass/no pass grades are calculated into credit hours attempted; however, grade points are not 
ŀǿŀǊŘŜŘ ŀƴŘ ǘƘŜǊŜŦƻǊŜ ƘŀǾŜ ƴƻ ŜŦŦŜŎǘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ 
 
** based on student circumstances a grade of W may be awarded instead of a WF at the discretion of the Dean or Chief 
Academic Officer. 
 
Practical Nursing Program Grading System 
An average of 75% is the minimum required for passing any course. The college does not round grades to the near 
decimal point.  
 

Percentages Grade Grade Point 

90% & Above A 4.0 

80% - 89.99% B 3.0 

75% - 79.99% C 2.5 

74.99% & Below F 0 

Students who are unable to meet classroom requirements with a minimum average grade of 75% (C) or who receive an 
unsatisfactory performance evaluation in clinical will fail the course & may consequently be withdrawn from the 
program.  
 

All Programs 

! ǎǘǳŘŜƴǘ ƛǎ ǇŜǊƳƛǘǘŜŘ ǘƻ ƻōǘŀƛƴ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƻŦ ά²έ ƛŦ ǘƘŜȅ ǿƛǘƘŘǊŀǿ ŦǊƻƳ ŀ ŎƻǳǊǎŜ ǇǊƛƻǊ ǘƻ ƴƻ ƎǊŜŀǘŜǊ ǘƘŀƴ рл҈ ƻŦ ǘƘŜ 
scheduled classroom hours having elapsed and all assignments have been submitted up to the point of a request for a 
withdrawal being made.  Failure to attend or complete any class from which the student has not been officially 
withdrawn through a written request process will result in the grade earned in the course being that which includes all 
work completed up to that point and any missed worked.  Students that officially withdraw after 50% of the classroom 
ƘƻǳǊǎ ƘŀǾŜ ŜƭŀǇǎŜŘ ǿƛƭƭ ǘŀƪŜ ŀ ά²Cέ ƎǊŀŘŜΦ ¢ƘŜ ά²Cέ ƎǊŀŘŜ ƛǎ ŎŀƭŎǳƭŀǘŜŘ ŀǎ ŎǊŜŘƛǘǎ ŀǘǘŜƳǇǘŜŘ ŀƴŘ ŎŀǊǊƛŜǎ ŀ ƎǊŀŘŜ Ǉƻƛƴǘ 
value of 0.0 for the purposes of determining Satisfactory AcadeƳƛŎ ǇǊƻƎǊŜǎǎΦ  .ƻǘƘ άwέ ŀƴŘ ά²έ ƎǊŀŘŜǎ ǿƛƭƭ ōŜ ŎŀƭŎǳƭŀǘŜŘ 
as courses attempted for the purposes of determining Satisfactory Academic Progress and will not have any point value.  
 
 
I Grade Policy  
 
An Incomplete (I) grade is only intended as an interim courǎŜ ƳŀǊƪΦ ! ƎǊŀŘŜ ƻŦ άLέ ǎƛƎƴƛŦƛŜǎ ǘƘŀǘ ƴƻǘ ŀƭƭ 
required coursework was completed to allow for a final grade to be determined at the end of a course. 
An Incomplete (I) grade may be assigned in situations where a student is in good academic standing, 
completed at least 75% of the course requirements, but has a permissible reason for not completing all 
requirements prior to grade reporting time. Students who have been granted an Incomplete (I) grade 
will have seven (7) calendar days from the last day of the course to complete all required coursework. 
If the student does not submit the required course work within the allotted time, the final course grade 
ǿƛƭƭ ōŜ ǊŜǾŜǊǘŜŘ ŦǊƻƳ ŀƴ άLέ ƎǊŀŘŜ ǘƻ ǘƘŜ άCέ ƎǊŀŘŜΦ  /ƻǳǊǎŜ b¦wпмл Ƴŀȅ ōŜ ƎǊŀƴǘŜŘ ǳǇ ǘƻ ŜƛƎƘǘ όуύ ǿŜŜƪǎ ǘƻ Ŏomplete 
course requirements. Granting of a Contract for Success in any course is the discretion of the instructor for that course. If 
ǘƘŜ ǊŜǉǳŜǎǘ ŦƻǊ ŀƴ άLέ ƛǎ ƎǊŀƴǘŜŘΣ ŀ /ƻƴǘǊŀŎǘ ŦƻǊ {ǳŎŎŜǎǎ Ƴǳǎǘ ōŜ ŦƛƭƭŜŘ ƻǳǘ ŀƴŘ ǎƛƎƴŜŘ ōȅ ōƻǘƘ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊ ŀƴŘ 
the student. 
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ά¢/έ ŘŜǎƛƎƴŀǘŜǎ ǘǊŀƴǎŦŜǊ ŎǊŜŘƛǘǎ ŀǿŀǊŘŜŘ ŦƻǊ ǇǊŜǾƛƻǳǎ ǎǳŎŎŜǎǎŦǳƭ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ŀŎŀŘŜƳƛŎ ŎƻǳǊǎŜǿƻǊƪΦ  ά/wέ ŘŜƴƻǘŜǎ 
ŎǊŜŘƛǘ ƎǊŀƴǘŜŘ ōŀǎŜŘ ǳǇƻƴ /[9tκ5{{¢κ!/9 ƻǊ ŎƘŀƭƭŜƴƎŜ ǘŜǎǘ ǇǊƻŎŜŘǳǊŜǎΦ  άbtέ ŀƴŘ άtέ ŀǊŜ ǳǎŜŘ ƛƴ ŎƻǳǊǎŜǎ ŘŜǎƛƎƴŀǘŜŘ ŀǎ  
άǇŀǎǎ όtύκƴƻ Ǉŀǎǎ όbtύέΦ  {ǘǳŘŜƴǘǎ Ƴǳǎǘ ƳŜŜǘ ŀƭƭ ǎǘŀǘŜŘ ŎƻǳǊǎŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ǘƻ ǊŜŎŜƛǾŜ ŎǊŜŘƛǘ ƻǊ ŀ ǇŀǎǎƛƴƎ 
grade.  Pass/no pass grades are calculated into credit hours attempted; however, grade points are not awarded and 
ǘƘŜǊŜŦƻǊŜ ƘŀǾŜ ƴƻ ŜŦŦŜŎǘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ  άb!έ ŘŜǎƛƎƴŀǘŜǎ ŀ ŎƻǳǊǎŜ ŦƻǊ ǿƘƛŎƘ ŀ ǎǘǳŘŜƴǘ 
was scheduled but did not attempt.  This grade is not calculated into credit hours attempted and grade points are not 
ŀǿŀǊŘŜŘΦ  ¢ƘŜǊŜŦƻǊŜΣ ǘƘŜ άb!έ ƎǊŀŘŜ Ƙŀǎ ƴƻ ŜŦŦŜŎǘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜ. 
 

Course Repetitions and Withdrawals 
The grade earned by a student retaking a course as a regular student becomes the recorded grade for that course. If a 
ŎƻǳǊǎŜ ƛǎ ǊŜǇŜŀǘŜŘ όŘǳŜ ǘƻ ŦŀƛƭǳǊŜύ ǘƘŜ ƻǊƛƎƛƴŀƭ ƎǊŀŘŜ ƛǎ ŎƘŀƴƎŜŘ ǘƻ άwέ ǿƘƛŎƘ ƛǎ ǳǎŜŘ ǘƻ ŘŜƴƻǘŜ ŀ ǊŜǇŜŀǘŜŘ Ŏƭŀǎǎ ŀƴŘ ǿƛƭƭ 
ƴƻǘ Ŏƻǳƴǘ ƛƴ ǘƘŜ ŎŀƭŎǳƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ /Dt!Φ  ¢ƘŜ ŎǊŜŘƛǘǎ ŀǘǘŜƳǇǘŜŘ ƛƴ ōƻǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘ Ŏalculated 
credits hours attempted for the purpose of determining Satisfactory Academic Progress (SAP). 
 
For students enrolled in an allied health modular program for the first time, one retake will be allowed at no additional 
charge.  Students who graduate from an allied health modular program and enroll into another allied health modular 
program will be allowed one retake at no additional charge in each concurrent enrollment.  If a student withdraws or is 
terminated from their original program and enters another allied health modular program, the student is not eligible for 
a free retake in their program.  Any additional courses that are retaken will be billed on a per credit hour basis.  Retakes 
in the Surgical Technology program are $750.00 per module. Students will be charged for all retakes that are listed on 
their transcript. Students enrolled in an Associate of Science or Bachelor of Science program will be charged on a per 
credit hour basis for each retaken course.  Retake fees will be billed to the sǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘΦ  LŦ ǘƘŜ ǊŜǘŀƪŜǎ Ŏŀƴƴƻǘ ōŜ 
covered with Title IV funds, the student is responsible for making payment arrangements.  Students may only repeat the 
same course or module one time within each program of study, unless otherwise outlined in the College Catalog or 
program handbook. 
 
A student is required to submit a written request to officially withdraw from Brookline College. Written requests must be 
presented to the Office of the Registrar.  Non-attendance does not constitute official withdrawal.  Brookline College may 
ǿƛǘƘŘǊŀǿ ŀ ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ƴƻǘ ŦƛƭŜŘ ŀ ǿǊƛǘǘŜƴ ǊŜǉǳŜǎǘ ōŀǎŜŘ ƻƴ ǘƘŜ ƭŀǎǘ ŘŀǘŜ ƻŦ ŀǘǘŜƴŘŀƴŎŜΦ  LŦ ǘƘŜ ǎǘǳŘŜƴǘ ŘƻŜǎƴΩǘ 
notify Brookline College of their intention to withdraw or fails to attend school based on the attendance policy of the 
College, the student may also be withdrawn.  Financial obligations are based on the last date of attendance per 
agreement signed by the student and Brookline College. 
 
Nursing Students: Scheduling course repetitions due to failure or course withdrawal will be done in accordance with 
ǿŀƛǘƭƛǎǘ ŀƴŘ ǊŀƴƪƛƴƎ ǇǊŀŎǘƛŎŜǎ ǇǳōƭƛǎƘŜŘ ƛƴ ǘƘŜ bǳǊǎƛƴƎ tǊƻƎǊŀƳ IŀƴŘōƻƻƪΣ ǳƴŘŜǊ ά!ŎŀŘŜƳƛŎ tǊƻƎǊŜǎǎƛƻƴέΦ 
 
In some cases, a Student may be eligible to repeat a course for which the student did not receive a passing grade. The 
ability to repeat a course is not guaranteed due to the strict scheduling of courses within a program, including the 
availability of any required clinical training slots different from those originally planned for the student. The course the 
student wants to repeat is subject to the qualification standards for repeating a course, as defined by the Program 
Director. At time of failure of a course, the Student will be informed of the possibility of a repeat & the scheduling of the 
repeat course. If a repeat is not possible, the Student will be withdrawn & may appeal to the Program Director for 
readmission at a later time to complete the program & repeat any failed courses; (see FSA Handbook, 1-12 & 1-13). The 
failing grade & the second grade earned in the course will be entered on the student transcript. 

 
Make-up Policy 
For questions about the make-up policy, please refer to your course syllabus or course instructor. 
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CREDIT FOR PRIOR EDUCATION / Transfer Credit Policy 
 
All applicants to the college are eligible to apply for transfer credit. Applicants wishing to have their prior education assessed 
for transfer credit must notify their Admissions Representative during the enrollment process, & all requests must be received 
on or before the official start date of the program. Any requests received after the deadline may not be accepted. Transfer 
credit requests are reviewed once the transfer credit form is completed & sealed official transcripts have been received. An 
unofficial transcript may be used for unofficial review; however, transfer credit will only be awarded based on final review of 
official transcripts. If official transcripts are not submitted on or before the program start date, the student forfeits the 
opportunity to apply for transfer credit on courses previously taken.  

The college does not evaluate and award credit based solely on prior learning experience including, but not limited to, service 
in the armed forces, paid or unpaid employment, or other demonstrated competency or learning.  The college does not evaluate 
and award credit for life or work experience. 

Veterans seeking to use GI Bill® funding (GI Bill® is a registered trademark of the U.S. Department of Veterans Affairs) must 
submit all previous coursework for evaluation prior to enrollment.  
 
Academic credit will be evaluated by the college for courses appearing on an official transcript from a school, college or 
university accredited by an agency recognized by the US Department of Education or the Council for Higher Education 
Accreditation (CHEA) ǿƛǘƘ ŀ ƳƛƴƛƳǳƳ ƎǊŀŘŜ ƻŦ Ψ/ΩΦ  

Transfer credit based on a different unit of credit than the one prescribed by the college is subject to conversion before being 
transferred. Transfer credit for paired courses must meet the requirements for both courses. No credit(s) shall be granted for 
partial courses. 

Maximum Transfer Credits or Hours 
 
Allied Health Program: 

¶ Diploma and Associate degree Programs - A maximum of 25% of the total credits taught within the program may be 
granted towards the completion of the program. Credit for externship/practicum courses will not be granted. 
 

¶ .ŀŎƘŜƭƻǊ ŀƴŘ aŀǎǘŜǊΩǎ ŘŜƎǊŜŜ tǊƻƎǊŀƳs - A maximum of 50% of the total credits taught within the program may be 
granted towards the completion of the program. Credit for externship/practicum courses will not be granted. 
 

Nursing Program: 

¶ Practical Nursing Diploma Program: A maximum of 29% of the total credits taught within the program may be granted 
towards the completion of the program, with no more than 23% being Gen Ed credits and no more than 6% being 
Core PN Nursing credits 

¶ Bachelor of Science in Nursing (BSN) Program: A maximum of 49% of the credits taught within the program may be 
granted towards the completion of the program, with no more than 44% being Gen Ed credits and no more than 5% 
being Core Nursing (NUR) credits. 
 

All programs: All credits earned in a program at one of the collegeΩǎ accredited campuses are transferable to the same 
ǇǊƻƎǊŀƳ ŀǘ ŀƴƻǘƘŜǊ ƻŦ ǘƘŜ ŎƻƭƭŜƎŜΩǎ accredited campus. 

 
Transfer Credit Application Requirements 

¶ All programs: 
o Completed Transfer Credit Request Form (see Admissions Representative for details) 
o Sealed official transcripts. If official transcripts are not submitted at the time of the application, applicant 

forfeits the opportunity to apply for transfer credit.  
o Official course descriptions (e.g. from syllabi or a school catalog).  

¶ Core Allied Health & Information Technology Programs: bƻ ŎƻǳǊǎŜ ƭŜǘǘŜǊ ƎǊŀŘŜ ƭŜǎǎ ǘƘŀƴ ŀ ά/έ ŀǎ ŎŀƭŎǳƭŀǘŜŘ ōȅ ǘƘŜ 
granting institution will be accepted. All core courses must be taken within the last five (5) years to be eligible for 
transfer credit. 

¶ Core Practical Nursing Diploma ProgramΥ  bƻ ŎƻǳǊǎŜ ƭŜǘǘŜǊ ƎǊŀŘŜ ƭŜǎǎ ǘƘŀƴ ŀ ά/έ ŀǎ ŎŀƭŎǳƭŀǘŜŘ ōȅ ǘƘŜ ƎǊŀƴǘƛƴƎ 
institution will be accepted.  All core courses must be taken within the last five (5) years to be eligible for transfer 
credit. Courses that may be acceptable for transfer credit include: 

o Successfully completed approved vocational/practical nursing courses 
o Successfully completed certified nurse assistant courses 
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o Successfully completed approved psychiatric technician courses  
o Successfully completed approved registered nursing courses 
o Successfully completed armed services nursing courses 
o Successfully completed courses that are equivalent to courses in the program as determined by the director 

of the nursing program 

¶ Core Bachelor of Science in Nursing Degree Programs:  
o Courses possibly accepted include: 

Á Nursing courses (including Armed Services nursing courses) 
Á General Education Courses 

o Core Nursing courses ς no course grade less than a GPA of 3.0 as calculated by the granting institution will 
be accepted. There is a 3-year recency rule for nursing courses.  

¶ /ƻǊŜ aŀǎǘŜǊΩǎ 5ŜƎǊŜŜ tǊƻƎǊŀƳǎΥ 
o Core Master courses ς no course grade less than a GPA of 3.0 as calculated by the granting institution will be 

accepted.  

¶ General Education Courses:  
o Non-science Gen Ed courses ς ƴƻ ŎƻǳǊǎŜ ƭŜǘǘŜǊ ƎǊŀŘŜ ƭŜǎǎ ǘƘŀƴ ŀ ά/έ ŀǎ ŎŀƭŎǳƭŀǘŜŘ ōȅ ǘƘŜ ƎǊŀƴǘƛƴƎ ƛƴǎǘƛǘǳǘƛƻƴ 

will be accepted. There is no recency rule for Gen Ed non-science courses.  
o Science Gen Ed courses ς ƴƻ ŎƻǳǊǎŜ ƭŜǘǘŜǊ ƎǊŀŘŜ ƭŜǎǎ ǘƘŀƴ ŀ ά/έ ŀǎ ŎŀƭŎǳƭŀǘŜŘ ōȅ ǘƘŜ ƎǊŀƴǘƛƴƎ ƛƴǎǘƛǘǳǘƛƻƴ ǿƛƭƭ 

be accepted. There is a 5-year recency rule for science courses.  
 

Recency Rules 

All biology & science courses must be taken within the last five (5) years of the tentative start date to be eligible for transfer 
credit, with no more than one (1) repeat for each science course. Core nursing courses must be taken within the last three (3) 
years of the tentative start date to be eligible for transfer credit, with no more than one (1) repeat for each nursing course. All 
other general education courses are eligible for transfer credit & will be considered upon receipt of official transcripts. 

Review & Acceptance  

¢ƘŜ ǎŎƘƻƻƭ ǊŜǎŜǊǾŜǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ǊŜƧŜŎǘ ŀǇǇƭƛŎŀƴǘǎΩ ǊŜǉǳŜǎǘǎ ŦƻǊ ǘǊŀƴǎŦŜǊ ŎǊŜŘƛǘ ƛŦ ǘƘŜ ƛǘŜƳǎ ƭƛǎǘŜŘ ŀōƻǾŜ ŀǊŜ ƴƻǘ ǎǳŎŎŜǎǎŦǳƭly 
provided and/or completed. Any transcripts showing several withdrawals or repeated general education pre-requisite courses 
will be evaluated on an individual basis. This may result in admission being denied. Applicants are encouraged to write a letter 
explaining the circumstances & why they feel they should be admitted.  

If accepted into the program, the enrollment documents must be completed & financials cleared in order to start class. If an 
applicant does not complete the requirement documents before the start date, the applicant must wait for the next program 
start date. 

Credit Calculations 
Allied Health, Nursing & General Education courses: 

¶ One semester credit hour for at least 15 hours of classroom contact 

¶ One semester credit hour for at least 30 hours of supervised laboratory/shop instruction 

¶ One semester credit hour for not fewer than 45 hours of externship/clinical experience 
 
CLEP/International Credits 
Students may transfer credits via CLEP examination. Nationally recognized college-equivalency examinations: 
Successful completion of College Level Examination Program (CLEP), DANTES Subject Standardized Tests (DSST), or 
National League for Nursing (NLN) Achievement Tests. For international students, official transcript translation (if 
applicable) and evaluation from a member of the Association of International Credentials Evaluators (AICE) or the 
National Association of Credential Evaluation Services (NACES) 
 
Methods by which tuition & fees are adjusted for credits granted 
Credits from transfer units are adjusted financially as they relate to the number of credit hours being granted for those 
courses. Total tuition is then recalculated & monies are either 1) collected according to the new tuition amount due, or 
2) refunded once final loan disbursement is received or adjusted. 
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TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR INSTITUTION 
The transferability of credits you earn at the college is at the complete discretion of an institution to which you may seek to 
transfer. Acceptance of the degree, diploma, or certificate you earn in the educational program is also at the complete 
discretion of the institution to which you may seek to transfer. If the degree, diploma, or certificate that you earn at this 
institution are not accepted at the institution to which you seek to transfer, you may be required to repeat some or all of your 
coursework at that institution. For this reason, you should make certain that your attendance at this institution will meet your 
educational goals. This may include contacting an institution to which you may seek to transfer after attending the college to 
determine if your degree, diploma or certificate will transfer. 

 

Audit/Refresher Coursework  
Auditing a Course  
Current students who are midway through their program and former graduates may be allowed to audit a course that 
they have successfully completed. While auditing a course a student is not attempting credits, nor will a Grade Point 
±ŀƭǳŜ ōŜ ŎŀƭŎǳƭŀǘŜŘΦ !ƴ ά!¦έ ƎǊŀŘŜ ǿƛƭƭ ƛƴŘƛŎŀǘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ŀƴ ŀǳŘƛǘ ŎƻǳǊǎŜΦ /ƻǳrse audits may occur 
as a consequence of an interruption in the program and to allow for student remediation.  
 
! ǎǘǳŘŜƴǘΩǎ ǊŜǉǳŜǎǘ ǘƻ ŀǳŘƛǘ Ƴŀȅ ōŜ ƎǊŀƴǘŜŘ ŀǎ ǎǇŀŎŜ ŀƭƭƻǿǎ ǿƛǘƘ ǘƘŜ ŀǇǇǊƻǾŀƭ ƻŦ ŀƴ ŀŎŀŘŜƳƛŎ ŀŘƳƛƴƛǎǘǊŀǘƻǊΦ !ƭƭ ǎŎƘƻƻƭ 
policies are applicable to students while auditing a course. Students are required to attend in accordance with the 
attendance policy and are expected to participate although the course will not impact their GPA. No more than 2 course 
audits may be granted within a program of study.  
 
Students requesting to audit a course are required to purchase their own textbook(s), scrubs, and other course materials 
needed for the audit course.  Also, depending on the course being audited, a student may need to complete blood borne 
pathogens and OSHA training and provide proof before attending an audit course.  Although there are no tuition charges 
ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ ŀǳŘƛǘƛƴƎ ŀ ŎƻǳǊǎŜΣ ŀƴȅ ŎƘŀƴƎŜ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ ǎŎƘŜŘǳƭŜ Ƙŀǎ ǘƘŜ ǇƻǘŜƴǘƛŀƭ ǘƻ ƛƳǇŀŎǘ ŦƛƴŀƴŎƛŀƭ ŀƛŘΦ {ǘǳŘŜƴǘǎ 
are required to meet with a member of the Financial Aid department prior to submitting a formal audit request to the 
Registrar.  In addition to completing the formal audit request form, a former graduate must also complete the Waiver of 
Liability form. 
 

Program, Schedule, and Campus Change 
Students may request a program and/or schedule change through the Office of the Registrar.  Program changes may not 
occur more than one time per academic year and each program change requires a new enrollment agreement to be 
signed. 
 
Students may request a campus transfer to another Brookline College Campus.  The request must be made through the 
hŦŦƛŎŜ ƻŦ ǘƘŜ wŜƎƛǎǘǊŀǊ ŀǘ ǘƘŜ άIƻƳŜέ ƛƴǎǘƛǘǳǘƛƻƴ όŎŀƳǇǳǎ ƻŦ ƛƴƛǘƛŀƭ ŜƴǊƻƭƭƳŜƴǘύ ǘƻ ōŜƎƛƴ ǘƘŜ ǇǊƻŎŜǎǎΦ  Cƛƴŀƭ ŀŎŎŜǇǘŀƴŎŜ 
into the transfer campus will be maŘŜ ōȅ ǘƘŜ 5ƛǊŜŎǘƻǊǎ ƻŦ 9ŘǳŎŀǘƛƻƴ ƻǊ ŘŜǎƛƎƴŜŜǎ ŀǘ ōƻǘƘ ǘƘŜ άIƻƳŜέ ŀƴŘ ǘǊŀƴǎŦŜǊ 
campuses.  /ŀƳǇǳǎ ŎƘŀƴƎŜǎ Ƴŀȅ ƴƻǘ ƻŎŎǳǊ ƳƻǊŜ ǘƘŀƴ ƻƴŜ ǘƛƳŜ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ όǳƴƭŜǎǎ ǊŜǉǳƛǊŜŘ ǘƻ 
maintain compliance with the distance education consortium agreement policy).  Students must sign the campus 
transfer addendum and change of status form. 
 

Transcripts and Diplomas 
Transcripts:  Students are entitled to receive official transcripts upon their request.  The first 2 transcript requests are 
complimentary.  Each subsequent request will be charged $10 per transcript.  A transcript request will not be processed 
for a student who is financially delinquent to Brookline College.  That is, an official transcript will not be issued until all 
financial obligations to the institution have been met.  The financial delinquency provision does not apply in the case of 
Health Care program completers who are taking the State Board exam may have an official transcript sent to the State Board. 
 
 

Diplomas:  One diploma will be issued at no cost to each student who has met all financial and academic obligations 
required of Brookline College.  A fee of $10 will be assessed for each replacement diploma. A diploma request will not be 
processed until all financial obligations to the institution have been met. 
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UNDERGRADUATE ACADEMIC PROGRAMS 

Certificate Programs 
Below is a list of certificate programs and the locations in which they are available: 

¶ Certificate ς Nursing Assistant 
o Phoenix- residential 

 

Certificate ς Nursing Assistant 
146 CONTACT HOURS - 5 WEEKS 
The purpose of the Brookline Nursing Assistant program is to provide individuals with an educational program leading to 
an entry-level position in the field of health care. The on-campus courses in our Nursing Assistant program provide 
students with the requisite theory and skills to become competent, safe nursing assistants. The program meets or exceeds 
all requirements for nursing assistant programs as identified by the Arizona State Board of Nursing. Graduates who 
successfully complete the program are eligible to take the Arizona State Board of Nursing certification examination for 
nursing assistants. The program consists of three courses, a classroom course, a laboratory course, and a clinical course 
totaling 146 hours. The classroom course requires 77 hours and focuses on the acquisition of foundational knowledge that 
is needed to provide patients with basic nursing care. The laboratory component consists of 29 hours and teaches clinical 
skills in a manner that allows students to apply knowledge learned in the classroom. The final course is a 40-hour clinical 
experience which provides students an opportunity to apply acquired knowledge and skills during hands-on experiences 
within an acute and/or long-term care setting. 
 
Brookline College prepares students in the Nursing Assistant program to take certification and/or licensure exams 
related to their program of study. 
 
Student Learning Outcomes: 
Upon completion of the Nursing Assistant certificate program, completers will be able to: 

1. Describe the functions of body systems appropriate to the nursing assistant scope of practice. 
2. Describe the roles and responsibility of nursing assistants including ethics, communication, legal responsibilities, 

abuse laws, and State Board of Nursing regulations. 
3. Demonstrate professional communication skills including recording and reporting, and legal and ethical 

responsibilities. 
4. Demonstrate safety and infection control practices that comply with standards of practice for nursing assistants. 
5. Identify stages of growth and development. 
6. Define common medical terms and abbreviations used in health care. 
7. Demonstrate competence and proficiency in the following categories of skills:  

o Communication and interpersonal relationships. 
o Safety and infection control. 
o Personal care procedures. 
o Vital signs. 
o Nutritional requirements and techniques. 
o Admission, transfer, and discharge procedures. 
o Exercise and activity. 
o Elimination. 
o Unsterile warm and cold applications. 
o Care to clients with special needs. 
o End of life care. 
o Care to clients with cognitive impairment. 

8. Comply with privacy and confidentiality laws. 
9. Demonstrate behaviors consistent with professional work ethics. 
10. Adhere to the policies and procedures of clinical sites. 

Residential Program Requirements- 
 
 

Program Concentrationς 146 Contact hours 
Lecture 
Hours 

Lab 
Hours 

Practicum 

NA 110 Didactic Course 77 0 0 
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NA 120 Lab Course 0 29 0 

NA 130 Clinical Course 0 0 40 

TOTAL 77 29 40 

*Mid-way through the program, students must register to take the certification test. 
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Diploma Programs 
Below is a list of Diploma programs and the locations in which they are available: 

¶ Diploma ς Chiropractic Assistant/Technician  
o Albuquerque ς blended and online 

¶ Diploma ς Dental Assistant 
o Phoenix- blended and online 
o Tempe- blended and online 

¶ Diploma ς Medical Assistant  
o Albuquerque- blended and online 
o Phoenix- blended and online 
o Tempe- blended and online 
o Tucson- blended and online 

¶ Diploma ς Medical Insurance Billing & Coding  
o Albuquerque- residential and blended 
o Phoenix- residential, blended  
o Tempe- residential and blended 
o Tucson- residential and blended 

¶ Diploma ς Patient Care Technician  
o Phoenix- blended and online 
o Tempe- blended and online 
o Tucson- blended and online 
o Albuquerque ς blended and online 

¶ Diploma ς Pharmacy Technician  
o Phoenix- blended and online 
o Tempe- blended and online 
o Tucson- blended and online 

¶ Diploma - Phlebotomy Technician 
o Phoenix- blended and online 
o Tucson- blended and online 

¶ Diploma ς Practical Nursing 
o Albuquerque ς blended and residential 

¶ Diploma ς Sterile Processing 
o Tempe ς blended and online 
o Tucson ς blended and online 

¶ Diploma ς Surgical Technology  
o Tempe- blended 

¶ Diploma ς Medical Office Administration 
o Phoenix- online 

 
 
Courses are not necessarily listed in order taken.  Courses required for the successful completion of a program shall be 
available when needed by the student in the normal pursuit of a program of study.  Prerequisites, where appropriate, are 
indicated in the course descriptions for each program. 
 

Please note that the First Aid and CPR component is not required for the successful completion of Module B.  First Aid and 
CPR must be completed prior to student beginning their externship (if it is required by the site).  Certification is not restricted 
to American Heart Association.  Any nationally recognized First Aid and CPR certification will be accepted (i.e. American Red 
Cross, ASHI, National Safety Council).  
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Diploma ς Chiropractic Assistant/Technician 
27.5 CREDITS - 640 CONTACT HOURS - 34 WEEKS  
The chiropractic assistant/technician is responsible for assisting the chiropractor in running a chiropractic clinic. The 
chiropractic assistant/technician will serve as the primary customer service representative for the chiropractic clinic, and 
as such will educate patients on treatment procedures and insurance information requirements and limitations, and 
liaise between the patient and the chiropractor, as well as between the chiropractor and insurance companies, and the 
chiropractor and state licensing boards.   
 
Student Learning Outcomes:  
Upon completion of the Chiropractic Assistant diploma program, graduates will:  

¶ Understand the body systems related to a chiropractic practice with medical terminology and common 
equipment used in the office.  

¶ {ŎƘŜŘǳƭŜ ŀǇǇƻƛƴǘƳŜƴǘǎ ŀƴŘ Ƴŀƛƴǘŀƛƴ ǘƘŜ ŎƘƛǊƻǇǊŀŎǘƻǊΩǎ ŎŀƭŜƴŘŀǊΦ  

¶ Assist within their scope of practice as required by the Chiropractor to perform Vital Signs, and SOAP charting.   

¶ When payment is due, the chiropractic assistant will explain fees and accept payment, code and bill insurance 
claims, or perform routine collections on past-due accounts.  

¶ Issue receipts, guidelines for treatment, and educational materials.  

¶ Responsible for maintaining databases containing patient information, and either electronic or paper patient 
files. 

¶ Follow up with patients on appointment scheduling 

¶ Set up patient rooms and equipment needed for treatments 

Blended and Online Program Requirements- 

Program 
Concentration ς 
27.5 Credits ς 640 
Contact hours  

Credit Hours  Lecture Hours  Lab Hours  Practicum  

CAModB Role of The 
Chiropractic 
Assistant 

4.0  40   40  0  

CAModC 
Understanding the 
Human Body 

4.0  40   40  0  

CAModD 
Responsibilities of 
the Chiropractic 
Assistant 

4.0 40   40  0  

CAModE Office 
Documents and 
Computer Systems 

4.0 40 40  0  

CAModF Insurance 
and Claims 
Processing 

4.0 40   40  0  

CAModG Duties of 
the Chiropractic 
Assistant 

4.0 40 40  0  

CAModH Clinical 
Experience 

3.5  0  0  160  

TOTAL  27.5  240 240  160  
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Diploma - Dental Assistant 
31.5 CREDITS ς 732.5 CONTACT HOURS ς 40 WEEKS 
The goal of the Dental Assistant Program is to provide graduates with the skills and knowledge that will enable them to 
qualify for entry level positions as dental assistants. Since they are trained in clinical, radiographic and administrative 
procedures, their services are also sought by dental schools, dental supply manufacturers, hospital dental departments, 
and insurance companies. Graduates are also capable of filling entry level positions such as dental receptionist, dental 
insurance clerk, dental supply salesperson, and administrative assistant. 
 
 

Student Learning Outcomes: 
Upon completion of the Dental Assistant diploma program, graduates will: 

¶ Explain general principles of dental office administrative planning, including bookkeeping, billing, and banking 
procedures.  

¶ Explain the use of various computer and software programs used in the dental office.  

¶ Explain and demonstrate the types and use of 4-6 handed dentistry, dental hand pieces, rotary instruments, 
restorative and esthetic dental materials.  

¶ Discuss and explain the clinical equipment and treatment rooms found in the dental office.  

¶ Discuss waste management in a dental office, protection procedures that are taken when working with 
hazardous chemicals and bacterial contamination.  

¶ Discuss radiation sources and explain x-ray production, benefits, principles, and controls.  

¶ Describe the role of the dental assistant in obtaining, processing and mounting dental radiographs.  

¶ Discuss the concept of professionalism and demonstrate the responsibilities, qualities and characteristics of a 
professional dental assistant.  

¶ Discuss aspects of a professional career, including resume preparation, sources of employment, job interview 
skills, salary negotiations and the Americans with Disabilities Act. 

 
Blended and Online Program Requirements- 
 

Program Concentration ς 31.5 Credits ς 732.5 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

DA 101 Anatomy, Head and Neck Anatomy, Tooth Morphology, and 
Pharmacology  

4.0 40 40 0 

DA 102 Preventative Dentistry, Microbiology, Pathology and Infection 
Control   

4.0 40 40 0 

DA 103 Dental Specialties 4.0 40 40 0 

DA 104 Dental Office Administration, Medical Emergencies and CPR  3.5 32.5 40 0 

DA 105 Dental Radiography  4.0 40 40 0 

DA 106 Restorative Dentistry  4.0 40 40 0 

DA 107 Dental Materials and Laboratory Procedures  4.0 40 40 0 

DA 190 Clinical Practicum/Externship  4.0 0 0 180 

TOTAL 31.5 272.5 280 180 
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Diploma - Medical Assistant 
27.5 CREDITS - 646 CONTACT HOURS - 34 WEEKS 
The Medical Assistant Program provides the necessary training for entry-level positions as a medical assistant in a clinic, 
physician office or urgent care facility.  Graduates will be able to use their skills and knowledge in such areas as patient 
interaction, basic coding and billing, office procedures, use of technology, medical legal documentation and electronic 
medical records.  They will also be able to appropriately assess patient/client situations and intervene within their scope 
of practice.  
 
Medical Assistant (MA) Program Certification Disclosure 
Graduates of the Medical Assistant (MA) program may be eligible to sit for various national certifications, although some 
may require employment experience prior to full eligibility for the certification.  We have determined that Medical 
Assistant certifications are not required for employment in the states of Arizona and New Mexico.  However, we have 
not determined whether certifications are required for employment in states other than Arizona and New 
Mexico.  Additionally, we have not determined whether the MA curriculum qualifies for all national or state 
certifications.  Students who are located in states other than Arizona or New Mexico or who plan to relocate should 
research any certification or employment requirements for their respective chosen state. 
 

Student Learning Outcomes: 
Upon completion of the Medical Assistant diploma program, graduates will: 

¶ Discuss responsibilities and list personal qualities of a medical assistant.  

¶ Demonstrate effective therapeutic communication, sensitivity to diversity, and interpersonal skills when 
relating to others and describe how to meet basic human needs when relating to patients and families.  

¶ Describe and demonstrate the concepts of professionalism and patient confidentiality in a medical office.  

¶ Demonstrate knowledge in basic clerical duties, patient reception, office safety, and equipment used in a 
facility. Demonstrate knowledge in appointment scheduling.   

¶ Demonstrate knowledge and proficiency on written communications.  

¶ Demonstrate knowledge of the components of medical records and proper documentation techniques. 

¶ Demonstrate knowledge in and describe the preparation process of basic office examination procedures. 

¶ Demonstrate proficiency in assisting in minor office treatments.  

¶ Describe the concepts and importance of vital signs and demonstrate the procedure for taking vital signs.  

¶ Describe the roles of MA in assisting with physical examinations, medical specialties, minor surgery and discuss 
treatments related to rehabilitations. 

¶ Demonstrate understanding of the basic laboratory procedures and identify the different types of laboratory 
equipment found in a POL. Summarize and demonstrate OSHA laboratory safety regulations.  

¶ Communicate effectively with patients regarding laboratory test preparation and specimen collection. 

¶ Demonstrate knowledge in transporting, accessioning and processing specimens.  

¶ Demonstrate collection procedures and discuss and demonstrate phlebotomy in the healthcare setting. 

¶ Perform patient care techniques related to EKG testing, identify the name and function of the controls on an 
electrocardiograph machine, and demonstrate knowledge of the standard 12 leads and the location of their 
sensors. 

¶ Demonstrate knowledge of pharmaceutical principles and the appropriate techniques for administering 
medications and identify commonly administered drugs, their uses and effects.  

¶ Apply the correct pharmaceutical abbreviations and terminology and calculate dosage and administer 
pharmaceuticals correctly.  

¶ Demonstrate knowledge of the legal and ethical standards related to the administration and the dispensing of 
drugs in the office setting under the doctor's supervision. 

 

Blended and Online Program Requirements- 

Program Concentration ς 27.5 Credits ς 646 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Med A Foundations of Allied Health 4 41 40 0 

Module C Medical Office Administration 4 41 40 0 

MA Module D Clinical Medical Assisting Duties 4 41 40 0 

MA Module E The Medical Laboratory 4 41 40 0 

MA Module F Pharmacology 4 41 40 0 

MA Module G Electrocardiography 4 41 40 0 

MA Module H MA Practicum 3.5 0 0 160 
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TOTAL 27.5 246 240 160 

*Some courses may be completed/required to be completed via the online delivery method. 
 



86 

Diploma - Medical Insurance Billing and Coding 
27.5 CREDITS - 646 CONTACT HOURS ς 34 WEEKS (PRACTICUM OPTION) 

27.5 CREDITS - 566 CONTACT HOURS ς 34 WEEKS (CAPSTONE OPTION) 

The Medical Insurance Billing and Coding Program provides training for entry level positions in private physician offices, 
clinics and hospitals. Students are exposed to the International Classification of Disease (ICD-10), Current Procedural 
Terminology (CPT), Healthcare Common Procedure Coding System (HCPCS) CMS 1500 form, Anatomy, Medical 
¢ŜǊƳƛƴƻƭƻƎȅ ŀƴŘ LƴǎǳǊŀƴŎŜ tǊƻŎŜǎǎƛƴƎΦ DǊŀŘǳŀǘŜǎ ƻŦ ǘƘƛǎ ǇǊƻƎǊŀƳ ŀǊŜ ǇǊŜǇŀǊŜŘ ǘƻ ŘŜŀƭ ǿƛǘƘ ǇŀǘƛŜƴǘǎΩ ƳŜŘƛŎŀƭ 
information, health records, medical reports and treatment outcomes. 

 
Medical Insurance Billing and Coding (MIBC) Program Certification Disclosure 
Graduates of the Medical Insurance Billing and Coding (MIBC) program may be eligible to sit for various national 
certifications, although some may require employment experience prior to full eligibility for the certification.  We 
have determined that Medical Insurance Billing and Coding certifications are not required for employment in the 
states of Arizona and New Mexico.  However, we have not determined whether certifications are required for 
employment in states other than Arizona and New Mexico.  Additionally, we have not determined whether the 
MIBC curriculum qualifies for all national or state certifications.  Students who are located in states other than 
Arizona or New Mexico or who plan to relocate should research any certification or employment requirements for 
their respective chosen state. 

Student Learning Outcomes: 
Upon completion of the Medical Insurance Billing and Coding diploma program, graduates will: 

¶ Define health insurance, discuss introductory health insurance concepts, and discuss the history of 
managed care in the United States. 

¶ Define the role and discuss responsibilities of the medical biller/coder in the healthcare delivery team. 

¶ Demonstrate effective therapeutic communication and interpersonal skills when relating to others. 

¶ 5ŜƳƻƴǎǘǊŀǘŜ ǘƘŜ ŀōƛƭƛǘȅ ǘƻ ǎŎƘŜŘǳƭŜ ŀǇǇƻƛƴǘƳŜƴǘǎ ŀƴŘ ŀǇǇƭȅ ōŀǎƛŎ ǇǊŀŎǘƛŎŜǎ ƛƴ ǘƘŜ ǇŀǘƛŜƴǘΩǎ chart. 

¶ Explain the role of credit and collections in processing claims and define general insurance billing guidelines. 

¶ Research local coverage determinations and complete primary and secondary claims. 

¶ Complete a UB-04 claim form, complete TRICARE claims and interpret a Medicare Summary Notice. 

¶ Calculate reimbursement amounts for participating and nonparticipating providers. 

¶ Determine when a Medicare advance beneficiary notice of non-coverage is required. 

¶ Describe the processing of an insurance claim and the life cycle of an insurance claim. 

¶ Explain characteristics of commercial insurance plans. 

¶ Differentiate among automobile, disability, and liability insurance. 

¶ Differentiate between primary and secondary commercial claims and complete commercial primary 
and secondary fee-for-service claims. 

¶ Explain Medicaid & Medicare eligibility guidelines, differentiate between the two, describe how payments 
are processed and complete Medicaid primary, secondary, and SCHIP claims. 

¶ Describe Medicare enrollment process and differentiate among Medicare Part A, B, C and Part D coverage. 

¶ Explain the historical background of TRICARE and define CHAMPVA. 

¶ Describe the purpose and use of the ICD-10-CM and ICD-10-PCS coding systems and interpret diagnostic 
coding and reporting guidelines for outpatient services. 

¶ Assign ICD-10-CM codes to outpatient and provider-based office diagnoses, report HCPCS Level II and CPT 
codes according to claims completion guidelines, select and code diagnoses and procedures from case 
studies and sample reports, and assign HCPS Level II codes and Modifiers. 

¶ Discuss the advantages to implement the electronic health record. 
 

Program Requirements - 
Practicum Program Option: 

 

Program Concentration ς 27.5 Credits ς 646 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Med A Foundations of Allied Health 4 41 40 0 

MIBC Module C.1 Introduction to Medical Billing and Coding and Health 
Insurance 

4 
41 40 0 

MIBC Module D.1 Sensory, Integumentary, Endocrine and Nervous 
Systems 

4 
41 40 0 

MIBC Module E.1 Urinary, Female and Male Reproductive Systems 4 41 40 0 
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MIBC Module F.1 Cardiovascular, Circulatory, Hemic, Lymphatic, Blood, 
and Respiratory Systems 

4 
41 40 0 

MIBC Module G.1 Musculoskeletal and Digestive Systems 4 41 40 0 

MIBC Module H MIBC Practicum 3.5 0 0 160 

TOTAL 27.5 246 240 160 

 
Capstone Program Option: 

 

Program Concentration ς 27.5 Credits ς 566 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Med A Foundations of Allied Health 4 41 40 0 

MIBC Module C.1 Introduction to Medical Billing and Coding and Health 
Insurance 

4 
41 40 0 

MIBC Module D.1 Sensory, Integumentary, Endocrine and Nervous 
Systems 

4 
41 40 0 

MIBC Module E.1 Urinary, Female and Male Reproductive Systems 4 41 40 0 

MIBC Module F.1 Cardiovascular, Circulatory, Hemic, Lymphatic, Blood, 
and Respiratory Systems 

4 
41 40 0 

MIBC Module G.1 Musculoskeletal and Digestive Systems 4 41 40 0 

MIBC Module CP Capstone Project 3.5 40 40 0 

TOTAL 27.5 286 280 0 

 

 Hybrid Program Requirements: 

Program Concentration ς 27.5 Credits ς 646 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Med A HY Foundations of Allied Health 4 41 40 0 

MIBC Module C HY Introduction to Medical Billing and Coding and 
Health Insurance 

4 
41 40 0 

MIBC Module D HY Sensory, Integumentary, Endocrine and Nervous 
Systems 

4 
41 40 0 

MIBC Module E HY Urinary, Female and Male Reproductive Systems 4 41 40 0 

MIBC Module F HY Cardiovascular, Circulatory, Hemic, Lymphatic, Blood, 
and Respiratory Systems  

4 
41 40 0 

MIBC Module G HY Musculoskeletal and Digestive Systems 4 41 40 0 

MIBC Module H MIBC Practicum  3.5 0 0 160 

TOTAL 27.5 246 240 160 

*80% of the course(s) will be required to be completed via online delivery method, excluding MIBC Module H Practicum 

which is a residential modality.  

**Residential courses will be offered on campus 1 day per week; hybrid courses will be offered online 3 days per week. 
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Diploma - Patient Care Technician 

27.5 CREDITS - 646 CONTACT HOURS ς34 WEEKS 
The Patient Care Technician Program provides training for entry level positions to effectively function in the role of a 
patient care technician in a clinic, hospital, urgent care facility, rehabilitation facility or other health care environment.  
 
Student Learning Outcomes: 
Upon completion of the Patient Care Technician diploma program, graduates will: 

¶ List personal qualities that a patient care technician should possess, describe how to meet basic human needs 
when relating to patients and families, explain confidentiality of the patient chart, list types of orders, describe 
safety measures in a health care setting and discuss responsibilities of the patient care technician. 

¶ Describe anatomy and physiology and how it relates to basic physical and occupational therapy, Identify and 
explain medical disorders which can be assisted using physical therapy, identify and demonstrate various 
occupational therapy skills, spell and define key terms relating to the patient care field, identify, describe and 
demonstrate the correct skills involved in performing personal patient skills, and eliminations needs. 

¶ Describe the patient care technician role as a home health aide, describe signs, symptoms of stress and ways to 
reduce stress for the patient, describe in detail how to deal with patients with mental illness or behavioral 
problems and explain the concepts of death and dying, and describe how to care for terminally ill patients. 

¶ Discuss the profession of phlebotomy, identify and be able to demonstrate blood collection skills and 
procedures, discuss venipuncture as it relates to the circulatory system, discuss the profession of 
electrocardiography and demonstrate how to perform electrocardiography, identify and discuss common 
clinical disorders affecting the heart and cardiovascular system, describe the basic functions of the respiratory 
system and discuss oxygen and respiratory therapy. 

 
Blended and Online Program Requirements- 
 
 

Program Concentration ς 27.5 Credits ς 646 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Med A Foundations of Allied Health 4 41 40 0 

PCT Module C Role of the Patient Care Technician 4 41 40 0 

PCT Module D Physical and Occupational Therapy Skills 4 41 40 0 

PCT Module E Phlebotomy, and Respiratory Therapy Skills 4 41 40 0 

PCT Module F Patient Care Skills 4 41 40 0 

PCT Module G Personal Care, Charting and ECG/EKG 4 41 40 0 

PCT Module H PCT Practicum 3.5 0 0 160 

TOTAL 27.5 246 240 160 

*Some courses may be completed/required to be completed via the online delivery method. 
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Diploma - Pharmacy Technician 
27.5 CREDITS - 646 CONTACT HOURS ς 34 WEEKS 
The Pharmacy Technician Program provides training for entry-level positions to effectively function in the role of a 
pharmacy technician in a hospital, pharmacy, pharmacy call center and other health care environments.  
 
Pharmacy Technician (PT) Licensure Disclosure 
The curriculum for the Pharmacy Technician (PT) program at Brookline College has been designed to meet the 
educational licensure requirements in Arizona as well as prepare students to apply to the Arizona State Board of 
Pharmacy for licensure in the state of Arizona (see https://pharmacy.az.gov/ for more information regarding licensure in 
Arizona).  The licensure boards in each state are responsible for establishing the requirements for licensure/certification 
for their state.  Requirements may vary state to state and may change at any time.  Please be advised that Brookline 
College has determined that the PT program does not meet licensure or certification requirements required for the 
states of California, Florida, Kansas, Louisiana, Massachusetts, Michigan, Minnesota, North Carolina, North Dakota, 
Oklahoma, Rhode Island, South Carolina, Utah, Virginia and Washington.  Students who intend to use their Brookline 
College PT diploma to secure licensure in any state other than Arizona will need to review the professional licensure 
disclosures in that state pertaining to their program and consult with the state licensing board.  
 

Student Learning Outcomes: 
Upon completion of the Pharmacy Technician diploma program, graduates will: 

¶ Define pharmacy and the role of the pharmacy in the healthcare system.  

¶ Describe the pharmacy formulary system.  

¶ Describe, apply and utilize computer applications in drug-use control.  

¶ Explain and demonstrate the receiving and processing of medication orders and understand the correct 
procedures for handling medications.  

¶ List and explain sources of drugs and drug nomenclature, the rights of medication administration as well as 
medication errors and ways of preventing them.  

¶ Compare and contrast routes of administration of drugs and list factors that affect the pharmacokinetic 
processes in patients.  

¶ Define biopharmaceuticals and discuss how they can impact the future of pharmacy and the practice of 
medicine. 

¶ Understand and utilize medical terminology and abbreviations related to pharmacy.  

¶ Identify and define apothecary symbols, perform basic math functions with complete accuracy then describe 
and apply systems of measurements.  

¶ Convert specific measurements between different systems of measure and correctly calculate drug dosages.  

¶ Understand and utilize the communication process by listing barriers to effective communication.  

¶ Describe the importance of customer service and good customer relations.  

¶ Process prescriptions and apply the basic procedures for dispensing the order and discuss pricing and 
reimbursement procedures. 

¶ Describe drug absorption, distribution, metabolism, and elimination by the body.  

¶ List diseases and abnormal conditions and evaluate pharmaceutical treatment for disorders of each body 
system. 

 
Blended Program Requirements- 
 

Program Concentration ς 27.5 Credits ς 646 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Med A Foundations of Allied Health 4 41 40 0 

PT Module C Pharmacy Administration and Applications 4 41 40 0 

PT Module D Pharmaceutical Calculations 4 41 40 0 

PT Module E Pharmacy Operations 4 41 40 0 

PT Module F Body Systems 4 41 40 0 

PT Module G Pharmacology 4 41 40 0 

PT Module H Pharmacy Practicum 3.5 0 0 160 

TOTAL 27.5 246 240 160 

*Some courses may be completed/required to be completed via the online delivery method. 

 
Pharmacy Technician Program: Externship Requirements  

Brookline College will reimburse all students for their required Pharmacy Technician clearance documents.   

https://pharmacy.az.gov/
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**Students in Arizona need to apply for the AS DPS Fingerprint Clearance Card and the AZ Technician Trainee 
License.  Students need to apply for the AZ DPS Fingerprint Clearance Card as soon as they begin their first core modules 
for the Pharmacy Technician program.  This is required to complete the externship portion of the program. Students 
must begin the process of obtaining the license as soon as the fingerprint clearance card is obtained. Students must 
submit the tech in training license to the Program Director no later than their last didactic course.  

Students enrolled in the Pharmacy Technician program through the online delivery method, may have varying state 
requirements.  The Brookline College Pharmacy Technician Program Director will reach out to the student in their first 
programmatic core course to discuss what their individual state requirements are. All students must meet the 
requirements of their residential state prior to externship and submit their required documents to the Program Director 
no later than their last didactic course.   

Failure to obtain the required licensing, may result in termination from the program.  
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Diploma - Pharmacy Technician (Online) 
27.5 CREDITS - 646 CONTACT HOURS ς 34 WEEKS 
The Pharmacy Technician Program provides training for entry-level positions to effectively function in the role of a 
pharmacy technician in a hospital, pharmacy, pharmacy call center and other health care environments.  
 
 Pharmacy Technician (PT) Licensure Disclosure 
The curriculum for the Pharmacy Technician (PT) program at Brookline College has been designed to meet the 
educational licensure requirements in Arizona as well as prepare students to apply to the Arizona State Board of 
Pharmacy for licensure in the state of Arizona (see https://pharmacy.az.gov/ for more information regarding licensure in 
Arizona).  The licensure boards in each state are responsible for establishing the requirements for licensure/certification 
for their state.  Requirements may vary state to state and may change at any time.  Please be advised that Brookline 
College has determined that the PT program does not meet licensure or certification requirements required for the 
states of California, Florida, Kansas, Louisiana, Massachusetts, Michigan, Minnesota, North Carolina, North Dakota, 
Oklahoma, Rhode Island, South Carolina, Utah, Virginia and Washington.  Students who intend to use their Brookline 
College PT diploma to secure licensure in any state other than Arizona will need to review the professional licensure 
disclosures in that state pertaining to their program and consult with the state licensing board. 
 

Student Learning Outcomes: 
Upon completion of the Pharmacy Technician diploma program, graduates will: 

¶ Define pharmacy and the role of the pharmacy in the healthcare system.  

¶ Describe the pharmacy formulary system.  

¶ Describe, apply and utilize computer applications in drug-use control.  

¶ Explain and demonstrate the receiving and processing of medication orders and understand the correct 
procedures for handling medications.  

¶ List and explain sources of drugs and drug nomenclature, the rights of medication administration as well as 
medication errors and ways of preventing them.  

¶ Compare and contrast routes of administration of drugs and list factors that affect the pharmacokinetic 
processes in patients.  

¶ Define biopharmaceuticals and discuss how they can impact the future of pharmacy and the practice of 
medicine. 

¶ Understand and utilize medical terminology and abbreviations related to pharmacy.  

¶ Identify and define apothecary symbols, perform basic math functions with complete accuracy then describe 
and apply systems of measurements.  

¶ Convert specific measurements between different systems of measure and correctly calculate drug dosages.  

¶ Understand and utilize the communication process by listing barriers to effective communication.  

¶ Describe the importance of customer service and good customer relations.  

¶ Process prescriptions and apply the basic procedures for dispensing the order and discuss pricing and 
reimbursement procedures. 

¶ Describe drug absorption, distribution, metabolism, and elimination by the body.  

¶ List diseases and abnormal conditions and evaluate pharmaceutical treatment for disorders of each body 
system. 

 
Online Program Requirements- 
 
 

Program Concentration ς 27.5 Credits ς 646 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Med A Foundations of Allied Health 4 41 40 0 

PTO Module C Pharmacy Administration and Applications 4 41 40 0 

PTO Module D Pharmaceutical Calculations 4 41 40 0 

PTO Module E Pharmacy Operations 4 41 40 0 

PTO Module F Body Systems 4 41 40 0 

PTO Module G Pharmacology 4 41 40 0 

PTO Module H Pharmacy Practicum 3.5 0 0 160 

TOTAL 27.5 246 240 160 

Pharmacy Technician Program: Externship Requirements  

Brookline College will reimburse all students for their required Pharmacy Technician clearance documents.   

https://pharmacy.az.gov/
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**Students in Arizona need to apply for the AS DPS Fingerprint Clearance Card and the AZ Technician Trainee 
License.  Students need to apply for the AZ DPS Fingerprint Clearance Card as soon as they begin their first core modules 
for the Pharmacy Technician program.  This is required to complete the externship portion of the program. Students 
must begin the process of obtaining the license as soon as the fingerprint clearance card is obtained. Students must 
submit the tech in training license to the Program Director no later than their last didactic course.   

Students enrolled in the Pharmacy Technician program through the online delivery method, may have varying state 
requirements.  The Brookline College Pharmacy Technician Program Director will reach out to the student in their first 
programmatic core course to discuss what their individual state requirements are. All students must meet the 
requirements of their residential state prior to externship and submit their required documents to the Program Director 
no later than their last didactic course.   

Failure to obtain the required licensing, may result in termination from the program.  
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Diploma - Phlebotomy Technician 
27.5 CREDITS - 646 CONTACT HOURS ς 34 WEEKS 
The Phlebotomy Program is designed to prepare the students to obtain blood specimens from patients for the purpose 
of testing and analyzing. The phlebotomy technician works in a drawing station, clinics or medical laboratory or under 
the direction of the laboratory supervisor. The job requires manual dexterity and additional skills in communication and 
clerical duties.        
 
Phlebotomy Technician Program Certification Disclosure 
Graduates of the Phlebotomy Technician program may be eligible to sit for various national certifications, although some 
may require employment experience prior to full eligibility for the certification.  We have determined that Phlebotomy 
Technician certifications are not required for employment in the state of Arizona.  However, we have not determined 
whether certifications are required for employment in states other than Arizona.  Additionally, we have not determined 
whether the Phlebotomy Technician curriculum qualifies for all national or state certifications.  Students who are located 
in a state other than Arizona or who plan to relocate should research any certification or employment requirements for 
their respective chosen state. 
 

Student Learning Outcomes: 
Upon completion of the Phlebotomy Technician diploma program, graduates will: 

¶ Explain the function and structure of the capillaries, veins and arteries, and identify the names and locations of 
the veins suitable for venous and capillary blood collections 

¶ Demonstrate safe and effective use of equipment and supplies used for blood collection and specimen 
transport. 

¶ Demonstrate a knowledge of government and industry standards related to the collection of blood 

¶ Demonstrate effective communication skills with patients related to the collection of blood 
 
Blended and Online Program Requirements- 
 

Program Concentration ς 27.5Credits ς 646 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Med A Foundations of Allied Health 4 41 40 0 

Module C Medical Office Administration 4 41 40 0 

PH Module D Introduction Phlebotomy 4 41 40 0 

PH Module E Safety and Infection Control 4 41 40 0 

PH Module F Phlebotomy Procedure 4 41 40 0 

PH Module G Special Procedures and Point of Care Testing 4 41 40 0 

PH Module H PH Practicum 3.5 0 0 160 

TOTAL 27.5 246 240 160 

*Some courses may be completed/required to be completed via the online delivery method. 
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Diploma ς Practical Nursing 
52 CREDITS - 1140 CONTACT HOURS - 48 WEEKS  
The purpose of the Brookline College Practical Nursing program is to provide individuals with an educational program 
leading to licensed position in the field of health care. The on-campus courses in our Practical Nursing program provide 
students with the requisite theory and skills to become competent, safe practicing nurses. The program meets or 
exceeds all requirements for practical nursing programs as identified by the New Mexico and Arizona State Boards of 
Nursing. Graduates who successfully complete the program are eligible to take the National Council Licensure 
Examination for Practical Nurses (NCLEX-PN) for licensure as a Practical Nurse. 
 
The program includes one semester of general education and three semesters of nursing core coursework.  The program 
explores the role of the licensed practical nurse in the promotion of health and wellness in individuals within a structured 
health care setting.   The nursing process forms the framework for applying critical thinking and problem-solving skills to 
patient centered nursing care involving common health problems. 
 
Brookline College prepares graduates of the Practical Nursing program to take the National Council Licensure 
Examination for Practical Nurses (NCLEX-PN) for licensure as a Practical Nurse. 
 
Student Learning Outcomes:  

1. Utilizes the nursing process within the scope of practice of the practical nurse. 
2. Incorporates critical thinking to make culturally sensitive patient-centered clinical decisions in all health 

care settings. 
3. Collaborates with patients and other members of the healthcare team in the planning, coordination, and 

provision of safe, competent care. 
4. Recognize responsibility and accountability for behaviors, actions, judgments, continued learning and self-

development 
5. Utilize principles of evidence- based practice while safely providing therapeutic nursing care to individuals 

in the healthcare system 
6. Utilize the nursing process to identify hazards and errors within the healthcare system 
7. Incorporate informatics to access and communicate patient information knowledge development, and 

clinical decision making. 
8. Communicate professionally and effectively while providing care to individuals with basic health care 

needs. 
9. Demonstrates leadership behaviors and professionalism when providing care to patients across the 

lifespan in all healthcare settings. 
10. Integrates legal, ethical, and professional standards into nursing practice. 

 
Residential; Blended Program Requirements- 

Program Concentration ς 40.0 Credits 
ς 960 Contact hours  

Credit Hours  Lecture Hours  Lab Hours  Practicum  

PN 1000 Introduction to Practical 
Nursing 

3.0 45 0 0  

PN 1002 Core Concepts in 
Pharmacology & Medication Math 

3.0 45 0 0  

PN 1001 Fundamentals in Practical 
Nursing 

5.0 45 60 0  

PN 1003 Fundamentals in Practical 
Nursing Clinical 

2.0 0 0 90 

PN 1004 Fundamentals of Geriatric 
Nursing 

4.0 30 30 45 

PN 2000 Adult Health Nursing I 6.0 45 30 90 

PN 2001 Maternal ς Child Nursing 5.0 45 30 45 

PN 2003 Mental Health Nursing 4.0 45 0 45 

PN 2002 Adult Health Nursing II 6.0 45 30 90 

PN 2004 Role Transition Capstone 2.0 30 0 0 

General Education ς 12.0 Credits ς 
180 Contact hours  

Credit Hours  Lecture Hours  Lab Hours  Practicum  

BIO 175 Anatomy and Physiology I 3.0 45 0 0 

BIO 180 Anatomy and Physiology II 3.0 45 0 0 
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PS 137 Growth and Development 3.0 45 0 0 

NTR 200 Principles of Nutrition 3.0 45 0 0 

TOTAL  52.0 555 180 405  

 

Each Semester of the program consists of two 8-week course blocks, as shown below. 

{ŜƳŜǎǘŜǊ м Ґ мс ǿŜŜƪǎ 
 

{ŜƳŜǎǘŜǊ н Ґ мс ǿŜŜƪǎ 
 
{ŜƳŜǎǘŜǊ о Ґ мс ǿŜŜƪǎ 

/м Ґ у ²ŜŜƪǎ 
hƴƭƛƴŜ  

/м Ґ у ²ŜŜƪǎ 
hƴƭƛƴŜ  

/м Ґ у ²ŜŜƪǎ hƴ 
DǊƻǳƴŘ 

/н Ґ у ²ŜŜƪǎ hƴ 
DǊƻǳƴŘ 

/м Ґ у ²ŜŜƪǎ 
hƴ DǊƻǳƴŘ 

/н Ґ у ²ŜŜƪǎ 
hƴ DǊƻǳƴŘ 

PN 1000 - 
Introduction to 
Practical 
Nursing 
3 credits 

45 
hrs. 

PN 1003 - 
Fundamentals 
of Practical 
Nursing 
Clinical 
2 credits 

90 
hrs. 

PN 2000 - 
Adult Health 
I Nursing 
Care 
6 credits 

165 
hrs. 

PN 2002 - 
Adult Health 
II Nursing 
Care 
6 credits 

165 
hrs. 

BIO175 ς 
A&P I  
3 Credits 

45 
hrs. 

BIO 180 ς 
A&P III 
3 Credits 

45 
hrs. 

PS 137 ς 
Human 
Growth & 
Development 
3 Credits  

45 
hrs. 

NTR 200 - 
Nutrition 
3 Credits 

45 
hrs. 

PN 1001 - 
Fundamentals 
of Practical 
Nursing Theory 
5 credits 

105 
hrs. 

PN 1004 - 
Fundamentals 
Geriatric 
Nursing Care 
4 credits 

105 
hrs. 

PN 2001 - 
Maternal 
Child 
Nursing 
Care 
5 credits 

120 
hrs. 

PN 2003 - 
Mental 
Health 
Nursing 
4 credits 

90 
hrs. 

    
PN 1002 - 
Pharmacology 
& Medication 
Math 
3 credits 

45 
hrs. 

    
PN 2004 - 
Role 
Transition 
Practical 
Nursing 
Capstone 
2 credits 

30 
hrs. 

мн /ǊŜŘƛǘǎ Ґ мул ƘǊǎΦ мт /ǊŜŘƛǘǎ Ґ офл ƘǊǎΦ но /ǊŜŘƛǘǎ Ґ  ртл ƘǊǎΦ 

¢ƻǘŀƭΥ рн ŎǊŜŘƛǘǎ Ґ ммпл ƘǊǎΦ 
Students must pass all courses in each 8-week block before starting any courses in the next 8-week block. Similarly, 

students must pass all courses in each Semester before progressing to the next Semester.  
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Diploma ς Medical Office Administration 
27.5 CREDITS - 646 CONTACT HOURS ς 34 WEEKS (PRACTICUM OPTION) 
27.5 CREDITS - 566 CONTACT HOURS ς 34 WEEKS (CAPSTONE OPTION) 

Medical Office Administration is an excellent career path for prospective students seeking an exciting career in 
healthcare that focuses on patient interaction outside of the clinical arena. Medical Office Administrators are critical to 
the operation of hospitals, clinics and healthcare related facilities. The program is designed to give the student 
knowledge of office procedures, without performing them, and the opportunity to learn and certify in medical billing and 
coding. Medical Office Administration professionals are on the front line in medical offices and are very patient focused 
without the clinical skills of medical assistants. Medical insurance billing and coding are necessary in the office 
ŀŘƳƛƴƛǎǘǊŀǘƻǊΩǎ ǎƪƛƭƭ ǎŜǘΣ ōǳǘ ǳƴƭƛƪŜ ǘƘŜ ōŀŎƪ-office focus of a dedicated medical billing and coding specialist, medical 
office administrators will also focus on office operations and customer service based patient care.  

Medical Office Administration (MOA) Program Certification Disclosure 
Completing the Medical Office Administration program prepares graduates to certify in Medical Office Administration 
through National Healthcareer Association as a Certified Medical Administrative Assistant and through the American 
Association of Professional Coders as a Certified Professional Coder.  Graduates of the Medical Office Administration 
(MOA) program may be eligible to sit for other national certifications, although some may require employment 
experience prior to full eligibility for the certification.  We have determined that Medical Office Administration 
certifications are not required for employment in the states of Arizona and New Mexico.  However, we have not 
determined whether certifications are required for employment in states other than Arizona and New 
Mexico.  Additionally, we have not determined whether the MOA curriculum qualifies for all national or state 
certifications.  Students who are located in states other than Arizona or New Mexico or who plan to relocate should 
research any certification or employment requirements for their respective chosen state.  

MedA ς Prepares the student for a career in the Allied Health field, with an overview of Anatomy & Physiology 

¶ MOAB ς offers the student a complete overview of Anatomy & Physiology with Medical Terminology for a full 
understanding of the body to assist in the Medical Coding process 

¶ MOAC - ICD.10 CM professional coding of diseases and disorders for all body systems 
*Module C also contains Medical Billing and Coding fundamentals, that provides the student with guided steps 
through the medical office, outpatient facility, in-patient hospital or ancillary care facility insurance billing 
processes and guidelines.  

¶ MOAD HCPCS Level II procedure modifying codes for in office, outpatient services or in-hospital services. CPT 
coding for all procedures performed within the medical office, outpatient facility, or in-patient hospital facility 
along with Ancillary care facilities.  
* MOAD also provides the student with medical office accounting to maximize reimbursement from the third-
party payors 

¶ MOAE ς Provides the student with the knowledge to effectively communicate with the patients, all health care 
providers and third-party entities involved in the patient case.  

¶ MOAF Continuation of CPT procedural coding for surgical procedures performed in the medical office, 
outpatient medical facility, in-patient medical facility or ancillary care facility. 
*Module F also prepares the student for career reediness through writing a professional resume and coding 
case studies to prepare the student for a national certification  

 

Online Program Requirements- 

Practicum Option: 

Program 
Concentration ς 
27.5 Credits ς 646 
Contact hours  

Credit Hours  Lecture Hours  Lab Hours  Practicum  

Med A Foundations 
of Allied Health  

4.0  41  40  0  

MOAB Medical 
Terminology with 
Anatomy and 
Physiology 

4.0  41  40  0  
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MOAC Medical 
Office Billing and 
Administration 

4.0 41  40  0  

MOAD Healthcare 
Front Office 
Accounting 

4.0 41  40  0  

MOAE Medical 
Office 
Communication 

4.0 41 40 0 

MOAF Professional 
Readiness 

4.0 41  40  0  

MOAG Practicum  3.5  0  0  160  

TOTAL  27.5  246 240  160  

 

Capstone Option: 

Program 
Concentration ς 
27.5 Credits ς 566 
Contact hours  

Credit Hours  Lecture Hours  Lab Hours  Practicum  

Med A Foundations 
of Allied Health  

4.0  41  40  0  

MOAB Medical 
Terminology with 
Anatomy and 
Physiology 

4.0  41  40  0  

MOAC Medical 
Office Billing and 
Administration 

4.0 41  40  0  

MOAD Healthcare 
Front Office 
Accounting 

4.0 41  40  0  

MOAE Medical 
Office 
Communication 

4.0 41 40 0 

MOAF Professional 
Readiness 

4.0 41  40  0  

MOAH Capstone  3.5  40  40  0 

TOTAL  27.5  286 280  0  

 

Residential; Blended Program Requirements- 

Program 
Concentration ς 
27.5 Credits ς 646 
Contact hours  

Credit Hours  Lecture Hours  Lab Hours  Practicum  

Med A Foundations 
of Allied Health  

4.0  41  40  0  

MOAB Medical 
Terminology with 
Anatomy and 
Physiology 

4.0  41  40  0  

MOAC Medical 
Office Billing and 
Administration 

4.0 41  40  0  

MOAD Healthcare 
Front Office 
Accounting 

4.0 41  40  0  
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MOAE Medical 
Office 
Communication 

4.0 41 40 0 

MOAF Professional 
Readiness 

4.0 41  40  0  

MOAG Practicum  3.5  0  0  160  

TOTAL  27.5  246 240  160  

*Some courses may be completed/required to be completed via the online delivery method. 
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Diploma ς Sterile Processing  
32 CREDITS - 810 CONTACT HOURS - 42 WEEKS  
The sterile processing program is designed to provide students with the necessary knowledge and skills required to 
practice in the operating room environment. Sterile Process technicians work under the supervision of a surgeon and an 
operating room nurse to ensure that the operating room environment is safe, equipment is functioning properly and that 
during the operative procedure all team members are maximizing patient safety. Students study topics that include 
hospital organization, safety and legal issues, anatomy and physiology, aseptic technique, surgical procedures. Upon 
successful completion of the program, graduates will have acquired the skills required for entry-level positions in a 
variety of settings.  

Sterile Processing Program Certification Disclosure 
Graduates of the Sterile Processing program may be eligible to sit for various national certifications, although some may 
require employment experience prior to full eligibility for the certification.  We have determined that Sterile Processing 
certifications are not required for employment in the state of Arizona.  However, we have not determined whether 
certifications are required for employment in states other than Arizona.  Additionally, we have not determined whether 
the Sterile Processing curriculum qualifies for all national or state certifications.  Students who are located in a state 
other than Arizona or who plan to relocate should research any certification or employment requirements for their 
respective chosen state. 

Student Learning Outcomes:  
Upon completion of the Sterile Processing diploma program, graduates will:  

¶ Discuss the responsibilities of the Sterile Processing technician and show sensitivity to diversity in this field.  

¶ List the qualities that a sterile processing technician should possess and explain patient confidentiality.  

¶ Demonstrate communication and interpersonal skills in the OR when relating to others.  

¶ Describe how to meet basic human needs in relation to patients and families along with describing safety 
measures in the health care facility.  

¶ Define and interpret medical terminology, describe surgically treated diseases and disorders of the body 
system, and define and identify structural characteristics of basic anatomy and Physiology, general regions of 
the human body, and principles of cellular functions.  

¶ Describe the organization of the surgical suite, methods of chemical and physical disinfecting of the surgical 
environment, and the surgical technologist legal responsibilities in the handling of drugs, solutions, and 
medications.  

¶ Identify the composition of the surgical team, OSHA requirements relating to patient and staff safety, and 
methods of patient transportation. State the purpose of patient identification, the purpose of the consent, and 
responsibilities of informed consent.  

¶ /ŀǘŜƎƻǊƛȊŜ ǘƘŜ ǘŜŀƳ ƳŜƳōŜǊǎ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ǎŎǊǳōōŜŘ ŀƴŘ άǳƴǎŎǊǳōōŜŘέ ŀƭƻƴƎ ǿƛǘƘ ŀǇǇƭȅƛƴƎ ǘƘŜ ǇǊƛƴŎƛǇƭŜǎ 
of aseptic technique as it relates to infection.  

¶ They will obtain CPR in accordance with American Heart Association.  

¶ Perform sponge, needle, and instrument counts before, during, and after a procedure.  

¶ List and describe various suturing procedures, identify various surgical instruments according to surgical 
ǇǊƻŎŜŘǳǊŜǎΣ ŀƴŘ ŘŜǎŎǊƛōŜ ǘƘŜ ǾŀǊƛƻǳǎ ǊƻƭŜǎ ƻŦ ǘƘŜ ǎŎǊǳōōŜŘ ŀƴŘ άǳƴǎŎǊǳōōŜŘέ ǇŜǊǎƻƴƴŜƭΦ  

 

Blended and Online program requirements -  

Program Concentration ς 26 
Credits ς 720 Contact hours  

Credit 

Hours  

Lecture Hours  Lab Hours  Practicum  

SPD 101 Introduction to Sterile 
Processing  

4.0 60 0 0  

SPD 102 Surgical 
Instrumentation 

4.0 40 40 0  

SPD 103 Decontamination & 
Sterilization Procedures and 
Practices  

4.0 40 40 0  
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SPD 104 Equipment Safety 
Management and Tracking  

4.0 40 40 0 

SPD 105 Externship I 9.0 0 0 405 

SPD 107 Certification Review 1.0 15 0 0 

Additional Course 
Requirements ς 6 Credits ς 90 
Contact hours  

Credit 

Hours  

Lecture Hours  Lab Hours  Practicum  

SS 100 Student Success 3.0 45 0 0 

PD 299 Professional 
Development 

3.0 45 0 0 

TOTAL  32.0  285 120 405 

*Some courses may be completed/required to be completed via the online delivery method. 
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Diploma - Surgical Technology 
63 CREDITS - 1,440 CONTACT HOURS - 60 WEEKS 
The surgical technology program is designed to provide students with the necessary knowledge and skills required to 
practice in the operating room environment. The surgical technologist is an integral part of the operating room team. 
Surgical technologists work under the supervision of a surgeon and an operating room nurse to ensure that the operating 
room environment is safe, equipment is functioning properly and that during the operative procedure all team members 
are maximizing patient safety. Students study topics that include hospital organization, safety and legal issues, anatomy 
and physiology, aseptic technique, surgical procedures. Upon successful completion of the program, graduates will have 
acquired the skills required for entry-level positions in a variety of settings. 
 
Surgical Technology (ST) Program Certification Disclosure 
Graduates of the Surgical Technology (ST) program may be eligible to sit for various national certifications, although 
some may require employment experience prior to full eligibility for the certification.  We have determined that Surgical 
Technology certifications are not required for employment in the state of Arizona.  However, we have not determined 
whether certifications are required for employment in states other than Arizona.  Additionally, we have not determined 
whether the ST curriculum qualifies for all national or state certifications.  Students who are located in states other than 
Arizona or who plan to relocate should research any certification or employment requirements for their respective 
chosen state. 
 

Student Learning Outcomes: 
Upon completion of the Surgical Technology diploma program, graduates will: 

¶ Discuss the responsibilities of the Surgical Technologist and show sensitivity to diversity in this field.   

¶ List the qualities that a surgical technologist should possess and explain patient confidentiality.   

¶ Demonstrate communication and interpersonal skills in the OR when relating to others.   

¶ Describe how to meet basic human needs in relation to patients and families along with describing safety 
measures in the health care facility. 

¶ Define and interpret medical terminology, describe surgically treated diseases and disorders of the body 
system, and define and identify structural characteristics of basic anatomy and Physiology, general regions of 
the human body, and principles of cellular functions. 

¶ Describe the organization of the surgical suite, methods of chemical and physical disinfecting of the surgical 
environment, and the surgical technologist legal responsibilities in the handling of drugs, solutions, and 
medications.   

¶ Identify the composition of the surgical team, OSHA requirements relating to patient and staff safety, and 
methods of patient transportation. State the purpose of patient identification, the purpose of the consent, and 
responsibilities of informed consent.   

¶ /ŀǘŜƎƻǊƛȊŜ ǘƘŜ ǘŜŀƳ ƳŜƳōŜǊǎ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ǎŎǊǳōōŜŘ ŀƴŘ άǳƴǎŎǊǳōōŜŘέ ŀƭƻƴƎ with applying the principles 
of aseptic technique as it relates to infection. 

¶ Demonstrate proficiencies in gowning, gloving, identifying and applying the proper surgical attire, and masking 
along with basic techniques of surgical draping the surgical regions.   

¶ They will obtain CPR in accordance with American Heart Association.   

¶ Perform sponge, needle, and instrument counts before, during, and after a procedure.   

¶ List and describe various suturing procedures, identify various surgical instruments according to surgical 
ǇǊƻŎŜŘǳǊŜǎΣ ŀƴŘ ŘŜǎŎǊƛōŜ ǘƘŜ ǾŀǊƛƻǳǎ ǊƻƭŜǎ ƻŦ ǘƘŜ ǎŎǊǳōōŜŘ ŀƴŘ άǳƴǎŎǊǳōōŜŘέ ǇŜǊǎƻƴƴŜƭΦ 

 
Blended Program Requirements- 
 

Program Concentration ς 63 Credits ς 1440 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

STMOD1 Anatomy and Physiology/Medical Terminology 20 300 0 0 

STMOD2 Introduction to Surgical Technology 18 250 50 0 

STMOD3 Surgical Techniques 13 90 210 0 

STMOD4 Clinical Externship 12 0 0 540 

TOTAL 63.0 640 260 540 
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Associate Degree Programs 
Below is a list of Associate Degree programs and the locations in which they are available: 

¶ Associate of Science ς Allied Health 
o Phoenix-online 

¶ Associate of Science ς Allied Health Technologist 
o Phoenix-online 

¶ Associate of Science ς Business 
o Phoenix- online, residential and blended 
o Albuquerque- residential and blended 
o Tempe- residential and blended 
o Tucson- residential and blended 

¶ Associate of Science - Criminal Justice 
o Albuquerque- residential and blended 
o Tempe- residential and blended 
o Tucson- residential and blended 

¶ Associate of Science ς Health Information Technology 
o Phoenix ς online 

¶ Associate of Science - Medical Laboratory Technician 
o Phoenix- blended and online 

¶ Associate of Science - Paralegal Studies 
o Phoenix- online  

¶ Associate of Science - Physical Therapist Assistant 
o Phoenix- residential and blended 

¶ Associate of Science ς Surgical Technology 
o Tempe ς blended 
o Tucson ς blended 

 
Courses are not necessarily listed in order taken.  Courses required for the successful completion of a program shall be 
available when needed by the student in the normal pursuit of a program of study.  Prerequisites, where appropriate, are 
indicated in the course descriptions for each program. 
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Degree Associate of Science - Allied Health 
61.5 CREDITS - 450 CONTACT HOURS - 40 WEEKS (ONLINE) 
The Associate of Science in Allied Health degree program provides allied health diploma holders with an opportunity to 
develop more in-depth knowledge of the healthcare environment. With courses in accounting, finance, marketing and 
communications, graduates will be better prepared to assume roles of additional responsibility within their area of allied 
health practice. The program, delivered online, is comprised of general education and core technical courses that can be 
completed in 30 to 40 weeks of full-time enrollment. 
 
Student Learning Outcomes: 
Upon completion of the program graduates will:  

¶ Describe how health care professional contribute to health care delivery and identify the professionals of the 
health care field. 

¶ Work effectively as a member of a health care team. 

¶ Use effective oral and written communication methods. 

¶ Perform introductory accounting and finance procedures in a health care environment.  

¶ Identify and work within the ethical and legal requirements of a health care system. 

¶ Professionally and ethically perform duties within the scope of practice for their allied health profession. 
 
Online Program Requirements- 
 
To be eligible for admission to the Associate of Science in Allied Health degree program, an applicant must be at least 18 
years of age, have a minimum of a U.S. high school diploma (or GED or equivalent from another country), and have 
successfully completed an allied health diploma.  
 

Program Concentration ς 43.5 Credits ς 180 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Block Transfer -- Allied Health diploma* 31.5    

AC 101 Accounting I 3.0 45 0 0 

HA 207 Health Care Finance 3.0 45 0 0 

BU 279 Marketing 3.0 45 0 0 

MG 302 Management Communications 3.0 45 0 0 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Science - Science/Bio/A&P 3.0 45 0 0 

Open English 3.0 45 0 0 

Open Math 3.0 45 0 0 

Open Soc Science - Social/Behavioral Science (Psych) 3.0 45 0 0 

Open Soc Science ς Social/Behavioral Science (Sociology) 3.0 45 0 0 

Additional Course Requirements - 3 Credits - 45 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

SS 100 Student Success 3.0 45 0 0 

TOTAL 61.5 450 0 0 

Electives (As Required to Meet Program Credit Hour 
Requirement) 

    

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 30 30 0 

Open Elective 3.0 45 0 0 
 

* Up to 31.5 semester hours may be transferred into the program from an allied health diploma program. Official 
transcripts documenting the conferral of an allied health diploma program must be provided.  Students holding allied 
health diplomas with less than 31.5 semester credit hours will be required to select from identified electives to meet the 
requirement for completion of 61.5 semester credit hours for graduation.     
 
Program Concentrations available: 

¶ Allied Health 
o Health Care Finance 

Á AC240 ς Business Finance  
Á HA207 ς Health Care Finance 
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Á HA403 ς Advanced Financial Management 
 

o Private Practice Office Management  
Á MG304 ς Organizational Behavior 
Á MG460 ς Leadership  
Á MG490 ς Current Management Issues  
Á MG300- Management Concepts   
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Degree Associate of Applied Science - Allied Health Technologist 
60 CREDITS - 925 CONTACT HOURS ς70 WEEKS (ONLINE)  
The Allied Health Technologist degree program is designed to provide the students the knowledge and skills for gaining 
entry-level employment in a medical facility in the administrative area. Allied health field is very diverse in its offerings. 
This program offers students the opportunity to obtain employment in several aspects of the health care field in the 
administrative sector: medical billing; practice management records, health management records and system data 
management. More employers are looking for higher education and the healthcare industry continues to grow and is a 
stable market for employment. 

 Student Learning Outcomes:  

¶ Learn Medical office communications 

¶ Define Medical office HIPPA, CLIA and OSHA regulations 

¶ Learn vital signs, CPR and First Aid 

¶ Learn office pharmaceutical procedures  

¶ Learn Electronic Health Records management 

¶ Learn Practice Records management 

¶ Learn Information technology ethics and guidelines  

¶ Learn and identify medical terminology and anatomy & physiology 

¶ Understand medical office administrative procedures 

o Medical billing 

o Medical coding 

o Medical electronic documentation 

o Medical office scheduling 

¶ Learn to work as part of the healthcare team 

Online Program Requirements: 

Program Concentration ς 39 

Credits ς 610 Contact hours  

Credit Hours  Lecture Hours  Lab Hours  Practicum  

AH 100 Allied Health Introduction 3.0  45  0  0  

AH 102 Healthcare Asepsis 3.0  45  0  0  

AH 106 Insurance Specialist 3.0  45  0  0  

AH 108 Medical Billing 3.0  45  0  0  

AH 110 Pharmacology 3.0 45 0 0 

AH 120 Pharmacology Applications 3.0 45 0 0 

AH 200 Healthcare Triage, Safety 

and Emergency 

3.0 30 40 0 

AH 210 Electronic Health Records I 3.0 45 0 0 

AH 220 Electronic Health Records II 3.0 45 0 0 

AH 205 Ethics in Information 

Technology 

3.0 45 0 0 

AH 204 Information Technology 

Project Manager 

3.0 45 0 0 

AH 260 Communications 3.0 45 0 0 
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AH 280 Capstone 3.0 45 0 0 

General Education - 21 Credits - 

315 Contact hours  

Credit Hours  Lecture Hours  Lab Hours  Practicum  

PD 299 Professional Development 3.0 45 0 0 

SS 100 Student Success 3.0 45 0 0 

Open Elective Science 3.0  45 0 0  

Open Elective English 3.0  45  0  0  

Open Elective Math 3.0  45  0  0  

Open Elective Social Science (PSY) 3.0  45  0  0  

Open Elective Social Science (SOC) 3.0  45  0  0  

TOTAL  60  885  40 0  

*Some courses may be completed/required to be completed via the online delivery method. 
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Degree Associate of Science - Business 
60 CREDITS - 930 CONTACT HOURS - 60 WEEKS (RESIDENTIAL; BLENDED) ς 70 WEEKS (ONLINE) 
¢ƘŜ !ǎǎƻŎƛŀǘŜ ƻŦ {ŎƛŜƴŎŜ ƛƴ .ǳǎƛƴŜǎǎ ǇǊƻƎǊŀƳ ƛǎ ŘŜǎƛƎƴŜŘ ǘƻ ŜƴƘŀƴŎŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎŀǊŜŜǊ ƻǇǇƻǊǘǳƴƛǘƛŜǎ ŀƴŘ ƛƳǇǊƻǾŜ 
opportunities for advancement by providing a diverse and well-rounded curriculum of general education, business and 
management studies.  Students will gain a greater understanding of management and supervision techniques, which will 
help enable them to more readily attain entry-ƭŜǾŜƭ ƳŀƴŀƎŜƳŜƴǘ Ǉƻǎƛǘƛƻƴǎ ƛƴ ǘƻŘŀȅΩǎ ŎƻƳǇŜǘƛǘƛǾŜ ōǳǎƛƴŜǎǎ ŜƴǾƛǊƻƴƳŜƴǘΦ 
 
Student Learning Outcomes: 
Upon completion of the program graduates will: 

¶ Correctly use terms related to the various aspects of business when using written and oral communication. 

¶ Explain concepts related to the financial aspects of businesses. 

¶ Use quantitative measurements in performing functions related to payroll, taxes, human resource 
management, customer service decisions, and marketing. 

¶ Identify and adhere to laws pertaining to business. 

¶ Adhere to ethical business practices.  

¶ Effectively utilize technology to perform duties associated with business practices.  
 
Residential; Blended and Online Program Requirements- 
 

Program Concentration ς 33 Credits ς 495 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

AC 101 Accounting I 3.0 45 0 0 

AC 240 Business Finance 3.0 45 0 0 

BU 175 Business Communications 3.0 45 0 0 

BU 176 Business Principles 3.0 45 0 0 

BU 177 Management 3.0 45 0 0 

BU 210 Human Resource Management 3.0 45 0 0 

BU 215 Customer Service Concepts 3.0 45 0 0 

BU 240 Critical Thinking and Decision Making 3.0 45 0 0 

BU 279 Marketing 3.0 45 0 0 

BU 280 Quality Management 3.0 45 0 0 

BU 299 Business Law 3.0 45 0 0 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Science - Science/Bio/A&P 3.0 45 0 0 

Open English 3.0 45 0 0 

Open Math 3.0 45 0 0 

Open Soc Science - Social/Behavioral Science (Psych) 3.0 45 0 0 

Open Soc Science ς Social/Behavioral Science (Sociology) 3.0 45 0 0 

Additional Course Requirements - 12 Credits - 210 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Elective 3.0 30 30 0 

Open Elective 3.0 30 30 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

TOTAL 60.0 870 60 0 

*Some courses may be completed/required to be completed via the online delivery method. 
 
Program Concentrations available: 

¶ Business  
o Finance 

Á AC221 ς Personal Income Tax 
Á CP101 ς Spreadsheets and Databases  
Á MG306 ς Principles of Business Finance for Management Decision Making 

 
 

o Health Care Administration 
Á HA 204 ς Health Care Organizations 
Á HA 210 ς Medical Law and Ethics 
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Á HA 220 ς Interpersonal Communications in Healthcare 
Á HA 240 ς Medical Office Administration 

 
o Organizational Leadership 

Á MG304 ς Organizational Behavior 
Á MG460 ς Leadership  
Á MG490 ς Current Management Issues  
Á MG300- Management Concepts  

 
o Human Resources  

Á MG310 ς Human Resources and Diversity 
Á MG432 ς Labor and Management Relations  
Á MG490 ς Current Management Issues  
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Degree Associate of Science - Criminal Justice 
60 CREDITS - 915 CONTACT HOURS - 60 WEEKS 
¢ƻŘŀȅΩǎ ƳƻŘŜǊƴ ƭŀǿ ŜƴŦƻǊŎŜƳŜƴǘ ŀƎŜƴŎƛŜǎ ŀǊŜ ǊŜǉǳƛǊƛƴƎ ƳƻǊŜ ƛƴ-depth knowledge and greater skill for their positions. 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ !ǎǎƻŎƛŀǘŜ ƻŦ {ŎƛŜƴŎŜ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳ ƛǎ ŀƴ ŜȄǘŜƴǎƛǾŜ ǇǊƻƎǊŀƳ ǘƘŀǘ ǇǊŜǇŀǊŜǎ ǎǘǳŘŜƴǘǎ ŦƻǊ ŜƴǘǊȅ-level 
positions and a rewarding career in criminal justice.  Students will develop knowledge and skills in areas such as inmate 
management, private security, criminal investigation, juvenile justice, procedural criminal law, counterterrorism, 
community relations and more.   
 
Student Learning Outcomes: 
Upon completion of the program graduates will: 

¶ Identify and understand the nature and functions of the criminal justice system. 

¶ Describe Due Process and its role in our justice system. 

¶ Explain the major theories of criminal behavior from a historical, sociological, and contemporary perspective. 

¶ Understand the need for effective verbal and nonverbal communication skills in criminal justice. 

¶ Demonstrate the techniques used for report writing, the use of force, control procedures, giving testimony and 
courtroom behavior and crime scene protection. 

¶ Describe the State and Federal Criminal Court Structure. 

¶ Demonstrate an understanding of trends, issues, and ethics of criminal justice. 

Residential; Blended Program Requirements- 
 

Program Concentration ς 36 Credits ς 540 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CJ 100 Criminal Justice System 3.0 45 0 0 

CJ 105 Corrections 3.0 45 0 0 

CJ 112 Criminology 3.0 45 0 0 

CJ 116 Private Security 3.0 45 0 0 

BU 175 Business Communications 3.0 45 0 0 

CJ 126 Criminal Investigations 3.0 45 0 0 

CJ 212 Juvenile Justice 3.0 45 0 0 

CJ 250 Contemporary Issues in Criminal Justice 3.0 45 0 0 

CJ 260 Procedural Criminal Law 3.0 45 0 0 

CJ 270 Substantive Criminal Law 3.0 45 0 0 

CJ 282 Ethics in Criminal Justice 3.0 45 0 0 

CJ 290 Terrorism 3.0 45 0 0 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Science - Science/Bio/A&P 3.0 45 0 0 

Open English 3.0 45 0 0 

Open Math 3.0 45 0 0 

Open Soc Science - Social/Behavioral Science (Psych) 3.0 45 0 0 

Open Soc Science ς Social/Behavioral Science (Sociology) 3.0 45 0 0 

Additional Course Requirements - 9 Credits - 150 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Elective 3.0 30 30 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

TOTAL 60.0 885 30 0 

*Some courses may be completed/required to be completed via the online delivery method. 
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Degree Associate of Science - Health Information Technology 
60 CREDITS - 960 CONTACT HOURS ςς 70 WEEKS (ONLINE)  

The Associate of Science in Health Information Technology degree program provides allied health diploma holders and 
students the opportunity to develop more in-depth knowledge of the healthcare environment in a technologically 
growing healthcare field. With courses in electronic health record and health information technology graduates will be 
prepared to assume entry-level roles in the healthcare data documentation. 

Health Information Technology (HIT) Degree Program Certification Disclosure 
Graduates of the Health Information Technology (HIT) degree program may be eligible to sit for various national 
certifications, although some may require employment experience prior to full eligibility for the certification.  We have 
determined that Health Information Technology certifications are not required for employment in the state of 
Arizona.  However, we have not determined whether certifications are required for employment in states other than 
Arizona.  Additionally, we have not determined whether the HIT curriculum qualifies for all national or state 
certifications.  Students who are located in states other than Arizona or who plan to relocate should research any 
certification or employment requirements for their respective chosen state.  

The program, delivered in a blended modality, is comprised of general education and core technical courses that can be 
completed in 60 weeks of full-time enrollment for those who are starting the full program without a diploma in an allied 
health program. 

Student Learning Outcomes: 
Upon completion of the program graduates will: 
ω 5ŜǎŎǊƛōŜ Ƙƻǿ health care professional contribute to health care delivery and identify the professionals of the health 
care field. 
ω ²ƻǊƪ ŜŦŦŜŎǘƛǾŜƭȅ ŀǎ ŀ ƳŜƳōŜǊ ƻŦ ŀ ƘŜŀƭǘƘ ŎŀǊŜ ǘŜŀƳΦ 
ω ¦ǎŜ ŜŦŦŜŎǘƛǾŜ ƻǊŀƭ ŀƴŘ ǿǊƛǘǘŜƴ ŎƻƳƳǳƴƛŎŀǘƛƻƴ ƳŜǘƘƻŘǎΦ 
ω LŘŜƴǘƛŦȅ ŀƴŘ ǿƻǊƪ ǿƛǘƘƛƴ ǘƘe ethical and legal requirements of a health care system. 
ω tǊƻŦŜǎǎƛƻƴŀƭƭȅ ŀƴŘ ŜǘƘƛŎŀƭƭȅ ǇŜǊŦƻǊƳ ŘǳǘƛŜǎ ǿƛǘƘƛƴ ǘƘŜ ǎŎƻǇŜ ƻŦ ǇǊŀŎǘƛŎŜ ŦƻǊ ǘƘŜ ǇǊƻŦŜǎǎƛƻƴΦ 
ω 5ŜƳƻƴǎǘǊŀǘŜ IŜŀƭǘƘ LƴŦƻǊƳŀǘƛƻƴ ¢ŜŎƘƴƻƭƻƎȅ ǎƪƛƭƭǎ ōȅ ǳǘƛƭƛȊƛƴƎ ŀƴ ŜƭŜŎǘǊƻƴƛŎ ƘŜŀƭǘƘ ǊŜŎƻǊŘǎ ǎȅǎǘŜƳΦ  
ω Analyze classification and terminology of body systems for diagnosis and procedures codes in accordance to the 
current guidelines.  

Online Program Requirements: 

Program Concentration ς 33 Credits ς 525 Contact Hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

HA 100 Medical Terminology 3.0 45 0 0 

HA 200 Anatomy and Physiology 3.0 45 0 0 

HA 101 Health Information Management and Data Systems 3.0 45 0 0 

HA 110 Electronic Medical Records 3.0 30 30 0 

AC 101 Accounting I 3.0 45 0 0 

HA 207 Health Care Finance 3.0 45 0 0 

HA 215 Introduction to Health Care Information Systems 3.0 45 0 0 

HA 209 Diversity and Culture in Healthcare 3.0 45 0 0 

HA 204 Health Care Organizations 3.0 45 0 0 

HA 210 Medical Law and Ethics  3.0 45 0 0 

HA 240 Medical Office Administration 3.0 30 30 0 

General Education ς 15 Credits ς 225 Contact Hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Science - Science/Bio/A&P 3.0 45 0 0 

Open English 3.0  45 0 0 

Open Math 3.0 45 0 0 

Open Soc Science - Social/Behavioral Science (Psych) 3.0 45 0 0 

Open Soc Science ς Social/Behavioral Science (Sociology) 3.0 45 0 0 

Additional Course Requirements ς 12 Credits ς 210 Contact 
Hours 

Credit 
Hours  

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Electives 3.0 30 30 0 

Open Electives 3.0  30 30 0 

SS 100 Student Success 3.0 45 0 0 
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PD 299 Professional Development 3.0  45 0 0 

Totals 60 840 120 0 

*Some courses may be required/completed via the online delivery method. 

*Associate of Science ς Health Information Technology  
In addition to General College Admission Requirements:  
Up to 31.5 semester hours may be transferred into the program from an Allied Health diploma program. Official 
transcripts documenting the conferral of an Allied Health diploma program must be provided. Students holding Allied 
Health diplomas with less than 31.5 semester credit hours will be required to select from identified electives to meet the 
requirement for completion of 60 semester credit hours for graduation. 
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Degree Associate of Science - Medical Laboratory Technician 
64 CREDITS - 1420 CONTACT HOURS - 64 WEEKS 
The role of the Medical Laboratory Technician is critical in providing results that aid the physician in the detection, 
diagnosis and treatment of disease. In addition to learning techniques related to the collection and processing of 
samples, students will learn the purpose and procedures for routine laboratory tests in the areas of blood bank, 
chemistry, hematology, microbiology, urinalysis and serology. Graduates will be prepared for entry level positions in a 
variety of healthcare settings.  
 
Student Learning Outcomes: 
Graduates of the Medical Laboratory Technician Associate in Science Degree Program will be able to: 

¶ Demonstrate professionalism as expected of a health care worker by: adhering to regulations, including safety 
and confidentiality, as required by federal, state and local laws and the institutions for which they are 
employed; acting with integrity; employing ethical standards and behaviors; communicating and collaborating 
with other members of the health care team, patients and the public; adhering to acceptable hygiene and 
appearance standards; and working within established standards of practice. 

¶ Safely and accurately collect and process various biological samples for analysis. Perform, monitor and apply 
quality control and quality assurance principles in the workplace. Perform and demonstrate entry-level 
technical skills for routine laboratory procedures in the pre-analytical, analytical and post-analytical 
components of chemistry hematology/hemostasis, blood bank/transfusion medicine, microbiology, 
immunology, urinalysis/body fluids, and phlebotomy and laboratory operations. 

¶ Recognize and apply results of laboratory analysis of normal, abnormal and unexpected results as required of 
an entry-level medical laboratory technician and take appropriate actions with regard to reporting results 
and/or repeating policies and procedures. Evaluate and take action on results of routine laboratory analyses 
following predetermined protocols and using effective critical thinking skills.  

 
Residential; Blended Program Requirements- 
 

Program Concentration ς 49 Credits ς 1195 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

MLT 100 Introduction to MLT 3.0 30 30 0 

MLT 101 Urinalysis  3.0 30 30 0 

MLT 105 Microbiology I 4.0 45 30 0 

MLT 110 Microbiology II 4.0 45 30 0 

MLT 115 Routine Hematology 4.0 45 30 0 

MLT 120 Clinical Chemistry I 4.0 45 30 0 

MLT 130 Immunohematology 4.0 45 30 0 

MLT 135 Clinical Chemistry II 4.0 45 30 0 

MLT 140 MLT First Level Sim Lab 2.5 0 67.5 0 

MLT 170 Introduction to Immunology 2.0 30 0 0 

MLT 215 Hematology in Disease  3.0 30 30 0 

MLT 240 MLT Second Level Sim Lab 2.5 0 67.5 0 

MLT 250 MLT Clinical Experience 9.0 0 0 400 

General Education - 12 Credits ς 180 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Science - Science/Bio/A&P 3.0 45 0 0 

Open English 3.0 45 0 0 

Open Math 3.0 45 0 0 

Open Soc Science - Social/Behavioral Science (Psych) 3.0 45 0 0 

Additional Course Requirements - 3 Credits - 45 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CHM 100 General Chemistry 3.0 45 0 0 

TOTAL 64 615 405 400 

*Some courses may be completed/required to be completed via the online delivery method. 

 
The Brookline College ς Phoenix Campus Medical Laboratory Technician program has been granted accreditation by the 
National Accrediting Agency for Clinical Laboratory Sciences (NAACLS): 

5600 N. River Road, Suite 720 
Rosemont, IL 60018 
Telephone: 773-714-8880 
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Website: www.naacls.org 
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PROGRAM AS OF DECEMBER 30, 2019: 

Degree Associate of Science - Medical Laboratory Technician 
62.5 CREDITS - 1420 CONTACT HOURS - 64 WEEKS 
The role of the Medical Laboratory Technician is critical in providing results that aid the physician in the detection, 
diagnosis and treatment of disease. In addition to learning techniques related to the collection and processing of 
samples, students will learn the purpose and procedures for routine laboratory tests in the areas of blood bank, 
chemistry, hematology, microbiology, urinalysis and serology. Graduates will be prepared for entry level positions in a 
variety of healthcare settings.  
 
Student Learning Outcomes: 
Graduates of the Medical Laboratory Technician Associate in Science Degree Program will be able to: 

¶ Demonstrate professionalism as expected of a health care worker by: adhering to regulations, including safety 
and confidentiality, as required by federal, state and local laws and the institutions for which they are 
employed; acting with integrity; employing ethical standards and behaviors; communicating and collaborating 
with other members of the health care team, patients and the public; adhering to acceptable hygiene and 
appearance standards; and working within established standards of practice. 

¶ Safely and accurately collect and process various biological samples for analysis. Perform, monitor and apply 
quality control and quality assurance principles in the workplace. Perform and demonstrate entry-level 
technical skills for routine laboratory procedures in the pre-analytical, analytical and post-analytical 
components of chemistry hematology/hemostasis, blood bank/transfusion medicine, microbiology, 
immunology, urinalysis/body fluids, and phlebotomy and laboratory operations. 

¶ Recognize and apply results of laboratory analysis of normal, abnormal and unexpected results as required of 
an entry-level medical laboratory technician and take appropriate actions with regard to reporting results 
and/or repeating policies and procedures. Evaluate and take action on results of routine laboratory analyses 
following predetermined protocols and using effective critical thinking skills.  

 
Blended and Online Program Requirements- 
 

Program Concentration ς 47.5 Credits ς 1195 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

MLT 100 Introduction to MLT 3.0 30 30 0 

MLT 101 Urinalysis  3.0 30 30 0 

MLT 105 Microbiology I 4.0 45 30 0 

MLT 110 Microbiology II 4.0 45 30 0 

MLT 115 Routine Hematology 4.0 45 30 0 

MLT 120 Clinical Chemistry I 4.0 45 30 0 

MLT 130 Immunohematology 4.0 45 30 0 

MLT 135 Clinical Chemistry II 4.0 45 30 0 

MLT 141 MLT First Level Sim Lab 2.0 0 67.5 0 

MLT 170 Introduction to Immunology 2.0 30 0 0 

MLT 215 Hematology in Disease  3.0 30 30 0 

MLT 241 MLT Second Level Sim Lab 2.0 0 67.5 0 

MLT 251 MLT Clinical Experience 8.5 0 0 400 

General Education - 12 Credits ς 180 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Science - Science/Bio/A&P 3.0 45 0 0 

Open English 3.0 45 0 0 

Open Math 3.0 45 0 0 

Open Soc Science - Social/Behavioral Science (Psych) 3.0 45 0 0 

Additional Course Requirements - 3 Credits - 45 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CHM 100 General Chemistry 3.0 45 0 0 

TOTAL 62.5 615 405 400 

*Some courses may be completed/required to be completed via the online delivery method. 
The Brookline College ς Phoenix Campus Medical Laboratory Technician program has been granted accreditation by the 
National Accrediting Agency for Clinical Laboratory Sciences (NAACLS): 

5600 N. River Road, Suite 720 
Rosemont, IL 60018 
Telephone: 773-714-8880 Website: www.naacls.org 

http://www.naacls.org/
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Degree Associate of Science - Paralegal Studies 
60 CREDITS - 1030 CONTACT HOURS - 60 WEEKS (RESIDENTIAL; BLENDED) ς 70 WEEKS (ONLINE) 
Paralegals will be prepared to function in entry-level positions in various legal office settings such as courts, law firms, 
insurance offices, or corporate legal divisions having skills in legal research, office skills, professional ethics, legal writing, 
analysis of case law, communication, and more. 
 
Student Learning Outcomes: 
Graduates of the Paralegal Studies Associate in Science Degree Program will: 

¶ Explain the methods of legal research including library and online research. 

¶ Explain the role, duties and responsibilities of a legal assistant. 

¶ Explain the principles of tort law and civil litigation. 

¶ Understand the fundamental concepts of family law. 

¶ Determine the proper form needed for given situations. 

¶ Conduct himself/herself in a professional and ethical manner within the law office. 

¶ Discuss the history and nature of criminal law.  

¶ Explain the principles of contract law and UCC law. 

¶ Explain the probate process, both informally and formally. 
 
Residential; Blended Program Requirements- 
 

Program Concentration ς 39 Credits ς 700 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

LA 100 Legal Research and Writing I 3.0 45 0 0 

LA 101 Legal Assisting 3.0 45 0 0 

LA 110 Torts and Litigation I 3.0 45 0 0 

LA 115 Family Law 3.0 45 0 0 

LA 120 Specialty Practice Forms 3.0 45 0 0 

LA 125 Law Office Management 3.0 45 0 0 

CJ 260 Procedural Criminal Law 3.0 45 0 0 

CJ 270 Substantive Criminal Law 3.0 45 0 0 

LA 200 Contracts 3.0 45 0 0 

LA 210 Estate Planning and Probate 3.0 45 0 0 

LA 216 Torts and Litigation II 3.0 45 0 0 

LA 220 Legal Research and Writing II 3.0 45 0 0 

LA 290 Externship (Residential) 3.0 0 0 160 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Science - Science/Bio/A&P 3.0 45 0 0 

Open English 3.0 45 0 0 

Open Math 3.0 45 0 0 

Open Soc Science - Social/Behavioral Science (Psych) 3.0 45 0 0 

Open Soc Science ς Social/Behavioral Science (Sociology) 3.0 45 0 0 

Additional Course Requirements - 6 Credits - 105 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Elective 3.0 30 30 0 

Open Elective 3.0 45 0 0 

TOTAL 60.0 840 30 160 

*Some courses may be completed/required to be completed via the online delivery method. 
 
Online Program Requirements- 
 

Program Concentration ς 39 Credits ς 700 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

LA 100 Legal Research and Writing I 3.0 45 0 0 

LA 101 Legal Assisting 3.0 45 0 0 

LA 110 Torts and Litigation I 3.0 45 0 0 

LA 115 Family Law 3.0 45 0 0 

LA 120 Specialty Practice Forms 3.0 45 0 0 
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LA 125 Law Office Management 3.0 45 0 0 

CJ 260 Procedural Criminal Law 3.0 45 0 0 

CJ 270 Substantive Criminal Law 3.0 45 0 0 

LA 200 Contracts 3.0 45 0 0 

LA 210 Estate Planning and Probate 3.0 45 0 0 

LA 216 Torts and Litigation II 3.0 45 0 0 

LA 220 Legal Research and Writing II 3.0 45 0 0 

LA 291 Portfolio Project (Online) 3.0 0 0 160 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Science - Science/Bio/A&P 3.0 45 0 0 

Open English 3.0 45 0 0 

Open Math 3.0 45 0 0 

Open Soc Science - Social/Behavioral Science (Psych) 3.0 45 0 0 

Open Soc Science ς Social/Behavioral Science (Sociology) 3.0 45 0 0 

Additional Course Requirements - 6 Credits - 105 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Elective 3.0 30 30 0 

Open Elective 3.0 45 0 0 

TOTAL 60.0 840 30 160 
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Degree Associate of Science - Physical Therapist Assistant 
73 CREDITS - 1645 CONTACT HOURS - 80 WEEKS 
¢ƘŜ ǇǊƻƎǊŀƳΩǎ ƻōƧŜŎǘƛǾŜ ƛǎ ǘƻ ŜŘǳŎŀǘŜ ǎǘǳŘŜƴǘǎ ƛƴ ǘƘŜ Ƴƻǎǘ ŎǳǊǊŜƴǘ ŎƻƴŎŜǇǘǎ ŀƴŘ ǇǊŀŎǘƛŎŜǎ ƛƴ ǘƘŜ ǇƘȅǎƛŎŀƭ ǘƘŜǊŀǇȅ ŦƛŜƭŘΤ 
to train future PTAs to have the knowledge and abilities to perform their role within the PT profession and under the 
direction and supervision of a Physical Therapist; to graduate individuals who are safe, effective, ethical and productive 
members of the healthcare team; and to train future PTAs to be caring, considerate and compassionate individuals who 
respect the rights and dignity of the multicultural community. 
 
Physical Therapist Assistant (PTA) Program Licensure Disclosure 
CAPTE accreditation of a physical therapist or physical therapist assistant program satisfies state educational 
requirements in all states, the District of Columbia, Puerto Rico, and the U.S. Virgin Islands. Thus, students graduating 
from CAPTE-accredited physical therapist and physical therapist assistant education programs are eligible to take the 
National Physical Therapy Examination and apply for licensure in all states, the District of Columbia, Puerto Rico, and the 
U.S. Virgin Islands. For more information regarding state qualifications and licensure requirements, refer to the 
Federation of State Boards of Physical Therapy website at www.fsbpt.org. 
 

Student Learning Outcomes: 
Upon completion of the Associate of Science in Physical Therapist Assistant program, graduates will: 

¶ Demonstrate the intellectual, clinical and professional skills and behaviors of an entry-level physical therapist 
assistant to provide current physical therapy services under the direction and supervision of a physical 
therapist. 

¶ Demonstrate the clinical decision making and responsibility to be safe, ethical, effective and competent 
members of a health care team.   

¶ Demonstrate behaviors that act in accordance with appropriate facility, state and federal statutes, and with the 
professional and ethical standards established by the American Physical Therapy Association.   

¶ 5ŜƳƻƴǎǘǊŀǘŜ ōŜƘŀǾƛƻǊǎ ǘƘŀǘ ǇǊƛƻǊƛǘƛȊŜ ǇŀǘƛŜƴǘ ŎŀǊŜ ŀƴŘ ƘƻƭŘ ǘƘŜ ǇŀǘƛŜƴǘΩǎ ǊƛƎƘǘǎΣ ǇǊƛǾŀŎȅΣ ŀƴŘ ŘƛƎƴƛǘȅ ƛƴ ǘƘŜ 
highest regard, with an understanding of the needs of a multicultural society.   

¶ Achieve an effective transition from the education program to successfully passing the NPTE to a career as a 
physical therapist assistant.   

 
Residential; Blended Program Requirements- 
 

Program Concentration ς 58 Credits ς 1420 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

AP 101 Anatomy & Physiology 6.0 75 30 0 

PTA 100 Introduction to PTA and Ethics 3.0 45 0 0 

PTA 103 Documentation & Medical Terminology 3.0 45 0 0 

PTA 104 Kinesiology I 3.0 30 30 0 

PTA 105 Kinesiology II 3.0 30 30 0 

PTA 106 Patient Care Skills 3.0 30 30 0 

PTA 107 Therapeutic Exercise 3.0 30 30 0 

PTA 200 Pathology of Systems I 3.0 45 0 0 

PTA 201 Pathology of Systems II 3.0 45 0 0 

PTA 202 Neurologic Rehabilitation 3.0 30 30 0 

PTA 203 Orthopedic Rehabilitation 3.0 30 30 0 

PTA 204 Rehabilitation Across the Lifespan 3.0 45 0 0 

PTA 205 Physical Agent Modalities 3.0 30 30 0 

PTA 210 Physical Therapy Professional Issues 2.0 30 0 0 

PTA 301 Clinical Experience I 2.0 0 0 80 

PTA 302 Clinical Practice II 6.0 0 0 280 

PTA 303 Clinical Practice III 6.0 0 0 280 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Science - Science/Bio/A&P 3.0 45 0 0 

Open English 3.0 45 0 0 

Open Math 3.0 45 0 0 

Open Soc Science - Social/Behavioral Science (Psych) 3.0 45 0 0 

Open Soc Science ς Social/History/Political Science 3.0 45 0 0 

TOTAL 73.0 765 240 640 

http://www.fsbpt.org/
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*Some courses may be completed/required to be completed via the online delivery method. 
 
The Associate of Science ς Physical Therapist Assistant Degree at Brookline College- Phoenix Campus is accredited by the 
Commission on Accreditation in Physical Therapy Education (CAPTE). 

1111 North Fairfax Street  
Alexandria, Virginia 22314  
Telephone: 703-706-3245  
Email: accreditation@apta.org  
Website: www.capteonline.org  
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Degree Associate of Science ς Surgical Technology 
71.5 CREDITS - 1610 CONTACT HOURS - 90 WEEKS  
The surgical technology program is designed to provide students with the necessary knowledge and skills required to 
practice in the operating room environment. The surgical technologist is an integral part of the operating room team. 
Surgical technologists work under the supervision of a surgeon and an operating room nurse to ensure that the 
operating room environment is safe, equipment is functioning properly and that during the operative procedure all team 
members are maximizing patient safety. Students study topics that include hospital organization, safety and legal issues, 
anatomy and physiology, aseptic technique, surgical procedures. Upon successful completion of the program, graduates 
will have acquired the skills required for entry-level positions in a variety of settings.  
 
Surgical Technology (ST) Degree Program Certification Disclosure 

Graduates of the Surgical Technology (ST) degree program may be eligible to sit for various national certifications, 

although some may require employment experience prior to full eligibility for the certification.  We have determined 

that Surgical Technology certifications are not required for employment in the state of Arizona.  However, we have not 

determined whether certifications are required for employment in states other than Arizona.  Additionally, we have not 

determined whether the ST curriculum qualifies for all national or state certifications.  Students who are located in states 

other than Arizona or who plan to relocate should research any certification or employment requirements for their 

respective chosen state. 

 

Student Learning Outcomes:  

Upon completion of the Surgical Technology program, graduates will:  

¶ Discuss the responsibilities of the Surgical Technologist and show sensitivity to diversity in this field.  

¶ List the qualities that a surgical technologist should possess and explain patient confidentiality.  

¶ Demonstrate communication and interpersonal skills in the OR when relating to others.  

¶ Describe how to meet basic human needs in relation to patients and families along with describing safety 
measures in the health care facility.  

¶ Define and interpret medical terminology, describe surgically treated diseases and disorders of the body 
system, and define and identify structural characteristics of basic anatomy and Physiology, general regions of 
the human body, and principles of cellular functions.  

¶ Describe the organization of the surgical suite, methods of chemical and physical disinfecting of the surgical 
environment, and the surgical technologist legal responsibilities in the handling of drugs, solutions, and 
medications.  

¶ Identify the composition of the surgical team, OSHA requirements relating to patient and staff safety, and 
methods of patient transportation. State the purpose of patient identification, the purpose of the consent, and 
responsibilities of informed consent.  

¶ CategorƛȊŜ ǘƘŜ ǘŜŀƳ ƳŜƳōŜǊǎ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ǎŎǊǳōōŜŘ ŀƴŘ άǳƴǎŎǊǳōōŜŘέ ŀƭƻƴƎ ǿƛǘƘ ŀǇǇƭȅƛƴƎ ǘƘŜ ǇǊƛƴŎƛǇƭŜǎ 
of aseptic technique as it relates to infection.  

¶ Demonstrate proficiencies in gowning, gloving, identifying and applying the proper surgical attire, and masking 
along with basic techniques of surgical draping the surgical regions.  

¶ They will obtain CPR in accordance with American Heart Association.  

¶ Perform sponge, needle, and instrument counts before, during, and after a procedure.  

¶ List and describe various suturing procedures, identify various surgical instruments according to surgical 
ǇǊƻŎŜŘǳǊŜǎΣ ŀƴŘ ŘŜǎŎǊƛōŜ ǘƘŜ ǾŀǊƛƻǳǎ ǊƻƭŜǎ ƻŦ ǘƘŜ ǎŎǊǳōōŜŘ ŀƴŘ άǳƴǎŎǊǳōōŜŘέ ǇŜǊǎƻƴƴŜƭΦ  

 

Blended program requirements- 

Program 

Concentration ς 40.5 

Credits ς 1140 Contact 

hours  

Credit Hours  Lecture Hours  Lab Hours  Practicum  

STM 101 Introduction 

to Surgical Technology 

5.5 75 25 0 

STM 102 Principles 

and Practice of 

Surgical Technology I 

5.5 75 25 0 
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STM 103 Principles 

and Practice of 

Surgical Technology II 

5.5 75 25 0 

STM 200 Surgical 

Techniques I 

4.0 25 75 0 

STM 201 Surgical 

Techniques II 

4.0 25 75 0 

STM 202 Surgical 

Techniques III 

4.0 25 75 0 

STM 203 ST Clinical 

Externship 

12.0 0 0 540 

General Education - 

12 Credits - 180 

Contact hours  

Credit Hours  Lecture Hours  Lab Hours  Practicum  

Open English 3.0  45  0  0  

Open Math 3.0  45  0  0  

Open Soc Science - 

Social/Behavioral 

Science (Psych) 

3.0  45  0  0  

Open Soc Science ς 

Social/History/Political 

Science 

3.0  45  0  0  

Additional Course 

Requirements - 19 

Credits - 290 Contact 

hours  

Credit Hours  Lecture Hours  Lab Hours  Practicum  

BIO 175 Anatomy & 

Physiology I 

3.0 45 0 0 

BIO 180 Anatomy & 

Physiology II 

3.0 45 0 0 

HA 100 Medical 

Terminology 

3.0 45 0 0 

MCR 130 Introduction 

to Microbiology 

3.0 45 0 0 

PD 299 Professional 

Development 

3.0 45 0 0 

SS 100 Student 

Success 

3.0 45 0 0 

CST 101 CST Prep Class 1.0 20 0 0 

TOTAL 71.50 770 300 540 

*Some courses may be completed/required to be completed via the online delivery method. 
 
 
 
 
 

  



121 

.ŀŎƘŜƭƻǊΩǎ Degree Programs 
Below is a list of BŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ programs and the locations in which they are available: 

¶ Bachelor of Science - Criminal Justice 
o Albuquerque- residential and blended 
o Tempe-residential and blended 
o Tucson- residential and blended 

¶ Bachelor of Science ς Health Care Administration 
o Phoenix- online 

¶ Bachelor of Science ς Health Information Management 
o Albuquerque ς residential and blended 

¶ Bachelor of Science ς Health and Wellness 
o Phoenix- online 

¶ Bachelor of Science ς Management 
o Phoenix- online, residential and blended 
o Albuquerque- residential and blended 
o Tucson-residential and blended 

¶ Bachelor of Science ς Medical Laboratory Science 
o Phoenix- blended and online 

¶ Bachelor of Science ς Nursing 
o Albuquerque- blended and online 
o Phoenix- blended and online 

¶ Bachelor of Science - Nursing for Baccalaureate Degree Graduates 
o Albuquerque- residential and blended 
o Phoenix- residential and blended 

¶ Bachelor of Science ς RN to BSN  *Until further notice, the Institution has ceased new enrollments into the 
program 

o Phoenix- online 
 
Courses are not necessarily listed in order taken.  Courses required for the successful completion of a program shall be 
available when needed by the student in the normal pursuit of a program of study.  Prerequisites, where appropriate, are 
indicated in the course descriptions for each program. 
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Degree Bachelor of Science - Criminal Justice  
120 CREDITS ς 1830 CONTACT HOURS - 120 WEEKS 
The Bachelor of Science in Criminal Justice program provides students with a broad understanding of the criminal justice 
system, which will help them address a range of issues within the field of justice administration. It examines, the 
theoretical causes of criminality, the methods of criminal justice research, and aspects of professionalism and ethics for 
criminal justice practitioners. Graduates of this program will be prepared to seek entry-level opportunities or advance in 
career fields including corrections, juvenile justice, courts, security, probation, and law enforcement. 
 
Student Learning Outcomes: 
Upon completion of the Bachelor of Science in Criminal Justice program, graduates will: 

¶ Identify and understand the nature and functions of the criminal justice system. 

¶ Describe Due Process and its role in our justice system. 

¶ Explain the major theories of criminal behavior from a historical, sociological, and contemporary perspective. 

¶ Understand the need for effective verbal and nonverbal communication skills in criminal justice. 

¶ Demonstrate the techniques used for report writing, the use of force, control procedures, giving testimony and 
courtroom behavior and crime scene protection. 

¶ Describe the State and Federal Criminal Court Structure. 

¶ Demonstrate an understanding of trends, issues, and ethics of criminal justice. 

¶ Evaluate the nature, extent, causation, and prevention of crime, including the ability to apply and critique the 
major theories relevant to those causes. 

¶ Analyze the major historical and contemporary issues facing the criminal justice system, including events, 
information, programs, policies, and concepts that affect the operation of criminal justice agencies.  

¶ Demonstrate full comprehension of the investigative process by providing a thorough overview of the 
fundamental crime scene procedures, and the recognition, collection, preservation and analysis of physical 
evidence. 

¶ Examine the social and environmental factors that influence victimization, offender-victim relationships, and 
the legal and behavioral responses to victims. 

¶ Prioritize and understand the nature, origins, and purposes of criminal law, the general principles of criminal 
liability, complicity and vicarious liability, as well as the defenses to liability. 

¶ Assess fraud, institutional corruption, corporate crime, public corruption, medical crime, and the associated 
investigative processes. 

¶ Compare and measure similarities between individuals, families, and communities and ways in which issues of 
diversity feature in the construction, perception, and responses to juvenile delinquency. 

 
Residential and Blended Program Requirements- 
 

Program Concentration ς 54 Credits ς 810 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CJ 100 Criminal Justice System 3.0 45 0 0 

CJ 105 Corrections 3.0 45 0 0 

CJ 112 Criminology 3.0 45 0 0 

CJ 116 Private Security 3.0 45 0 0 

CJ 122 Communications in Criminal Justice 3.0 45 0 0 

CJ 126 Criminal Investigations 3.0 45 0 0 

CJ 212 Juvenile Justice 3.0 45 0 0 

CJ 250 Contemporary Issues in Criminal Justice 3.0 45 0 0 

CJ 260 Procedural Criminal Law 3.0 45 0 0 

CJ 270 Substantive Criminal Law 3.0 45 0 0 

CJ 282 Ethics in Criminal Justice 3.0 45 0 0 

CJ 290 Terrorism 3.0 45 0 0 

CJ 300 Supervision and Management in Criminal Justice 3.0 45 0 0 

CJ 350 Correctional Strategies 3.0 45 0 0 

CJ 360 Computer-based Crime 3.0 45 0 0 

CJ 410 Legal Research 3.0 45 0 0 

CJ 430 Criminalistics 3.0 45 0 0 

CJ 460 Violence in America 3.0 45 0 0 

General Education - 39 Credits - 615 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open English  3.0 45 0 0 
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Open Comm ς Communication or CO 415 3.0 45 0 0 

Open Soc Sci ς Social/Behavioral Science 3.0 45 0 0 

Open Hum ς Humanities or HU 200 (or alternative course HU 
220) 

3.0 45 0 0 

LI 310 Contemporary Literature 3.0 45 0 0 

Open Math 3.0 45 0 0 

PH 330 Decision Making 3.0 45 0 0 

Open Ethics ς Ethics or PH 410 3.0 45 0 0 

Open Stats ς Stats or QN 220 3.0 45 0 0 

CP 100 Word Processing and Presentations (or alternative 
course CP 102) 

3.0 30 30 0 

CP 101 Spreadsheets and Databases (or alternative course 
CP 102) 

3.0 30 30 0 

PD 299 Professional Development 3.0 45 0 0 

SS 100 Student Success 3.0 45 0 0 

Lower Electives ς 9 Credits ς 135 Contact hours     

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

Upper Level Electives ς 18 Credits ς 270 Contact hours     

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

TOTAL 120.0 1770 60 0 

*Some courses may be completed/required to be completed via the online delivery method. 
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Degree Bachelor of Science - Health Care Administration 
120 CREDITS - 1860 CONTACT HOURS - 130 WEEKS (ONLINE) 
The objective of this program is to provide knowledge related to health care policy and operations, as well as 
management skills that can be applied in the complex health services sector. Course work includes practical and 
traditional areas of health care such as medical terminology, medical office management, types of health care 
organizations and administrative functions, as well as more theoretical and contemporary subjects like public policy, 
human resource management, organizational behavior, and business strategy in health care. Additionally, the general 
education courses add to the overall preparatory knowledge of lifelong learning. Courses are taught by instructors who 
are practitioners in the field and can provide you with insight to help you become successful in the health care services 
sector of your choice. This combination of skills, along with a familiarity with the terminology and structure of the health 
care system, provide a strong foundation for a health care administration career. Graduates of this program will be 
prepared to enter the professional environment of health care in an entry-level supervisory/management position. 
 
Student Learning Outcomes: 
Upon completion of the program graduates will: 

¶ Describe the organization, structure, and modes of deliver of US and global healthcare systems. 

¶ Use critical thinking to propose systems to improve healthcare delivery. 

¶ Maintain accurate financial records, prepare budgets, analyze variance and assess opportunities and risks of a 
healthcare system. 

¶ Work with internal and external agencies to perform institutional self-evaluations and continuous improvement 
practices 

¶ Identify, use and evaluate different forms of medical record management. 

¶ Demonstrate adherence to codes of ethics, privacy rules, laws and regulations associated with the health care 
industry. 

¶ Effectively use written and oral methods of communication. 

¶ Create and evaluate comprehensive, data-driven action plants based on measurable outcomes. 
 
Online Program Requirements- 
 

Program Concentration ς 54 Credits ς 840 Contact hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

HA 100 Medical Terminology 3.0 45 0 0 

HA 110 Electronic Medical Records 3.0 30 30 0 

HA 200 Anatomy and Physiology 3.0 45 0 0 

HA 204 Health Care Organizations 3.0 45 0 0 

MG 320 Economics 3.0 45 0 0 

AC 101 Accounting 3.0 45 0 0 

HA 207 Health Care Finance 3.0 45 0 0 

HA 210 Medical Law and Ethics 3.0 45 0 0 

BU 279 Marketing  3.0 45 0 0 

MG 302 Management Communications  3.0 45 0 0 

HA 240 Medical Office Administration 3.0 30 30 0 

MG 308 Legal Environments of Business 3.0 45 0 0 

HA 303 Public Policy in Health Care 3.0 45 0 0 

HA 400 Health Care Planning and Implementation 3.0 45 0 0 

MG 304 Organizational Behavior 3.0 45 0 0 

HA 403 Advanced Financial Management 3.0 45 0 0 

HA 411 Health Care Systems Analysis & Design 3.0 45 0 0 

HA 499 Health Care Administration Capstone 3.0 45 0 0 

General Education - 36 Credits - 540 Contact hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Science - Science/Bio/A&P 3.0 45 0 0 

Open English  3.0 45 0 0 

Open Comm ς Communication or CO 415 3.0 45 0 0 

Open Soc Sci ς Social/Behavioral Science 3.0 45 0 0 

Open Hum ς Humanities or HU 200 (or alternative course 
HU 220) 

3.0 45 0 0 

LI 310 Contemporary Literature 3.0 45 0 0 

Open Math 3.0 45 0 0 
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PH 330 Decision Making 3.0 45 0 0 

Open Ethics ς Ethics or PH 410 3.0 45 0 0 

Open Social/Behavioral Science (Psych) 3.0 45 0 0 

Open Stats ς Stats or QN 220 3.0 45 0 0 

Open Social/Behavioral Science (Sociology) 3.0 45 0 0 

Additional Course Requirements - 12 Credits - 210 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CP 100 Word Processing and Presentations (or alternative 
course CP 102) 

3.0 30 30 0 

CP 101 Spreadsheets and Databases (or alternative course 
CP 102) 

3.0 30 30 0 

PD 299 Professional Development 3.0 45 0 0 

SS 100 Student Success 3.0 45 0 0 

TOTAL 120.0 1710 120 0 

*Elective Options (three course 100/200 level/six course 300/400 level) 

Course Number/Name ς 18 Credits ς 270 Contact Hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

Open Elective 3.0 45 0 0 

 
Program Concentrations available: 

¶ Health Care Admin 
o Organizational Leadership  

Á MG432 ς Labor and Management Relations  
Á MG370 ς Strategic Planning 
Á MG460 ς Leadership  
Á MG490 ς Current Management Issues  
Á MG300- Management Concepts  
Á MG410 ς Social Responsibility and Management  

 
o Human Resources  

Á BU210 ς Human Resources Management  
Á MG310 ς Human Resources and Diversity 
Á MG410 ς Social Responsibility and Management  
Á PH210 ς Critical Thinking and Problem Solving  
Á MG432 ς Labor and Management Relations  
Á MG490 ς Current Management Issues  
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PROGRAM PRIOR TO DECEMBER 30, 2019: 
Degree Bachelor of Science ς Health Information Management 
120 CREDITS - 900 CONTACT HOURS - 100 WEEKS  
The Bachelor of Science in Health Information Management provides the student with the skills to use in a variety of 
health care setting, with the widespread of computerization of health records. With the foundation of Health 
Information Technology, this program will focus on the management aspects of Health Information at the administrative 
level. Students will learn the ethical and administrative records-keeping requirements of healthcare delivery to include 
developing health policy and identify current and future information needs.  

Students Learning Outcomes: 

Upon Completion of the program graduates will: 

¶ Understand Healthcare Organization Design and Behavior 

¶ Have a foundation of Business law 

¶ Know Legal and Ethical issues in Health Care Information Management 

¶ Know Healthcare Statistics and analysis  

¶ Understand Healthcare Interoperations 

¶ Work effectively as a member of a healthcare team 

¶ Use effective oral and written communication methods 

Residential and Blended Program Requirements: 

Program Concentration ς 87 Credits ς 405 Contact Hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

*AS Health Information Technology Block Transfer 60.0    

HIM 300 Health Care Informatics 3.0 45 0 0 

HIM 301 Health Care Interoperation 3.0 45 0 0 

HIM 302 Health Care Functions and Applications 3.0 45 0 0 

HIM 303 Legal and Ethical Issues in Health Information 
Management 

3.0 45 0 0 

HIM 400 Health Care Statistics and Analysis 3.0 45 0 0 

HIM 401 Health Care Organization Design and Behavior 3.0 45 0 0 

HA 301 Legal Aspects/Legislation in Health Care 3.0 45 0 0 

HA 411 Health Care Systems Analysis and Design 3.0 45 0 0 

HA 413 Current Issues in Health Information Management 3.0 45 0 0 

General Education ς 24 Credits ς 360 Contact Hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Comm ς Communication or CO 415 3.0 45 0 0 

Open Science ς Science/Bio/A&P 3.0  45 0 0 

Open Hum ς Humanities or HU 200 (or alternative course HU 
220) 

3.0 45 0 0 

Open Ethics ς Ethics or PH 140 3.0 45 0 0 

Open Social ς Social/Behavioral Science (Psych) 3.0 45 0 0 

Open Stats ς Stats or QN 220 3.0 45 0 0 

Open English 3.0 45 0 0 

Open Math 3.0 45 0 0 

Additional Course Requirements ς 9 Credits ς 135 Contact 
Hours 

Credit 
Hours  

Lecture 
Hours 

Lab 
Hours 

Practicum 

Open Elective 3.0 45 0 0 

Open Elective 3.0  45 0 0 

Open Elective 3.0 45 0 0 

Totals 120 900 0 0 

*Some courses may be completed/required to be completed via the online delivery method. 

* Up to 60 semester hours may be transferred into the program from Health Information Technology associate degree 
program. Official transcripts documenting the conferral of Health Information Technology associate degree program 
must be provided. Students holding Health Information Technology associate degrees with less than 60 semester credit 
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hours will be required to select from identified electives to meet the requirement for completion of 120 semester credit 
hours for graduation. 

  


















































































































































































































