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CAMPUS LOCATIONS

Phoenix CampusMain
2445 W Dunlap Ave., Suite 100
(N. 28" Ave. & W. Dunlap Ave.)
Phoenix, AZ 85021
602-242-6265
Toll Free; 888-337-9003

Tempe CampusNon-main
11401150 S. Priest Dr.
(S. Priest Dr. & W University Dr.)
Tempe, AZ 85281
4805458755
Toll Free; 888-337-9003

Tucson CampudNon-main
5441 E. 27 St., Suite 125
(E. 229 St. & S. Craycroft Rd.)
Tucson, AZ 85711
520-7489799
Toll Freeg 888-337-9003

Albuguergue CampusNon-main
4201 Central Ave. N.W., Suite J
(Central Ave. NW & W. Atrisco Dr. NW)
Albuquerque, NM 87015
505-880-2877
Toll Free; 888-337-9003

Albugquerquec Separate Educational Cente
10131 Coors Blvd NW Suitel
(Coors Blvd. NW and 7 Bar Loop Road NW
Albuquerque, NM 87114
505-880-2877

Toll Free; 888-337-9003
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Every Brookline College campus meets Americans with Disabilities Act (ADA) standards.

The most current copy of the Brookline College laas available online at www.brooklinecollege.edu
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The policies included in this catalog and most recently dated supplement supersede any handbook or policy statements,
whether written or oral. The most recent versions of all policies are availabée hewever, the catalog is not complete
without the most recently dated supplement. Any subsequent revisions will substitute and replace prior policy or procedure
statements and become a part of this catalog. Brookline College reserves the right to theupgdicies herein as needed in

the course of business. The College will provide as much notice as possible of any changes in these policies.



CAMPUS PHYSICAL RESOURCES

ALBUQUERQUE CAMPUS PHYSICAL RESOURCES

The Albuquerque campus is located in thteisco Shopping Centat 4201 Central Ave NM, SuiteAlbuquerque

New Mexico 87105The building is located 2.3 miles south-ofh 6 ¢ KS / A dMeRRout¥) lar@l 3.5lmilesl &
westof tHp 0 ¢ KS / A (-Bddth Rovitk) 2TRekd istadpielpéiiand ample handicap designated parking.
The closest bus stop is located on the corner of the Shopping Center making it convenient for those students who
take public transportation. Entry to the main lobby of the campus is made throughmeeled doorsdcing east

toward Atrisco Avenue. TH80,054square feet Albuquerque Campus is designed to meet the educational and
professional needs of students, faculty and staff includes:

Handson laboratories include resources intended to maximize student subjattemexpertise, critical thinking

and problemsolving skills. A major emphasis is placed on interactive and perfornieasesl instruction.

Resources and equipment are chosen to facilitate these strategies (e.g., Internet access to accommodate research,
computerized simulations to allow alignment of practice experiences with learned content, professional quality
medical laboratory and examination tables to best replicate an actual medical office for students, and an array of
program specific equipment andipt materials) to assure that each student is provided a breadth and depth of
experience in each program of study.

The Albuquerque SeparakeducationalCenter is located in the West Cottonwood plaza at 10131 Coors Blvd NW,

Suite 101, Albuquerque, NM 87H1. The building is positioned between Coors Bypass Blvd and Coors Blvd NW, less

than 2 miles North of Paseo Del Norte Blvd NE, and 3 miles Westpf1 6 ¢ KS / A (i-Bddth Rovte)2rBeNJ b 2 NIi K
main lobby is accessible through a set of wedirked doubledoors that face 7 Bar Loop Road NW. There is open

parking and designated handicap parking. The closest bus stop is located less than 300 feet from the front of the
campus, and two other bus stops are within walking distance for students who utilize wahiportation.

Cottonwood Mall, a fully enclosed mall is across the street from the campus and the surrounding area offers are a

variety of dining optionsThe 6,000 square foot campus is designed to meet the education and professional needs

of students ad faculty, as the location serves as additional learning space for the nursing prddgramrampus

provides additional classrooms, éb@&d handson skills laboratory, and a Z8ation computer lab.

PHOENIX CAMPUS PHYSICAL RESOURCES

The Phoenix campus @chted in an office complex on the corner of 2445 W. Dunlap Avenue, Suite 100, Phoenix,

Arizona 85021. The building is .25 miles eastoffl 6 G KS +F ff S8Qa YI22NJ y2NIK (G2 a2z
oflMn 6GKS I ffSeQa Yd). remlsshpie jarkingandat@dihantligap d&dignaied parking.

The closest bus stop is located on the same corner as the school making it convenient for those students who take

public transportation. Entry to the main lobby of the campus is made tHraugitmarked doors facing north

toward Dunlap Avenue. The 48,402 square feet Phoenix Campus is designed to meet the educational and

professional needs of students, faculty and staff includes.

Handson laboratories include resources intended to maxinsizelent subject matter expertise, critical thinking

and problemsolving skills. A major emphasis is placed on interactive and perfornieasesl instruction.

Resources and equipment are chosen to facilitate these strategies (e.g., Internet access to adatawesearch,
computerized simulations to allow alignment of practice experiences with learned content, professional quality
medical laboratory and examination tables to best replicate an actual medical office for students, and an array of
program specifi equipment and print materials) to assure that each student is provided a breadth and depth of
experience in each program of study.

TEMPE CAMPUS PHYSICAL RESOURCES

The Tempe campus is located in a beautifully landscaped office complex at 13@@&outh Priest Drive, Tempe,
Arizona 85281. The building is conveniently located 1.5 miles from Loop 202, 4.7 miles from Loop 101, 2.0 miles
from Route 60, and 1 mile fromthrstate 10; with close proximity to major thoroughfares, the Tempe campus is a
prime locale for students commuting from Tempe, Mesa, Scottsdale, Chandler, Maricopa, and surrounding areas.
The campus provides ample parking, handicap designated parkingaagdiccess to public transportation for
students, faculty and staff. Entry to the main lobby of the campus is made througimarded doors facingrest



The 31,389 square feet Tempe Campus is designed to meet the educational and professional neddatsf s
faculty and staff includes.

Handson laboratories include resources intended to maximize student subject matter expertise, critical thinking

and problemsolving skills. A major emphasis is placed on interactive and perfornieasesl instruction.

Resources and equipment are chosen to facilitate these strategies (e.g., Internet access to accommodate research,
computerized simulations to allow alignment of practice experiences with learned content, professional quality
medical laboratory and examiriah tables to best replicate an actual medical office for students, and an array of
program specific equipment and print materials) to assure that each student is provided a breadth and depth of
experience in each program of study.

TUCSON CAMPUS PHYSREAIOURCES

The Tucson campus is located in an office complex on the corner of 22nd Street and Craycroft at 5441 E. 22nd
Street, Suite 125, Tucson, Arizona 85711. There is ample parking and ample handicap designated parking. The
closest bus stop is locatedhthe same corner as the school making it convenient for those students who take
public transportation. Entry to the main lobby of the campus is made throughmaked doors facing south of

22nd Street. The6)480 square feefTucsonCampus is designed tneet the educational and professional needs

of students, faculty and staff.

Handson laboratories include resources intended to maximize student subject matter expertise, critical thinking

and problemsolving skills. A major emphasis is placed on ittéra and performancdased instruction.

Resources and equipment are chosen to facilitate these strategies (e.g., Internet access to accommodate research,
computerized simulations to allow alignment of practice experiences with learned content, profdspiatity

medical laboratory and examination tables to best replicate an actual medical office for students, and an array of
program specific equipment and print materials) to assure that each student is provided a breadth and depth of
experience in eachrpgram of study.



Message from the&Campus Directors

Welcome to Brookline College! Congratulations on your decision to continue your education. We understand that
the decision to attend college is a big one, and we applaud you for taking this important step.

At Brookline College, we strive to provide yoithva highquality educational experience. Whether you will be

attending one of our ground campuses or online, you have chosen a college that is dedicated to your success. Our
faculty and staff are committed to doing everything they can to provide yolu thi2 opportunity to learn the

knowledge and skills required for entlgvel employment. Our team will support you every step of the way in your
journey.

You should be proud of your decision to accept the challenge of earning postsecondary educetberatials. If
you have any questions or need assistance, please do not hesitate to let us know.

We truly believe that your success starts here.
Once again, welcome!
Sincerely,

The Campus Directors of Brookline College
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MISSION, OBJECTIVES AND HISTORY

Mission

Brookline College is an independent, accredited institutledicated to meeting the educational needs of a developing
multicultural society. The institution is committed to preparing students academically and professionally to meet the
constantlychanging employment requirements of business, industry, pglelicice organizations, and medical support
agenciedunctioning in a highly advanced and expanding technological community.

Objectives

1. To provide comprehensive, concentrated, qualitative educational programs, which will guide the student
through thedevebpment of the competencies needed to meet the employment requirements iiglayn
technological environment.

2. To provide services that will support a diverse student body in their pursuit of postsecondary education on a
variety of levels and eliminate thealriers to the completion of their educational objectives.

3. To provide innovative approaches and methodologies in atrexiitional educational environment
emphasizing a multiplicity of skills.

4. To recognize and integrate lifelong learning and academic éxfey 0Sa | a (KSe& gg2dzZ R | LILX &
programof study.

5. To provide students with access to faculty members whose academic qualifications and practical experience

will provide the valuable leadership necessary to prepare students for successfubtidagnto the

workplace

To provide learners with the academic, cognitive, and professional skills necessary for career advancement.

7. To provide all students with a hands working knowledge of information technology procedures and
applications.

o

History

Brookline College was originally incorporated and licensed in Arizona on October 18, 1979 as Arizona Institute of
Businesand Technology (AIBT), a nprofit business and technical school. The institution was accredited in 1982 by the
Associatiorof Independent Colleges and Schools (now the Accrediting Council for Independent Colleges and Schools,
ACICS). In 1998CICS awarded AIBT Junior College status and granted approval for the institution to offer the Associate
degrees at altampus locations.

In 2001, AIBT was awarded Senior College status by ACICS and received approval to offer Bachelor of Arts degrees via
online delivery. In 2002, Arizona Institute of Business and Technology became International Institute of Americas (11A)
and opened a campus in New Mexico.

In July 2007, the Hamilton White Group IIA, LLC (now Brookline College, LLC) purchased the assets of lIA, and changed
the school's name to IIA College in March 2008. In June 2009, the institution was renamed Brodige Co

In June 2010, Brookline College received approval to offer baccalaureate degrees via residential and online delivery. In
June 2011, Brookline College received approval to offera (i d@dtdesivia residential and online delivery.

In February 201,8Brookline College received a grant of accreditation fromAberediting Bureau of Health Education
Schools (ABHES) to award certificates, diplomssciatR SANBE Saz o OKSt 2NNR&a RSINBSaz | yR

In August 2020, Brookline College was pasgd by TV&lorence, LLC. Td®rence, LLC. Is an indirect subsidiary of
the Vistria Group. Brookline was then merged under the Unitek Learning Umbrella.

Institutional Control

Brookline College is owned by T¥®rence, LLOhe governance ancbntrol of the institution are invested in the

Board of Directors, which consists of leading educators and experienced public servants. The Board of Directors is
the ultimate policy making body of the institution.




BOARD OF DIRECT@RI® EXECUTIVE ADMINRATION

Board of Directors
Janis Paulsoq Director
Steven Hodownesg Director
Thomas Mcnamarg Director
Adnan Nisat Director
Marcelus DeCoulode Director
Tracey Kruse Director

Scott Serota Director

Mona Sutphen Director

ExecutiveAdministration

Chief Executive OfficerJanis Paulson

Provost andChief Academic OfficerDr. Abdel Yosef
General Counse]Jennifer (Jen) DeMay

Chief Operations OfficeyDr. Navneet Bhasin

Chief Information Office¢ Kamran Mokhtari

Chief Marketing Officeg David Higley

Chief Financial OfficerAli Bhola

Senior VP of CompliangeDon Corvin

Senior VP of Human ResourgeSara Cramlet

Campusadministration,staff and faculty listings &rall included in the Catalog Supplement.



ACCREDITATIGND LICENSING

Brookline College isstitutionallyaccredited by the Accrediting Bureau of Health Education Schools (ABHES) to award
certificates, diplomasassociattRSINB S&a > ol OKSt 2 NDa RABHESSIacatedlaty R YI a i SNR&
7777 Leesburg Pike, Suite 314North
Falls Church, Virginia 22043
Telgphone 703917-9503
Facsimile 70917-4109

Website:www.abhes.org

The Brookline College Phoenix, Tempe, and Tucson campuses are licensed in Arizona by the Arizona State Board for
Private Postsecondary Education. ThedBline College Albuquerque campus is licensed in New Mexico by the New
Mexico Higher Education Department.

The Associate of Scieng®hysical Therapist Assist Degree at Brookline Collegehoenix Campus accredited by the
Commission o\ccreditation in Physal Therapy Education (CAPTE).

1111 North Fairfax Street

Alexandria, Virginia 22314

Telephone: 70306-3245

Email: accreditation@apta.org

Website:http:// www.capteonline.org

Brookline College Tempe Campus hgsogrammatic accreditation for its Surgical Technology program by the
Accrediting Bureau of Health Education Schools (ABHES).

7777 Leesburg Pike, Suite 314North

Falls Church, Virginia 22043

Telephone 70317-9503

Facsimile 70917-4109

Website:www.abhes.org

Brookline College Phoenix Campus Medical Laboratory Technician and Medical Laboratory Science programs have been
granted accreditation by the National Accrediting Agency for Clinical Laboratory Sciences (NAACLS):

5600 N. River Road, Suite 720

Rosemont, IL 60018

Telephone: 77314-8880

Website: www.naacls.org

Brookline College Albuquerque Baccalaureate nursing prograamsapprovedby the New Mexico Board of Nursing:
6301 Indian School Rd NE #710
Albuquerque, NM 87110
Telephone: 505.841.8340
Website:https://nmbon.sks.com/

TheBaccalaureate antfll & G SN & R S pedPdins dt BrooklideNTdllegé Are accredited by the Commission on
Collegiate Nursing Edation

655 K StreetNW, Suite/50,

Washington, DC 2@

Telephone (202) 8876791

TheBaccalaureate degree in Nursipgpgrams at Brookline Collegee approveddy the Arizona Board of Nursing:
1740 West Adams Street Suite 2000
Phoenix, AZ 8%¥
Telephone602-771-7800
Website:https://www.azbn.gov/

Brookline College has been approved by Arizona to participate in the NBGowacil for State Authorization Reciprocity
Agreements. NGSARA is a voluntary, regional approach to state oversight of postsecondary distance education.
For more information, visithttp://nc -sara.org/

RS
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In order to obtain or review documents describing accreditation, approval, or licensing of Brookline College or any of its
programs, you can make a request from the Campus Director at any one of our campus locations or you can make a
request by email to th Chief Compliance Officer aitofessionalethics@brooklinecollege.edDnce the request is

received, a response will be generated as quickly as possible, but within 5 busines§ttay®quest.

NM RN licensure application can be madét#ps://nmbon.sks.com/initialexam.aspx

Requirements include:

f
1

= =4

Criminal History Background Check ($44)

Fingerprint Car@ompletion2 sets submitted no sooner than 2 weeks prior to application submission
(additional fingerprinting fees may apply)

Submit licensure application ($150) to the New Mexico Board of Nursing (NM BON) via online application
Have the graduating BON ajpwed program submit an official transcript directly to the NM BON

Submit testing application to Pearson VUE ($200).//www.pearsonvue.com/nclex Hours of testing
availability are 7:30am 8:00pm Monday lirough Saturday.

AZ RN licensure application can be madbtads://azbn.boardsofnursing.org/azbn

Requirements include:

1
f
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Proof of US Citizenship with government issued identification with picture

Fingerprint card submission FEB8 version (fingerprint card submitted within the past 2 years to the AZBN
does not require a rsubmission). Cost for processing is $50.

Submit licensure application ($300) to the Arizona Board of Nursing (AZBN) via onlinatappthrough the
portal (a $3 processing fee is added)

Have the graduating BON approved program submit an official transcript directly to the AZBN

Submit testing application to Pearson VUE ($200).//ww w.pearsonvue.com/nclexHours of testing
availability are 7:30am 8:00pm Monday through Saturday.



mailto:professionalethics@brooklinecollege.edu
https://nmbon.sks.com/initial-exam.aspx
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HOLIDAY CALENDAR

Holidays and Scheduled Academic Interruption

Expected graduation dates may be influenced by sealsimilar scheduled academic interruptions, which may include

a leave of absence, a repeated course(s), intentional breaks between consecutive terms/semesters, or a change of
LINEINF YO . NR21fAYyS /2ttS3aS & LA OlsDaypMadiroLatleNGIng Bay, M&roriaF 2 f £ 2 6 A
Day, Independence Day, Labor Deys (i S NI fiasksglihg@ay and the day after, Christmas @adChristmas

Day. During weeks that contain holidays, maipehours will be scheduled to be completed before theriéssemester or

module ends.

Hdliday Calendar: 2021
Holidays observed:

Holiday Day of Week Date

bSs , SINBQ 5 & | Friday 1/1/2021
Martin Luther King Jr. Day Monday 1/18/2021
Memorial Day Monday 5/31/2021
Independence Day Monday 7/5/2021
Labor Day Monday 9/6/2021
+SGSNI yQa 51 @& Thursday 11/11/2021
Thanksgiving Day Thursday 11/25/2021
Day After Thanksgiving Day Friday 11/26/2021
Christmas Eve Friday 12/24/2021
Christmas Day Monday 12/27/2021
bSs , SENBQ 98S | Friday 12/31/2021

Breaks:

Non-Nursing classes are not in session during the summer break from"J@9& and July 1", 2121and the
winter break from December 2through December 25 2020. The Campus LRC and other resources will be
available during this time.

SemesteiBased program breaks occur between each semester: Agtl2D21through April 28' 2021, August 16
2021 through August 202021, and December3" 2021 through Decembez4™ 2021.

During weeks that contain holidays, malge hours wilbe scheduled to be completed before the term or module ends.



COLLEGE OPERATIONS

Weekly Schedule

Brookline College generally offers day, afternoon and evening educational services Monday through Saturday.
Under certain circumstances, clinicals axternships may be offered on Sunday, as well. Online classes are
offered Monday through Sunday.

Instructional Delivery Modes
Residential
Residential courses meet on campus in a traditional classroom and/or laboratory setting.

Online
Onlinecourses are offered through an online learning management system. Students have access to their online
courses 2ours a day7 days a week (see Online Education for program offerings).

Hybrid or Blended

In hybrid or blended programs students megth faculty faceto-face onsite each week while enrolled in campus

based courses. Other courses required in the program, such as general education courses, are delivered online and
supported by both the online instructor and campased tutors as needed.

Classroom Size

Brookline College strives to maintain small class sizes to foster a better learning environment for st@desgs.
sizes, though small, still allow for a collegiate collaboration among students and faculty within the classhmom.
clas sizes meet both state and accreditation standards.

Policy Disclaimer Statement

Listed within the Brookline College catalog are general institutional policies and procedures that apply to all
programs. Certain programs may require policies thabeyond those of the college and are more stringent than
the policies contained in the College Catalog. Those policies will be described in detail in pspgcé#in
documents and made available to prospective and current students.




FEDERAL POLICIES

Title IX Saxal Harassmenind Misconduct Policy and Procedures

The College will respond promptly upon actual knowledge of sexual harassment against a person in the United States
in an education program or activity in a manner that is not deliberateliffereént.

Sexual harassment is defined as conduct on the basis of sex that satisfies one or more of the following:

T ! /2ttS5S3S SYLX28SS O2yRAGAZ2YAY3I (GKS LINRPGAAAZY 2F |y
participation in unwelcomeexual conduct (otherwise known agjaid pro qug;

1 Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
2FFSyargdsS GKFG AdG STFFTSOUA@Ste RSyASa | dabiyhz2y Sl dzl f

T a{SEdz2ltf | &&ldzAf §2¢ GRIGAYy3a @Azt Sy0Szé aR2YSalGAO OA2t
Women Act (VAWA).

BrooklineCollege considers harassment a serious offense, and any violation gbdhéy which is determined
through the investigation process witbnstitute causefor disciplinaryaction. Investigations are conducted by
individuals who receive training on the issues related to sexual harassment, domestic violence, dating violence, sexual
assault and stalkingSpedfic disciplinaryactionwill be based on lhe severity of the incident and/or the degree to

which repeated incidents have occurred. Sdigciplinary actiongor employeesmay include, but are not limited

to, verbal warnings, letters of reprimand, suspension with or without pay, and termination. Such disciplinary
actions for students may rangeom counseling to suspension andfxpulsion.

BrooklineCollege is committed to preventing acts of sexual harassment and encourages any studemloyee

to report such acts immediately. Any person can report sexual harassment or discrimination (whether or not the
person reporting is the alleged victim) in person, by mail, telephone or by email, using the contact information for
the Title IX Gordinator. A report can be made at any time, including during-lbgsiness hours. However,
responses to reports made outside of business hours, including during weekends and holidays, may be delayed.
Along with taking these allegations very serioutfig,College haalsoestablishedroceduresvhichprovideaperson
accusedf harassmenthe opportunity to respond toallegations.

Upon receiving a formal or informal complaint of sexual harassment, the College will treat complainants and
respondents equitably by offering supportive measures to a complainant, and by following the grievance process
detailed on the subsequent pages of this Annual Security Report before the imposing any disciplinary sanctions or

other actions which are not spprtive measures against a respondent. The Title IX Coordinator will promptly

O2y Gl OlG GKS O2YLX FAYlyld G2 RA&AOdzaa GKS | @FAfloAftAGE 27
respect to supportive measures, inform the complainant of diailability of supportive measures with or without

the filing of a formal complaint, and explain to the complainant the process for filing a formal complaint.

If the College determines that there is an immediate threat to the physical health or safaty students or other
individual arising from the allegation(s) of sexual harassment, the College may remove the respondent from the
educational program or activity. If this occurs, the respondent will be provided notice and an opportunity to
challenge he decision immediately upon removal. In the event the respondent is asthulent employee, the
College may place the employee on administrative leave during the investigative process.

In accordance with the provisions of Title IX of the Education Aments of 1972and the Clery Act as it was
amended in the Violence Against Women Reauthorization Act of 201&pllege strongly prohibits acts of dating
violence, domestic violence, stalkiragydsexual assaulindis committed to fostering an environméeonf awareness
andprevention. To that end, th€ollege will investigate and/or execute disciplinary actions for all offenses of dating
violence, domestic violence, stalkingd sexual assault, regardless of location, when the institution is made aware
of such an occurrence.

If you become the victim of a sexual assault or domestic violence, you should consider calling ttendskedking
medical attention immediately. Additionally, if you fear for your safety or others around you, filing a protective
2NRSNJ YIe 6S | 322R ARSI O® 2SS | faz2 SyO02dzNI» 3S GAO0GAYA |
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provide you wih supportand resources, including assistance with notifying local law enforcement authorities, if

so desired.
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Don Corvin, 1401 Dove Street, Suii® 2Newport Beach, CA 92660

(949) 5964882
dcorvin@unitek.com

Theollege has assigned Title IX Responsible Employees at each campus to coordinate with the Title IX Coordinator &

assist victims with the reporting of these offenses. The Responsible Employees at each carapuslianes:

Name Campus Telephone Email Address

Glen Tharp Phoenix (602 644-7009 | gtharp@brooklineollege.edu
Mary Tilley Phoenix (602 644-7077 | mtilley@brooklinecollege.edu

Dr. Lenora Spiceflzy | Phoenix (602 644-7092 | Ispicei@brooklinecollege.edu
Patricia Burrill Phoenix (602) 5891313 | pburrill@brooklinecollege.edu
Dr. Amer Qatanani Phoenix (480) 666-4576 | agatanani@lrooklinecollege.edu
Jamie Carson Tempe (602) 644-7061 | jcarsor@lrooklinecollege.edu
Raymond James Tempe (602) 589-1357 | riames@lrooklinecollege.edu
Alison Wilson Tempe (480) 507-4141 | alwilson@brooklinecollege.edu
Todd Matthews Tucson (520) 5845230 | tmatthews@brooklinecollege.edu
Joyce Quitugua Tucson (520 5845219 | jquitugua@brooklinecollege.edu
Cory Liguore Tucson (5205845272 | cliguore@brooklinecollege.edu
Scott Turncliff Albuquerque (505 833-2261 | sturncliff@brooklinecollege.edu
Michelle Foster Albuquerque (505) 836-9930 | mfoster@krooklinecollege.edu
Tina Threadgill Albuquerque (505) 836-9739 | tthreadqill@brooklinecollege.edu
Shevonne Scott Albuquerque (505) 260-6142 | sscott@brooklinecollege.edu
Hany Nasrallah Albuquerque (505) 3551305 | hnasrallal@brooklinecollege.edu

Nondiscrimination and ADA Policy

To the extent provided by applicable law, including Title IX, no person shall be excluded from participatoneid,

the benefits of, or be subject to discrimination under any education program or activity sponsomdcbpducted

by the College orthe basisof race, color, national origin, ancestry, religionsex (including pregnancy, childbirth

and related medical conditions)disability (physical or mental), age (40 and oldaifjzenship status, genetic
information, military or veteran status, marital status, sexual orientation, gender identity and gender expression,
AIDS/HIV, medical conditionolgtical activities or affiliations, or status as a victim of domestic violence, assault or
aGdzRSy (i Q
the College does not treat a transgenderdsat differently from the way it treats other students of the same gender
identity. The requirement not to discriminate in the education program or activity extends to admission and
employment, and any inquiries regarding the application of Title IX n&ay INB ¥ S NNB R
Coordinator, to the Assistant Secretary for Postsecondary Education, or both.

AGFE1AYy IO

Disabled Students
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Disabledstudentsshouldmakearrangementgo meetwith the ProgramDirectorand/or our onsite ADA Coordinator
prior to the start of class to review facilities and required accommodatidReasonable assistance is provided

0§ KNRdzaAK |
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for students. Supportservicesare provided on an individual need$asisand shouldbe discussedvith the ADA
coordinator.Note: All nursingstudentsmustbe cleared by their healthcare provider to participate fully in the clinical

setting.

Rehabilitation Act & Americans witiDisabilities Act (ADA)
In accordance with Section 504 of the Rehabilitation Act and the Americans with Disahilit{adA), the
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consideration for accommodations and/or auxiliary addrvices if the student has a documented disability
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and the ADA Coordinator has consulted with thedent and determined that the functional limitations thie
disability require such accommodation, auxiliary aids angéovices.

The college is committed to providing reasonable accommodations including aladtligignd/or services to
qualified indivduals with a disability, unless providing sacksommodations would result in undue burden or
would fundamentally alter the nature of the program, bendditservice provided by the College. To request
auxiliary aid or service, please contact the ADAr@inator(s) for your campus.

Phoenix Campus

Dr.Leonora SpiceElzy(Primary for all nomursing
Patricia BurrillRrimary for all orsing)

Zach Heisserer (Alternate)

2445 W. Dunlap Ave., Ste 100

Phoenix, AZ 85021

Tempe Campus

Jessica Bieterman (Primary)
Alison Wilson (Alternate)
11401150 S. Priest Dr.
Tempe, AZ 85281
602-644-7061

602242.6265

Tucson Campus Albuguerque Campus

Hany Nasrallah (Primary)
Shevonne Scott (Alternate)
Suzanne Chavez (Alternate)
4201 Central Ave. N.W., Ste. J
Albuquerque, NM 87105
5058802877

Nicole Bousquet (Primary)
Todd MatthewdqAlternate)
5441 E 2% St., Ste. 125
Tucson, AZ 85711
5207489799

Online Campus

Jennifer Greenwood (Primary)
Shakira Williams (Alternate)
2445 W. Dunlap Ave., Ste 100
Phoenix AZ 85021
602242.6265

Family Educational Rights and Privacy Act of 1974 (FERPA)

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that
protects the privacy of student education records. Tée applies to all schools that receive funds under an

FLILX AOF6tS LINRPANIXY 2F GKS | ®{ ® 5SLI NIYSYyd 2F 9RdzOF GA2Y
St A3IAGES a0GdzRSyGQa NRIAKG G2 | 00Saa Ay TR NwFGA 2lya ORK/SI | /AR
responsibility to protect the confidentiality of student information. These rights transfer to the student when he or

she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights have

transF SNNBR N8B aStA3IA06fS aGdzRSyi(aodé

{GdzRSyGa Ydzald adzoYAlG F gNARGGSY NBldzSadg G2 GKS wS3IAadN
Diploma and Transcript Request forms are available on the Brodkdilegewvebsite, under Student Resources.

Student Health Information

Students in certain programs require immunizations because they practice invasive procedures such as
venipuncture and injections (see program requirements for immunization specifications). Students will be taught
workplace safety mctices to limit their risk of injury or illness as part of their curriculum and are required to take
standard.

Accidental Needle Sticks

According to the CDElealthcare is the fastegfrowing sector of the U.S. economy, employing over 18 million
workers. Women represent nearly 80% of the healthcare work force. Healthcare workers face a wide range of
hazards on the job, including sharps injuries, harmful expssto chemicals and hazardous drugs, back injuries,

latex allergy, violence, and stress. Although it is possible to prevent or reduce healthcare worker exposure to these

9



hazards, healthcare workers continue to experience injuries and illnesses in thelaoarkfases of nonfatal
occupational injury and illness with healthcare workers are among the highest of any industry sector.

If you experience an accidental needle or sharps injury, either on campus or at a clinical or externship site, there
are immediate steps that need to be taken. These steps include:

Wash the affected area immediately with soap and water

Flush splashes tiné nose, mouth or skin with water

Irrigate eyes with clean water, saline or sterilégates

Report the incident to your site supervisor and Program Director immediately

All incidents must be reported using the campus incident report form. All incidemss lne immediately reported
to the Chief Compliance Officer.

Emergency Action Plan

In the event ofan emergency situation which involves a student a college staff or faculty member will call 911.
Emergency situations are possible broken bones, loss afcaaus, seizure or significant bleeding, chest pain or
discomfort, and difficulty breathing. The student will be transported to the closest facility available for treatment.

If a student declinereatment, he or she can make their own arrangements to bersby their health care

provider. Under no circumstances will Brookline College associates provide treatment or diagnosis of any situation.
Nor will any student be transported to a medical facility by any Brookline College associate.

Campus Safety anc&urity

BrooklineCollege complies with the Campus Crime and Security Act of 1990 and publishes the required campus
crime and security report on October 1 of each year. Should students be witnesses to or victims of a crime, they
should immediately reporthe incident to the local law enforcement agency and to campus administration.
Emergency numbers are posted throughout the school. The security of all school members is a priority. Each year
the College publishes a report outlining security and safetyrinédion, as well as crime statistics for the

community. This report provides suggestions about crime prevention strategies as well as important policy
information on emergency procedures, reporting of crimes and support services for victims of sexuthl &ki&au

report is available at each campus. For comprehensive information, please see section titted Commitment to a Safe
and Clean Environment in the student handbook. Students with ideas, concerns or suggestions for improved safety
are encouraged to shia them, without fear of reprisal, with a faculty member or bring them to the attention of

the Campus DirectoBrooklineCollege strives to provide a safe and healthy school environment. Students who

have medical conditions that would prevent them fromgawging in course activities such as working with

radiography or certain chemicals should contact the accommodation coordinator.

Misrepresentation

Brookline College has procedures in place to ensure that it does not misrepresent the natuedotasional
programs including but not limited to false, erroneous, or misleading statements concerning the particular type,
specific source, nature and extent of its institutional, programmatic, or specialized accreditation.

NRE21tAYS [/ 2fénSufe$hata willivdmis®meseviBvhether a student may transfer credits earned
at the institution to any other institution or the conditions under which it will accept transfer credits earned at
another institution.

NRE21fAYS [/ 2ffS@SadwillddtniSrépRdeNtt/iethé guccessful completion of a course of
instruction qualifies a student for acceptance to a labor union or similar organization or to receive, to apply to take
or to take the examination required to receive, a lo&thte, or Federal license, or a nongovernmental certification
required as a precondition for employment, or to perform certain functions in the States in which the educational
program is offered, or to meet additional conditions that the institution knawseasonably should know are
generally needed to secure employment in a recognized occupation for which the program is represented to
prepare students.

10
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the course of study or program and the circumstances that would constitute grounds for terminating the student's
enrollment.

.NR21fAYS /2ttS5S385Q04 LINPOSRdAz2NBA SyadaNB (GKIFIG AG gAtf y2i
been the subject of unsolicited testimonials or endorsements by vocational counselors, high schools, colleges,
educational organizations, employment agencies, members of a particular industry, students, former students, or

others; or governmental officiafer governmental employment.

.NR21tAYS /2ttS3SQa LINPOSRdAz2NBA SyadaNB GKIFIG AG gAtft y2i
availability, frequency, and appropriateness of its courses and programs to the employment objectives that

states its programs are designed to meet; the nature, age, and availability of its training devices or equipment and

their appropriateness to the employment objectives that it states its programs and courses are designed to meet;

or the number, availabty, and qualifications, including the training and experience, of its faculty and other

personnel.

.NB21tAYS /2tfS53S5S04a LINRPOSRdzZNBA Sy adzNBimédmplaymentior g A £ vy 2
other forms of financial assistance; thatare and availability of any tutorial or specialized instruction, guidance

and counseling, or other supplementary assistance it will provide its students before, during or after the

completion of a course; or the nature or extent of any prerequisitesidistaed for enrollment in any course.

. NR21fAYyS /2ttS5S3S50Qa LINPOSRdAzNBA SyadaNB GGKFG Al Attt y2i
study, or any other fact related to the degree, diploma, certificate of completion, or any similar dattimat the

student is to be, or is, awarded upon completion of the course of study; whether the academic, professional, or
occupational degree that the institution will confer upon completion of the course of study has been authorized by

the appropriateState educational agency. This type of misrepresentation includes, in the case of a degree that has

not been authorized by the appropriate State educational agency or that requires specialized accreditation, any

failure by an eligible institution to disde these facts in any advertising or promotional materials that reference

such degree; or any matters required to be disclosed to prospective students un8éB8& andb68.430of this

part.

.NB21tAYS /2ffS5S3S5S04a LINE OS Reahlianatuge\ofitsiNdciall didrgés inklidingbutt £y 2 {
not limited to false, erroneous, or misleading statements concerning offers of scholarships to pay all or part of a
course charge; or whether a particular charge is the customary charge at the iostitot a course.

.NR21fAYS /2ttS5S35Q4 LINRPOSRdAz2NBA SyadaNB G(GKIFIG AG gAtft y2i
refund policy if the student does not complete the program; the availability or nature of any financial assistance

offeredto students, including a student's responsibility to repay any loans, regardless of whether the student is
successful in completing the program and obtaining employment; or the student's right to reject any particular

type of financial aid or other assistee, or whether the student must apply for a particular type of financial aid,

such as financing offered by the institution.

.NR21fAYS /2ttS5S3S5Q4 LINRPOSRdAz2NBA SyadaNB GKIdG AG gAtft y2i
not limited to false, erroneous, or misleading statements concerning the institution's relationship with any

organization, employment agency, or other agency providing authorized training leading directly to employment;

the institution's plans to maintain a placemerdrsice for graduates or otherwise assist its graduates to obtain

employment; or the institution's knowledge about the current or likely future conditions, compensation, or

employment opportunities in the industry or occupation for which the students anegoprepared.

.NR21fAYS /2ttS5S3S5Q4 LINRPOSRdAz2NBA SyadaNB GKIdG AG gAtft y2i
institution or that a talent hunt or contest is being conducted, including, but not limited to, through the use of
phrasessuchasa Sy k 62YSy 6l yiSR (2 GNIAY F2NIF F FX€&€ al SELI 21y
hLILI2 NI dzy A GAS&aET I2FSNYYSyYyid 2206 YIENLI SO adlraradaada Ay NB
requirements that are generally needed to be employed i filelds for which the training is provided, such as

requirements related to commercial driving licenses or permits to carry firearms, and failing to disclose factors that

would prevent an applicant from qualifying for such requirements, such as pricinatinecords or preexisting

medical conditions.
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Directory Information

Directory Information is information on a student that the College may release to third parties without the consent
of the student. Brookline has defined directory information as tizR S y (i Q &-majl Adwr&sZimage or

likeness, program undertaking, dates of attendance, honors and awards, and credential awarded. If a student does
not want some or all of his or her directory information to be released to third parties withoutttitestQ

consent, the student must present such a request in writing to the Campus Director

Leave of Absence (LOA)
This policy applies to all enroliments in programs which lead to a diploma or degree at the college, and does not
apply toenrollments in individual courses outside of a program.

¢CKS LyaidAaddziazy | 01y2é6fSR3ISE GKFEG GKSNB | NB OANDdzvail
AYGSNNUzLIG SR RdzS (2 &aAaddzZ G AlRay émergehdy sitaakiain Bes yhakindithecdssadzR Sy i Q &
F2N) I addzRSyid G2 AYyGSNNUzLIG KA&AKKSNI NI} AyAy3ds GKS aoOK2:
Absence (LOA)Any LOA request must be approved by Academic management prior to the LOA commencement

date. Students will be advised of any effects the LOA may have on their academic progress and financiahstatus.

student who fails to return from an approved LOA will be dropped from the program.

If a student requests and is approved for an LOA to commencegdarourse or module, the student will receive a
G2¢ ANI RS F2NJ GKIdG O2dzNBES 2NJ Y2RdzZ S NB3IFNRfSaa 2F GKS

G2¢ INFRS sAft y2d 05 AyOfdRSR Ay ONBRRRA (SR NYERSE dzil K |
INI RS gAff y20 060S AyOtdzRRSR Ay (KS adGddRSyidQa OdzydzZ | GAGS
Ot Odzf  GA2Yy® / 2dzNASE T2NJ gKAOK | addzZRSyd NBOSA@GSa | 3IN
schod Qa O2dzZNAS NBGF1S ftAYAlO®

Length and Timing of LOA

Students may be granted multiple leaves of absence as long as the total number of days for all leaves combined does

not exceed 180 days within a -h2onth period. The 12month period beginsonthd A N&R G RIF & 2F | addzR
LOA. Students may request an extension of an existing LOA as long as the total LOA time does not exceed 180
calendar days within a &onth period.

Students may request an extension of an existing LOA as long as the@@tdaime does not exceed 180 calendar
days within a 1zanonth period. The LOA extension request must be submitted and approved on or before the
original scheduled LOA return date.

'y [h! gAff y20 068 3INIYyGESR RdzNRA Yfd mddulad fraggBrsy af Quding @A NB R
a0dzRSYy (1 Qa FTANRG O2dz2NARS GF 1Sy dzLl2y &0l NIAYy3I KAak KSNI LINE
student who fails to return from an approved LOA on the scheduled return date will be dropped frgrotram.

Allowed Reasons for LOA

CKS F2ftft2Ay3 aArlddad GA2ya Yire 0SS 02 y‘é}\széNBFVz F2NJ I aiddzR:
aSRAOFt NBlFazya FFFSOGAyYy3a | adGdzRSyid 2N YSYOSNI 2F (it
Military service requirements
Jury duty

Family tragedy (i.e., déain the immediate family)
Other circumstances deemed appropriate by the Program Director and Corporate Compliance

= =A =4 =8 =4

LOA Processing
A student who wishes to request a Leave of Absence must obtain an LOA Request Form from their Program
Director or from the @mpus RegistrarThe request must be made in writing using the form, must be
accompanied by any applicable supporting documentation, and must be reviewed and approved on or before
the expected LOA start date.

Student Records Retention
As required by Fedal Regulation (34 CFR 668.24) Brookline College maintains all student records for a minimum
of five years from the last award year that aid was disbursed after the student is no longer enrolled. Transcripts
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and applicable financial aid documents are nt@iimed indefinitely as noted in the Federal Regulation &R
668.24).

Health Insurance Portability and Accountability Act (HIPAA)

The Health Insurance Portability and Accountability Act of 1996 (HIPAA) Privacy Rule creates national standards to
protect individuals' medical records and other personal health information. Health plans, health care
clearinghouses, and health care providers who perform certain financial and administrative transactions
electronically must follow the Health Insurancerbility and Accountability Act of 1996 (HIPAA) Privacy Rule.

Campus Security

Weapons are not permitted on campus. Students with weapons will not be allowed to attend class or participate
in scheduled school activities. All students and employees areusaged to report any violation of the above
regulation to the Campus Director. All other criminal activity will also be reported to the Campus Director. The
institution and its campuses strive to provide a safe, secure learning environment. Howeakljri2 College

cannot be held responsible for the loss of books or personal property brought onto the campus or in the parking
lots. Please secure your possessions at all times.

DrugFree Environment

The DrugFree Schools and Communities Act Amendmeht989 (Public Law 1€226) requires Brookline College

to adopt and implement a program to prevent the illicit use of drugs and the abuse of alcohol by students and

SYLX 28SSad . NRr21ftAyS /2fttS3SQa &adl yRIlidhRise, o2distridtoy RdzOG Of

2F RNHA&a FyR It O02K2f o0& adGdzRSyda 2y .. Ne2{lftAyS /2tfS3SQ
OF YLMza® LY FRRAGAZY (2 (GKA&Z OSNIFAY LINBaONAINiiAZ2Yy YSRA
decisions are therefore prohibited. Questions on these medications can be directed to the Program Director for

further clarification. If any student is suspected of drug or alcohol use or abuse, Brookline College reserves the

right to request drug/alohol testing and/or counseling. In addition, actions up to and including termination of

enrollment may ensue.
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INSTITUTIONAL POLICIES

Satisfactory Academic Progress (SAP)

Satisfactory academic progreagplies to all students and necessary in order to maintain eligibilibr enroliment at

the institution. Satisfactory academic progress is also necessary in order to maintain eligibfiitancial aid programs
and VA education benefitsSatisfactoy Academic Progress is measured at the end of each payment period for all
programs ! A0 dzZRSy G Qa FI At dzN®il réseat inYhs Sudentibkirkdl&ceddoii finghelal/aiiiamic
warning,financial aidacademicprobation, andor dismissafrom the College or dismissal of participation in the financial
aid programs.

The following applies to all students enrolled at Brookline College:

1.

The qualitative and quantitative standards of satisfactory academic progress will be evaluatecatitbeeach
academic term (also referred to as a "payment period"). The length of an academic term can vary depending on the
academic credential to be earned and/or session attending:

Academic Credential/Session Length of Academic Term
Degree Nursingprograms PTA, MLT and M).S 16 weeks

Degree (A@ndBSnot listed abovg 15 weeks

Diploma (Surgical Technology) 15 weeks

Diploma (Dental Assistant) 20 weeks

Diploma (Sterile Processing) 20/22 weeks

Diploma Medical Assistant, Medicatdurance Billing & Coding,
Medical Office Admiistration, Patient Care Technician,
Pharmacy TechniciaRhlebotomy Technicign 20/15 weeks

Students must be progressing at a pace of completion in their educational program consistent with the maximum
timeframe permitted for his or her program of study. The maximum time frame is a period of time that is no longer
than 1.5 times the published lgth of theeducationalprogramas measured in credit hourgor example, a

program requiring 120 credit hours for graduation would allow the student a maximum of 180 credit hour attempts
(120 x 1.5 = 180) to complete the program of study.

Students must stcessfully complete a cumulative minimum of 67% of attempted credits and earn at least a
cumulative grade point average (CGPA) of 2.0 at each evaluation point to be considered in good academic standing.
Students enrolled at the Graduatevel must maintaira cumulative GPA of 3.0 or higher. See the grading scale
sections of this catalog for the impact of each grade SAP calculations.

¢NF YyaFSNI ONBRAG K2dzNAR GKFG FNB | OOSLIGSR G26F NR  &aldzRSyYy
both credit lours attempted and credit hours earned in the pace of completion.

Incomplete grades (1), Withdrawals (W), and course repetitions (R), are counted as credits hours attempted but not
credits hours earned in pace of completion. Incomplete grades (1), Witradsa(W), course repetitions (R), no pass
Obtoz LI&aa o6to yR y20 FGGSYLWGSR o6bl o INB y2i O2dzyiSR

No pass (NP) counts towards credits attempted, but not credits earned. Pass (P) is counted as credit hours
attempted and earned

Brookline College does offésundationd O 2 dzN& S & ® ¢KSAS INB y20 OIFftOdg SR Ay

completion as they do not count towards a program of study.

ax

All periods of enroliment, regardless if a student is receiving Title IV famdA education benefitsare counted
towards Satisfactory Academic Progress (SAP).

L¥ Al A& RSGSN¥YAYSR GKFG GKS adGdzRSyid OFy y2 t2y3SNJI INIR
IV eligibility will be discontinued.
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Cumulative Grad®oint Average (CGPAQualitative Standard

hyS aLsod 27

I OF RSYAO LINRINBaAA
toward or maintaining a 2.0 or above CGPA for all Brookline College coursework to maintaatgdenhic standing and
to meet the requirements for graduation. Students enrolled at the Gradigtel must maintain a cumulative grade

point average of 3.0 or higher.

Effect of Grades on SAFAIl Programs

Ad GKS addzRSyidQa Odzydz I dA

Grade Grade Point Value Inccl:u(;jEdAin Credit Attempted
A 4.0 Yes Yes
B 3.0 Yes Yes

cr 2.0 Yes Yes
C 2.0 Yes Yes
D 1.0 Yes Yes
D* 0.0 Yes Yes
F 0.0 Yes Yes
AU None No No
NP None No Yes
P None No Yes
R None No Yes
W None No Yes
TC None No Yes
CR None No Yes
| None No Yes
NA None No No
WF 0.0 Yes Yes

*Grade of D is not applicable in Graduate Programs.

**Grade of C” is only applicable to the Bachelor of Science in Nursing (BSN) programs.

Pace of CompletionQuantitative Standard

To ensure all students are progressing towards graduasinradditional measurement is utilized to calculate

FRRAGAZ2YLFE YSIadnNBYSyids OFffSR
by the percentage of credit hours earned compared to the total credit hours attemiptdkir program of study. All

students at Brookline College must complete their program without exceeding 150% of the published length of their

program measured in credit hours. Students must maintain a minimum cumulative 67% pace of completion at any

evaluation point to be considered in good standing.

aldAaratl Od2NE

LINRINB&aad ¢KS
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Changing/Additional Programs

If a student changes programs, only those courses that apply toward the new program will be counted in calculating
CGPA and the number of credits attempted. ¢fraduate of Brookline College enrolls in a new program at the College,
only those courses that apply toward the new program will be counted in calculating the CGPA and number of credits
attempted. See the Transfer of Credit within Brookline College Holigpecifics.

Financial Aid/Academic Warning

At the end of each evaluation period, if theadent falls below either required minimum at any evaluation poihe
studentwill be placed orfinancial aid/academiwarning during which time their CGPA mbstbrought to the required
minimum of 2.0 (3.0 or higher for Graduatvel students) and cumulative pace of completion to a minimum of 67%.
Students may continue to receive financial aid during this warning period assuming all other requirements dfe met.
student meets the minimum standards at the evaluation point at the end of the warning period, the student will be
notified and removed from financial aid/academic warnitfya student does not meet the minimum standards at the
evaluation point at tie end of the warning period, the studewill beterminated,; Yy R G KS &aidzZRSy i Qa FTAY Il y(
discontinued. A student may appeal to the college for academic reinstatement and to regain eligibility to receive
financial aid by following the written appeal mess, including all deadlines, for reinstatement within the add/drop
period of the new semester. A student placedforancial aid/academiwarningwho fails to meet the minimum
standards at the end of their warning period will be notified in writing by the Director of Eduaatidesignee The
Financial Aid/Academic Warnistatusis not appealable.

Financial Aid/Academic SAP Appeal Process

The Appals Committee acts upon requests for exceptions to existing academic policies and requirements that are
brought forth due to extenuating or mitigating circumstancektigating circumstances can include, but are not limited
to, death in the family, courtlgigations, military duties and responsibilities, and medical issliég. committee works
to find equitable and reasonable solutions supported by evidence,

1. For a Formal Appeal, the student must complete and submit a student appealsAfetadent muscomplete an
appeal form which can be obtained from the Registrar and submit it along with a letter to the Director of Edocation
designeewithin seven (7) calendar days from when the situation the student wishes to appeal has oc@ineddtter
mustdescribe, in detail, the circumstances which the student faalggregious violation of policy or error has occurred

2. The Appeals Committee, composed of a member from each of the following departiRratscial Aid, Nursingg
appropriate if thestudent is in a Nursing progrgnfaculty, Career Services, and a Program Director will convene to
NEGASs (GKS aidRSydQa LIS @

3. The Committee will evaluate the appeal based on the following
a. The Committee will review the appeal and supportive doeutation
b. Review student academic performance
c. Evaluate the impact of significant ranademic issues
d. Interview the student, if she/he desires to present her/his case to the committee
e. Review documentation provided by the student
f. Awritten response will be given to the student within 10 calendar days from date of receipt of their appeal
f SGOGSN® 2KAES | addRRSydQa FLIWISKHE Aa oSAYEI OQYa)\IV?
Students whose appeals are granted mush A RS o6& yée G4SN¥ya | yR 2YRAGA2
granting the appeal

< "”
ax
w»

4. A member of the appeals committee will be appointed to keep a log of the discussion that take place regarding each
individual student appeal and document the reasg behind any decision made. This person will also file all supporting
documentation in the appeals file.

5. If the studentdisagrees with the decisiaof the Appeals Committee, she/he may request a review by the Chief

Compliance OfficerA written response will be given to the student within 10 calendar days from the date of receipt of
GKSANI LISt tSGGSNIoe GKS / KAST /2YLXAIFIYyOS hFTFAOS® 2 KAt
in the status under the appeal

There may bdéimes that students are unable to meet the requirements of the program due to issues beyond their

control such as jury duty, military reasons, medical reasons or @ktenuatng circumstances. If a student appeals due

to extenuaing circumstances and ¢happeal is granted, the schaaill allowa one probationary period of enroliment

for that student The school is na@liminating,or disregarding grades or hours attempted in the SAP calculation nor is

GKS addzRSydQa LISNYIySyd FOFRSYAO NBO2NR 0SAYy3 Y2RATASROD 2
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because of the documenteektenuatng circumstances, the student comties to be eligible for financial aid even though
GKS &aiddzRRSyid KI a T7safistadofjacadéniichibgrasKstndadviieh thé @aod is over the student
must again be meeting the satisfactory academic progress standards.

Financial Aid/Aagemic Probation

Financial aid/academic probation is a status assigned to a student who failsaisatisfactory academic progress
standards and whosappealhas been approvedWritten notification will be sent to all students being placed on
probation. Students must raise their CGPA tdemst 2.0 (3.0 or higher forgduatelevel students) and raise their pace

of completion to a minimum of 67% blye end of the probation period ansieet the academic recovery plan. This
probationary period will not intllNHzLJG G KS &G dzRSy i Qa SyNBtftYSyd 2N 6KS NBOSAL
eligible for financial aid for one payment peridfla student meets the minimum standards at the evaluation point at the
end of the probation period, the student wile notified and removed from financial aid/academic probatidinthe

student has not successfully satisfied the requirements by the next evaluation point, the stuidldre terminated and

his or her participation in the financial aid programs disammd. The student will be notified in writing by the Director
of Education.

A student on warning who does not metie terms of his/her academic recovery play the stated time framewill be
ineligible for financial aid. A student who has successfulhealed and is placed on probation who does not nméet
terms of his/her academic recovery plag the end of thestated timdrame will be ineligible for financial aid.

Financial Aid and Academic Reinstatement

A student who is academicalllysmissed and not reinstated will automatically be ineligible for future financial aid until
such time that he/she is reinstated to the college by successfully appealing SAP ineligibility. A student that has been
reinstated and placed on Financial Aid éahdemic probation must achieve the minimum cumulative grade point
average (2.0 or 3.0 for Gradualevel students) and successfully completing 67% of attempted hours to keep pace with
program completion or complete the terms of an academic recovery plan.

Extended Enrollment

A student not making satisfactory progress may file an appeal to be placed in extended enroliment status. A student
placed in extended enrollment status is not eligible for financial aid. All credits attempted while in the extended
enrollment status count toward the 150 percent of the normal program length. Grades earned during the extended
enrollment status may replace failing grades. A student with an approved appeal who exceeds one-aatf tmes

the standard time frame of thepprogram of study as a regular student or in an extended enrollment status may receive
the original credential for which he or she enrolled.

Concurrent/DuaEnrollment
Brookline College does not allow concurrent or dual enroliment.

Grievance and\ppeals Policy

Brookline Collegé 2 NJ & (i K) 8phdld®tkezfihdamental values of honesty, respect, fairness, and accountability, which

fosters a learning environment with academic integrity at the forefrddtookline Collegalso understands there nyebe

instances when a student disagrees with an academic decision or action resulting from a violation of policy and/or standard

2F I OFLRSYAO AyGSaNrRiGeo ¢2 I RRNBSaa GKSasS 3INARSOlIyOSasz (KS
decision.! y I LILISFf Yl & 06S YIFIRS ¥2NJ aLISOAFAO NBlFaz2ya RSTAYSR 0
made as a result of an appeal are final.

Regarding an appeal for grades, the grievance and appeal process applies to final course and modulengratietents

may file a grievance and appeal for personal extenuating circumstances only. As clarification, a student may not file a
grievance and appeal on behalf of his/her class. Additionally, disagreement with an established school policyalkidhot a
reason for grievance and appeal.

PROCEDURES

Level 1¢ Informal Appeal

9 The student may initiate &evel lappeal by contacting the faculty member or individual with whom the
grievance arose as soon as the discrepancy has been identified.

9 An effort to resolve the matter informally should be made.
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If the matter cannot be resolved at this level, the student meyuest aLevel Zappeal in writing and provide
the written request to his/her Program Direci@irector of Educatiorwithin two (2) business days.

Level 2¢c Formal Appeal

T

The student may initiate hevel 2appeal by contacting the Program Diredirector of Educationin the
manner described above, if the grievance is not resolved diuévgl 1

The Program Directéirector of Educationwill determine if the grievance and appeal request is in
accordancewith policy requirements.

If the grievance and appeal request is determined to not be in accordance with School policy (invalid), the
request will be denied, and the student will be notified by the Program Diré2tactor of Education

If the grievancend appeal request is determined to be in accordance with School policy (valid), the Program
DirectorDirector of Educatiorwill enlist the respective faculty member(s) and/or the Team Lead to review
the appeal request.

The Program DirectfDirector of Edeation will communicate the outcome of theevel 2review to the
student within one (1) business day of the appeal request being received.

If the matter cannot be resolved at this level, the student may requéshel 3appeal in writing within two
(2) bwsiness days to:

0 The respective Associate/Assistant Dean or

0 The Regional Dean

Level 3¢ Campus Appeal Hearing

T
T

AlLevel 3appeal may only be initiated iflaevel 2appeal was attempted but did not resolve the grievance.

The student may initiate hevel 3appeal by submitting the request for an Appeal Hearing in writing to the
respective Associate/Assistant Deamd/or Regional Dean as outlined above.

The Associate/Assistant Deamd/or Regional Dean will investigate the request thoroughly, including
interviewing all individuals involved and reviewing all documents that relate or may potentially relate to the
aGdzRSyiQa INASQOIyOSo

The original decision will stand if after review of the information, the Associate/Assistant &reHar
Regional Dean determines that the request for appeal was thoroughly addressed duripevie?2appeal
process and the outcome was justified.

If the Associate/Assistant Deamd/or Regional Dean concludes that the student has grounds Eaval 3
appeal a Campus Grievance and Appeal Committee hearing will be scheduled as soon as possible but no
later than one (1) business day from the receipt of the written appeal request. The Committee may consist
of the following individuals but is subject to changesbd on the availability of staff and/or faculty members:
0 Associate/Assistant Deamd/or Regional Dean (Committee Chair)
Director of Education
Program Director
Campus Director
Onefuli A YS FI Odzt & YSYOSNI FNRY i Kidohedindedgvd 0a NI a LIS
or 2 appeal)

O o0 oo

C2ft26Ay3a (GKS /2YYA(lGSSQa KSINAYy3a 6FYyR GKS NBGASSH o
Financial Services, as applicable), the Associate/Assistant Dean or Regional Dean will provide the student

with awritten summary within one (1) business day of the hearing and any advising/action plan determined

by the Committee.

I O2Lk 2F GKS &aA3aySR ROA&aZAYy3IklIOUAZ2Y LY A& LX I OSR
A scanned copy is uploadi¢o their CVUE file.

If the matter cannot be resolved at this level, the student may requéstvel 4appeal in writing to the Chief
Academic Officer (CAO) or SVP of Allied Health for review within one (1) business day.
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Level 4¢ Appeal to the Chief Aademic Officer or SVP of Allied Health

9 AlLevel 4appeal may only be initiated iflzevel 3appeal was performed but did not resolve the grievance.

1 The student may initiate bevel 4appeal by submitting his/her written appeal request to the Chief Academic
Officer (CAO) or SVP of Allied Health for review.

I The Chief Academic Officer (CAO) or SVP of Allied Health will investigate the request thoroughly, including
interviewing all individuals involved and reviewing all documents that relate or may potengkitg to the
aGdzRSyiQa INASQOIyOSo

I The original decision will stand if after review of the information, the Chief Academic Officer (CAO) or SVP of
Allied Health determine that the request for appeal was thoroughly addressed duringetred 3appeal
processand the outcome was justified.

9 If the Chief Academic Officer (CAO) or SVP of Allied Health conclude that the student has groubeleeior a
4 appeal, the Chief Academic Officer (CAO) or SVP of Allied Health office will schedule an appointment with
the student, and all information related to the appeal request will be reviewed. A written summary is
communicated within one (1) business day of the review.

9 Al decisions made by the Chief Academic Officer (CAO) or SVP of Allied Health are fireiebdappeal
is the last step in the appeals process provided by the College.

If the final decision by the Chief Academic Officer (CAO) or SVP of Allied Health does not resolve the grievance, the student
may submit an appeal to the followirapplicable agencies:

Accrediting Bureau of Health Education Schools (ABHES)
7777 Leesburg Pike, Suite 314 North

Falls Church, Virginia 22043

Telephone 70317-9503

Facsimile 70917-4109

Website:www.abhes.org

Commission on Accreditation in Physical Therapy Education (CAPTE)
1111 North Fairfax Street

Alexandria, Virginia 22314

Telephone: 70306-3245

Email: accreditation@apta.org

Website: http://www.capteonline.org

AZ SARLCouncil for Staté\uthorization Reciprocity Agreement

Complaint Procedures:

Distance Education students, who have completed the internal institutional grievance process and the applicable state
grievance process, may appeal Aostructional complaints to the AZ SARAuncil. For additional information on the
complaint process, please visit the AZ SSRMplaint pageat:

https://azsara.arizaa.edu/content/complainiprocess

Arizona State Board for Private Postsecondary Education
1740W Adams 3™ floor

Phoenix, AZ 85007

Phone: 60542-5709

Website:www.azppse.gov

Arizona State Board of Nursing
1740 W Adams, Suite 2000
Phoenix, AZ 85007

Phone: 602771-7800
Website:https://www.azbn.gov/
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New Mexico Board of Nursing

6301 Indian School Rd NE Suite 710

Albuquerque, New Mexico 87110

Phone:505.841.8340
Website:https://nmbon.sks.com/disciplin@nd-complaints.aspx

New Mexico Higher Education Department, Private Postsecondary Schools Division
2044 Galisteo St, Suite 4

Santa Fe, NM 875€5100

Phone: 505476-8442 or 509476-8416
Website:http://www.hed.state.nm.us/institutions/complaints.aspx

Nursing students may also contatheCommission on Collegiate Nursing Education:
655 K Street, NW, Suite 750,

Washington, DC 20001

Telephone: (202) 888791

Student Code of Conduct

As a student, you are an active and vital part of the Brookline College educational community; a comnuicétededo
protecting the freedom of individuals to inquire, study, evaluate, question and gain new levels of knowledge and
understanding. As with other communities, Brookline College has put specific policies and expectations in place that
define accepthle behavior necessary to both protect individual freedoms and ensure responsible citizenship. As a
member of the Brookline College community, it is your responsibility to understand and adhere to the codes and policies
that governacceptable student behéor.

Students who engage in unacceptable conduct are subject to various sanctions up to and including dismissal from school
and/or prosecution. Unacceptable conduct includes, but is not limited to:

1. Dishonesty including knowingly furnishing false infation to the institution, forgery, alteration or use of
institutional documents or identification with intent to defraud.

2. Disruption or obstruction of classes, administration, public meetings and programs, or other school activities.

3. Harassment, verbaltaise and/oractual or threatened physical injury to any person (including selBrookline

College premises, or at activities sponsored or supervised by the ¢otiefygling the online classroom.

Failure to comply with the directions of collegficials acting in the performance of their duties.

Theft of or damage to the property of a Brookline College employee or student.

6. Any graffiti or other misuse, vandalism, malicious or unwarranted dapuefacing, disfiguring or
unauthorized use of propéy belonging to Brookline College including, but not limited to, fire alarms, fire
equipment, elevators, telephones, institution keys, library material, computers, walls, floors, doors and/or
ceilings.

7. Violation of the campus premises in a way théects the college community's pursuit of its educational
objectives. This includes, but is not limited to, use of alcoholic beverages and/or controlled or dangerous
substances on school premises, and possession of weapons on school premises.

8. Any unprofesional conduct or behavior that would not be considered generally acceptable by an employer of
one of their employees, or behavior that is deemed to otherwise be disruptive on school property or at any
school sponsored event (e.g., externship/practicurmicl, field trip).

9. Failure of a required drug screen or health screen.

10. Use of social media to harass, bully, demean or otherwise oppnessline College, college employees or
other students.

a s

Disciplinary Action
A student may be withdrawn or placed ardisciplinary probation period through administrative action for the following:

Excessive absences.

Conduct detrimental to the faculty, staff, or other members of the studer ReQa Oflaao
Actions that bring discredit upon Brookline College.

Drug or alcbol abuse.

Harassment of faculty, staff, students, visitors, and/or vendors.

Unsatisfactory academic progress.

lye oNBI OK 2F Codd®o2Qofdicy S [/ 2t t $3S5Qa

Failure to pass a retake course or module.

ONoOh~LODE
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Dress Code

This dress code applies students on campus, at externship sites, or at clinical facilities. Students are considered to be
on campus while on college property, including parking & social areas. Students must wear the uniform designated by
the College for their enrolled program, wh is consistent with the type of apparel required in the field. If no uniform is

assignedd 1 dzZRSy (& I N8B SELISOGSR (G2 RNBaa Ay | ySLiaz O0tSIyz 3 LN

Violation of the dress code may result in grade reduction, ptiobaor dismissal from class resulting in the student
being marked absent for the day. Absences can result in termination from a program or course due to failure to satisfy
the attendance policies of the program or course.

Uniforms:Students in programwhich assign uniforms/scrubs or which otherwise specify studpptarel mustvear the
assigned/specifiedpparel at all times for all events on campus. All apparel must be clean & in good repair. Pants must
be hemmed so they do not touch the floor. Cuffimigpants or cutting on the side is not permitted.

Outerwear: A soligcolored (white, blue, black, or gray), ntmgo jacket or sweater may be worn. Although outerwear
may be hooded, hoods may not be pulled up.

Head Covering: Decorative headwsaich as caps, bandanas, hoods, or hats are not permitted. Headwear is only
approved for documented religious beliefs.

Shoes: White, black, or brown shoes, leather/leatliee material are permitted without logos & decorations. Canvas,
sandals, opeftoed or openheeled shoes, clogs, & fiifpps are unacceptable. Socks or stockings are to be worn at all
times & are to cover the ankle. Socks/stockings should be white or neutral in color.

Underwear: Should not be visible. Whitshirts/undershirts may be @arn with scrub tops but must be tucked in & not
hang below the hem of the scrub top. Knitted thermal garments are not acceptable for wear at the clinical site.

Hair/Nails: Hair should have a professional appearance & be clean & short or, if long, egst@aias not to fall forward

Ayi2 GKS AYRAOGARIZ Q& FIOS 2N GKS 62Nl kLI GASYd &LI OSo 1|

(Examples: blue, orange, green, extreme red, etc.) Beards and/or mustaches must be neat. Nails must be clean &
trimmed close to the fingertips (approx. ¥ inch past fingertips). Artificial nails of any type & nail polish (other than clea
are not permitted for safety/health reasons per Center for Disease Control (CDC) guidelines. Please note: All pre

A
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Jewelry: Only a minimum amount of jewelry should be worn. One small, single earring (stud osideddoop) may be

worn in each ear lobe. Jewelry other than a weddingdo&nwristwatch is not permitted, including bracelets of any style.
Fingernalil, facial, tongue & nose jewelry are unacceptable. Body piercing jewelry cannot be visible, e.g. tongue, eyebrow,
nose, lip jewelry/studs. Necklaces are not permitted. Religiolista®f Sa g2 Ny | a ySO1ftF0SaqQ | NB
neck undergarment covers them. Please note: Infection Control Policies at individual clinical facilities may prohibit the

use of ANY jewelry.

Tattoos: Tattoos must be completely covered at all sBno@ campus & at externship / clinical sites.

Fragrance: Perfumes, colognes, perfumed lotions, & body odors (including smoking) are not permitted in the classroom,
clinical sites or skills lab. This is a strict no scent policy due to the high incideeeetofe airway disease & allergies.

ID: Photo identification badges provided by the school are required at all times on campus & at the cliniGddites
must be clean, in very good condition & free of any decorative items.

Rules Governing Classms/Labs

Children are not to accompany students to classrooms or labs. In addition, children may not be left unattended on the
campus or the campus grounds, if you have issues with childcare needs that may disrupt your ability to attend class

please noti§ yourinstructor,so we can help on finding a solution. When students are in class or in a lab setting, cellular
telephones, pagers, beepers, video recorders, cameras, or electronic entertainment devices may not be used without the
expressed consent of éinstructor. These devices must be turned off or put on silent or vibration mode, as applicable.

Text messaging is not permitted in class or in a lab setting without the expressed consent of the instilietor.

students are in a lab setting, nofoodRMNA y1{a +FNBE ff26SR® C22R YR RNAYl14a& | NB
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computer lab area. Food and drinks in a didactic class setting is allowed as long as it is not an offensive odor tofthe rest
the class. Items should be limited to small i®msuch as a sandwich or other quick items that can be consumed without
disturbing the learning environment. Drinks must have a lid that is secure and prevents spills. Potlucks can only occur in a
didactic classroom.

Academic Freedom

Brookline College, as an institution of higher learning, upholds a policy of academic freedom. Instructors are free to
explore whatever research topics are of interest to them, including controversial and unpopular ideas, as directed by
their scholarshipresearch, and objectivity, without regard to the opinions of the staff, administrators, institutional
benefactors, community leaders, politicians, or churchmen. The academic leadership at Brookline College likewise
asserts the view that academic freedonsfers creativity and excitement in the learning process, attracting excellent
faculty who ardently want to teach, and serious students who want to led@ire academic leadership at Brookline
College reserves the right to set minimum standards for cuaiatdntent, the use of learning outcomes measurements,
and course work performance requirements

FINANCIAL AID POLICIES

Many students need assistance in covering the cost of their education. Brookline College htima,ftidinedfinancial
aid staff that is available to help students with matters dealing with financial aid. It is the responsibility of theafinanci
aid office to assist those who qualify in obtaining Federal Financial Assistance.

Financial Aid Administrators areailable to assist you at each of our campus locations from 8 a.m. until 6 p.m. You can
also request assistance by sending an emdihiancialaid @brooklinecollege.ednd we will responghromptly. The

Campus Director or anyone in the Financial Aid Office are also available to assist prospective or enrolled students in the
retrieval of any institutional information. You can also request such information from the Chief Compliance Officer by
emailingprofessionalethics@brooklinecollege.edu

Financial Aid Programs

Brookline College participatestinme Federal Financial Aid (Title IV) program, many of which are based on financial need.
The Federal Financial Aid (Title 1V) program includes the Federal Pell Grant, Federal Supplemental Educational
Opportunity Grant (FSEOG), the Federal Work Study (FWihebirect Loan Program. The Direct Loan Program
includes Federal Subsidized, Unsubsidized, and Federal Parent Loan for Undergraduate Students (PLUS) loans.

NE21fAYS /2ttS5S3SQa RSTAYAUAZ2Y 2F | yleast @0wReksvohidtrugtibn: NJ A & | @

Eligibility
Students accepted for admission may apply for financial assistance. To be eligible for Financial Aid, a student must meet
the following requirements:

1. Be a U.S. citizen or an eligible rdtizen.

2. Have a valid Sial Security Number.

3. Have registered with Selective Service if a male over the age of 18.

4. Have financial need (except for some loan programs).

5. Not be in default or owe anverpayment ohave borrowed in excess of the annual or aggregate loan limits for
the Title IV financial aid programs.

Maintain Satisfactory Academic Progress.

Have a high school diploma, evidence diome-schoolingprogram, a GED

N o

Application Procedures
Students may schedule an appointment to meet with a Financial Aid Administtatdng the financial aid appointment,
appropriate documents such as the Free Application for Student Aid are completed to determine eligibility. Eligibility is
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determined based upon results of the Institutional Student Information Record (ISIR) andiattmeation on the student

0dzZRASG 62N] AaKSSi 6KAOK Aa dzaSR (2 RSGSN¥YAYyS GKS aiddRSyiQa
determined students will receive an Estimated Award Letter and at this time will be given the opportunity to either

accep or decline the award letter. It is the responsibility of the student to keep Brookline College informed of any name,

or address, or other changes that may affect their financial aid. Title IV Federal Financial Aid Funds can only be used for
educational pirposes.

Note: Financial aid awards are subject to change due to verification, or changes in student financial, and/or enrollment
status.

Verification

A student may be selected for verification by either the Department of Education or Bro@ldltege. The verification
process compares information from your Student Aid Report (SAR) with financial information and other application
documents submitted by you or your family (student and spouse or dependent student and parent). If there are
differences between the information on your SAR and your supporting documents, you or Brookline College may need to
make corrections electronically or by using your Student Aid Report (SAR) before Brookline College can process your
request for federal student aid-he College will notify the student in writing or vianail, of what documentation is

required to complete Verification. Verification must be completed within 14 days of the initial request. Failure to
complete verification within this time frame may rdsin funding delays or loss of eligibility. Students who have a
change in their financial aid due to completing verification or whose verification could not be processed will be notified
by the Financial Aid Office in writing. Students whose verificai@ompleted will have their financial aid processed.

Disbursement
CAYLFLYyOALf ' AR FdzyR&a I NB RA&0dzNESR i GKS o0S3Ayyiay3a 2F SIO
directly to the student account in order to cover atlyarges accrued for the applicable semester.

Credit Balances

It is the policy of Brookline College to resolve all eligible student account credit balances as quickly as possible while
following all applicable regulations. A credit balanceréated when available funding exceeds the tuition and fee

charges associated with the applicable term. Student credit balances are reviewed and disbursed on a weekly basis. All
requested credit balances are resolved within 14 days of the request andedih balance is maintained beyond the
applicable loan period.

Dependency Override

In accordance with Federal guidelines, it is sometimes appropriate for a student to request a dependency override
because of mitigating circumstances regarding their depecgesituation. These situations will be reviewed on a case by
case basis by a financial aid administrator following federal guidelines set forth regarding dependency overrides.
Additional documentation may be requested in order to facilitate this request.

Professional Judgement

2 KSy | alidRSydQa arddz GdaAzy Aa y2i SydANBfte NBTFtSOGUSR 2y
to request a professional judgement because of mitigating circumstances regarding their situation. Treggmsituill

be reviewed on a case by case basis by a financial aid administrator following federal guidelines set forth regarding

professional judgements. Additional documentation may be requested in order to facilitate this request.

Types of Student Aid
The following student assistance programs are availabtedse who qualify

Federal Pell Grants

A Federal Pell Grant, unlike a loan, usually does not have to be repaid as long as the student remains in school for their
estimated enrollment statuand continues to make satisfactory progress. Pell Grants are awarded to eligible

dzy RSNAN} Rdzt §S a0dzRSyiéia gA0GK Iy SaidloftAaKSR ySBR 6Kz KI @S
maximum Federal Pell Grant for 2@& (July 1, 2016, through Jar80, 2017) is $5,815. The amount an individual

student may receive depends on a number of factors including Estimated Family Contribution and the percentage of

lifetime Pell eligibility that a person has left.

Federal Supplemental Educational Opportuni@rant (FSEOG)
Available on a limited basis, FSEOG is awarded to students with an exceptional financial need amdnaEFSNounts
are determined not to exceed the program maximum. The awards are as follows:
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Nursing $500

Diploma $200

Degree $100

These awards are disbursed equally in 2 per payments per award Egbgible students will be selected for the award
based on fund availability.

Federal Work Study (FWS)

The FWS progma provides jobs for undergraduate students with a financial need, allowing them to earn money to help
pay educational expenses. Eligibility for the Federal Work Study Program is based on remaining financial need. Some
FWS students will be allowed to paitiate in community service and in the America Reads program. To apply for the
Federal Work Study Program, you can see a campus based Financial Aid Administrator or email
financialaid@broklinecollege.edu

Subsidized Stafford Loan

A student may borrow money for educational expenses from the Federal Government with the Direct Loan Program.
Subsidized loans are awarded on the basis of financial need. The interest is paid by the Fedenah&uwventil

repayment begins and during approved deferment periods. Repayment of principal plus interest begins six months after
graduation or withdrawal from school, or dropping below Hatfe status, whichever comes first. Funds are transmitted

electromd OF f £ &8 I yR ONBRAGSR i AlldershorraviedzRrughiBfdékling Aelegsivdliyse + OO 2 dzy G ®
submitted to NSLDS and accessible by authorized agencies, lenders and institutions

Unsubsidized Stafford Loan

Federal Direct Unsubsidized Staffdrolans are available to all qualified undergraduate students as a supplement to the
Subsidized Stafford Student Loan programs. Repayment of principal plus interest begins six months after graduation or
withdrawal from school, or dropping below hdifne status, whichever comes first. Funds are transmitted electronically
YR ONBRAGSR (2 (K S AldocandzBoggivedtiough @rbakihe2Gollege Qvid Bedaybinitted to NSLDS
and accessible by authorized agencies, lenders and institutions

Federal Parent Loan for Undergraduate Students (PLUS)

Federal PLUS Loans are available to qualified parents with good credit histories of dependent students to help pay for
0KSANI OKAf RRUBS. Ghais cinezbtaitiedl tArgugh the Direct LoargPam. Borrowers must begin

repayment of the principal and interest 60 days after the loan is fully disburaltdbans borrowed through Brookline
College will be submitted to NSLDS and accessible by authorized agencies, lenders and institutions

Private Lenders

For those students who demonstrate additional financial needs private educational loans are available to those who

qualify. These programs require students to compleseparate loan application. Approval and/or interest rate are

dependentuport Yy LILI A OF ¥ LB AIOY R BRI ONBRAG g2NIKAYySaad C2NIJ FdzNI K
including interest rates, students should see the Campus Financial Aid Office or contact the lender directly.

Brookline College Installment Loans

Institutional Financing is available through Brookline College. Students may be able to make payments towards their
tuition costs on an institutional financing plan with Brookline College. Interest will accrue on the total principal balance
at a rate of 0.00% hile enrolled in school and increasing to 8.0% 30 days after separation from school. Loans made
through Brookline College may be subject to sale and/or servicing by a third party.

State Aid Programs
Types of State Aid programs vary and @watingent on available funding. Please see your Financial Aid Administrator at
your respective campus for further details.

Institutional Matching Grant

Brookline College participates with various federal, state, local anepnaiit agencies as well as private industry to offer

assistance to those students approved for funding through a variety of external sources. For those students accepted for
sponsorsip by certain agency programs, Brookline College makes available an institutional matching grant. Institutional
YFGOKAY3 INIyda FNB I @FAfrofS G2 (K2aS addzRSyida sK2 YSSi
and who are sponsored by gawvenental and norprofit organizations dedicated to the promotion of education and

training. Students receiving institutional matching grants will be notified of the award prior to the start of classes. The
AvadAaddziazyl t Y GOKAxy I GO dfyiid A% Q8 AL &iv2S vl AL0SMRASYRIMD ¢ KS 3 NI
account at the time tuition is billed. If a student does not complete a period of enrollment for which the grant was

awarded, the College will prorate the amount of the institutional maich 8 SR 2y GKS Ayadfaddziaz2y Qa N
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student is receiving assistance from an agency for only a portion of the program, the institutional matching grant will be
awarded commensurate with the portion of the program the student is receiving assésfan The assistance offered

may vary by the agency requirements. Grant amounts may vary among the Brookline College campus locations,
depending on outside agency sponsorship and the availability of agency budgeted funds. Information regarding available
funding should be obtained directly from the agency from which you are seeking assistance or the Financial Aid Office at
the Brookline College campus

Department of Veterans Affairs (VA) Education Benefits
Brookline College is approved for DepartmenWeterans Affairs (VA) education benefits. Please see your Financial Aid
Administrator as eligibility varies by campus and program.

This institutionwill A y' I dzZA NE | 6 2dzi SI OK @SGSNIyQa LINEGA2dza SRdzOF GA2Yy |
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be evaluated,and credit will be granted, as appropriate.

In accordance with Title 38 US Code 3679(e), this educatistalition adopts the following additional provisions for any
students using U.S. Department of Veterans Affairs (VA)®d%tG.l. Bifi(Gl. BilPis a registered trademark ob.S.
Department of Veterans AffairéCh. 33) or Vocational Rehabilitati@Employment (Ch. 31) benefits, while payment to
the institution is pending from VAThis educational institutiowill not:

T tNBJGSyild (GKS aldzRSyidQa SyNRffYSYyOrT

1 Assess a late penalty fee to the student;

1 Require the student to secure alternative or additibfianding;

1 Deny the student access to any resources (access to classes, libraries, or other institutional facilities) available to
other students who have satisfied their tuition and fee bills to the institution.

However, to qualify for this provision, dustudents may be required to:

1 Produce the VA Certificate of Eligibility (COE) by the first day of class;

1 Provide a written request to be certified;

1 Provide additional information needed to properly certify the enrollment as described in other institutiona
policies

The following Brookline College programs are approved for Department of Veterans Affairs (VA) benefits*:
Master of Science in Nursing

Master of Science in NursimgHealth Systems Administration
Master of Science PublicAdministration

Bachelor of ScienagMedical Laboratory Science

Bachelor of ScienceCriminal Justice

Bachelor of ScienagManagement

Bachelor of ScienagNursing

Bachelor of ScienceNursing for Baccalaureate Degree Graduates
Bachelor of ScienaeRN to BSN

Associate of ScienegBusiness

Associate of ScienceCriminal Justice

Associate of ScienceMedical Laboratory Technician
Associate of ScienceéParalegal Studies

Associate of Sciencé’hysical Therapist Assistant
Associate of ScienegSurgial Technology

Diplomag Dental Assistant

Diplomag Medical Assistant

Diplomag Medical Insurance Billing & Coding

Diplomag Medical Office Administration

Diplomag Patient Care Technician

Diplomag Pharmacy Technician

Diploma- Phlebotomy Technician

Diplomag Surgical Technician

Diplomag Sterile Processing

=8 =8 =8 =4 -8 -8 -4 8 8 -8 -4 889498994919

*Applicants should check with Admissions and/or Financial Aid for program approval at specific campuses.

25



This list includes residential and online programs.

Scholarships

Scholarships may teevailable to qualified students throughout the year from outside organizations. It is the

responsibility of the student to seek and complete any required information for obtaining a scholarship. The Financial Aid

Office at your campus will assist studeimgathering required information or completing forms necessary to submit an

F LI AOFGA2y® LG Aa Ffaz2z (GKS aidRSyidQa NBalLRyaiAoAfAaAde G2 y
Financial Aid Administrator for more details.

William D. Ford Federal Direct Loan Program Direct Subsidized Loan and Direct Unsubsidized

[21 Y . 2NNRPSSNRA wAIKGE FYR wSalLlRyarortAaidasa {
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terms and conditions of the loans you receive under the accompanying Master Promissory Note (MPN) for Federal

Direct Stafford/Ford Loans (Direct Subsidized Loans) and Federal Direct Unsubsidized Stafford/Ford Loans (Direct
Unsubsidized Loang).f S a8 1SSL) 4KAa . 2NNRPSSNRE wAIKGA Yoyny wS & LR Y :
request another copy of this Borrower's Rights and Responsibilities Statement at any time by contacting the Direct

Loan Servicing Center.
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1. The William D. Ford Federal Direct Loan Prograime Willam D. Ford Federal Direct Loan (Direct Loan)
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The Direct Loan Program is authorized by Title IV, Part D, of the Higher Education Act of 1965, as amended.

You must complete a Free Application for Federal Student Aid (FAFSA) before you receive a Direct Subsidized Loan
or Direct Unsubsidized Loan.

Direct Loans are made by the U.S. Department of Education. Our Direct Loan Servicing Center services, answers
guestions about, and processes payments on Direct Loans. We will provide you with the address and telephone
number of the Direct Loan Servicing Cerater the school notifies us that the first disbursement of your loan has
been made.

2. Laws that apply to this MPNChe terms and conditions of loans made under this MPN are determined by the

Higher Education Act of 1965, as amended (20 U.S.C.et@@éQq) and other applicable federal laws and

NB3Jdzt F iA2yad ¢KSaS tFga FyR NBIdZ GA2ya I NBE NBEFSNNBR
Responsibilities Statement. State law, unless it is preempted by federal law, may provide you withragrtaj
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Statement.

NOTE: Any change to the Act applies to loans in accordance with the effective date of the change.

3. Direct Subsidized Loa and Direct Unsubsidized Loar3irect Subsidized Loans and Direct Unsubsidized Loans

are made to students to help pay for the cost of education beyond high school. To receive a Direct Subsidized

Loan, you must have financial need. We do not chargeestesn Direct Subsidized Loans while you are in school

and during certain other periods. Direct Unsubsidized Loans are not based on financial need. We charge interest

on Direct Unsubsidized Loans during all periods. For more information on interest ghaggdem #9 of this

. 2NNBgSNRE wAIKGE FYR wSallRyaroAtAaAaASa {dGFraSySyid oatl @
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4. About the MPN.You may receive more than one loan under this MPN over a period of up to 10 years to pay for
your educational costs, as long as the school gre attending is authorized to use the muyldar feature of the
MPN and chooses to do so.

If your school is not authorized to use the myldar feature of the MPN or chooses not to do so, or if you do not
want to receive more than one loan under th#N, you must sign a new MPN for each loan that you receive. If
you do not want to receive more than one loan under this MPN, you must notify your school or the Direct Loan
Servicing Center in writing.

5. Use of your loan moneyYou may use the loan mew you receive only to pay for your authorized educational
expenses for attendance at the school that determined you were eligible to receive the loan. Authorized expenses
include the following:
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6. Information you must report to us after you receive your loaviou must notify the Direct Loan Servicing
Center and/or the financial aid office at your school about certain changes.

Until you graduate or otherwise leave school, you must notify youzseii Qa FAY I YOALf AR 2FFAO!
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You must also notify the Direct Loan Servicing Center if any of the abowes e@eeur at any time after you receive
your loan. In addition, you must notify the Direct Loan Servicing Center if you:
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were unemployed, but you have found a job and therefore no longer meet the eligibility requirements for the
deferment).

7. Amount you may borrowThe charts that follow show the maximum anmisi of Direct Subsidized Loans and

Direct Unsubsidized Loans that you may borrow for a single academic year (annual loan limits), and the maximum
amounts that you may borrow in total for undergraduate and graduate study (aggregate loan limits). The annual
and aggregate loan limits for independent undergraduates also apply to dependent undergraduates whose parents
are unable to borrow under the PLUS program. If you are enrolled in certain health professions programs, you may
qualify for higher annual and agggate limits on Direct Unsubsidized Loans.

The actual loan amount you receive will be determined by your school, based on your academic level, dependency
status, and other factors such as:
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full academic year;
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The actual amount you receive for an academic year may be less than the maximum annual amounts shown in the

charts.

If you are an undergraduate student, your school must determme gligibility for a Federal Pell Grant before
you may receive a Direct Subsidized Loan or Direct Unsubsidized Loan. Your school is also required to determine

your eligibility for a Direct Subsidized Loan before determining your eligibility for a Diveabgldized Loan.

If you have received student loans from another federal student loan program, you are responsible for informing
your school and your lender of your other student loans. In some cases, you may not be eligible for loans for which

you haveapplied.

Annual Loan Limits for Direct Subsidized Loans an
Direct Unsubsidized Loans:

Dependent Undergraduate Students (excep
students whose parents cannot borrow PLU
loans)

First Year Total $5,500
(maximum $3,500 subsidized)
Second Year Total $6,500
(maximum $4,500 subsidized)
Third Year and Beyond (each year) $7,500

(maximum $5,500 subsidized)

Independent Undergraduate Students (and
dependent students whose parents cannot
borrow PLUS loans)

First Year Total $9,500
(maximum $3,500 subsidized)
Second Year $10,500
(maximum $4,500 subsidized)
Third Year and Beyond (each year) $12,500

(maximum $5,500 subsidized)

Graduate and Professional Students

Total Amount (each year) $20,500
(maximum $8,500 subsidized)
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Annual Loan Limits for Direct Subsidized and Direct Unsubsidiz:
Loans:

Dependent Undergraduate Students (except students
whose parents cannot borrow PLUS loans)

Total Amount Cumulative $31,000
(maximum $23,000 subsidized)

Independent Undergraduate Students (and dependent
students whose parents cannot borrow PLUS loans)

Total Amount Cumulative $57,500
(maximum $23,000 subsidized)

Graduate and Professional Students

Total Amount Cumulative $138,500

(maximum $65,500 subsidized; includes Stafford Loans
received for undergraduate study)

8. Interest rate.The interest rate on Direct Subsidized Loans and Direct Unsubsidized Loans is a fixed rate.
Different fixed interest rates may apply to separate loans made under this MPN depending on whether the loan is
subsidized or unsubsidized, when the loan is fiisbursed, and whether you are a graduate or undergraduate
student. You will be notified of the actual interest rate for each loan you receive in a disclosure statement that we

send to you.

9. Payment of interestWe do not charge interest on a DirecttfSidized Loan while you are enrolled in school at
least half time, during your grace period, during deferment periods, and during certain periods of repayment

under the IncomeBased Repayment Plan. We charge interest on a Direct Subsidized Loan dothmey gkriods
(starting on the day after your grace period ends), including forbearance periods.

We charge interest on a Direct Unsubsidized Loan during all periods (starting on the day your loan is paid out). This
includes periods while you are enrollgdschool at least half time, during your grace period, and during deferment
and forbearance periods. Therefore, you will pay more interest on a Direct Unsubsidized Loan than on a Direct

Subsidized Loan.

If you do not pay the interest as it is chargedeither type of loan, we will add it to the unpaid principal amount

2F @2dNJ f2Fryd ¢KAa Aa OFfttSR aOFLAGIHEAT I GAR2Y ¢

we will then charge interest on the increased principal amount.
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The tart below shows the difference in the total amount you would repay on a $15,000 Direct Unsubsidized Loan

if you pay the interest as it is charged during ariénth deferment or forbearance period, compared to the
amount you would repay if you do not pdyetinterest and it is capitalized.
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. If you do not pay the

I you pay the |nEeresE intyerest and itp isy
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Loan Amount $15,000 $15,000
Interest for 12 months $1,020 $1,020
(at an interest rate of . (unpaid and
6.8%) (paid as accrued) capitalized)
Principal to be Repaid $15,000 $16,020
Monthly Payment
(Standard Repayment $173 $184
Plan)
Number of Payments 120 120
Total Amount Repaid $21,734 $22,123

In this example, you would pay $11 less per month and $389 less altogether if you pay the interest as it is charged
during a 12month deferment or forbearance period.

You may be able to claim a federal incotae deduction for interest payments you make on Direct Loans. For
further information, refer to IRS Publication 970, which is availabletigs://www.irs.gov/formspubs/about

publication-970.

10. Loan feeWe charge a loan fee of up to 4 percent of the principal amount of each loan you receive. This fee

will be subtracted proportionally from each disbursement of your loan. The loan fee will be shown on a disclosure
statement that we sed to you.

11. Repayment incentive program#. repayment incentive is a benefit that we offer to encourage you to repay

your loan on time. Under a repayment incentive program, the interest rate we charge on your loan may be

reduced. Some repayment incentive programs require you to make a certainenwshpayments on time to keep
the reduced interest rate. The two repayment incentive programs described below may be available to you. The
Direct Loan Servicing Center can provide you with more information on other repayment incentive programs that

may beavailable.

(1) Interest Rate Reduction for Electronic Debit Account Repayment

Under the Electronic Debit Account (EDA) repayment option, your bank automatically deducts your monthly loan
payment from your checking or savings account and sends it to us. EDA helps to ensure that your payments are
made on time. In addition, you receia€).25 percent interest rate reduction while you repay under the EDA
option. We will include information about the EDA option in your first bill. You can also get the information on the

SANBOG [2Fy {SNBAOAY3I [/ Sy S NSeavicimEented Thé Birkct LpawISendcingd I £ £ A y 3
/| SYiSNRa ¢SS0 a-ag ®lepghdvdridBberaare brgviked breall dorrespondence that the Direct Loan
Servicing Center sends you.

(2) Up-Front Interest Rebate

You may receive an tfpont interest rebate on your loan. The rebate is equal to a percentage of the loan amount
that you borrow. This is the same amount that would result if the interest rate on your loan were lowered by a
specific percentage, but you receive the rebate up front. The corradgce that you receive about your loan will
tell you if you received an ufpont interest rebate.

To keep an uffront interest rebate that you receive on your loan, you must make all of your first 12 required
monthly payments on time when your loanender NS LJ- @ YSY G ® ahy GAYS¢ YSIya
payment no later than 6 days after the due date.

0dKI G

You will lose the rebate if you do not make all of your first 12 required monthly payments on time. If you lose the
rebate, we will add the rebate amatiback to the principal balance on your loan account. This will increase the
amount that you must repay.
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12. Disbursement (how your loan money will be paid ou§enerally, your school will disburse (pay out) your loan
money in more than one installmenisually at the beginning of each academic term (for example, at the

beginning of each semester or quarter). If your school does not use academic terms, it will generally disburse your
loan in at least two installments, one at the beginning of the peribstady for which you are receiving the loan,

and one at the midpoint of that period of study.

In most cases, if the Direct Subsidized Loan or Direct Unsubsidized Loan that you are receiving is your first student
loan under either the Direct Loan Programthe Federal Family Education Loan (FFEL) Program, you must
complete entrance counseling before your school can make the first disbursement of your loan.

Your school may disburse your loan money by crediting it to your account attio®l ormay givesome or all of
it to you directly by check or other means. The Direct Loan Servicing Center will notify you in writing each time
your school disburses part of your loan money.

If your school credits your loan money to your account and the amount creiditedre than the amount of your

tuition and fees, room and board, and other authorized charges, the excess amount is called a credit balance.

Unless you authorize your school to hold the credit balance for you, your school must pay you the credit balance

within the following timeframes:

w LT G4KS ONBRAG o0lflyOS 200dzaNBE | FGSNJ 6KS FANRG RFHe 27
your school must pay you the credit balance no later than 14 days after the date the balance occurs.

w f the credit balance occurs on or before the first day of class of a payment period, your school must pay you the
credit balance no later than 14 days after the first day of class of the payment period.

13. Canceling your loarBefore your loan money disbursed, you may cancel all or part of your loan at any time
by notifying your school. After your loan money is disbursed, there are two ways to cancel all or part of your loan:

w LT &2dz2NJ aOK22f 200l Aya @&2dzNJ ¢ NWitled\Slgans@hatyct wanvd G A2y 2 F
receive for an award year before crediting loan money to your account at the school, you may tell the school
that you want to cancel all or part of that loan within 14 days after the date the school notifies you of your
NAIKG G2 OFyOSt Fff 2NJLINLG 2F GKS f2Flys 2NJoe (KS 7.
(your school can tell you the first day of the payment period). If the school does not obtain your written
confirmation of the types and amousibf loans you want to receive before crediting the loan money to your
account, you may cancel all or part of that loan by informing the school within 30 days of the date the school
notifies you of your right to cancel all or part of the loan. In eithexecgour school will return the cancelled
loan amount to us. You do not have to pay interest or the loan fee on the part of your loan that you tell your
school to cancel within these timeframes. If you received affropt interest rebate on your loan, theebate
does not apply to the part of your loan that you tell your school to cancel. Your loan will be adjusted to
eliminate any interest, loan fee, and rebate amount that applies to the amount of the loan that was cancelled.

If you ask your school to ceel all or part of your loan outside the timeframes described above, your school
may process your cancellation request, but it is not required to do so.
w 2A0KAY MHn RF&@&a 2F GKS RIGS @2dzNJ) aOK22f RAagcouNBE SR @& 2
at the school, by paying it directly to you, or both), you may return all or part of your loan to us. Contact the
Direct Loan Servicing Center for guidance on how and where to return your loan money. You do not have to
pay interest or the loanefe on the part of your loan that you return within 120 days of the date that part of
your loan is disbursed. If you received anfugnt interest rebate on your loan, the rebate does not apply to
the part of your loan that you return. Your loan will bewsdgd to eliminate any interest, loan fee, and rebate
amount that applies to the amount of the loan that you return.

14. Grace periodYou will receive a sixonth grace period on repayment of each Direct Subsidized Loan and

Direct Unsubsidized Loan thybu receive. Your sixonth grace period begins the day after you stop attending

school or drop below hatime enrollment. You do not have to begin making payments on your loan until after
your grace period ends.

If you are called or ordered to active tgufor more than 30 days from a reserve component of the U.S. Armed
Forces, the period of your active duty service and the time necessary for yotetwak in school after your active
duty ends are not counted as part of your grace period. Howevertotia¢ period that is excluded from your grace
period may not exceed three years. If the call or order to active duty occurs while you are in school and requires
you to drop below halfime enrollment, the start of your excluded period. If the call or ondeactive duty occurs
during your grace period, you will receive a fullsianth grace period at the end of the excluded period.
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15. Repaying your loarThe repayment period for each Direct Subsidized Loan and Direct Unsubsidized Loan that
you receive begins on the day after your grace period ends. The Direct Loan Servicing Center will notify you of the
date your first payment is due.

You must make paymémnon your loan even if you do not receive a bill or repayment notice. Billing information is
sent to you as a convenience, and you are obligated to make payments even if you do not receive a notice or bill.

You may choose one of the following repaymelatns to repay your loan:

wStandard Repayment PlagUnder this plan, you will make fixed monthly payments and repay your loan in full
within 10 years (not including periods of deferment or forbearance) from the date the loan entered
repayment. Your paynrgs must be at least $50 a month and will be more, if necessary, to repay the loan
within the required time period.

wGraduated Repayment PlagUnder this plan, you will usually make lower payments at first, and your payments
will gradually increase ovéime. You will repay your loan in full within 10 years (not including periods of
deferment or forbearance) from the date the loan entered repayment. No single payment will be more than
three times greater than any other payment.

wExtended Repayment PlapnUnder this plan, you will repay your loan in full over a period not to exceed 25 years
(not including periods of deferment or forbearance) from the date the loan entered repayment. You may
choose to make fixed monthly payments or graduated monthly paytmthat start out lower and gradually
increase over time. If you make fixed monthly payments, your payments must be at least $50 a month and will
be more, if necessary, to repay the loan within the required time period. You are eligible for this repayment
plan only if (1) you have an outstanding balance on Direct Loan Program loans that exceeds $30,000, and (2)
you had no outstanding balance on a Direct Loan Program loan as of October 7, 1998 or on the date you
obtained a Direct Loan Program loan after @er 7, 1998.

wlncome Contingent Repayment Plarinder this plan, your monthly payment amount will be based on your
annual income (and that of your spouse if you are married), your family size, and the total amount of your
Direct Loans. Until we obtain the information needed to calculate your mongglynent amount, your
payment will equal the amount of interest that has accrued on your loan unless you request a forbearance. As
your income changes, your payments may change. If you do not repay your loan after 25 years under this plan,
the unpaid portiorwill be forgiven. You may have to pay income tax on any amount forgiven.

wlincomeBased Repayment Plan (effective July 1, 20@8nder this plan, your required monthly payment
amount will be based on your income during any period when you have a gardéiatial hardship. Your
monthly payment amount may be adjusted annually. The maximum repayment period under this plan may
exceed 10 years. If you meet certain requirements over a specified period of time, you may qualify for
cancellation of any outstandg balance on your loans.

If you can show to our satisfaction that the terms and conditions of the above repayment plans are not adequate
to meet your exceptional circumstances, we may provide you with an alternative repayment plan.

If you do not choose repayment plan, we will place you on the Standard Repayment Plan.

¢KS OKIFNI Fd GKS SyR 2F (GKA& . 2NNRgSNRa widakida FyR wSa
to estimate the monthly and total amounts you would repay under the StashdGraduated, Extended, and

Income Contingent repayment plans based on various initial loan amounts.

You may change repayment plans at any time after you have begun repaying your loan. There is no penalty if you
make loan payments before they adee orpay more than the amount due each month.

Except as provided by the Act for payments made under the Inddased Repayment Plan, we apply your
payments and prepayments in the following order: (1) late charges and collection costs first, (2) outstanding
interest second, and (3) outstanding principal last.

When you have repaid a loan in full, the Direct Loan Servicing Center will send you a notice telling you that you
have paid off your loan. You should keep this notice in a safe place.

16. Late charges ahcollection costslf you do not make any part of a payment within 30 days after it is due, we
may require you to pay a late charge. This charge will not be more than six cents for each dollar of each late
payment. If you do not make payments as schedwleel may also require you to pay other charges and fees
involved in collecting your loan.
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17. Demand for immediate repaymenihe entire unpaid amount of your loan becomes due and payable (on your

atb GKAAa A& OFtfSR al OOStSNIGA2Yyé0 AT &2dzy
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receive the loan;
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determined you wereligible to receive the loan;
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18. Defaulting on your loarDefault (failing to repay your loan) is defined in detail in the TantsConditions

section of your MPN. If you default:

w 2SS gAtf NBIdZANB &2dz 62 AYYSRAFGSt& NBLI& (GKS SydaANB

w 2SS YlI& adzS &2dz GF{1S Fff 2NJLINIL 2F &2dz2NJ FSRSNI & | yR
and/or ganish your wages so that your employer is required to send us part of your salary to pay off your

loan.
w 28 GAff NBIljdzZANB @e2dz G2 LI & NBlFIazylrotsS O2ftSOlGAz2y F¥SS
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wYou will lose eligibility for other federal student aid and assistance under most federal benefit programs.

w ,2dz gAft t2aS StAIAOATAGE F2NI 2y RSTFSNN¥SydGao
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19. Credit bureau notificationWe will report information about your loan to one or more national credit bureaus.

This information will include the disbursement dates, amount, and repayment status of your loan (for example,

whether you are current or dimquent in making payments).

If you default on a loan, we will also report this to national credit bureaus. We will notify you at least 30 days in
advance that we plan to report default information to a credit bureau unless you resume making paym#ms on
loan within 30 days. You will be given a chance to ask for a review of the debt before we report it.

If a credit bureau contacts us regarding objections you have raised about the accuracy or completeness of any
information we have reported, we are raged to provide the credit bureau with a prompt response.

20. Deferment and forbearance (postponing payments)

If you meet certain requirements, you may receiveéediermentthat allows you to temporarily stop making
payments on your loan. If you cannotaike your scheduled loan payments, but do not qualify for a deferment, we
may give you éorbearance A forbearance allows you to temporarily stop making payments on your loan,
temporarily make smaller payments, or extend the time for making payments.

Deferment
You may receive a deferment while you are:

w 9YNRCf f SRimdaiian tli§ibleiscéhook I f F

w L y-tinhe courd® of study in a graduate fellowship program;

w Ly Iy |tindeh@digion gagam for individuals with disabilities

w ' YSYLX2&8SR O0F2NJ I YFEAYdzy 2F G(G(KNBS &SI N&iffe 82dz Ydzail o
employment); or

w 9ELISNASYOAY3I Iy SO02y2YAO KI NRAKALI 0AyOf dzRAy3 t S OS /

of three years).
w {SNBAYy3a 2y | OGADPS Rdzié RdzNAYy3 I &I NI 2NJ 20KSNJ YAE AGLE N
National Guad duty during a war or other military operation or national emergency and, if you were serving
on or after October 1, 2007, for the 18y period following the demobilization date for your qualifying
service.

Effective October 1, 2007, if you are a membgthe National Guard or other reserve component of the U.S.

Armed forces (current or retired) and you are called or ordered to active duty while you are enrolled at an eligible
school or within 6 months of having been enrolled, you are also eligibkedeferment during the 13 months
following the conclusion of your active duty service, or until you return to enrolled student status, whichever is
earlier.

You may be eligible to receive additional deferments if, at the time you received your first Ddan, you had an
outstanding balance on a loan made under the Federal Family Education Loan (FFEL) Program before July 1, 1993.
If you meet this requirement, you may receive a deferment while you are:
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is disabled (for a maximum of three years);

w hy 'OGA@GS Rdzié Ay GKS | ®{® ! N¥SR C2NDSaz 2y | 0GA@S R
(NOAA), or serving fetime as an &icer in the Commissioned Corps of the Public Health Service (for a
combined maximum of three years);
w {SNBAYy3 Ay GKS tSIFO0S /2N1JA 6F2NJ | YIFIEAYdzYy 2F GKNBS @&
w ! -tinffeqrid volunteer for a taexempt organization or an ACTION program (for aimam of three years);
w Ly ' YSRAOIFItf AYOGSNYyakALl 2NJ NBaARSyoOe
w ¢SFOKAY3 Ay I RS&aAIYIFGSR GSFOKSNJ akK2NIiF3S I NBF 6F2N
w hy LI NByidlt fSIF@S 6F2NI I YFEAYdZY 2F AAE Y2y GK&aoT 2NJ
w ! 2N]AYy3 Y2 @rielngxh&SwoikiBrbEfoyadmadniin dbEBne year).

You may receive a deferment based on your enrollment in school on at leasttarteabasis if (1) you submit a
deferment request form to the Direct Loan Servicing Center along with documentation of your eligibility for the
deferment, or (2) the Direct Loan Servicing Center receives information from the school you are attending that
indicates you are enrolled at least héithe. If the Direct Loan Servicing Center processes a deferment based on
information received from youschool, you will be notified of the deferment and will have the option of canceling
the deferment and continuing to make payments on your loan.

For all other deferments, you (or, for a deferment based on active duty military service or qualifying National
Guard duty during a war or other military operation or national emergency, a representative acting on your behalf)
must submit a deferment request form to the Direct Loan Servicing Center, along with documentation of your
eligibility for the deferment. Ircertain circumstances, you may not be required to provide documentation of your
eligibility if the Direct Loan Servicing Center confirms that you have been granted the same deferment for the
same period of time on a FFEL Program loan. The Direct Loacir®eGenter can provide you with a deferment
request form that explains the eligibility and documentation requirements for the type of deferment you are
requesting. You may also obtain deferment request forms and information on deferment eligibilityeraguits
FNRY GKS 5ANBOG [2FlYy {SNBAOAYy3I /SyiSNnRa ¢So6 aridSo

If you are in default on your loan, you are not eligible for a deferment.

You are not responsible for paying the interest on a Direct Subsidized Loan during a period of deferment. However,
you areresponsible for paying the interest on a Direct Unsubsidized Loan during a period of deferment.

Forbearance

We may give you a forbearance if you are temporarily unable to make your scheduled loan payments for reasons
including, but not limited to, financial hardship and iliness.

We will give you a forbearance if:

w ,2dz I NB aSNIIAyYy3I Asfip dr reddriRyrpdgrdm, ghdyolrnSeyt Bpledific réqyliterSeNty:
w ¢KS G24GFt FY2dzyd @2dz 26S SIOK Y2y iK F2NJ Lt 2F GKS &
percent or more of your total monthly gross income (for a maximum of three years
w ,2dz NB aSNBAyYy3 Ay | yIGA2ylt aSNBAOS LRAAGAZ2Y F2NJ ¢
and Community Service Trust Act of 1993. In some cases, the interest that accrues on a qualified loan during
the service period will begid by the Corporation for National and Community Service;
w ,2dz NB LISNF2NX¥AYy3I aSNBAOS GKIF(G ¢2dz R ljdzr t AF& &2dz F2
program that is available to certain Direct Loan and FFEL program borrowers;
w , 2 diy fdr paktiél repayment of your loans under the Student Loan Repayment Program, as administered by
the Department of Defense; or
w ,2dz NS OFtftSR (2 OGAGS Rdzié Ay (GKS ! o{d ! N¥SR C2ND
To request a forbearance, contact the Direct Loan Servicing Cditite Direct Loan Servicing Center can provide
you with a forbearance request form that explains the eligibility and documentation requirements for the type of
forbearance you are requesting. You may also obtain forbearance request forms and infornmef@bearance
St ATAOATAGE NBIJdZANBYSyGa FNRBY (GKS 5ANBOG [2Fy { SNBAOAY
Under certain circumstances, we may also give you a forbearance without requiring you to submit a request or
documentation. These circumstances include, but are inated to, the following:
w t SNA2RA& ySOSaalNEB F2N) dzda (2 RSGSNNAYS @&2dzNJ St A3A0
w ! LISNA2R 2F dzLJ 62 cn RIFI@& Ay 2NRSNJ F2NJ dza G2 O2f¢t ¢
deferment, forbearance, change in rgpaent plan, or consolidation loan (we do not capitalize the interest
that is charged during this period); or

At A
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You are responsible for paying the interest on bbilect Subsidized Loans and Direct Unsubsidized Loans during a
period of forbearance.

21. Discharge (having your loan forgiveiye will discharge (forgive) your loan if:

w ,2dz RAS® ¢KS 5ANBOG [2Fy { SNIBA OA yiFoul dSaghiiaS tefin¥dira & NB OS A

the Act.

w ,2dz2NJ f2Fy Aada RAAOKIFINHSR Ay oFy {1 NHaJiOed |1 26SBSNE FS
for bankruptcy. In order to have your loan discharged in bankruptcy, you must prove to the bagkroptt
that repaying the loan would cause undue hardship.

w 2SS RSGSN¥YAYS GKIG &2dz FNB dG2GFrftte& yR LISNY¥YIySyGate
certification, and you meet additional requirements during-ge&r conditional dischge period. During that
period, your earnings from work must not exceed the poverty line amount for a family of two, and you must
not receive any additional loans under the Direct Loan, FFEL, or Federal Perkins Loan programs. You may not
receive a dischargdue to total and permanent disability based on a condition that existed before your loan
was made, unless a doctor certifies that the condition substantially deteriorated after the loan was made.

In certain cases, we may also discharge all or a podifigour loan if:

w ,2dz O2dzf R y2i O2YLX SGS | LINPINXYY 2F aidzRe o
w ,2dNJ f2Fy StAIAoAfAGeE 6l a FlLtasSte OSNIATASR
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We may forgive a portion of any student loans you received under the Direct Loan or FFEL program after October
1, 1998 if you teach full time foive consecutive years in certain lamcome elementary and/or secondary schools
and meet certain other qualifications, and if you did not owe a Direct Loan or FFEL program loan as of October 1,
1998, or as of the date you obtain a loan after October 18199

ax

A public service loan forgiveness program is also available Under this program, the remaining balance due on your
eligible Direct Loan Program loans may be cancelled after you have made 120 payments on those loans (after
October 2, 2007) under certarepayment plans while you are employed in certain public service jobs.

To request a loan discharge based on one of the conditions described above (except for discharges due to death or
bankruptcy), you must complete a loan discharge application that yay abtain from the Direct Loan Servicing
Center.

In some cases, you may assert, as a defense against collection of your loan, that the school did something wrong or
failed to do something that it should have done. You can make such a defense againstaepagly if the
a0K22ftQa OO 2N 2YAaarzy RANBOGfe NBflFGSa G2 @2dzNJ 2
pay for, and if what the school did or did not do would give rise to a legal cause of action against the school under
applicable state law. If you believe that you have a defense against repayment of your loan, contact the Direct

Loan Servicing Center.

We do not guarantee the quality of the academic programs provided by schools that participate in federal student
financial ail programs. You must repay your loan even if you do not complete the education paid for with the loan,
are unable to obtain employment in the field of study for which your school provided training, or are dissatisfied
with, or do not receive, the educatioyou paid for with the loan.

22. Loan consolidationA Direct Consolidation Loan Program is available that allows you to consolidate (combine)
one or more of your eligible federal education loans into one loan. Consolidation allows you to extend tlde perio
of time that you have to repay your loans, and to combine several loan debts into a single monthly payment. This
may make it easier for you to repay your loans. However, you will pay more interest if you extend your repayment
period through consolidatignsince you will be making payments for a longer period of time. Contact the Direct
Loan Servicing Center for more information about loan consolidation.

23. Department of Defense and other federal agency loan repayméimder certain circumstances, milita

personnel may have their federal education loans repaid by the Secretary of Defense. This benefit is offered as part
of a recruitment program that does not apply to individuals based on their previous military service or to those

who are not eligible foenlistment in the U.S. Armed Forces. For more information, contact your local military

service recruitment office.
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Other agencies of the federal government may also offer student loan repayment programs as an incentive to
recruit and retain employees20y' i I OG0 G KS I 3SyO0eQa KdzYly NBaz2dzZNOSa RSLI NJ
24. AmeriCorps program education awarddnder the National and Community Service Act of 1990, you may

receive an education award that can be used to repay a Direct Subsidized LoegcbotJDsubsidized Loan if

you successfully complete a term of service in an AmeriCorps program. For more information, contact an

official of your program.

Repaying Your Loa(k)

Income Contingent™*® Income Contingent™® Income l:cmlinbem‘s"3
Initial Debt Standard Extended™* Graduated Income = $15,000 Income = $25,000 Income = $45,000
When You Single Married/HOH’ Single Married/HOH’ Single Married/HOH’
Rega";fﬂrenl Per Per Per® Per Per Per Per Per Per
Month Total | Month Total Month Total |} Month Total ] Month Total Month Total | Month Total Month Total Month Total |
3,500 50 4471 Not Available 25 5,157 21 6,939 20 6,673 27 6,092 25 5,405 36 5,128 36 5,128
5,000 58 5,905 Not Available 40 7,278 30 9,912 29 9,533 38 8,703 36 9,150 51 7,326 51 7,326
5,500 63 7,595 Not Available 43 8,007 33| 10,903 30 | 10,463 42 9,574 40 | 10,065 56 8,059 56 6,059
7,500 86 10,357 Not Available 59 | 10919 45 | 14,868 30 | 14,019 57 | 13,085 54 | 13,725 76 10,989 76 10,969
10,500 121 14,500 Not Available 83 15,283 64 | 20815 30 | 18877 80 18,277 76 19,215 107 15,385 107 15,385
15,000 173 | 20,714 Not Available 119 | 21,834 87 | 29,685 30 | 25,229 114 | 26,110 108 | 27451 153 | 21,978 153 | 21,978
18,500 213 | 25548 Not Available 146 | 26,929 87 | 35992 30 | 29465 140 | 32,203 134 | 33,856 188 | 27,106 188 | 27,106
23,000 265 | 31,762 Not Available 182 | 33479 47 | 43141 30 | 34,126 174 | 40,036 166 | 42,091 234 | 33,699 234 | 33,699
30,000 345 41,429 Not Available 237 43,668 87 | 52,340 30 | 39,756 228 52,221 197 55,743 407 43,956 407 43,956
40,000 460 55,239 277 83,289 316 58,229 87 | 62,005 30 | 44827 253 72,717 197 84,352 468 58,608 468 58,608
46,000 529 | 63524 319 | 95782 363 | 66,956 &7 | 66,084 30 | 46,378 253 | 89828 197 | 105472 509 | 67,399 509 | 67,399
50,000 575 | 69,048 347 | 104,111 395 | 72,778 &7 | 68,153 30 | 46,660 253 | 103,268 197 | 111,675 587 | 73,260 587 | 73,260
60,000 690 82,858 391 | 140,816 474 87,334 87 | 71,219 30 | 46,934 253 | 136,615 197 | 124,085 587 88,251 587 88,251
70,000 806 96,667 456 | 164,285 535 | 101,890 87 | 11,711 30 | 46,934 253 | 148,551 197 | 133,106 587 | 106,551 587 | 106,551
80,000 920 | 110477 522 | 187,754 632 | 116,445 87 | T, 30 | 46,934 253 | 157,373 197 | 138,907 587 | 128,146 587 | 128,146
90,000 1,036 | 124,267 587 | 211,224 711 | 131,002 &7 | 71,721 30 | 46,934 253 | 163,227 197 | 141,925 587 | 152,967 587 | 152,967
100,000 | 1,151 | 138,096 652 | 234,693 790 | 145,556 87 | 71,721 30 | 46,934 253 | 166,457 197 | 142,386 587 | 181,224 587 | 181,224
110,000 1,266 | 151,906 717 | 258,162 869 | 160,111 87 | T2 30 | 46934 253 | 167,172 197 | 142,386 587 | 213,485 587 | 213,485
120,000 1,381 | 165,716 782 | 281632 948 | 174,668 87 | 71721 30 | 46,934 253 | 167,172 197 | 142,386 587 | 250,281 587 | 250,281
130,000 1,496 | 179,525 848 | 305,101 1,024 | 189,224 &7 | 71,721 30 | 46,934 253 | 167,172 197 | 142,386 587 | 292,313 587 | 292,313
138,500 1,594 | 191,264 903 | 325050 1,094 | 201,596 a7 | M7 30 | 46,934 253 | 167,172 197 | 142,386 587 | 332,912 587 | 332,912

' Theestimated payments were calculated using a fixed interest rate of 6.80%.

*This repayment plan is available only to borrowers who have an outstanding balance on Direct Loan Program
loans that exceeds $30,000, and who had no outstanding balance on a Direct LoamHozan as of October 7,
1998 or on the date they obtained a Direct Loan Program loan on or after October 7, 1998.

*These amounts are fixed, rounded to the nearest dollar, and calculated based eyear2®payment term.
“This is your beginning paymig which may increase during your-¥8ar repayment term.

® Assumes a 5% annual income growth (Census Bureau).

®Theestimated payments were calculated using the formula requirements in effect during 2006.

"HOH is Head of Household; assumes a fanaidyaf two.
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PAYMENT AND REFUND POLICIES

Payment

Tuition will be paid at the time of registration unless the student is eligible for financial aid and clearance has been give
by the Financial Aid Office or other finan@alangements have been made with the Business Office. Students are
responsible for any financial obligation incurred while attending Brookline College regardless of any anticipated financial
aid. Student may be terminated at the discretion of the Collegendn-payment or any payment due to the College.

Federal Return of Title IV Funds Refund Policy

The Federal Return of Title IV Funds Refund Policy specifies the differences between earned and unearned portion of
Title IV aid, in relation to the length tdie term and the length of time the student was enrolled for that ter8tudents

who are enrolled beyond 60% of the term are considered to have earned 100% of the Title IV aid awarded for that term.

A student who withdraws prior to completing more thé% of the term will earn a percentage of the Title IV aid

awarded based on the number of calendar days from the start of the term to the last date of attendance in the term.

¢tKS addRSYyiQa gAGKRNI g1 f RIFGS Aa washolddhgedaltending SPleasgsed A G dzi A 2 y
the Institutional Refund Policy

The formula for calculating the percentage of Title IV earned is as follows:

In a credit hour program The number of days from the start date to the last date of attendance in the term divided by
the total days in the term equals the percentage of aid earned.

The percentage of aid earned is then multiplied by the total Title IV Aid disbursed or coaltdevdisbursed to equal
the amount of aid the student actually earned.

All unearned portions of federal aid are returned to the appropriate programs in the following order:

Federal Unsubsidized Stafford Loans

Federal Subsidized Stafford Loans

FederalParent Loan for Undergraduate Students (PLUS Loan)
Federal Pell Grant

Federal Supplemental Educational Opportunity Grant

apwhPRE

Postwithdrawal disbursements

If an eligible student receives less Federal Student Aid than the amount earned, the school Vétetieuamount of

aid that was not received. The school will post, based on Federal guidelines, any available grant funds before available

loan funds. Available grant or loan funds refer to Title IV program assistance that could have been disbursed to the
aGdzRSy(G odzi ¢l a y2G4 RAA0dZNESR la 2F (GKS RIFIGS 2F GKS Ayada
with Federal Regulationthe school must obtain written confirmation from a student, or parent for a parent PLUS

loan, before makingany disbursement of loan funds from a Pegiithdrawal disbursement.

If applicable, refunds to Title IV programs will be made within 45 days of the date the student is determined to have
withdrawn. Notification will be sent to the students of all refunds made. Upon request, the institution will make readily
available to arolled and prospective studentopyof this Federal Return of Title IV Refund Policy.

Institutional Cancellation anéRefund Policy

1. The student has the right to cancel and obtain a refund of charges paid through attendance at ttlad#rst
session, othe seventh (7th) day after enrollment, whichever is later.

2. A9YNRfEtYSyidé a aidFriSR Ay b2d m 620S Aa RSFAYSR Fa
required parties.

3. To provide all students in the same class with equal time to canegltzdginning the educational program, the
College extends the cancellation period and requires that students exercise the right to cancel by the seventh
(7th) calendar day after their scheduled program start date.

4. Students may withdraw from the Schodlany time after the cancellation period and receive a pro rata refund
as described in the Refund Policy section.

5. Cancellation shall occur when the student provides notice of cancellation at the address of their respective
campus. This can be communicatdry mail, email or hand delivery.
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6. A cancellation notice, if sent by mail, is effective when deposited in the mail properly addressed with proper
postage.

7. A cancellation notice need not take any particular form, and however expressed, it is effectsleif/g that
the student no longer wishes to be bound by the Enrollment Agreement.

The Technology Fee and Retake Fee areraimdable. The institutional refund policy generally allows the institution to

earn 100% of the institutional chagg from studentsvho complete 82 2 NJ Y2NB 2F (GKS GSNX¥® ¢KS &
date is the date the institution determined the student was no longer attending. The institution may take up to 14 days

from the last date of attendance to make the determination that the student was no loaigending.

If applicable, refunds to agencies, private loans, scholarships, and to the student will be made within 45 days of the date
the student is determined to have withdrawn. Notification will be sent to the students of all refunds made.

Last daé of attendance as % of the payment periq Portion of tuition and fees obligated amthargel

for which the student was obligated that are eligible to be retained by the institutior
1st week of class (if submitted in writing) 0%
. After 1st day bu's.till With.inllo% (if written 10%
withdrawal not submitted within 1st week of class
After 10% but still within 25% 50%
After 25% but still within 50% 75%
After 50% 100%

Although the staff cannot advise students on when to withdraw from their program the students are encouraged to
become familiar with the refund policies, make their own decisions and take the appropriate actions.

Upon request, the institution will makeadily available to enrolled and prospective studecapyof this Institutional
Refund Policy.

Maryland Residents Refund Policy:
The minimum refund that Brookline College will pay to a Maryland resident who withdraws or is terminated after
completing ony a portion of a term/payment period is as follows:

Portion of Term Completgd as of Date of Withdray Tuition Refund
or Termination
Less than 10% 90% refund
10% up to but not including 20% 80% refund
20% up to but not including 30% 60% refund
30%up to but not including 40% 40% refund
40% up to but not including 60% 20% refund
More than 60% No refund

In cases where the refund policy of a state differs from the Institutional Refund Policy, students receive the more
favorable refund.

Nursing AssistanRefund Policy:
Students in the nursing assistant program will fall under this refund policy:

Portion of Term Completed as of Date of Withdray

o Tuition Refund
or Termination

Drop on or before $day of class 100% refund
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Portion of Term Completed as of Date of Withdray

. Tuition Refund
or Termination

Dropafter 15t day of clasg End of week 1 50% refund
Dropafter start of week Z; End of week 2 25% refund
Dropatfter start of week 3 End of week 5 0% refund

New Mexico Residents Cooling Off Period

Students who have signed an enrollment agreement and/or made an initial deposit are entitled to a cooling off period of
at least threeworkdaysfrom the date of signature and/or deposit to withdraw and all payments shall be refunded.
Pursuant to 5.100.2(2(A)NMAC.

39



SCHOLASTIC LEVEL EXANBLE)) REQUIREMENTS

Students applying for enroliment in certain programs (see below) on or after Oct 28, 2020 must achieve a passing score
2y GKS a{ OKz2fclk a i Bp PsthgKdres arefabors:

Programs Minimum Score
Certificate

Nursing Assistant 12
Diploma

Medical Assistant 12
Medical Office Administration 12
Medical Insurance Billing and Coding 12
Patient Care Technician 12
Pharmacy Technician 12
PhlebotomyTechnician 12
Sterile Processing Technician 12
Dental Assistant 13

Associate Degree

Surgical TechnologisAS 16
Medical Lab TechAS 16
Allied Health TechAS 16
Allied Health- AS 16
Health Information TechnologyAS 16

Bachelor Degree

Medical Lab ScienceBS 19
Health Care AdministrationBS 19
Health Information ManagementBS 19
Health and WellnessBS 19

Entrance Exam Retakes & Timelines
Unless otherwise stated in the Progre®pecific Admissions Policies section:

1) Anapplicantfailingthe first attempt mayretakethe examon the sameday (within 24 hours).

2) An applicant failing the second attempt may retake the exam beginning $&vealendar days from the second
attempt.

3) An applicant failing the third attempt may mite the exam beginning twengne(21) calendar days from the
third attempt.

4) After four (4) unsuccessful attempts, an applicant mappely to the college after one fylear from the fourth
attempt.

5) An entrance exam attempted after one fydlar fromi KS LINB@A2dza +F GGSYLW oAttt oS
such that the retake policy will apply from step 1 again.
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ONLINE EDUCATION

Distance Education Consortium Agreement

Brookline College allows students enrolled in a program of study to commbetsework at Brookline College Campus

and/or through distance education under the Distance Education Consortium Agreement. Stwtlerdse enrolled as

a blended student at a campus, must take at leastone cdure (G K SA NJ a1 2 Y Sél 2AnS& i miydiim Ao A 20/K
RSTAYSR +a G(KS AyadAaddziazy GKFG gl NRa GKS | OFRSYAO RSINS
AyOf dzZRSR Ay GKS LINPINIY O2dzNASE2N] dzaSR G2 F gl NR GKS RS3IN
this agreement, please see the Director of Education at your institution.

Online Program Offerings
Business

1 Master ofScience; Public Administration

1 Bachelor of ScienceManagement

1  Associate of Scien@gBusiness

1 Associate of ScienagParalegal Studies
Health Care
Master ofScience; Nursing
Master of Science Nursing,Health Systems Administration
Master of Science Healthcare Administration
Master of Science Public Health
Bachelor of ScienceNursing (RN to BSN)
*Until further notice, the Institution has ceased new enrollments into the program
Bachelor of ScienaeHealth Care Administration
Bachelor of ScienaeHealth and Wellness
Associate of SciencgAllied Health
Associate of ScienegAllied HealthTechnologist
Associate of ScienegHealth InformationTechnology
Diploma- Medical Insurance Billing and Coding
Diplomag Pharmacy Technician
Diplomag Medical Office Administration

=A =4 =4 -4 -4

=8 =4 =8 =4 -4 -8 -4 -4

Full Distance: 100% Online

Blended:Courses may be taken in a mix of onlineesidentialmodality

*Hybrid: 80% of the course(s) will be required to be completed via online delivery method, excluding MIBC Module H
Practicum which is a residential modality. Residential courses will be dffereampus 1 day per week; hybrid courses
will be offered online 3 days per week.

General Information

All online students are welcome to use campus services and resources. Services, resources and policies specific to online
education are listed below.

Admission Criteria

Online program applicants must meet all applicable criteria listed irRtiaissionsection of this catalog. In addition,
all online program applicants must meet the online computer requirements listed below and conmmpietaline New
Student Orientation Tutorial course in the learning management sydiefore beginning any credit earning courses.

OnlineReadiness
¢KS O2ftft83S dzaSa Geog2 FaasSaayvySyida (G2 RSGSNYAYS Fy | LILX AOLY

1. Basic Computer Literacy (BElan objective computer skills assessment consistir@bafommon
computer/software tasks

2. Distance Learning Profile DL} v | aaSaavySyid O2yaradiy3da 2F AAE |jdzSaiAa
readiness and resources fonline learning

Prior to beginning any program containing online courses, an applicant must:
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1.
2.

achieve a score above 75% on the Basic Computer Literacy (BCL) assessment, and
have no Risk Factors indicated on the Distance Learning Profile (DLP) assessment.

Technical Requirements for Online Courses

Students must have regular access to a desktop or laptop computer that meets the minimum requirements
listed below. Many of the learning exercises in the classroom will not work on atie@ddlevice or tablet.

1

1

L

OperatingSystemdor PCUsersWindows7 ¢ 32or 64 bit; Windows8 ¢ 32or 64 bit; Windows10
¢ 32 or 64 bit

OperatingSystemsfor Mac UsersOSX.0-versionl0.8ornewer

Processorinteli3 Processoor higher(3.4GHz 4.2GHz)

RAM ForMedical Billing & Coding Students RAM Requirement: 6 GB or more; For all other
programs: 4 GB anore

EmailAccount:(anyfree servicewill work; studentswill receivea studentemailaccountoncethey have
enrolled)

Monitor Display Aminimumof 1024x768&t 16-bit color

Internet: High-speedinternetaccesgCable DSLor equivalent);Hotspotsarenot recommended; while they
do work in some instances, hotspots are not suitable for many curriculum items in the classroom.

Web browser:A current version of Mozilla Firefox or Google Chrome; Students in Medical Insurance
Billing & Coding and Medical Office Administration will need Internet Explorer 11 for their capstone
course

Web browser pop upsStudents will need to allow Popups from Bkiine College Learning Management
System; (LMS), Cengage Unlimited MindTap and McGraw Hill Connect to maximize ¢egualiildies.

Sound Soundcardandcomputerspeakersgo listento audiopresentations

Plugins AdobeFlashyersionl7or higher;Javayersion8 or greater;AppleQuickTimgBest practices
to allowapplicationsoftwareto updateasnewversionsarereleased.)

Software AdobeReaderyersionDCMicrosoftOffice10or MicrosoftOffice365
(Access to MS OFFICE Bé&vided as a courtesy by Brookline College; Students will be able to download and
install Microsoft Office 365 and use the online cloud applications as well.)

Webcamand Microphone:Built-inorexternalwebcamandmicrophone

Ad GKS addzRSydQa NBaLRyairoAtAde G2 BrookliyeGdleyeOffidedaNNS y

the Registrar

Students are provided BrooklineCollege email account, which needs to be checked frequemthys is required for
participation in all components of the prograrilse your student email account for ALL school communication.

There may be specific software requirements for individual courtids information will be in your course syllabus or
course website.

Course Brollments
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The collegeallows enrolment in standlone courses, without Federal Financial Aid. A common scenario for such
enroliments is when students need some General Education courses @asquiisites to qualify for enrolment into a

degree program. AgpA Ol yia Ydzad YSSi GKS a0OKz22fQa 3ISYySNJI f-aloheRYA & &
O2dzNESax IyR 2y0S SyNRftftSR Ittt 2F GKS aoOKz22fQa L}RtAOAS
program.

Technical Assistance

Technical assistance for online students is available through the learning management system at
http://online.brooklinecollege.edu/ Students can ca8i88998-6025 utilize the Support Portal or the Chatature for
assistance

Online Course Access
All new courses are available on Sunday at midnight.

Online Attendance Policy

Online students are encouraged to participate often in each course in which they are enrolled. In order to be marked present
for the day, a student must submit a gradable item. A gradable item is defined as a threaded discussion (excluding the
Student Lounge and Instructor Virtual Office), assignment, lab, test or quiz.

Online Excessive Absences

After fourteen consecutive days of absence in all of the classes a stisdargnrolled in, the student maye withdrawn

from the College. If a student is enrolled in multiple courses and meets attendance in one course but fails to attend the

other, theymaybe withdrawn from the course for which excessive absences are noted (i.e., after fourteen consecutive
RFeao Ay | O0O02NR gAGK GKS /2tfS3SQa LINRPOSRdAzZNBEa F2NJ O2dzNE S
initiates at the point at whih they meet attendance requirements at the start of each term. This policy applies to new

students at the point at which they have posted attendance in both Week 1 (i.e., the add/drop period) and Week 2. Any

action taken due to excessive absences maycaffeancial aid and graduation dates.

Online Student Identity Authentication and Privacy

The Brookline College Learning Management System (LMS) for online students is a restricted access and password

protected electronic environment. Priortoenteriigk S [ a{ = Iy 2yfAyS adGdzRSyidQa ARSyGAd
assigned unique login and password that is provided to each student upon enroliment and class registetfaation

of student information is provided at no extra cost to the studeBtudent identity will be maintained inpgivate format

by the College in accord with established institutional privacy and confidentiality policies with access provided only to

agents of the College who require immediate and necessary use of the atfomin order to fulfill the various academic
FOGA@GAGASA 2F GKS /2tfS3So L Aa GKS addRSyiQa NBALRYAAOD;
information. Students are prohibited from sharing login and password informatiog.séch intentional compmise of

GKS AyidSaNridGe 2F GKS LINA@GIOe 2F || &aidRSydQa f23Aeit I YRk 2NJ I
being subject to immediate termination from Brookline College. In the event a studentdetiey privacy associated

with their login and password information has been coomised, they are required to contact school officials for an

immediate reset of their information. This is also done at no extra cost to the student.

STRRequirements California Students

The State of California established the Student tuition Recovery fund (STRF) to relieve or mitigate economic loss
suffered by a student in an educational program at a qualifying institution, who is or @akfarnia resident while
enrolled, or was enrolled in a residency program, if the student enrolled in the institution, prepaid tuition, and
suffered an economic loss. Unless relieved of the obligation to do so, you must pay thergiased assessment

for the STRF, or it must be paid on your behalf, if you are a student in an educational program, who is a California
resident, or are enrolled in a residency program, and prepay all or part of your tuition.

You are not eligible for protection from the STRH gou are not required to pay the STRF assessment, if you are
not a California resident, or are not enrolled inesidency program

It is important that you keep copies of your enrollment agreement, financial aid documents, receipts, or any other
information that documents the amount paid to the school. Questions regarding the STRF may be directed to the
Bureau for Private Postsecondary Educatibrg7 N. Market Blvd., Suite 225acramento, CA 9583(916) 431

6959 or (888) 377589.

To be eligible for BRF, you must be a California resident or are enrolled in a residency program, prepaid tuition,
paid or deemed to have paid the STRF assessment, and suffered an economic loss as a result of any of the following:
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1. The institution, a location of the instituwih, or an educational program offered by the institution was closed
or discontinued, and you did not choose to participate in a teaahplan approved by the Bureau or did not
complete a chosen teaebut plan approved by the Bureau.

2. You were enrolled an institution or a location of the institution within thE20-day period before the
closure of the institution or location of the institution, or were enrolled in an educational program within the
120 day period before the program was discontinued.

3. You wee enrolled at an institution or a location of the institution more than 120 days before the closure of
the institution or location of the institution, in an educational program offered by the institution as to which
the Bureau determined there was a sifijtent decline in the quality or value of the program more than 120
days before closure.

4. The institution has been ordered to pay a refund by the Bureau but has failed to do so.

5. The institution has failed to pay or reimburse loan proceeds under a fedeidest loan program as required
by law orhas failed to pay or reimburse proceeds received by the institution in excess of tuition or other
costs.

6. You have been awarded restitution, a refund, or other monetary award by an arbitrator or court, based on a
violation of this chapter by an institution or representative of an institution, but have been unable to collect
the award from the institution.

7. You sought legal counsel that resulted in the cancellation of one or more of your student loans and have an
invoice for services rendered and evidence of the cancellation of the student loan or loans.

To qualfy for STRF reimbursement, the application must be received within four (4) years from the date of the
action or event that made the student eligible for recoyémom STRF.

A student whose loan is revived by a loan holder or debt collector after a period afoli@stion may, at any time, file a
written application for recovery from STRF for the debt that would have otherwise been eligible for recovergsIf it h
been more than four (4) years since the action or even that made the student eligible, the student must have filed a
written application for recovery within the original four (4) year period, unless the period has been extended by another
act of law. Havever, no claim can be paid to any student without a social security number or a taxpayer identification
number.
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STUDENT SERVICES

Student Services
Student services available services to students, such as academic advising, tutoring, career advising, placement
assistance, and facilities.

Library/Learning Resource Center

Each Brookline College campus has a Library/Learning Resource Center (LRC), which suppocatitreatdnd
professional needs of the students. Hours of operation are posted at each facility. The LRC provides a place where
students can study, research information, and work on projects for their classes.

LRCs provide a wide range of core reference materials such as online databases and search engines, instructional and
resource CDs, books, and pertinent trade, professional and academic periodicals. In addition, LRCs are equipped with
computers featuring @ariety of software and highspeedinternet connection, giving students access to a multitude of
tools and information to assist them in all aspects of their education.

¢KS [AONINEK[SINYyAy3a wSaz2dz2NOS / Sy (i GisEuétionS dnd passwRdy far @ccdsdS & 2 dzNJ &
to these resources are changed regularly, with students being updated accordingly. These resources are available and
required for completing research assignments online.

Each LRC is staffed with a professionadlintrd librarian who not only maintains the LRC inventory, but also assists
students and conducts orientations designed to train them to effectively find, retrieve and integrate the information
they need to solidify their learning.

If desired, students magheck out books from the LRC (with the exception of reference books), with the understanding
that they are financially responsible for any books borrowed. If books are not returned, the cost will be charged to the
student's account.

The ultimate goal dfaculty and staff at Brookline College is to help students successfully complete their academic
program and support the students in whatever way possible to achieve that goal. Here are some of the services
Brookline College provides as well as other stitdnformatior

There are many things that can impact a student's success while in school. At Brookline College, we strive to offer whatever
support we can to assist students. This may include tutoring, referring students to comamgrigies, and bus passes at
discounted prices, depending on the campus location. Students are strongly encouraged to meet with the Student Services
Coordinator, Director of Education, Program Chair, Program Director/Dean, and/or Extern Coordinatoarié they

encountering difficulties.

Student Lounge

Each campus has a student lounge, which is conveniently located to provide a comfortable environment for students
wishing to relax during breaks from academic activities. Each lounge provides vending sémhatedent

convenience.

Smoking Areas

All Brookline College campuses are fsonoking. Students wishing to smoke may do so in the designated outdoor areas.

Parking

Free parking is available at each campus within walking distance @&sdirooms.Some campuses also encourage
participation in carpooling programs.

Facilities Accessibility

Every Brookline College campus meets Americans with Disabilities Act (ADA) staBdaotttine College does not
discriminate on the basis of disabil The institution wiltake appropriate steps to accommodate individuals with disabilities.
Each campus is equipped to allow for full accessibility for persons with a disaBllgsrooms are accessible to students with
disabilities, and/or arrangeents are made to ensure accessibility.
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CAREER SERVICES

Career Services

Brookline College wants all of its graduates to obtain the very best career opportunity available and its Career Advisors are
committed to assisting graduates with their jebarch, Brookline College cannatd does not, guarantee employmeoit

wages at any time. Brookline College Career Services is-grpdsate assistance program.

To assist its students in their job search, Brookline College provides training inlthérfglareas:
w Resume preparation w W20 aSINDOKwiSOKBMNPa&sady3ad F2N adzO0Saa
w Interviewing skills w bSGg2N] Ay 3

Career Services Advisors will work with graduates to determine areas of interest and job opportuPémpuses also

hold career fairs in which companies from around the community participate to acquaint students with their respective
businesses. This givgsduatedirst-hand information about potential jobs and careeand allows employers and
graduates to partner togettr. It should be understood that obtaining employment requires a combined effort by the
graduateand Brookline College.

The graduate must work closely with the Career Advisor in conducting the job search; this includes providing a resume,
attending inerviews, completing required assignments, and maintaining regular contact with the Career Attvisor.
addition, many employers require a physical, psychological and /or drug testing or screening, and criminal background
check as @aondition of employment While Brookline College may assist in coordinating these tests, the college assumes

noresponsibA i@ F2NJ 6KS 3INI RdzZ 1SQa loAfAdGe (G2 LI&aa lye 2F (KSas$s

All students must acknowledge that any negative activity that may appear on any background check completed on a
student may prevent them from working in their fiedf study or sitting for any certification examinations that may be
available or a requirement of their field of study.

Graduates shoulte aware that while Brookline College will do everything possible to assist with their job search,
seeking employmentequires a significant commitment of time and effort on fBeNJ R dplarti &@duateshout be
aware that an unwillingness or inability relocate may limit their job opportunities. They should also understand that
due to demand levels, economic clges, personal issues, or other facd@rookline College cannot guarantee
employment within a specified timeframe.

C2NJ Y2NB AYyF2NNIGA2Yy Fo62dzi GKS /2tftS3850a 3INIRdzZ GA2Y NI GSa
specific dates reportedzLJ2 Y ' YR 20 KSNJ AYLRNIFyd O2yadzYSNI AYTF2N¥VIFGAZ2Y S L
located atwww.brooklinecollege.edu

Placement is calculateas follows:

Placement Rate = (P)/(G)

P = Placed gduates

G = Total graduates

U = Graduates unavailable for placement

Placed graduates N5 RSTAYSR | a (GK2aS SYLX28SR Ay | LlaArdAazy gKSNBAyYy
to the skills and knowledge acquired through successful completion of the training program.

Unavailableis defined only as documented: healtblated issues, military obligations, incarceration, continuing education

status, or death. Institutions must have on file additional documentation and rationale to justify graduates identified in th

category. Examfld 2 F R2O0dzySydl GA2y Yl & AyOftdzRS odzi Aa y20 tAYAGSR (2
enroliment agreement, acceptance letter, or death certificate.

Students enrolling at Brookline College into a diploma program must meet thenomimjob requirements in their field
of study. Some fields of study require an individual to perform specific functions for employment. They may include:

1) vision acuity to distinguish color or fine detail

2) hearing acuity to distinguish various sousdsl tones
3) steady and stable fine motor skills

4) ability to work several hours without break
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5) ability to stand or sit for long periods of time
6) ability to lift up to 50 pounds

7) ability to tolerate noise

8) ability to tolerate fumes

Questions regaling minimum job requirements should be directed to the Program Director and/or the Career Services
Department. Also, some employers may have specific requirements for employment.

Students enrolling at Brookline College into an Associate lorO K &legeblfi2égram must meet the minimum job
requirements in their field of studySome fields of study require an individual to perform specific functions for
employment. They may include:

1) vision acuity to distinguish color or fine detail

2) hearing acuity to distinguish various sounds and tones
3) steady and stable fine motor skills

4) ability to work several hours without break

5) ability to stand or sit for long periods of time

6) ability to lift up to 50 pounds

7) ability to tolerate noise

8) ability to tolerate fumes

Questions regarding minimum job requirements should be directed to the Program Director and/or the Career Services
Department. Also, some employers may have specific requirements for employment.
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UNDERGRADUAPROGRAMABDMISSIONPROCEDURE®LICIES AND

REQUIREMENTS

Brookline College does not discriminate on the basis of sex, ethnicity, religion, age, disability, or national origin in
admission, access, treatment, or employment in any of its activitigsagrams. A student may be enrolled in only one
Brookline College program at a time.

Brookline College reserves the right to deny admission-@ntey to any applicant or student the College, at its

discretion, determines is either: a) unlikely to beihém its programs, b) discloses or is found to possess an adverse
background that disqualifies them from (a) participation in clinical/practicum or externship experiences required in a
program or (b) employment opportunities in the field for which thregram is intended to prepare them, or ¢) whose
presence on campus or in the online academic environment is considered by the administration to be disruptive and/or
potentially harmful to Brookline College students, faculty and/or staff. For certaingmgrstudents may be eligible to

gain clearancerém programspecific oversight boards/agencies as it relates to adverse background issues. In the event a
student is cleared by an authorized board/agency, they must provide evidence of clearance fronmpspgwfic

boards prior to admission into the program of study. Regardless, all students admitted to Brookline College must adhere
to the Student Code of Conduct, which prohibits conduct that significantly impairs the welfare or the educational
opportunities of others within the college community.

Admissions Procedures
Brookline College requires all applicants to complete the following process prior to admission.

1. All applicants are required to attend a live, or virtual, planning session which includesdreer and academic
goals with an authorized Admissions Representative. Admissions Representatives ensure that applicants meet
the following criteria before recommending for enroliment:

1 Applicant career goals are in line with the programs available.

1 Motivation and capacity to successfully meet the academic and career expectation in the field.
1 The ability to attend class regularly and succeed academically.

1 Strong desire to seek employment and progress in their chosen field.

2. Take and pass any required pragr testing requirements. All prenrollment testing requirements are located
in the Catalog undedndergraduate Admissions Procedures Policies and Requirements

3. Complete an Application for Admissions.

4. Complete a financial aid interview to develop a finahplan.

5. Complete the Enrollment Agreement with an Admissions Representative to include collecting all necessary
documentation.

6. Meet with Director of Education, or an appropriate Department Director to discuss any unusual enroliment
circumstances or acconmdations needed to successfully complete the program.

For nonnursing students, ice all requirements have been completed, the Director of Admissions, Director of Education,
and Campus Director reviews the application for approval. Applicantsadifeed of their acceptance promptly.

Brookline College reserves the right to deny admission previously accepted if any of the items listed above are not
successfully completed or found to be falsely represented.

All prospective students ata@ighly encouraged to review the College Catalog prior to signing an Enrollment Agreement.
Prospective students are also encouraged to review any performance documentation which is provided prior to signing
an enrollment agreement.

Admittance Requirements

In order toapplyto Brookline College, a prospective student must be a citizen of the United States or an eligible non
citizen as classified by the Department of Homeland Security; however, students who qualify based onfetdteal
gualifications, btido not meet the aforementioned qualifications, must pay in adherence with their Tuition Options
contract.

Applicants must be at least 18 years of age at the time of admissions and possess a high school diploma or GED (or
equivalent). If a prospectiv&udent is less than 18 years of age, they may be permitted to enroll if they obtain a parent
or legal guardian signature of poval or demonstrate that they are otherwise covered under state emancipation
statutes.
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Proof of High Scho@raduation
All students must show proof of completiofil2thgradeleveleducation in order teomplete the enrollment process
and be approved to start therogram. Acceptable forms of proof include:
Copy of a US High School Diploma or transcript frotata approved or US Department Education approveschool
Copy of a G.E.DPertificate
Copy of homeschooling completiaertificate
/2L 2F Ly !aa20AFiSQax . OKSf2NR&a 2N al aiSNR&eBSIANBS 2
Department ofEducation
1 Aforeign Transcriptat the High School AssociatedDegree,. | O K Sheg@dépra I & (i S NI &evels SaubitedS
by a recognizedagencyto be the equivalentof a USHigh School Diploma dnigher. Applicants wishing to submit
documentation evaluated by an approved agency falleresponsibility to acquire and provide such documentation.
Applicants not providing satisfactory documentation at the time of applicationfarégjt the privilege of starting their
desired program, ean if they have met all other admissions critefiae College will not pay any fees that may be
incurred by an applicant in order to submit suymroof.

EJE I

All foreign documents submitted for proof of education or transcripts for credit granting must bee¢edlby an acceptable
service in order for the applicant submitting such foreign documents to complete the enrollment protesSollege will

accept only evaluations completed by Academic and Credential Records, Evaluation and VerSeatices, AACRAO's
International Education Standards Council or by members of either the Association of International Credential Evaluators or
the National Association of Credential Evaluation Services. Any evaluation completed by another agencyendit oepted

for completing the admissions process.

Association of International Credential Evaluators (Al{ www.aiceeval.org/members/

See website for list of approved evaluators
NationalAssociation of Credential Evaluation Service§ www.naces.org

(NACES) See website for list of approved evaluators
Academic & Credential Records, Evaluation & Verific
Services (ACREVS)

AACRAO's International Education Standards Councj http://www.aacrao.org/aacraesolutions/aacrae
AACRACES) international/home

www.acrevs.com

NursingAssistant Program
All applicants to the Nursing Assistant program muestbleast 18 years of age 17 years 6 months of age with parental
or legal guardian signature of approval or otherwise covered under state emancipation statutes.

Approved by the Arizona Board of Nursing.

Pharmacy Technician

For students enrolled in the Pharmacy Technician progtaenstate board for Pharmacy requires extern students to

obtain a fingerprint card and trainee license before starting on site at their extern§timlents in Arizona need to apply

for the AS DPS Fingerprint Clearance Card and the AZ Technician Tigénse. Students need to apply for the AZ DPS
Fingerprint Clearance Card as soon as they begin their core modules for the Pharmacy Technician program. This must be
done before they can obtain an AZ Technician Trainee License. Brookline Collegefailbp#ly of these items for

students residing in Arizona. This does not apply to students residing in New Mexico.

For students enrolled in the Pharmacy Technician program through the online delivery method, these items may not be
needed as individual ate requirementsvary¢ KSa$S gAtf 06S KIFIyRf{SR 2y | OFasS o6& O a
particular state requirements.

Practical Nursing

Proof of completion of 12th grade level education. If education was completed in a country other thanitbke States,

a courseby-course evaluation report by an approved agency must be provided. Students who have taken the GED

examination must have the score reported directly to the college by the testing company.

w ! a02NB 2F G f BevehBkangwv® Q). [ ®KS a{ OK2t I adAo

w treyYSyid 2F Ittt ¥SS&a yR GdzAdA2y Rdz2S F2NJ G6KS O2dzNBS

w LYAGAFGAZ2Y 2F ONRYAYIlIf o6FO13INRPdzyR OKSO] LINROS&a F2NJ I RY
students applying to the Practical Nursing (PN) program must undergo and pass an interview with the Program Director

or Designee.
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A clear dminal background and drug screen check

Completion of an interview with the Program Director or Designee, with a passing score

3. A physical examination, including immunizations and TB testing, must be completed within the three (3) months
prior to the start date of the first clinical rotation in Term | of the program. The examination must be conducted by a
licensed physician, licesR LIK&@ aA OAl yQa Faaradlyd 2N ydNBES LINI OGAGA2YyS

4. Although a student can begin the Practical Nursing program at age 17, he/she must be 18 years of age on or before
the start date of clinical rotations.

5. Payment of all fees and tuith due for the Practical Nursing prerequisite course, if applicable Applicants meeting

the above criteria will be ranked based on a combination of their prerequisite knowledge and points awarded during

the interview with the Program Director or DesigneephAcants with the highest overall combined scores will

receive first consideration for available PN program seats. If two or more students have the same combined score,

then application date will take precedence for final seat selection. Students whoatié®¥l admissions criteria but

are not selected for the upcoming PN program will be assigned seats in the next available PN Program.

n

Entrance Exam Retakes & Timelines:
Unless otherwise stated in the Progre®pecific Admissions Policies section:
1. An appleant failing the first attempt may retake the exam on the same day (within 24 hours).
2. An applicant failing the second attempt may retake the exam beginning seven (7) calendar days from the
second attempt.
3. An applicant failing the third attempt may retakieet exam beginning twentgne (21) calendar days from the
third attempt.
4. After four (4) unsuccessful attempts, an applicant magpely to the college after one full year from the
fourth attempt.
5. An entrance exam attempted after one full year fromthepre¥ dza | GG SYLIG At f 68 GNBI ISR
FGGSYLIiée adzOK GKIG GKS NBGF1S LltAdOe gAftf | LILXeE& FNRY

Criminal Justice
Employment opportunities for students younger than 21 years of age are limited in the areas of law enforcement and
the juvenik justice system. However, private sector security agencies may hire applicants at 18 years of age. In some
cases, applicants may not be able to secure potential employment opportunities unless they have the following:

1. ' @FrfAR RNA@GSNDa tA0Syas

2. A birth cetificate

3. Awillingness to relocate or do shift work

4. Fingerprint clearance and/or background check

Associate of ScienceAllied Health

In addition to General College Admission Requirements:

Up to 31.5 semester hours may be transferred into the program frorllzad Health diploma program. Official

transcripts documenting the conferral of @flied Health diploma program must be provided. Students holditigd

Health diplomas with less the31.5 semester credit hours will be required to select from identified electives to meet the
requirement for completion of 61.5 semester credit hours for graduation.

Associate of SciencgHealth Information Technology

In addition to General Collegedmission Requirements:

Up to 31.5 semester hours may be transferred into the program frorllged Health diploma program. Official

transcripts documenting the conferral of @flied Health diploma program must be provided. Students holditigd

Health diplomas with less than 31.5 semester credit hours will be required to select from identified electives to meet the
requirement for completion of @semester credit hours for graduatio

Associate of Science in Medical Laboratory Technician
In addition to General College Admission Requirements, students interested in entering the Medical Laboratory
Technician (MLT) program must:

1. Provide evidence of high school biology, algebra and @teyror equivalent. To determine possible
equivalence, students must meet with either the MLT or MLS program director.
2. Complete an interview with the MLT program directordesignee

Associate of Science Rhysical Therapist Assistant

In addition to General College Admission Requiremégplicants must meet the TEAS entrance exam requirements
below to enroll in the program.
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First TEAS Attempt

To enroll in the physical therapist assistant (PTA) program, applicants must attempt thexBEMNStgon and achieve a
minimum composite score of 59%. Scoring above this minimum does not guarantee entry into the program due to the
overall PTA admissions process. Applicants scoring below 59.0 may reattempt once within seven days from their first
attempt.

Please note that if an applicant has previously taken a TEAS exam, the TEAS exam score is applicable if taken within
twenty-four (24) months of the tentative program start date. TEAS exams taken at any authorized&dted location
will bevalid for review according to the Admission Requirements.

Second TEAS Attempt

Applicants reattempt on the TEAS must achieve a minimum composite score of 59%. Scoring above this minimum does
not guarantee entry into the program due to the overall PTA adimis process. Applicants that achieve a TEAS

composite score fronof 47.0 to 58.9 may be admitted to the PTA program if space is available but will be required to

GF 1S GKS anddk BraaitRep orfirfe Sokirée during the first half of the semedttireoprogram. Applicants
scoring46.9 or beloware not admitted to the PTA program. Such applicants are encouraged but not required to take the
SmartPrep course at their own cost in preparation for their next TEAS attempt.

Third TEAS Reattempt FollowiRgquired SmartPrep (enrolled students)

A third attempt of the TEAS is required upon the successful completion of the first attempt at the SmartPrep course.
Students that reattempt the TEAS following SmartPrep must achieve a minimum composite scora@fé&a%n

enrolled in the PTA program. Students that achieve a TEAS composite score below 59% are administratively withdrawn
from the program. Students that are administratively withdrawn may be eligible for reconsideration at the next available
cohort.

SnartPrep Requirement

The SmartPrep course is designed to strengthen Reading, Math, Science, and English skills to better prepare students for
NAI2NRdza O2dz2NES 62 NJ] © { ( dzR S yéek SmuiEPljedziontd® Ruriig Zhe firdt erBestirk S &4 OK 2 2
the program must pass the course. Students who are unsuccessful at completing all SmartPrep requirements within the

8-week course will be administratively withdrawn from the program.

For specific details on the SmartPrep online course (e.g., coubgecss, minimum passing score, etc.), please speak
with the PTA Program Director or Associate Dean.

Payment for Smart Prep

The cost of the SmartPrep course for applicants that are required to completewe®B course as a condition of
enrollment is ircluded in the cost of tuition. The cost of the SmartPrep course for applicants that are denied admissions
but encouraged to complete theBeek program are required to make arrangements to-pal.

I OK St 2 NRagrarsS I NEB S
Additionally, applicants mabe considered for enrollmentintoBt OKSf 2 ND& RSINBS LNaafr v G2 02
academic years, if they meet the following criteria:
1. The applicant must have completed Associate degree with a minimum of 60 semester credits ay@drter
credits from a nationally or regionally accredited school recognized by the U.S. Department of Education or the
Council for Higher Education Administration,
2. / 2dz2NBESg2N] O2YLX SGSR Ydzald KI @S SFENYSR I YAYyAYdzy 2F |
The applicant must have geed at least a 2.0 grade point average (GPA) on a 4.0 scale,
4. If the conferred degree is not in a related field of study, the student may be required to take additional courses
to satisfy program requirementsThe number of courses and their discipliselependent upon a thorough
NEGASSG 2F GKS a0dzRSyidQa (GNIyaONRLIIa®
5. If the conferred degree does not contain a minimum of 15 semester credits or 22.5 quarter credits in general
education courses, the studenmtill be required to take general education courses to satisfy the General
Education requirement.

w

Each Associate deze will be reviewed to ensure the above criteria has been met. Though there is no time limit to
FOOSLWIiAYy3 Iy 1aa20A1FGS RSAINBS & || o6dz ] GNIFYyaFSNI Ayda2 |
additional courses. This is at thedistion of the Director of Education or another official designee.

Bachelor of Science Health Information Management
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In addition to General College Admission Requirements:

Up to 60 semester hours may be transferred into the program from Health Infoom@iechnologwyssociatedegree
program. Official transcripts documenting the conferral of Health Information Technakxpciatelegree program

must be provided. Students holding Health Information Technoisgpciatadegrees with less than 60 semesteedit

hours will berequired to select from identified electives to meet the requirement for completion of 120 semester credit
hours for graduation.

Bachelor of Science in Medical Laboratory Science

The Medical Laboratory Science (MLS) Progratesigned to be completed following successful completion of the
Brookline College Medical Laboratory Technician (MLT) Associate Degree program. Students who successfully meet all
requirements of the MLT program will, upon interview with the program direbeconsidered for direct admission into

the MLS program. Successful graduates from other MLT Associate Degree programs will be required to:

1. Provide official transcripts demonstrating successful completion of all requirements from the MLT program
within 5 (five) years.

2. Complete an interview with the MLS program direabodesignee

3. Have completed equivalent professional and general education coursework. Students who do not have
evidence of course equivalence may be required to take additional coursegisfy program preequisites.

Students interested in entering the Medical Laboratory Science program directly will be required to meet all General
College admission requirements and must:

1. Provide evidence of high school biology, algebra and chemistry or equivalent. To determine possible
equivalence, students must meet with either the MLT or MLS program director.
2. Complete an interview with the MLS program direatordesignee

Bachelor ofScience in Nursing Program
To be considered for admission to the Bachelor of Science in Nursing program, applicants must:
1. Educational Attainment
a. Bachelor of Science in Nursing applicants must have a high school diploma, evidence of completion of
ahome-scloolingprogram, or a General Education Development (GED) certifasatecognized by
the US Department of Educatigmesented to the admissions representative
b. Phoenix applicants with a Bachelor or higher degree may be eligible for a block transfer of 36credits
{SS GKS dG¢NIyaFSNI/NBRAG t2fA0eé F2N) aLISOAFAOA | yR
2. Testing HESI A2
a. Applicants are required to take the complete HESI A2 admissisessment examination: English
composite, Math, and Science (anatomy and physiology, biology and chemistry). Applicants must
achieve a minimum composite score of 73%.
b. 'yé& LI AOlIyGiQa FTAES GKIG R2Sa y2i YyakiultylekS 1 9{ L
Admissions Committee which may accept or deny the {fllestification is documented in the file and
provided to the applicant.
3. HESI exams will be accepted within 5 years of applying to Brookline Cdtiege.of a passing score on the
HES| exam must be aesuredcopy directlyfrom the HESI Evolve System. Acceptable exam scores need to be on
file prior to an enrollment agreemeriteing completed andigned by the studen
4. Applicants are limited to two (2) attempts to achieve the requiredgdag score on the HESI exam for each start
date- not to exceed more than six (6) attempts per calendar year.
5. GradePoint Average Requirement
a. GPAof 2.5 is required for admission.
b. GED cumulative scores may be submitted with specification by series aad dat
c. AYeé |LILX AOIyidQa T A GRAGERinitumReBramentLate reviévBdiby @ K S
faculty-led Admissions Committee which may accept or deny the Jilstification is documented in
the file and provided to the applicant.
6. CRIMINAL HISTORY BACKGROUND CHECK REQUIRBEMENESIgPrograms/Campuses
Completion of a criminal background check with results indicating no felonies prior to acceptance. A student who has
had a previous felony must have a minimum ofthtee& I NBE | FGSNJ al 6a2f dziS RAAOKINBSE 27
compktion of any sentence inclusive of imprisonment, probation, parole, community supervision or any kind of court
supervision as well as payment of all fines, restitution, and fees. Failure to have affelemgsult will disqualify the
applicant from progam admission.

In addition, students in ta Nursing (BSNrogram must complete a background check with clear results prior to
beginning nursing core clinical courses annually.
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ARIZONA
In the state of Arizona misdemeanors including the following mayipitoiittendance at clinical rotation, cause a delay
in licensure or result in a lack of eligibility for licensure:

1 Assault and Related Offensemcluding but not limited to domestic violence, touch with the
intent to injure, intentional touching, strikig or contact with another person that is harmful
or offensive whether or not injury occurs, battery, abuse, threat of violence or harm to
somebody else, threatening and harassment, violation of an order of protection, attempt to
do violence or harm, disormly conduct, criminal damage, illegal possession or sale of
weapon, other weapon laws violations;

1 Theft and Related Offense$ncluding but not limited to larceny, stealing, taking or the
FGGSYLEISR GF1Ay3a 2F a2YS2yS St asiding slalNRpdPeii, & & A i K 2
identity theft, shoplifting, burglary, embezzlement, looting, robbery, trespassing, intrusion,
fraud (theft by deception), criminal conversion, criminal bad check, unlawful entry;

9 Fraud, Deceit and Related Offensdsicluding but na limited to identity theft, mail fraud, credit
card fraud, insurance fraud, welfare fraud, fraudulent schemes, misrepresentation;

1 Abuse, Neglect, Exploitation of a Child or Vulnerable Adult and Related Offerisesduding but not
limited to childabuse, elder abuse, abandonment, physical abuse, emotional abuse,
extortion, endangerment, mistreatment;

1 Sexual and Related Offenselsicluding but not limited to rape, sexual abuse, molestation,
unwanted touch, sexual harassment, pornography, prostitutisolicitation, fondling, sex
with a minor, incest, statutory rape, abduction, assault with intent to commit rape, indecent
assault, contributing to the delinquency of a child involving sexual misconduct, sodomy,
indecent exposure, indecent liberties witthildren, carnal knowledge of children, soliciting
or enticing or otherwise communicating with a child for immoral purposes, vagrancy involving
immoral or sexual misconduct;

1 Drug and/or Alcohol Related Offensetncluding but not limited to driving underhe influence of

alcohol or drugs, prescription fraud, theft of drugs, sale of drugs, use of drugs, distribution of

drugs, manufacturing, growing, possession of drugs, paraphernalia, public intoxication, liquor
law violations;

Arson and Related Offenseg$ncluding the deliberate setting of a fire(s);

Animal Abuse, Cruelty and Related Offenséscluding but not limited to causing unjustified injury

or death to an animal.

= =

In addition, while in the Brookline College Nursing program of study, conviction of &mg above will require Board of
Nursing notification within 10 working days of charges being filed.

https://www.azbn.gov/disciplineand-complaints/definingdiscipline

https://www.azbn.gov/disciplineand-complaints/reportingcriminatcharges

NEW MEXICO

In the state of New Mexico, misdemeanor charges are addressed on a case by tasadbasay or may not be a cause
for non-acceptance for clinical rotation attendance, a delay in licensure or a lack of eligibility for licensure.

https://nmbon.sks.com/upbads/files/Part 01 General Provisions.pdf

7. Personal interview with a representative of Brookline College
If accepted, all nursing students will need the following at least one month before beginning clinical experiences:

1T MMR(Measles/rubeola, mumps, rubella)

0 Required to have twstep MMR with at least one being titers
M Varicella

0 Required to have two step Varicella with at least one being titer
1 Tetanus/Diphberia/Pertussis (Tdap)
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0 A onetime adult dose of Tdap (age 19ader) followed by a Td booster every 10 years.
1 Tuberculosis (TR)2 step

0 Must be 13 weeks following the initiall y& L2 &AGAGS NBljdZANBa + /- w aK2gA
the physician stating you are free of active TB disease symptoms.
1 Hepatitis B

o Proof of completion of three (3) Hepatitis B injections or HbsAB antibody titer
Influenza Vaccine (10/4.3/31)
CPRBLS (Basic Life Support) with American Heart Association Guidelines
Fingerprint Clearance Cacd_evel 1
Negative Drug ScreenPick up theauthorization form from the front desk of the nursing department.

=2 =4 =8 =4

It is the responsibility of each nursing student to obtain these required immunizations one month prior to the first
clinical experienceFailure to obtain such immunizations may resnlaistudent not having clinical placement and
therefore unable to complete a clinical coursgll students are encouraged to begin now getting immunizations
completed so when the timeomesthey have all of their documentation to turn in to the clinicabrdinator.

SCREENING APPLICANTS WITH A HISTORY OF PREVIOUS NURSING PROGRAM DISMISSAL

In addition to HESI scores, applicants will be asked to complete a form used to identify reasons for dismissal. Four

categories will be used (1) course grades, (2) viteamily issues, (3) professional conduct, and (4) othapplicant to

LINEGARS | 6NAGGSY SELIXFYyFGA2Yy F2NJ RAavriaalf NBfFGESR (2 az2
admission or denial to the nursing program. Admissiontothe progr s Af f 6S RSGSN¥YAYSR o6l aSR 2y
reason for dismissal and a personal interview with the Dean of Nursing or Dean designee. If the applicant is granted

admission into the nursing program, mandatory meeting with his or her faculty advisonisaé@nd will be monitored

by the Dean of Nursing for compliance. The purpose of this additional monitoring is to assist the student in being

successful in their program, aiding in time management, referrals to resources (i.e. tutoring), and guiditugléme in

the transition back into school.

ESSENTIAL FUNCTIONS

All nursing students must meet the followidjNIMUM mental and physical qualifications throughdbt onsite BSN
nursing program:

Frequently work in a standing position and fdlequent walking.

Lift and transfer patients up to 6 inches from a stooped position, then push or pull the weight up to 3 feet.

Lift and transfer patients from a stooped to an upright position to accomplishtbethair and chaito-bed
transfers.

Physicdy apply up to 10 pounds of pressure to bleeding sites, or in performing CPR.

Respond and react immediately to auditory instructions/requests/morgiguipment andperform auditory
auscultation without auditory impediments.

Physically perform up to @velve-hour clinical laboratory experience.

Perform close and distance visual activities involving objects, persons, and paperwork, as well as discriminate
depth and color perception.

Discriminate between sharp/dull and hot/cold when using hands.

Perform mathenatical calculations for medication preparation and administration.

Communicate effectively, both orally and in writing, using appropriate English grammar, vocabulary and word
usage.

1 Make appropriate and timely decisions under stressful situations.

= = =a =4 = =4 =4

= =4 =4

In carying out the nondiscrimination policy of the Department of Nursing with regard to students and applicants with
disabilities, the Departmendf Nursingwill endeavor to make reasonable modifications and otherwise reasonably
accommodate students and appliga with disabilities. Students with disabilities should consider their ability to meet

the above qualifications with reasonable accommodation. Any requests for accommodation will be considered through
the5 Sl yQa 2FFA0S®

Bachelor of Science in Nursifigr Baccahureate Degree GraduasProgram(Albuquerque only)
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To be considered for admission to the Bachelor of Science in NdiosiBgccalaureate Degree Graduates (BDG
program, applicants must:
1. Educational Attainment
Bachelor of Science in Nursifoy Baccalaureate Degree Graduates (BB@plicants must have a high
school diploma, evidence of completion ofiame-schoolingorogram, or a General Education
Development (GED) certificases recognized by the US Department of Educagti@sented to the
admissions representative. Bachelor of Science in Nursing for Baccalaureate Degree Graduates (BDG)
applicants must hava conferral of a baccalaureate degree or higher and l@ffieial transcripts
from all college or universities attendéuacluding that whictdocumens theconferral of a
baccalaureate degree and completion of specifici@guisite coursesSee Transfer Credit Policy for
specifics and requirements.
2. Testing HESI A2

a. Applicants are required to take the complete HESaéaission assessment examination: English
composite Math, and Science (anatomy and physiology, biology and chemistry). Applicants must
achieve a minimum composite score of 73%.

b. 'ye ILIWXAOFryidiQa FTA{S (KIFIG R2Sa yJdeavedbpaTaculek S | 9{ L
Admissions Committee which may accept or deny the {fllestification is documented in the file and
provided to the applicant.

3. HESI exams will be accepted within 5 years of applying to Brookline Cdtegé.of a passing score the
HESI exam must be acsiredcopy directlyfrom the HESI Evolve System. Acceptable exam scores need to be on
file prior to an enrollment agreemeriteing completed andigned by the studen

4. Applicants are limited to two (2) attempts to achieve theuiggd passing score on the HESI exam for each start
date- not to exceed more than six (6) attempts per calendar year.

5. GradePoint Average Requirement

c. GPAof 2.5 is required for admission.

d. GED cumulative scores may be submitted witlcification by series and date.

e. AYe | LILX AOI yiQa T A GRA/GERinitnumReyBréamentLate revidvBdiby @ K S
faculty-led Admissions Committee which may accept or deny the Jilstification is documented in
the file and provided to the ggicant.

6. Completion of a criminal background check with clear results prior to accept&izilefre to have a clear result

will disqualify the applicant from program admissidBlear results are defined as not including the following:

Any inclusions on sexffender registries or any seelated offenses
Any inclusions on the Homeland Security watch list or any Federal exclusion lists
Felony Convictions (of any type or age of the conviction)
Warrants that exist within any state
Misdemeanors (of any age) thiaiclude violent crimes, deadly conduct, fraud, concealed
weapons sex crimes, murder, attempted murder, abduction, assault, identify theft, robbery,
arson, extortion, burglary, pandering, abuse/neglect of any vulnerable population,
harassment/threats, indcent exposure, stalking, trespassing, terrorism, illegal drug substances,
any crime against a person/ their property, or aggravated DUI.

o0 ANY misdemeanors within the past 3 yedisless attorney letter stating that expungement is in
progress)

0 Misdemeanorsinvolving drugs or alcohol within the past 7 years

7. Personal interview with a representative of Brookline College

O O 0O o0 o

*Strict regulations for background checks exist for the safety of the public and the patients being cared for by Registered
Nurses.The Aribna State Board of Nursing is required to deny applications from those persons who have a felony or
undesignated offense conviction (< 5 yearSther types of offenses (theft, DUI, Drug charges,) ehay also result in

the Board denying a license to arsing graduate.In addition, many local hospitals require stringent background
verifications before attending clinicakailure or a background check for clinical would disqualify a student from

attending that clinical and thus, attending and completihg nursing programFor these reasons, Brookline College

nursing program adheres to the same stringent requirements to ensure community and patient safety.

If accepted, all nursing students will need the following at least one month bétgining clinical experiences:

1 MMR (Measles/rubeola, mumps, rubella)
0 Required to have twatep MMR with at least one being titers
1 Varicella
0 Required to have two step Varicella with at least one being titer
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1 Tetanus/Diphtheria/Pertussis (Tdap)
0 A onetime adult dose of Tdap (age 19 or older) followed by a Td booster every 10 years.
1 Tuberculosis (TR)2 step

0 Must be 13 weeks following the initiall y& L2 &AGASS NBljdZANBa + /- w &aK2gA
the physician stating you are free of active TB disease symptoms.
1 Hepatitis B

o Proof of completion of three (3) Hepatitis B injections or HbsAB antibody titer
Influenza Vaccine (10/4.3/31)
CPRBLS (Basic Life Support) with American Heart AssociationliGegle
Fingerprint Clearance Cacd_evel 1
Negative Drug ScreenPick up the authorization form from the front desk of the nursing department.
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It is the responsibility of each nursing student to obtain these required immunizations one month priorficsthe
clinical experienceFailure to obtain such immunizations may result in a student not having clinical placement and
therefore unable to complete a clinical coursall students are encouraged to begin now getting immunizations
completed so when théme comesthey have all of their documentation to turn in to the clinical coordinator.

SCREENING APPLICANTS WITH A HISTORY OF PREVIOUS NURSING PROGRAM DISMISSAL

In addition to HESI scores, applicants will be asked to complete a form used to idessidyns for dismissal. Four

categories will be used (1) course grades, (2) work life/family issues, (3) professional conduct, and (Zamphieant to

LINE GARS | gNAGGSY SELXIFYLFGiA2Y F2NJ RAaYAaatguarande I GSR (2 a2
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reason for dismissal and a personal interview with the Dean of Nursing or Dean designee. If the applicant is granted

admission intdhe nursing program, mandatory meeting with his or her faculty advisor is required and will be monitored

by the Dean of Nursing for compliance. The purpose of this additional monitoring is to assist the student in being

successful in their program, aidjrin time management, referrals to resources (i.e. tutoring), and guiding the student in

the transition back into school.

ESSENTIAL FUNCTIONS

All nursing students must meet the followinNIMUM mental and physical qualifications throughdbe onsite BSN
nursing program:

Frequently work in a standing position and do frequent walking.

Lift and transfer patients up to 6 inches from a stooped position, then push or pull the weight dpet 3
Lift and transfer patients from a stooped to an upright position to accomplishtbethair and chaio-bed
transfers.

Physically apply up to 10 pounds of pressure to bleeding sites, or in performing CPR.

Respond and react immediately to auditorgtiructions/requests/monitorequipment andperform auditory
auscultation without auditory impediments.

Physically perform up to tavelve-hour clinical laboratory experience.

Perform close and distance visual activities involving objects, persons, and pekeas well as discriminate
depth and color perception.

Discriminate between sharp/dull and hot/cold when using hands.

Perform mathematical calculations for medication preparation and administration.

Communicate effectively, both orally and in writingingsappropriate English grammar, vocabulary and word
usage.

1 Make appropriate and timely decisions under stressful situations.

=A =4 =4
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In carrying out the nondiscrimination policy of the Department of Nursing with regard to students and applicants with
disabilites, the Departmendf Nursingwill endeavor to make reasonable modifications and otherwise reasonably
accommodate students and applicants with disabilities. Students with disabilities should consider their ability to meet
the above qualifications with reagable accommodation. Any requests for accommodation will be considered through
the5 S yQa 2FFAOS®
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Bachelor of Science in Nursing (RN to BSNptil further notice, the Institution has ceased new enrolliments into the
program

This program is designed for students who holdAasociate degreé nursingandwho wish to earn a Bachelor of
Science Nursing degree. To be considered for admission applicants must:
1. Possess an associate degreieh a major in nursing from a postsecongla&ducational institution accredited by
an agency recognized by the United States Department of Education, or an equivalent degree from a
comparable foreign institution
a. Evidence, in the form of official transcripts, of conferraAsfociatedegree; or
b. For international students, an official transcript translation (if applicable) and evaluation from a member of
the Association of International Credentials Evaluai@ICE) or the National Association of Credential
Evaluation Services (NACES). Students must be eligibntddr in a total of 54 credisnd may be eligible to
GNI YyAFSNI AY FTRRAGAZ2YIFE ONBRAGAD® {SS (GKS G¢NIYyAFSNI / NBI
2. Possessionf a current registered nurse license in good standing from any state, territory, or district in the
United States.
3. Completion of a Disclosure of an Adverse Background form
Completion of a personal interview with a representative of Brookindege
5. Applicants must be eligible to receive transfer credit for Program Courseegresites inclusive of Anatomy
and Physiology (6 credits), Microbiology (3 credits), Developmental/Lifespan Psychology (3 credits) and Math (3
ONBRAGAOL sAEK2N) ENBRSN®T 4
1. Students who do not meet the criteria for transfer credit as listed above may be provisionally
accepted into the RRb-BSN program with the understanding that the outstanding course will be
taken concurrently in the first semester of theggiram.

&

Arizona applicants must be at least 18 years of age or 17 years 6 months of age with parental or legal guardian signature
of approval or otherwise covered under state emancipation statutes.

Background Check Process

Allied Health, Criminal Justicend Paralegastudents are not required to complete a background check as a
determinant of college admission. Students in the following programs must complete a backgroundscpadkof the
college admission process

1 Bachelor of Science Mursing

Bachelor of Science in Nursing for Baccalaureate Degree Graduates
Associate of Science in Physical Therapist Assistant

Associate of Science in Surgical Technology

Diploma in Pharmacy Technician

Diploma in Patient Care Technician

Diploma in Surgicdlechnology

Certificate in Nursing Assistant

=2 =4 =4 -4 -4 -8 -4

Certain programs require background check prior to externship, these are site specific and vary by program. Students are
responsible for the cost associated with background checks* that are linked to externship sites. The cost to the students
will vary basd on the level of background checks the site is requiring.

*The Surgical Technicia8terile Processirapnd Pharmacy Technician programs excluded.

All students must acknowledge that any negative activity that may appear on any background check abompkete
student may prevent them from being placed at an externship/practicum/clinical site, thus preventing them from
completing their program of study. They must further acknowledge that they understand that any information of this
type that appears on anbackground check may also prevent them from working in their field of study or sitting for any
certification/licensure examinations that may be available or a requirement of their field of study

Requirements of externship/practicum/clinical site partaers well as registration or certification requirements for

taking and passing examinations are not controlled by the College and are subject to change by the controlling agency
without notice to the College. As a consequence, the College cannot and doggarantee that graduates will be

eligible to take certification examinations, regardless of their eligibility status upon enrollment. Programs for which
adverse backgrounds prohibit or are likely to prohibit placement at externship/practicum/clirteslesid/or
certification/licensure includes but is not limited to: Dental Assistant, Nursing, Medical Laboratory Science, Physical
Therapist Assistant, Phlebotomy Technician, Legal Studies (e.g., paralegal, forensics, criminal justice and related
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programs) Patient Care Technician, Medical Laboratory Technician, and Surgical Technology. Applicants who have
questions regarding how these issues may affect their externship/practicum/clinical placement and/or eligibility for
certification/licensure should disiss this matter with the College prior to starting their program.

Interview

All applicants must have a personal interview with Brookline College admissions representative. During this interview, a
potential student's eligibility is confirmed, amdreer goals are discussed, identified, and matched with potential
educational objectives.

Non-Degree Seeking (NDS) Students

Occasionally an individuelishto take single courses at Brookline College without seeking admission as a student

desiring to pusue a degree or diploma objectie.dzOK | &0 dzRSy { YI & Sy NB5tS3 NISR2SNI {I1S SA| ARyyTH ¢
(NDS) student, and must provide proof of completion of 12th grade education prior to the class start date (as described

earlier in the general Admiince Requirements section of the catalog).

Such nordegree seeking students are not eligible for any form of financial assistance. They must comply with all policies

and procedures contained in the College Catalogefteliment as a nomegree seeking atlent may be denied if the
aGdzRSydiQa Dt! FLffa 0St26 ndnd | -Yehréekeeking stalant maybeamliéd & G SNI O
toward a Brookline College degree or diploma, however taking courses asdegoge seeking student does not

constitute admission to a program or imply later, applicability of those courses toward a degree or diploma. See Credit

for Previous Education section of the College Catalog for transfer credit policies.

Tuition charges for nodegree seeking students arased on total credit hours. All tuition and fees must be paid in full
within the add/drop period. Cost per credit is $400, up to 12 semester credits, plus fees and materials.

Admittance Requirements fdnternationalStudents

Update during COVHI9 Refrictions

Due to the COVHR9 pandemic, and with the approval of relevant regulatory agencies, some programs have temporarily
changed to include more online instructioAs a result, some students may experience a full course of instruction that is
100% online untiCOVIEL9 restrictions are lifted. Due to these circumstances, the school has suspended its acceptance
of students withFl visas.

Brookline College is approved and authorized to acggptnationalstudents by United States Department of Homeland
Securiy (DHS) through the Student and Exchange Visitor Program (SEVP). The following campuses have been approved
to admitinternationalstudents:

w tK2SYAES | %
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**To be accepted into the BSN/BDG-site nursing program, the applicant must bpermanent resident of

the United States.

Internationalstudents must completerainternationaladmissiors application to be considered for enrollment. In
addition, internationalstudents must provide all documents required by DHS and Brookline Collegeestcny
admittance requirementsisstated, herein, the College Catalog:

Visa and Immigrant Documentation
Internationalstudents must provide the Designated School Official (DSO) with the following documents at the time of
enrollment(prior to stard:

wForm 120

wlnternationalStudent Visa (& or M-1)

w tlFaaLk2NI

w C2N™M¥Y L

Proof of English Language Proficiency

Allinternationalstudent applicants must provide Brookline College with proof of English language skills to pursue
enrollment with the Colleg. Internationalstudents can either: a) provide, the form of official transcripts, successful
completion of coursework from an accredited high school or English language school certified with SEVP, b) take either
of the approved proficiency exams. TROEFL (Test of English as Foreign LangaaddELTSrternational English

Language Test Syst¢are the approved proficiency examihe assessments are used only as a tool to assist students in
academic success, not as an admissions standard. Students will be admitted unBegithiktysection under
AdmittanceRequirementgolicy for the College.
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If the native language of the international student is English, then the student is not required to complete any
assessments.

Financial Affidavit or Proof of Financial Support
Internationalstudents must provide proadf financial support or financial affidavit that tuition and living expense can be
covered. The following are acceptable proofs:
1 Bank statements or letters from sponsors showing said evidence that tuition can be covered including living
expenses for a mimum of one (1) year.
1 Completed financial affidavit signed by the prospectiternationalstudent and sponsor(s).

Proof of High School or Secondary School Graduation
For information refer tcEligibilitysection underAdmittance Requiremengzolicy found in the College Catalog.

Transfer of Credits from Postsecondary School

Internationalstudents requesting transfer of credits from a postsecondary school must have official transcript evaluated
and translated (if applidee) from a member of the National Association of Credential Evaluation Services (NACES) or the
Association of International Credential Evaluators, Inc. (AICE).

Benefits for Military Students and Family
Brookline College offers a great reduction in tuition to military, members, veterans, and dependents. A reduced cost per
credit has been set up for those students that meet the criteria of military or veteran affairs.

*Students enrolling into an Underaduate degreaeceive a 20% reduction in tuitionTechnology fees and other fees
are not included in the tuition pricing.

*This tuition benefit does not apply to the following programs:
-Bachelor of Science in Nursing
-Bachelor of Science in Nursing Barccalaureate Degree Graduates
-RN to Bachelor of Science in Nursing
-Master of Science in Nursing
-Master of Science in Nursingealth Systems Administration
-Master of Science Public Administration
-Diploma and certificate programs

Students argequired to submit proof of military service by one of the following documents:
Letter from Commanding Officer

DD-214 (Discharge of Duties)

VA Letter Certifying Military Service

Benefit Documentation (TA form, COE, VA from 1905)

Copy of Military Orders

Military Transcripts

=A =4 =4 =4 -8 =4

Tuition Benefits
Tuition Benefits- whether military, employee partnershigprporate partnership, or other discougtcannot be used in
conjunction with any otheimstitutional tuition benefit.
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UNDERGRADUAPROGRAMREQUIREMENTS

Program Specific Requirements

Some programs may require licensure and/or certification for employment. Registration or certification requirements
for taking and passing exams are not controlled by the College and are subject to chahgedytrolling agency

without notice to the College. As a consequence, the College cannot and does not guarantee that graduates will be
eligible to take certification exams, regardless of their eligibility status upon enrollment.

Thefollowings programs are necompetencybasedprograms. These programs are meant to improve opportunities for
individuals by providing graduates with a wedlinded curriculum that introduces them to general education and
management theories to assist inein career advancement.

Associate of SciencgAllied Health

Associate of ScienegAllied Health Technologist
Associate of ScienegBusiness

Associate of ScienegHealth Information Technology
Associate of ScienegParalegal Studies

Associate ocience; Criminal Justice

Bachelor of ScienaeCriminal Justice

Bachelor of ScienagHealthCare Administration
Bachelor of ScienagHealth Information Management
Bachelor of ScienagHealth and Wellness

Bachelor of ScienaeManagement

=8 =4 =4 =4 -8 -4 -4 -4 -4 -4 -4

Associate ofScience irPhysical Therapist Assistant

In order to progress from semester to semester in Btgysical Therapist Assistgarogram, students must complete and
pass all coursework in all prior semesters (unless approved by the Program Director or Director of Education due to
extenuating circumstances)pdditionally, the following requirements must be met:

1. All skills assessmés must be passed in 2 attempts, with a third attempt approved upon discretion of the
Program Director.

2. All skills assessments within a course must be passed in order for the student to progress to the practical
examination at the conclusion of the laburse.

3. All skills assessments and practical examinations must be passed in order for the student to progress to the
next semester within the PTA technical courses.

Due to the nature of the program, failed courses may not be repeatable for signifieentp of time. Failing or
GAGKRNI gAy3 FTNBY I O2dzNBES YIe FfGSNI I addzRSydQa 3INIF Rdz GA2

Associate of Science in Medical Laboratory Technician

In order to progress from semester to semester in the Medical Labordchniciarprogram, students must complete

and pass all coursework in all prior semesters (unless approved by the Program Director or Director of Education due to
extenuating circumstances).

Due to the nature of the program, failed courses may not be repeatablgidoificant periods of time. Failing or

GAGKRNI gAy3 FTNRY | O2dzNES YI& FEGSNI I addzRRSydQa 3ANY RdzZk GA2
Bachelor of Science in Medical Laboratory Science

In order to progress from semester to semester in the Medical Laboratory Science program, stadsht®mplete and

pass all coursework in all prior semester (unless approved by Program Director or Director of Education due to

extenuating circumstances.

Due to the nature of the program, failed courses may not be repeatable for signifiedods of time. Failing or
GAUGKRNI gAy3 FNRY | O2dzNARS YIFe ItGSNIF addzRSydQa 3ANI Rdz A2

Associate of Science Burgical Technology
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In order to progress from semester to semester in $wegical Technologyrogram, students must complete and pasis al
coursework in all prior semesters (unless approved by the Program Director or Director of Education due to extenuating
circumstances).

Due to the nature of the program, failed courses may not be repeatable for significant periods of time. Failing or
Wil KRNI 6Ay3 FNRBY | O2dzNAS YI& Ff3dSNIF aGdzRSydQa 3INY Rdzr GA2Y

Vaccinations

All Allied Health*students will be required to demonstrate satisfactory completiovatcinatiors as required by the
externship/practicum/clinical sites. Brookline College will pay fonvtieeinatiors listed below if needed by the student
in order to attend and complete their externship/practicum/clinical

Two MMRvaccinatiors in a lifetime.

Two \aricella (chicken po¥accinatios (or a positive blood titer).

Tetanus vaccine less than 10 years old.

At least the first two injections of the Hepatitis B Series

Negative PPD (TB) or a negative chestyxdone within the past YEAR.

*with the exception of Medical Insurance Billing and Coding students, unless required by externship site.

=2 =4 =4 -4 -4

If a student has had a positive TB skin test and requires an annual etsgstte expenses associated with this will not be
covered by Brookline Collegealttudent has met the requirements listed above prior to enroliment, they will be required
to bring thevaccinatiorrecords to their Program Director or designee for verification. Brookline College will provide each
student with the needed forms to compkethe vaccinationprocess. If a student desires to go to a private clinic or other
facility, it will be at the expense of the student.

The Pogram Directors will provide a vaccinativoucher to the students in the second week of the first
module/semeser. Thevaccinatiorvoucher will be completed in the second week of their first module or semester; with
the exception of Surgical Technology students who will be completed in their third module. If a student enters the
program in another module or semestat will be completed in the second week of theisf scheduled

module/semester.

Evidence of requiredaccinatiors must be submitted prior to the student entering externship omodule/semester that
has invasive medical procedures scheduled. Stuglefit not be allowed to participate in the laboratory portion of a
module/semester until all requiredaccinatiors are on file with Brookline College. vdkcinatiors must be completed by
the end of the second module/semester, with the exceptioBofgical Technology students who will be completed in
their third module.

If a student is or becomes pregnant, she must obtain and present to the Program Director a written release from a
qualified medical practitioner, which states clearly that the stoids eligible to participate in all laboratory or externship
activities. This policy applies to any-site laboratory activities and offite practicum/externship activities.

Requirements for Graduation
In order to graduate, undergraduate students muostet the following criteria:
1. Achieve a cumulative GPA of 2.0 or higher
2. Met all specific program requirements as listed in the academic catalog

In order to graduate, Bachelor of Science in Nursing students must meet the following criteria:

1. Achieve a cumutave GPA of 2.0 or higher
2. Met all specific program requirements as listed in the academic catalog
3. Attend all required workshops and review sessions/courses

To meet the criteria for the award of a Bachelor of Science in Nursing déRkte BSN program}students must
complete the following:

1. Achieve a cumulative GPA of 2.0 or higher

2. Meet all specific program requirements as listed in the Academic Catalog

3. Attend all required workshops and review sessions/courses

Undergraduate students that have met edlquirements for graduation and have earned a cumulative grade point
average of 3.5 or higher will graduate with honors.
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Note: Prior to receiving an official transcript, diploma, or degree all institutional indebtedness must be satisfied.
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ACADEMIC RACIES

Academic policies apply to residential and online delivery modes except as indicated. Brookline College reserves the
right to change these policies as needed in the course of business.

Academic Integrity
Brookline College requires aliudents, faculty and staff to conduct themselves and produce academic work in an ethical
manner. Students are expected to conduct themselves at all times with the highest academic standards.

Policy Statements

1. Brookline College reserves the right to mfgdiolicies, course schedules, curricula or courses within reason due
to exigent circumstances, program upgrades and/or content changes.

2. Student interruptions in program schedules may result in a delay of graduation.

3. Brookline College credits are not autatitally transferable to other schools (s€eedit Transfer to Another
Schoadl.

4. All programs may not be available at all locations (dadergraduate ProgramsTuition and Fegs

5. Brookline College reserves the right to cancel programs of study, modebveig or individual courses as it deems
necessary.

STUDENPLAGIARISM POLICY

PYAGS]T [SINYyAYy3 {OK22fa 6aGKS /2ttS3Sa¢0 INBE O2YYAGGSR G2
and respect. All academic community membedepend upon the integrity of work that is submitted for academic

credit. The Colleges support and promote academic honestly, personal integrity and intellectual responsibilifprm

of academic dishonesty is not acceptablehe Colleges do not tolate dishonest efforts by their students and share a

deep commitment (alongside the Academic Community) to academic honesty and integrity

Any student who engages in academic dishonesty, plagiarism, includifgaggirism; cheating on an examination or
assignment; distributing copies of examinations; recording examination information, including taking screenshots of exam
jdzSaidAz2ya yR FyasgSNBRZ FaaAaadyyYSyidas 2N FyagSN akSSia Gz 2
aiding one or mee other students in committing the same or similar acts of academic dishonesty will be given a grade of
zero for the exam or assignment in which the infraction occurred and will be counseled by the course faculty miémber.

a student commits a second amftacademic dishonesty, he or she will be given a grade of zero for the exam or assignment
in which the infraction occurredA teacher will escalate the second offense of plagiarism to their direct supervisor
(Program Director/Director of Education/Adsist Dean/Associate Dean/Dean) and the student will be counseled by the
Program Director/Director of Education/Assistant Dean/Associate Dean/Dean. It is at the discretion of the Program
Director/Director of Education/Assistant Dean/Associate Dean/Dednisifsecond infraction warrantdisciplinary actions
including but not limited to withdrawal from the progranif a student commits a third act of academic dishonesty, he or
she will be dismissed/ithdrawn from the program and the Collegdll acts of acdemic dishonesty are recorded in the
student academic recordA student may appeal his/her dismissal/withdrawal from the College for academic dishonesty
by following the grievance and appeals policy detailed in the catalog.

1) Deliberate plagiarisnfocusesy (1 KS A &dadzS 2F AyiaSydoe LT | &aG§dzRSyid RSt A6
other intellectual or creative work as their own, they have engaged in a form of intellectual theft. This is not tolerated
in academic, business, and professional comitiesy and confirmed instances of plagiarism usually result in serious
consequences.Similarly, submitting the work of another person or submitting a paper purchased from another
person or agency is a clear case of intentional plagiarism for which swgdelhbe subject to the severest penalties
including dismissal from the program and the College.

2) Unintentional plagiarisnmoften results from misunderstanding conventional documentation, oversight, or inattentive
scholarship. Unintentional plagiarism cartlude forgetting to give authors credit for their ideas, transcribing from
poor notes, and even omitting relevant punctuation marks.

3) Selfplagiarismis the use of one's own previous work in another context without citing that it was used previously.
This occurs when a student submits papers, assignments, etc. presented for another course where he or she was the
original creator, whether for another gartment or school. All forms of selplagiarism (regardless if the student was
the original creator) is subject to the plagiarism policy and procedures.
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80/20 Rule

The Colleges use the 80/20 rule for the determinatiomplafgiarism, At least 80% of any assignment, discussion post, or
20KSNJ 62NJ Ydzald 0S5 ADfectlquotesirdgiofey andiar a bdography?éidreace page(s) should
account for no more than 20% of the assignment, discussion post, or othrér Whis 80/20 rule also applies to all work
previously submitted by the student in which the student was the original credtbis is consideregelf-plagiarism To
clarify, students are not permitted to resubmit any previous work in another contgtktout citing that it was used
previously, and any previous work that the student includes and properly cites falls under the 80/20 rule.

When determining plagiarism violations regarding the 80/20 rule, the violations have can be separate into 2 pags. Th
two violations of the 80/20 rule will have different ramifications:

1) Violating the 80/20 rule by exceeding the 20% threshold usimgectly cited materialstudents should use judgment
when deciding when to quote. Students should quotdywhen an autor/source material has expressed an idea
better than the student could express in his or her own words. The purpose of the 80/20 rule is for students to
demonstrate a clear understanding of the subject matter, as teachers wish tameadudents work witten in their
own words. For violations of the 80/20 for correctly cited source materials will follow the grading rubric of that course.

2) Violating the 80/20 rule by exceeding the 20% thresholddityusing the correct citationd his is considered obvis
plagiarismasitisdr aaAy3 2FF | y20KSNRa ¢g2N] Fad 2ySQa 26y> 2NJ aAY)
given a grade of zero for the exam, assignment, or paper, in which the infraction occurred. Offenders will be counseled
by the coursedculty member.

Academic Success Advising

Academic success advising will be initiated by the Program Directors, Dean, Director of Education, Student Services

and/or the Campu®irector if satisfactory progress is not being made. Advising may also be initiated by individual

instructors or requeste by the student. Student are urged to seek advising when academic concerns arise. All advising

is conducted confidentially unless directed otherwise by the student or required by Brookline College staff. Advising
sessions and documentation willbetie& R Ay | O0O2NR A 0GK G(G(KS /2tftS380a cCcowt! LI

Definitions
Grading periods are defined within each program. Brookline College defidesdamic Yeaas a minimum of 30 weeks
and 24 semester credits.

Semester credit definitions are as follows:
15hours lecture = 1 semester credit hour
30 hours lab = 1 semester credit hour

45 hours clinical = 1 semester credit hour

Contacthours are defined as follows:
50 minutes of instructior 1contacthour

Student Status
12 credits or more pesemester/payment period= Full time student
Fewer than 12 credits per semester/pay period= Less than full time student

Instructional methods may include one or more of the following: lecture, case studies, skills demonstration, software
exercises, rokplay, brainstorming, problersolving, research projects.

For degree programsstudents will be required to spend a minimum of two (2) hours onrdfttiass work foeveryone

(1) hour spent in the lecture portion of each class.-Ofutlass work may includeubis not limited to: reading
FaaA3dyyYSydGazr ftA0NINE NBaSIFNOK | yR 2 iK$pedific detal are qufined 8 A 3y SR
on the syllabus and topical outline for each course.

For diploma programsstudents will be required togsticipate in inclass activities as well as complete -@ficlass work.

In-class work may include, but is not limited to, scheduled meeting times devoted to: lecture, laboratory/clinical skills

practice, demonstrations and hands practice. Coursspecfic details are outlined on the syllabus and topical outline
for each course.
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Course Numbering System and Sequence

1 Allied Health Diploma programs are comprised of Modules.

71 Dental Assistant Diploma prograscomprised of 100level courses.

1 Associate degrees include X08vel and 200level courses (i.e., lower division courses).

1 Academic years three and four of thel O K Slegeebl@aicomprised of 30and 400 level courses (i.e.,
upper division courses)

1 Courses and modules may be taken in any order. Any exceptions are noted as prerequisiigsisites in the
individual course description. A student may petition the Director of Education to permit an exception to a
prerequisite/corequisite rule. e prerequisite system, as listed in the course description section of this
catalog, identifies the proper qualification of students for any given course. Course sequencing is based on
prerequisites and scheduling options.

Add/Drop Period

For all programs, the add/drop period is defined as the first week of the semester (ending Sunday midnight). All schedule
changes for the full semester must occur during the add/drop period, which is defined as the first full week of the
semester. Duringhis period, students may add or drop classes, but may not withdraw from school without penalty. New
students may be admitted during this period provided they attend at least one scheduled class during the add/drop
period. Students will not be enrolled aftéhe add/drop period.

TerminationBased on Failed Courses

{GdzRSyGa YI& 6S GSNNAYIGSR O6RNRLIISRO o0l aBRIAIASIKEAVEEA YdzYy
indicated below:

Total Course Fails | Number of Same
Programs Program Resulting in a Course Fails
Credits Drop Resulting in a Drop

Dental Assistant (DA) Diploma 27.5 3 2

Medical Assistant (MA) Diploma 27.5 3 2

Medical Insurance Billing and Coding (MIB(

Diploma 27.5 3 2

Patient Care Technician (PCT) Diploma 27.5 3 2
Pharmacyrechnician (PT) Diploma 27.5 3 2
Phlebotomy Technician (PLT) Diploma 27.5 3 2

Medical Office Administration (MOA) Diplon 27.5 3 2

Sterile Processing (SP) Diploma 32 3 2

/[ |

Allied Health Technician (AHT) 60 5 2
Business (BS) Associaldsgree 60 5 2

Criminal Justice (CJ) Associates Degree 60 5 2

Health Information Technology (HIT)

Associates Degree 60 5 2
Paralegal Studies (PL) Associates Degree 60 5 2

Allied Health (AH) Associates Degree 61.5 5 2
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Students may bé&rminated (dropped) from th@rogranslisted belowbased orfailing 25% of théotal programcredits
AND the number of sameourse failsndicated below:

Total 2504 of the Total Number of Same

Programs Program . Course Fails

Program Credit

Credits Resulting in a Drop

Medical Laboratory Technician (MLT)

Associates Degree 62.5 16 Credits 2
Surgical Teclology(ST) Associates Degree 71.5 18 Credits 2
Physical Therapist Assistant (PTA) Associal

Degree 73 18 Credits 2
Criminal Justice (CJ) Associates Degree 60 15 Credits 2
Healthcare Administrationd | / ! 0 . |

Degree 120 30 Credits 3
| St GKOFNB ! RYAYyA&aGN

Degree 36 9 Credits 3
tdzof AO ! RYAYAAGNI GA: 36 9 Credits 3
tdofAO I SIfOGK 6t1 0 & 365 9 Credits 3
| SIFfGK FyR 2SfftySaa 120 30 Credits 3
al yrasSySyid oadavioo . 120 30 Credits 3
aSRAOIE [F02NX d2NE

Degree 122.5 31 Credits 3

Residential Attendance Polieynd Make Up Work Polidgr NontNursing Students

Students are expected to attend all scheduled class sessions. At the start of each course the student will receive a course
syllabus with the attendance requirements outlinedas&nces do not relieve the student of the responsibility for missed
assignments and exams. Students shall notify the instructor in advance, if possible, of any anticipated absences. Make up
work is only allowed under mitigating circumstances, such agamikervice, death of an immediate family member, or
serious illness. All mitigating circumstances must be documented, and documentation must be provided to the Director

of Education or Campus Director for approval. A student who does not attend aE#sbf the scheduled class hours

will be deducted 10% from the final courgeade.A student who does not attend at least 65% of the scheduled class

hours will deducted 15% from the final course grade.

Students enrolled in the Surgical Technology progttaaih miss more than 9 scheduled class sessions will automatically
receive a one letter grade reduction. This grade reduction can only occur once per course.

Students enrolled in the Medical Laboratory Technician and Medical Laboratory Science programs will follow program
specific policies as outlined in the programmatic student handbooks.

Students enrolled in the Physical Therapist Assistant program will follow program specific policies as outlined in the
programmatic student handbooks.

The 65% and 75% attendance policy does not apply to externship, practicum or clinical courses. Stiatetitg these
courses must meet the required externship, practicum or clinical hours as defined by the college catalog. A student
cannot successfully complete or receive a passing grade in these courses without having attended all hours required.

Residetial Attendance Policy for Nursing Students

Students are expected to attend all scheduled class sessions. Absences do not relieve the student of the responsibility for

missed assignments and exams. Students shall notify the instructor in advancablepogsny anticipated absences. Prior

FNNJ yaSyYSyida Ydzad 0SS YIRS 6A0K SIOK AyaidNdzOG2NI F2NJ YI 1 SdzLJ
discretion and in accordance with Brookline College policies. Specific attendance requirementsstes aad course

components are published in the Nursing Program Handbook.
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Practical Nursing Program

Attendance Policies
A The Practical Nursing (LPN) Program consists of three (3) Semester, and students are required to make up any and
all absences in thecturrent semester before starting the next semester. Due to the complexities involved in
scheduling ofO YLJdza Of AyAOlI f AyadNHzOldAz2ys GKS /2tt83S8 Olyyz2i
0aSy0Saéd ¢KSNB | NBprogam. SEOdzASR F0aSy0Sa Ay (K

Minimum Attendance Requirements
A Students in the LPN program who fail to maay oneof the two requirements below will be terminated
(dismissed) from the progranSuch students may seek-aemittance to reenter the program under an
Attendance Probation policy, which is also described below.

1) Total Time Absent
Dismissal from the progm will result from a total absence of 7 school days, from any combination of courses in the
program.

1) Clinical Days Absent
Dismissal from the program will result when a student missgscheduled ofitampus clinical instructioafter
alreadymissing:
A 3full days of oftampus clinical instruction during Semester 2, or
A 31ull days of oftampus clinical instruction during Semester 3

Note: Absences due to extenuating or emergency sitgtidll be reviewed by the Program Director. The Program Director
can determine whether an exception is warranted.

Not Scheduled Time Off (NSTO) Policy

Diploma program students may be placed in a not scheduled time off (NSTO) status up to a maximoalefdes

days beginning at the end of a module and/or their LDA until their return date. In order to be placed on NSTO a change

of status form indicating NSTO must be submitted by the Program Director to the Registrar with the Director of

9 RdzO} (i Ar@val. Witteh wdb@rstanding of the time off and return process must be included on the change of

alilddza F2N¥ 6AGK GKS addzRSyidQa aAradayl (ddz2NBo CKA& adl Gddza Aa
them the class that is required, tigally due to transfer credit. If the gap in the schedule is less than 14 days, no action is
required. The student is required to be in attendance on the return date. If no attendance is posted on that date, the

student will be withdrawn from the progra.

Degree program students may have gaps in their schedule for reasons including class offerings, transfer credits or not
registering for a class during that time. The NSTO policy may be used for these students and a change of status form
indicaingN8 h  Ydzad o6S adzoYAGOISR o6& (GKS tNRBAINIY 5ANBOG2NI G2 (KS
by the Dean of Nursing to the Registrar. Written understanding of the time off and return process must be included on

the change of status formwith K S & i dzZRSy 61 Qa &aA 3yl (dz2NB o L¥ GKS 3L LI Ay GKS
required. Degree program students may remain on NSTO until the beginning of the following term. Students can have a
maximum of 45 days on NSTO. The student is redud be in attendance the first day of the following term or the

student will be withdrawn from the program.

If either a diploma or degree student does not return on their scheduled return date, and is therefore withdrawn, a
Return of Title IV calculatiisperformed,and refunds are made as necessary. Any student on NSTO will not receive
Title IV funds or any stipends during that time period.

Leave of Absence (LOA) and Not Scheduled Time Off (NSTO)

Under no circumstancewill a student be allowed texceed 180 daysn LOA and NSTO combirdgting any 12month

period. Thelx 2y i K LISNA 2R 06S3Aya 2y U(KSSTE staldind is ¢dlinked WBifg cdiekidr & G dzR Sy
days

NonNursingReentry/Reenroll

A reentry is defined as a student who withdraws or is terminated by the institution and wishes to resume their studies in
the same program within 12 months of their last date of attendance. A reenroll is defined as a student who withdraws
is terminated by the institution and wishes to resume their studies in the same program outside of 12 months of their
last date of attendance or who resume their studies in a new program regardless of their last date of attendance.
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Students who withdrer or are terminated by the institution may apply for reentry/reenrollment only once. One
additional reentry/reenrollment may be sought at the discretion of management, if an extenuating circumstance exists.
If the student has graduated a previous enrolimarsed a reentry or reenroliment, the student may use one additional
reentry or reenrollment in the new enroliment with the approval of management.

Students seeking to reapply must wait until the next available term start and the student must submnited feritten

application. Students requesting reentry/reenrollment must meet Satisfactory Academic Progress Standards (refer to the

Institutional Policies section). A student who returns to the College after being a withdrawn student, will have their
Satisactory Academic Progress evaluated prior to their return. From that point forward, the student will be evaluated at
the intervals outlined in the Satisfactory Academic Progress policy.

In addition, the student is responsible for resolving any outstanbalgnce owed to the college prior to readmission. A
student who has previously withdrawn or whose enrollment was terminated by the institution must reenter under
current program curriculum, policies, pricing structure, and meet any other enrollmentiaritdren requesting
readmission.

Students who meet the Brookline College reentry/reenrollment requirements will be eligible for classes on the basis of
course availability.

Nursing(BSN) Program: course progression
In order to progress frormemester to semester in the nursing program, students must complete and pass all coursework
in all prior semesterRepeated failures in a single course or multiple courses shows the inability to master the required
subject matter. Reaching one of the floling failure limitations will result in dismissal from the nursing program:

1. Failure of three (3) different General Education courses

2. Failure of two (2) different Nursing Core courses

3. Failure of the same course two (2) times

4. Failure of thre (3) total courses, GE and Nursing combined

Nursing Reentry

Students who have been terminated or have voluntarily withdrawn may apply fentig by contacting the Registrar.
Students who were terminated or voluntarily withdrew from their program may only be permitted one opportunity for
re-entry. Reentryisnotadzt N yiSSR FyR A& o0FaSR 2y F@FAfloAfAdGe 27F
recommendation. Students must also follow anyergry policy in their student handbook.

Reentry must be no later than one year for Nursing Programs from ttiedrawal date; otherwise, the student must
start at the beginning of the program. Studentsamtering after 180 days must sign a new Enrollment Agreement (EA).
Such students will be held to the terms, policies, and fees of the new EA, which may difféhé&&A previously signed
by the student.

Students seeking to rentry must wait until the next available term start. Students requesting reentry must meet
Satisfactory Academic Progress Standards (refer to the Institutional Policies section). A studleeturns to the

College after being a withdrawn student, will have their Satisfactory Academic Progress evaluated prior to their return.
From that point forward, the student will be evaluated at the intervals outlined in the Satisfactory AcademicsBrogre

policy.

Practical Nursing Program Rentry

Students who have been terminated or have voluntarily withdrawn may apply fentry by contacting the Registrar.
Students who were terminated or voluntarily withdrew from their program for unsatisfactory academic performance are
permitted only one oppotunity for re-entry. Reentry is not guaranteed and is based on availability of space and the

t N2PANI Y 5ANBOG2NRE NBO2YYSy RI -énin2pdlidy in{theidzRieyitinandbdoliza G | f & 2

Reentry must be no later than one year for Nursingdhams from the withdrawal date; otherwise the student must
start at the beginning of the program. Studentsawetering after 180 days must sign a new Enroliment Agreement (EA).
Such students will be held to the terms, policies, and fees of the new E¢%) wiaiy differ from the EA previously signed
by the student.

ExternshipsPracticéClinicals

Brookline College offers day and evening educational services Monday through Saturday. Extemastigsmdclinical
experiences may be scheduled to meet aay, Monday through Sunday based upon site assignment. Externships and
practiaumsare typically only scheduled during the day. Evening and/or weekend externs/prastice not typically

69

aLyl o

T2¢



available or scheduledExternships/practiemdclinicals are schedal to meet on at least a weekly basis, has an
assigned instructor, and is directly supervised by Brookline Collegernship must be unpaid.

Arrangements for externships/practimdclinicals may also be made such that the student will be required toncot®a

in excess of three (3) hours each way. In extreme circumstances, the student may be required to commute up to five (5)
hours each way. Brookline College is not responsible for housing costs, transportation costs, such as gas, mileage, meals,
and/or other fees that might be associated with the student completing the required externship/practicum/clinical.

Because they are developed and scheduled as part of the academic program, externshipsimdiiticals are

arranged and scheduled by the cokegStudents are expected to attend as scheduled by the college or assigned site.

Any questions should be directed to the Program Director, Director of Education, or Dean of Nursing.

If a student is dropped from externship/practicum/clinical for unprafesal conduct, the student may be dismissed
from Brookline College. In some cases, students may be removed from sites and, if available, placed at a second
externship/practicum/clinical. Any previously completed externship/practicum/climicatacthours may need to be
repeated at the new site. A retake fee may be charged for failing the first externship/practicum/clinical site.

Excessive Absenge

Attending class regularly is critical to the successful completion of courses, and therefore, studemtpested to

attend all scheduled class sessiodd.the start of each course, the student will receive a course syllabus with the

attendance requirements outlinedStudents should notify the instructor in advance, if possible, of any anticipated

absenes. Prior arrangements must be made with each instructor to complete work in advance or arrange makeup

work. Students are responsible for communicating with the instructor to make up any missed work due to

absence.Missed work may be made up at the INstizO G 2 NDa RAAONBGAZ2Y YR Ay | OO02NRI yOf
policies. In addition, students enrolled in Externship, Practicum, or Clinical courses must meet the required hours as

defined by the college catalog to receive a passing grade.

Nursing studat attendance requirements are published in the Nursing Program Handbook.

After fourteen consecutive days of absence in all classes including externships/pragttnicals, a studenmaybe
withdrawn from the Collegelf a student is enrolled in multiple courses, attends in one course but fails to attend the
others, theymaybe withdrawn from the courses for which excessive absences are noted (i.e., after 14 days) in accord
gAGK GKS /2ftt83S5Q4a ranNd Thd RadnyBpaliestaldoddiguamNSiudents andiiktiates at the

point at which they attend during each term. This policy applies to new students at the point at which they have posted
attendance in both Week 1 (i.e., the add/drop period) andék/8. Any action taken due to excessive absences may
affect financial aid and graduation dates.

Tardiness

Brookline College encourages students to develop habits that are necessary to be successful in an employment setting.
Punctuality is therefore empsized. Excessive tardiness may result in poor grades, which may subsequently lead to
probation, loss of financial aid and/or termination from the College.

Attendance Records

Official attendance records are maintained for each class by student. Témsels become a permanent part of each
aGdzRSyiQa FOFRSYAO RIGIO6lIAaS NBEO2NRO® 'a NBIljdZANBR 06& CSRSN.
student records for a minimum of five years from the last award year that aid was disbursethaftgudent is no

longer enrolled.

Grading/Assessmengystem

Brookline College is on a block schedule system with students receiving grades for each course/module attempted. The
school uses the following grading for all programs including geedrtaiation courses; with exception of courses in the
Nursing program.

The following grading scale applies to all courses/modules except courses il\fiseciate of Science in Physical
Therapist AssistantBachelor of Science in Nursing Degree Programs and Graduate Level Programs
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Grade |Percentage | Rating Grade Point Value
A 90-100% Excellent 4.0
B 80-89% Very Good 3.0
C 70-79% Average 2.0
D 60-69% Below Average 1.0
D* 60-69% Below Average retake 0.0
required
F 0-59% Fail 0.0
AU None Audited Course N/A
R None Repeated N/A
WF None Withdrawal/Failing 0.0
w None Withdrawal N/A
TC None Transfer Credit N/A
CR None Test Out N/A
| None Incomplete N/A

*For Allied Health, Health Care, Paralegal, Criminal Justice, Forensics and Investigation, and Medical Laboratory Science
FYR ¢SOKYAOALFY LINBINI YAz | 3INI
Ydzad 068 NBLISIFGISR®
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Associate of Science Physical Therapist Assistant Program Grading System
The PTA program uses different gradiggtems for PTA courses, general education courses. Because of the critical
nature of the work and employment standards, the PTA program uses the following grading system:

Grade | Percentage | Rating Grade Point Value
A 90-100% Excellent 4.0
B 80-89% Good 3.0
(o 7579% Average (PTA Courses) 2.0
C 70-79% Average (General 2.0
Education)
D* 60-69% Failing (General Education] 0.0
F 0-74% Failing (PTA Courses) 0.0
AU None Audited Course N/A
R None Repeated N/A
WF None Withdrawal/Failing 0.0
w None Withdrawal N/A
TC None Transfer Credit N/A
CR None Test Out N/A
| None Incomplete N/A

FLY GKS t ¢! LINRBINI YI -T9%HAMEhyPEA cBuFse it Gasilerdll Knisafisfaatdryyand thetcpurse
mustbeNB LIS § SR I 3 NJ-PO%) irecBursésIies@natédak Gendial Educatiorvis considered
unsatisfactory, and the course must be repeated.

** hased on student circumstances a grade of W may be awarded instead of a WF at the discretiorhfthAeademic
Officer.

Students will receive notification in writing from the Registrar when any academic sanction is imposed. The letter will
identify the cause of the sanction and specify any action to be taken on the part of the student. Students may b
required to participate in remediation activities at the recommendation of faculty, Academic Coordinator of Clinical
Education or Program Director.
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Bachelor of Science in Nursing Programs Grading System

¢ KS . I derebriurdinglRragrams (BSN) ukiferent grading systems for nursing coursgeneral education
courses and courses designated as Additional Course Requirements c@asagse of the critical nature of the work
and employment standards, the BSN programs use the following gradirgrsyst

Grade | Percentage | Rating Grade Point Value
A 90-100% Excellent 4.0
B 80-89% Good 3.0
ch 77-79% Average (Nursing Courses) 2.0
C 70-79% Average (General Educatid 2.0

and Additional Course
RequirementsCourses)

D 60-76% Failing 1.0

D* 60-69% Failing (General Education| 0.0
and Additional Course
RequirementsCourses)

Any Failing (did not meet
additional course
requirements)

F Below 60% | Failing 0.0
AU None Audited Course N/A
NP None No Pass** N/A
P None Pass** N/A
R None Repeated N/A
WF None Withdrawal/Failing 0.0
\W None Withdrawal N/A
TC None Transfer Credit N/A
CR None Test Out N/A
| None Incomplete N/A
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course must be repeated. INJ RS 2 F £78%) & calirkds glesignéted asiGeneral Education or Additional
Course Requirementsdsnsidered unsatisfactory, and the course must be repeated.

FFLY O2dz2NBSa RSaA3aylFGSR a LI aa o6toky?2 LI aa obtuvéeés aiddzRS
or a passing gradePass/no pass grades are calculated into credit hatiesnpted; however, grade points are not

g NRSR FYR GKSNBF2NS KI@S y2 SFFSOG 2y (GKS addRSyidQa Odzy
** hased on student circumstances a grade of W may be awarded instead of a WF at the discretion of the Dean or Chief

Academic Gicer.

Practical Nursing Program Grading System
An average of 75% is the minimum required for passing any course. The college does not round grades to the near
decimal point.

Percentages Grade Grade Point
90% & Above A 4.0

80%- 89.99% B 3.0

75%- 79.99% C 25

74.99% & Below F 0

Students who are unable to meet classroom requirements with a minimum average grade of 75% (C) or who receive an
unsatisfactory performance evaluation in clinical will fail the course & may consequently be withdrawrh&om t
program.

All Programs

I &a0dzRSyG Aa LISNXYAGGSR G2 206GFAY | fSGGSNI INIRS 2F a2¢ AT
scheduled classroom hours having elapsed and all assignments have been submitted up to the point of a request for a
withdrawal being made. Failure to attend or complete any class from which the student has not been officially

withdrawn through a written request process will result in the grade earned in the course being that which includes all

work completed up to that point and any reisd worked. Students that officially withdraw after 50% of the classroom

K2dz2NE KI @S SftrLlaSR gAftt G1F1S F a2Cé INIFRS® ¢KS a2Cé¢ 3INFRS
value of 0.0 for the purposes of determining Satisfactory A¥atled LINE ANB a a ¢ 20K awé YR azé
as courses attempted for the purposes of determining Satisfactory Academic Progress and will not have any point value.

| Grade Policy

An Incomplete (I) grade is only intended as an interim&ofr YI NJ @ ! 3INJ}I RS 2F aLé aAdyAFTasa
required coursework was completed to allow for a final grade to be determined at the end of a course.

An Incomplete (I) grade may be assigned in situations where a student is in good academic standing,

completed at least 75% of the course requirements, but has a permissible reason for not completing all

requirements prior to grade reporting time. Students who have been granted an Incomplete (1) grade

will have seven (7) calendar days from the last day of theseoto complete all required coursework.

If the student does not submit the required course work within the allotted time, the final course grade

gAff 0S NBOSNISR FNRY |y daLé 3ANIRS (2 GKS acCéomplétd RS o | 2 dz
course requirements. Granting of a Contract for Success in any course is the discretion of the instructor for that course. If

GKS NBljdzSad F2NJ Iy aLé A& ANFYGSRI F /2y GNFOG FT2N {dz00Saa
the student.
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grade. Pass/no pass grades are calculated into credit hattesnpted; however, grade points are not awarded and
GKSNBF2NB KI @S y2 STFSOG 2y G(G(KS addzRSyidQa OdzydzZ F GABS 3INFR
wasscheduled butid not attempt. This grade is not calculated into credit hours attempiedi grade points are not

6 NRSR® CKSNBF2NBExX G(G(KS ab!é¢ 3INIRS KFHa y2 STFSOG 2y GKS

Course Repetitions and Withdrawals

The grade earned by a student retaking a course as a regular student becomes the recordddrgtedecourse. If a
O2dzNES Aa NBLISIFGISR 60RdzS (2 FlFLAfdzNBO GKS 2NAIAYILE AN RS
y2i O2dzyGt Ay GKS OFftOdzZ A2y 2F GKS aiddzRSy il Qaalculddad! ¢
credits hours attempted for the purpose of determining Satisfactory Academic Progress (SAP).

Aa
KS

For students enrolled in an allied health modular program for the first time, one retake will be allowed at no additional
charge Students who graduatieom an allied health modular program and enroll into another allied health modular
program will be allowed one retake at no additional charge in each concurrent enrollment. If a student withdraws or is
terminated from their original program and entera@ther allied health modular program, the student is not eligible for

a free retake in their programAny additional courses that are retaken will be billed on a per credit hour basis. Retakes

in the Surgical Technology program are $750.00 per modulee8ts will be charged for all retakes that are listed on

their transcript. Students enrolled in an Associate of Science or Bachelor of Science program will be charged on a per
credit hour basis foeach retaken course. Retake fees will be billedtothezR Sy . Qa I 002 dzy G @ LT GKS |
covered with Title IV funds, the student is responsible for making payment arrangements. Students may only repeat the
same course or module one time within each program of study, unless otherwise outlined@oliege Catalog or

program handbook.

A student is required to submit a written request to officially withdraw from Brookline College. Written requests must be
presented to the Office of the Registrar. Nattendance does not constitute official withdrawal. Brookline College may
GAUGKRNI ¢ I &0GdzRSylG ¢K2 KFa y2d FAESR I gNARGGSY NBIdzSad ol
notify BrooklineCollege of their intention to withdraw or fails to attend school based on the attendance policy of the

College, the student may also be withdrawn. Financial obligations are based on the last date of attendance per

agreement signed by the student and Bkéine College.

Nursing Students: Scheduling course repetitions due to failure or course withdralad done in accordance with
gl AGfA&0 YR NIYYylAYy3 LINFOGAOSE LIzof AGKSR Ay (GKS bdzZNRAY 3 t

In some cases, a Student may be eligible to repeat a course for which the student did not receive a passing grade. The
ability to repeat a course is not guaranteed due to the strict scheduling of courses within a program, including the
availability of any required clinical training slots different from those originally planned for the student. The course the
student wants to epeat is subject to the qualification standards for repeating a course, as defined by the Program
Director. At time of failure of a course, the Student will be informed of the possibility of a repeat & the scheduling of the
repeat course. If a repeat is hpossible, the Student will be withdrawn & may appeal to the Program Director for
readmission at a later time to complete the program & repeat any failed courses; (see FSA Hanetib&kl-13). The

failing grade & the second grade earned in the courkebs entered on the student transcript.

Make-up Policy
For questions about the makep policy, please refer to your course syllabus or course instructor.
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CREDIT FOR PRIOR EDUCATIANSfer Credit Policy

All applicants to the collegare eligible to apply for transfer credit. Applicants wishing to have their prior education assessed
for transfer credit must notifytheir Admissionfepresentativeluring theenrollment process, & all requests must be received

on or before the official startlate of the program. Any requests received after the deadline may not be accepted. Transfer
credit requests are reviewed once the transfer credit form is completed & sealed official transcripts have been received. An
unofficial transcript may be used fonafficial review; however, transfer credit will only be awarded based on final review of
official transcripts. If official transcripts are not submitted on or before the program start da¢estudent forfeits the
opportunity to apply for transfer crediton courses previously taken.

The college does na@valuate and award credit based solely on prior learning experience including, but not limited to, service
in the armed forces, paid or unpaid employment, or other demonstrated competency or leafifiiegollege does notvaluate
and award credit for life or work experience.

Veterans seeking to use Gl Bill® funding (Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs) must
submit all previous coursework for evaluation prior ta@iment.

Academic credit will be evaluated by the college for courses appearing on an official transcript from a school, college or
university accredited by an agency recognized by US Department of Education or the Council for Higher Education
Accreditation (CHE®A G K | YAYAYdzy INIRS 2F W Qo

Transfer credit based on a different unit of credit than the one prescribethégolleges subject to conversion before being
transferred. Transfer credit for paired courses must meet the requirements for both courses. No credit(s) shall be granted for
partial courses.

Maximum Transfer Credits or Hours

Allied Health Program:
1 Diploma and Associate degree Program& maximum of 25% of the total credits taught within the program may be
granted towards the completion of the program. Credit for externship/practicum courses will not be granted.

T . FOKSt 2N I yR al a&SANMadmuii 6f 3098 Ethe ttodc@dikd taught within the program may be
granted towards the completion of the program. Credit for externship/practicum courses will not be granted.

Nursing Program:
1 Practical Nursing DiplomBrogram:A maximum of 29% dlie total credits taught within the program may be granted
towards the completion of the program, with no more than 23% being Gen Ed credits and no more than 6% being
Core PN Nursing credits
1 Bachelor of Science in Nursing (BSN) ProgrAmmaximum of 49% dhe credits taught within the program may be
granted towards the completion of the program, with no more than 44% being Gen Ed credits and no more than 5%
being Core Nursing (NUR) credits.

All programs:All credits earned in a program at one of the cgé@accredited campuses are transferable to the same
LINEANF Y G | y2 Gakcteifedcampisk S 02t t $35Q4

TransferCredit Application Requirements

1  All programs:
0 Completed Transfer Credit Request Form (see Admissions Representative for details)
0 Sealed official transcripts. If official transcripts are not submitted at the time of the application, applicant
forfeits the opportunity to apply for transfer credit.
o Official course descriptions (e.g. from syllabi or a school catalog).

f Core Allied Hedh & Information Technology Programét 2 02 dzNARS f SGGSNJ INI RS fSaa r
granting institution will be accepted. All core courses must be taken within the last five (5) years to be eligible for
transfer credit.

f Core Practical Nursin Diploma Progrand b2z O2dz2NBES tSGGSNI aINIRS fSaa GKIy
institution will be accepted. All core courses must be taken within the last five (5) years to be eligible for transfer
credit. Courses that may be acceptable fmansfer creditinclude:

0 Successfully completed approved vocational/practical nursingses
0 Successfully completed certified nurse assistant courses
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Successfully completed approved psychiatric technician courses
Successfully completed approved registeressingcourses
Successfully completed armed services nursmgses
Successfully completed courses that are equivalent to courses in the progdeteasined by the director
of the nursingprogram
1 Core Bachelor of Science in Nursing DegPeegrams
o Courses possibbccepted include:
A Nursingcourses (including Armed Services nursiogrses)
A General Education Courses
o Core Nursing coursesno course grade less than a GPA of 3.0 as calculated by the granting institution will
be accepted. There is aygar recency rule for nursing courses.
T /2NB5 alaidsSNRa 5S3INBS t NRPINFYaAY
o Core Master coursesno course grade less tharGPA of 3.0 as calculated by the granting institution will be
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accepted.
1 General Education Courses
o Nonscience GenEdcoursey 2 02 dzNBS € SGGSNJ ANF RS fSaa GKFEy | af
will be accepted. There is no recency rule@an Ed nofscience courses.
0 ScienceGenEdcoursey 2 O2dzNBAS f SGGSNJ AINF RS tSaa GKFy | afé

be accepted. There is ay®ar recency rule for science courses.

Recency Rules

All biology & scienceourses must be taken within the last five (5) years of the tentative start date to be eligible for transfer
credit, with no more than one (1) repeat for each science course. Core nursing courses must be taken within the lagt three (3
years of the tentatie start date to be eligible for transfer credit, with no more than one (1) repeat for each nursing course. All
other general education courses are eligible for transfer credit & will be considered upon receipt of official transcripts.

Review & Acceptance

¢tKS a0OKz22f NBaSNwWSa GKS NARAIKG G2 NB2SOG LW AOFIydGag NEBIJdz
provided and/or completed. Any transcripts showing several withdrawals or repeated general educati@uypiste courses

will be evaluated on an individual basis. This may result in admission being denied. Applicants are encouraged to write a letter
explaining the circumstances & why they feel they should be admitted.

If accepted into the program, the enrollmedbcuments must be completed & financials cleared in order to start class. If an
applicant does not complete the requirement documents before the start date, the applicant must wait for the next program
start date.

Credit Calculations

Allied HealthNursing& General Educatiocourses:
9 One semester credit hour for at least 15 hours of classroontact
9 One semester credit hour for at least 30 hours of supervised laboratoryisistpction
1 One semester credit hour for not fewer than 45 hourerfernship/clinicagxperience

CLEP/International Credits

Students may transfer credits via CLEP examination. Nationally recognized-eglliéggency examinations:
Successful completion of College Level Examination Program (CLEP), DANTES Subjditestdmasas (DSST), or
National League for Nursing (NLN) Achievement Tests. For international students, official transcript translation (if
applicable) and evaluation from a member of the Association of International Credentials Evaluators (AICE) or the
National Association of Credential Evaluation Services (NACES)

Methods by which tuition & fees are adjusted for credits granted

Credits from transfer units are adjusted financially as they relate to the number of credit hours being granted for those
courses Total tuition is then recalculated & monies are either 1) collected according to the new tuition amount due, or
2) refunded once final loan disbursement is received or adjusted.
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TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNEDIATTOOR

The transferability of credits you earn at the college is at the complete discretion of an institution to which you may seek
transfer. Acceptance of the degree, diploma, or certificate you earn in the educational program is also at treteompl
discretion of the institution to which you may seek to transfer. If the degree, diploma, or certificate that you earn at this
institution are not accepted at the institution to which you seek to transfer, you may be required to repeat some ooal of y
coursework at that institution. For this reason, you should make certain that your attendance at this institution willoueet y
educational goals. This may include contacting an institution to which you may seek to transfer after attending thaaollege
determine if your degree, diploma or certificate will transfer.

Audit/Refresher Coursework

Auditing a Course

Current sudentswho are midway through their prograand former graduatesnay be allowed to audit a course that

they have successfully completed. While auditing a course a student is not attempting credits, nor will a Grade Point

£ £dzS 6S OFftOdzA FiSRd 'y a! !¢ 3ANIRS gAff fegdvditOmal &cuti KS a (G dzR
as a consequence of an interruption in the program and to allow for student remediation.
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policies are applicabletstudents while auditing a course. Students are required to attend in accordance with the

attendance policy and are expected to participate although the course will not impact their GPA. No more than 2 course

audits may be granted within a program of syud

Students requesting to audit a course are required to purchase their own textpps&rubs andother course materials

needed for the auditourse. Also, depending on the course being audited, a student may need to colvipledeborne

pathogens ad OSHA training and provide proof before attending an audit coutthough there are nduition charges
Faa20AF0SR gAGK I dzZRAGAYT | O2dzNAESZT Fyeé OKIFIy3aS Ay | &aGdzRSy
are required to meet with anember of the Financial Aid department prior to submitting a formal audit request to the

Registrar.In addition to completing the formal audit request formfaamer graduatemust also complete the Waiver of

Liability form.

Program, Schedule, and Camffiisange

Students may request a program and/or schedule change through the Office of the Registrar. Program changes may not
occur more than one time per academic year and each program change requires a new enroliment agreement to be
signed.

Students mayequest a campus transfer to another Brookline College Campus. The request must be made through the
hFFAOS 2F GKS wSIAAGNI NI G GKS al 2Y8¢ AyadAaddziazy o0 YLz
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maintain compliance with the distance education consortium agreement policy). Students must sign the campus

transfer addendum and change of status form.

Transcripts and Diplomas

Transcripts: Students are entitled to receive official transcripison their request.The first 2 transcript requests are
complimentary. Each subsequent request will be charged $10 per transcApranscript request will idoe processed

for a student who is financially delinquent to Brookline College. That is, an official transcript will not be issudd until a
financial obligations to the institution have been met. The financial delinquency provision does not applgasé¢hof

Health Care program completers who are taking the State Board exam may have an official transcript sent to the State Board.

Diplomas: One diploma will be issued at no cost to each student who has met all financial and academic obligations
required of Brookline College. A fee of $10 will be assessed for each replacement diploma. A diploma request will not be
processed until all financial obligations to the institution have been met.

78



UNDERGRADUAREADEMIC PROGRAMS

CertificatePrograms
Below is a list ofertificateprograms and the locatioria which they are available

1 Certificate¢ Nursing Assistant
0 Phoenixresidential

Certificate¢ Nursing Assistant

146 CONTACT HOURSWEEKS

The purpose of the Brookline NursiAgsistant program is to provide individuals with an educational program leading to

an entrylevel position in the field of health care. The-ceampus courses in our Nursing Assistant program provide

students with the requisite theory and skills to beconeenpetent, safe nursing assistants. The program meets or exceeds
all requirements for nursing assistant programs as identified by the Arizona State Board of Nursing. Graduates who
successfully complete the program are eligible to take the Arizona State Bblursing certification examination for

nursing assistants. The program consists of three courses, a classroom course, a laboratory course, and a clinical course
totaling 146 hours. The classroom course requires 77 hours and focuses on the acquiéitiordational knowledge that

is needed to provide patients with basic nursing care. The laboratory component consists of 29 hours and teaches clinical
skills in a manner that allows students to apply knowledge learned in the classroom. The final cad@hasr clinical
experience which provides students an opportunity to apply acquired knowledge and skills duringphangeeriences

within an acute and/or longerm care setting.

Brookline College prepares studentdlie Nursing Assistargrogram totake certification and/or licensure exams
related to their program of study.

Student Learning Outcomes:
Upon completion of the Nursing Assistant certificate program, completers will be able to:
1. Describe the functions of body systemgspropriate to the nursing assistant scope of practice.
2. Describe the roles and responsibility of nursing assistants including ethics, communication, legal responsibilities,
abuse laws, and State Board of Nursing regulations.
Demonstrate professional commigation skills including recording and reporting, and legal and ethical
responsibilities.
Demonstrate safety and infection control practices that comply with standards of practice for nursing assistants.
Identify stages of growth and development.
Define canmon medical terms and abbreviations used in health care.
Demonstrate competence and proficiency in the following categories of skills:
0 Communication and interpersonal relationships.
Safety and infection control.
Personal care procedures.
Vital signs.
Nutritional requirements and techniques.
Admission, transfer, and discharge procedures.
Exercise and activity.
Elimination.
Unsterile warm and cold applications.
Care to clients with special needs.
End of life care.
0 Care to clients with cognitive impairment.
8. Comply with privacy and confidentiality laws.
9. Demonstrate behaviors consistent with professional work ethics.
10. Adhere to the policies and procedures of clinical sites.

w
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Residential Program Requirements

Program Concentratioq 146 Contact hours Lecture Lab Practicum
Hours Hours
NA 110 Didactic Course 77 0 0
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NA 120 Lab Course 0 29 0
NA 130 Clinical Course 0 0 40
TOTAL 77 29 40

*Mid-way through the program, students must register to take the certification test.
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Diploma Programs
Below is a list of Diploma programs and the locationshich they are available

1 Diplomag Chiropractic Assistant/Technician
0 Albuquerqueg blended and online
1 Diplomag Dental Assistant
0 Phoenixblended and online
o Tempe blended and online
1 Diplomag Medical Assistant
0 Albuguerque blended and online
0 Phoenixblended and online
o0 Tempe blended and online
0 Tucsonblended and online
1 Diplomag Medical Insurance Billing & Coding
o Albuquerque residentialand blended
o Phoenixresidential blended
o Tempe residentialand blended
0 Tucsonresidentialand blended
71 Diplomag Patient Care Technician
0 Phoenixblended and online
0 Tempe blended and online
0 Tucsonblended and online
0 Albuquerqueg blended and online
1 Diplomag Pharmacy Technician
0 Phoenixblendedand online
o Tempe blended and online
0 Tucsonblended and online
1 Diploma- Phlebotomy Technician
0 Phoenixblended and online
0 Tucsonblended and online
1 Diplomag Practical Nursing
0 Albuquerqueg blended and residential
1 Diplomag SterileProcessing
0 Tempeg blendedand online
0 Tucsorx blendedand online
1 Diplomag Surgical Technology
o Tempe blended
1 Diplomag Medical Office Administration
o0 Phoenixonline

Courses are not necessarily listed in order taken. Courses requiredgoctlessful completion of a program shall be
available when needed by the student in the normal pursuit of a program of study. Prerequisites, where appropriate, are
indicated in the course descriptions for each program.

Please note that the First Aid a@#PR component is not required for the successful completion of ModtikstBAid and

CPR must be completed prior to student beginning their externship (if it is required by theestiéation is not restricted

to American Heart AssociatioAnynationally recognized First Aid and CPR certification will be accepted (i.e. American Red
Cross, ASHI, National Safety Council).
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Diplomag Chiropractic Assistant/Technician

27.5 CREDIT®%40 CONTACT HOUR® WEEKS

The chiropractic assistant/technician is responsible for assisting the chiropractor in running a chiropractic clinic. The
chiropractic assistant/technician will serve as the primary customer service representatithe chiropractic clinic, and
as such will educate patients on treatment procedures and insurance information requirements and limitations, and
liaise between the patient and the chiropractor, as well as between the chiropractor and insurance cesppai the
chiropractor and state licensing boards.

Student Learning Outcomes:
Upon completion of the Chiropractic Assistant diploma program, graduates will:

1 Understand the body systems related to a chiropractic practice with medical terminologgoamdon
equipment used in the office.
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1  Assist within their scope of practice as required by the Chiropractor to perform Vital Signs, and SOAP charting.
1 When payment is due, the chiropractissistant will explain fees and accept payment, code and bill insurance
claims, or perform routine collections on patie accounts.
1 Issue receipts, guidelines for treatment, and educational materials.

1 Responsible for maintaining databases containinggpéitinformation, and either electronic or paper patient
files.

Follow up with patients on appointment scheduling

Set up patient rooms and equipment needed for treatments

= =4

Blended and OnlinBrogram Requirements

Program Credit Hours Lecture Hours Lab Hours Practicum
Concentrationg
27.5 Credits; 640
Gontact hours

CAModB Role of Th{ 4.0 40 40 0
Chiropractic
Assistant

CAModC 4.0 40 40 0
Understanding the
Human Body

CAModD 4.0 40 40 0
Responsibilities of
the Chiropractic
Assistant

CAModE Office 4.0 40 40 0
Documents and
Computer Systems

CAModF Insurance | 4.0 40 40 0
and Claims
Processing

CAModG Duties of | 4.0 40 40 0
the Chiropractic
Assistant

CAModH Clinical 35 0 0 160
Experience

TOTAL 27.5 240 240 160
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Diploma- Dental Assistant

31.5CREDIT&732.5CONTACT HOUR80 WEEKS

The goal of the Dental Assistant Program is to provide graduates with the skills and knowledge that will enable them to
qualify for entry level positions as dentdsistants. Since they are trained in clinical, radiographic and administrative
procedures, their services are also sought by dental schools, dental supply manufacturers, hospital dental departments,
and insurance companies. Graduates are also capabikiraf £ntry level positions such as dental receptionist, dental
insurance clerk, dental supply salesperson, and administrative assistant.

Student Learning Outcomes:
Upon completion of the Dental Assistant diploma program, graduates will:
1 Explain general principles of dental office administrative planning, including bookkeeping, billing, and banking
procedures.
Explain the use of various computer and software programs used in the dental office.
Explain and demonstrate the types and usd&-& handed dentistry, dental hand pieces, rotary instruments,
restorative and esthetic dental materials.
Discuss and explain the clinical equipment and treatment rooms found in the dental office.
Discuss waste management in a dental office, protectimt@dures that are taken when working with
hazardous chemicals and bacterial contamination.
Discuss radiation sources and explaiayx production, benefits, principles, and controls.
Describe the role of the dental assistant in obtaining, processing and mounting dental radiographs.
Discuss the concept of professionalism and demonstrate the responsibilities, qualities and characteristics of a
professional dental assistant.
1 Discuss agzts of a professional career, including resume preparation, sources of employment, job interview
skills, salary negotiations and the Americans with Disabilities Act.

f
1
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Blended and OnlinBrogram Requirements

ProgramConcentrationg 31.5 Credits; 732.5Contact hours Credit | Lecture| Lab Practicum
Hours | Hours | Hours

DA 101 Anatomy, Head and Neck Anatomy, Tooth Morphology, and

4.0 40 40 0
Pharmacology
DA 102 Preventative Dentistry, Microbiology, Pathology and Infection 40 20 20 0
Control
DA 103 Dental Specialties 4.0 40 40 0
DA 104 Dental Office Administration, Medical Emergencies and CPR 35 325 40 0
DA 105 Dental Radiography 4.0 40 40 0
DA 106 Restorative Dentistry 4.0 40 40 0
DA 107 Dental Materials and Laboratory Procedures 4.0 40 40 0
DA 190 Clinical Practicum/Externship 4.0 0 0 180
TOTAL 315 272.5 280 180
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Diploma- Medical Assistant

27.5CREDITSG46 CONTACT HOUR®A WEEKS

The Medical Assistant Progragsmovides the necessary training for erdigvel positions as a medical assistant in a clinic,
physician office or urgent care facility. Graduates will be able to use their skills and knowledge in such areas as patient
interaction, basic coding and billingffice procedures, use of technology, medical legal documentation and electronic
medical records.They will also be able to appropriately assess patient/client situations and intervene within their scope
of practice.

MedicalAssistanf{MA) Program Certification Disclosure

Graduates of the Medic#issistani{MA) program may be eligible to sit for various national certifications, although some
may require employment experience prior to full eligibility for the certificativvie have determineg that Medical
Assistantertifications are not required for employment in the states of Arizona and New Melowever, we have

not determined whether certifications are required for employment in states other than Arizona and New

Mexico. Additionally,we have not determined whether the MA curriculum qualifies for all national or state
certifications. Students who are located in states other than Arizona or New Mexico or who plan to relocate should
research any certification or employment requiremefuas their respective chosen state.

Student Learning Outcomes:
Upon completion of théviedicalAssistant diploma program, graduates will:

1 Discuss responsibilities and list personal qualities of a medical assistant.

1 Demonstrate effective therapeutic commuaition, sensitivity to diversity, and interpersonal skills when
relating to others and describe how to meet basic human needs when relating to patients and families.
Describe and demonstrate the concepts of professionalism and patient confidentialitpeéadliaal office.
Demonstrate knowledge in basic clerical duties, patient reception, office safety, and equipment used in a
facility. Demonstrate knowledge in appointment scheduling.

Demonstrate knowledge and proficiency on written communications.

Demorstrate knowledge of the components of medical records and proper documentation techniques.

Demonstrate knowledge in and describe the preparation process of basic office examination procedures.

Demonstrate proficiency in assisting in minor office treatments

Describe the concep@nd importance of vital signs amgmonstrate the procedure for taking vital signs.

Describe the roles of MA in assisting with physical examinations calespecialties, minor surgery adiscuss

treatments related torehabilitatiors.

Demonstrate understanding of the basic laboratory procedures and identify the different types of laboratory

equipment found in a POL. Summarize and demonstrate OSHA laboratory safety regulations.

Communicate effectively with patients regking laboratory test preparation and specimen collection.

Demonstrate knowledge in transporting, accessioning and processing specimens.

Denpnstrate collection procedureanddiscuss and demonstrate phletmony in the healthcare setting

Perform patient care tetniques related to EKG testindentify the name and function of the controls an

electrocardiograph machinend cemonstrate knowledge of the standard 12 leads and the location of their

Sensors.

1 Demonstrate knowledge of pharmaceuticaineiples and the appropriate techniqués administering
medications anddentify commonly administered drugs, their uses and effects.

1  Apply the correct pharmaceuticabbreviations and terminology ar@lculate dosage and administer
pharmaceuticals correctly.

1 Demonstrate knowledge of the legal and ethical standards related to the administration and the dispensing of
drugs in the office setting under the doctor's supervision.
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Blended and OnlinBrogramRequirements

Program Concentratiom 27.5Creditsg 646 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Med A Foundations of Allied Health 4 41 40 0
Module C Medical Office Administration 4 41 40 0

MA Module D Clinical Medicaksisting Duties 4 41 40 0

MA Module E The Medical Laboratory 4 41 40 0

MA Module F Pharmacology 4 41 40 0

MA Module G Electrocardiography 4 41 40 0

MA Module H MA Practicum 3.5 0 0 160
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| TOTAL | 275 | 246 | 240 | 160

*Some coursemaybe completedrequired to be completediia the online delivery method.
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Diploma- Medical Insurance Billing and Coding
27.5CREDITS546 CONTACT HOUR®A WEEKS (PRACTICUM OPTION)
27.5 CREDIT$66 CONTACT HOURS4WEEKSJAPSTONEPTION)

The Medicalnsurance Billing and Coding Program provides training for entry level positions in private physician offices,

clinics and hospitals. Students are exposed to the International Classification of Diseas@)(ICrrent Procedural

Terminology (CPT), Heattare Common Procedure Coding System (HCPCS) CMS 1500 form, Anatomy, Medical
CSNX¥AYy2t238 FYR LyadaNJIyOS tNrpOSaaAy3ad DNIRdz 6Sa 2F GKAa L
information, health records, medical reports and treatment outcomes.

Medical Insurance Billing and Coding (MIBC) Program Certification Disclosure

Graduates of the Medical Insurance Billing and Coding (MIBC) program may be eligible to sit for various national
certifications, although some may require employmemrperience prior to full eligibility for the certificatiotwe

have determined that Medical Insurance Billing and Coding certifications are not required for employment in the
states of Arizona and New Mexicblowever, we have not determined whether cédations are required for
employment in states other than Arizona and New Mexiddditionally, we have not determined whether the

MIBC curriculum qualifies for all national or state certificatioBtudents who are located in states other than
Arizonaor New Mexico or who plan to relocate should research any certification or employment requirements for
their respective chosen state.

Student Learning Outcomes:
Upon completion of the Medical Insurance Billing and Coding diploma program, gradikiites
1 Define health insurance, discuss introductory health insurance concepts, and discuss the history of
managed care in the UniteStates.

1 Define the role and discuss responsibilities of the medical biller/coder in the healthcare dtdaery

1 Demonstrae effective therapeutic communication and interpersonal skills when relatirghers.
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1 Explain the role of credit and collections in processing claimslafide general insurance billiggidelines.

1 Research local coverage determinations and complete primary and secariaiang.

1 Complete a UB4 claim form, complete TRICARE claims and interpret a Medicare Suiatiasy.

1 Calculate reimbursement amounts fparticipating and nonpatrticipatingroviders.

1 Determine when a Medicare advance beneficiary notice ofoaverage isequired.

1 Describe the processing of an insurance claim and the life cycle of an insalainte

1  Explain characteristics agbmmercial insurancplans.

9 Differentiate among automobile, disability, and liabiligurance.

1 Differentiate between primary and secondary commercial claims and complete commercial primary
and secondary feor-serviceclaims.

1 Explain Medicaid 8edicare eligibility guidelines, differentiate between the two, describe how payments
are processed and complete Medicaid primary, secondary, and S{@kth3.

1 Describe Medicare enrollment process and differentiate among Medicare Part A, B, C anddvaraDe.

1 Explain the historical background of TRICARE and defideviPVA.

1  Describe the purpose and use of the 0IBCM and ICELO-PCS coding systems and interpret diagnostic

coding and reporting guidelines for outpatient services.

1 Assign ICRL0-CM codes tmutpatient and provideibased office diagnoses, report HCPCS Level Il and CPT
codes according to claims completion guidelines, select and code diagnoses and procedures from case
studies and sample reports, and assign HCPS Level |l codeledifidrs.

1 Disuss the advantages to implement the electronic hesaditord.

Program Requirements
Practicum Program Option:

. . Credit | Lecture| Lab .
Program Concentratiorg 27.5 Credits; 646 Contact hours Hours Hours | Hours Practicum
Med A Foundations of Alligdealth 4 41 40 0
MIBC Module C.1 Introduction to Medical Billing and Coding and He 4 a1 40 0
Insurance
MIBC Module D.1 Sensory, Integumentary, Endocrine and Nervous 4

41 40 0

Systems
MIBC Module E.1 Urinary, Female and Male ReproduStygtems 4 41 40 0
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MIBC Module F.1 Cardiovascular, Circulatory, Hemic, Lymphatic, Bl 4 a1 20 0
and Respiratory Systems

MIBC Module G.1 Musculoskeletal and Digestive Systems 4 41 40 0
MIBC Module H MIBC Practicum 3.5 0 0 160
TOTAL 27.5 246 240 160

Capstone Program Option:

Credit | Lecture Lab

Program Concentratiorg 27.5 Credits; 566 Contact hours Hours Hours | Hours Practicum
Med A Foundations of Allied Health 4 41 40 0
MIBC Module C.1 Introduction to Medical Billing and Coding and He 4 a1 40 0
Insurance
MIBC Module D.1 Sensory, Integumentary, Endocrine and Nervous 4
41 40 0
Systems
MIBC Module E.1 Urinary, Female and Male Reproductive Systems 4 41 40 0
MIBC Module F.1 Cardiovascular, Circulatory, Hemic, Lymphatic, Bl 4 a1 20 0
andRespiratory Systems
MIBC Module G.1 Musculoskeletal and Digestive Systems 4 41 40 0
MIBC Module CP Capstone Project 3.5 40 40 0
TOTAL 27.5 286 280 0
Hybrid Program Requirement
Program Concentratiom 27.5Credits¢ 646 Contact hours Credit | Lecture|  Lab Practicum
Hours Hours | Hours
Med A HY Foundations of Allied Health 4 41 40 0
MIBC Module EiYIntroduction to Medical Billing and Coding and 4
41 40 0
Health Insurance
MIBC Module BHYSensory|ntegumentary, Endocrine and Nervous 4
41 40 0
Systems
MIBC Module EHYUrinary, Female and Male Reproductive Systems 4 41 40 0
MIBC Module HYCardiovascular, Circulatory, Hemic, Lymphatic, Blo 4
. 41 40 0
and Respiratory Systems
MIBC Module G1YMusculoskeletal and Digestive Systems 4 41 40 0
MIBC Module H MIBC Practicum 3.5 0 0 160
TOTAL 27.5 246 240 160

*80% of the course(s) will be required to be completed via online delivery method, excluding MIBC Module H Practicum
which is a residential modality.

**Residential courses will be offered on campus 1 day per week; hybrid courses will be offered ordiyeBdweek.
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Diploma- Patient Care Technician

27.5CREDITSG46 CONTACT HOUR® WEEKS

The Patient Care Technician Program provides training for entry level positions to effectively function in the role of a
patient care technician in a clinic, hospital, urgent care facility, rehabilitation facility or other health care environment

Studert Learning Outcomes:
Upon completion of théPatient CareTechniciardiploma program, graduates will:

il

List personal qualities that a patient care technician should possess, describe how to meet basic human needs
when relating to patients anthmilies, explain confidentiality of the patient chart, list types of orders, describe
safety measures in a health care setting and discuss responsibilities of the patient care technician.

Describe anatomy and physiology and how it relates to basic physidaoccupational therapy, Identify and

explain medical disorders which can be assisted using physical therapy, identify and demonstrate various
occupational therapy skills, spell and define key terms relating to the patient care field, identify, desadibe
demonstrate the correct skills involved in performing personal patient skills, and eliminations needs.

Describe the patient care technician role as a home health aide, describe signs, symptoms of stress and ways to
reduce stress for the patient, dedige in detail how to deal with patients with mental illness or behavioral
problems and explain the concepts of death and dying, and describe how to care for terminally ill patients.
Discuss the profession of phlebotomy, identify and be able to demondbtated collection skills and

procedures, discuss venipuncture as it relates to the circulatory system, discuss the profession of
electrocardiography and demonstrate how to perform electrocardiography, identify and discuss common
clinical disorders affectintpe heart and cardiovascular system, describe the basic functions of the respiratory
system and discuss oxygen and respiratory therapy.

Blended and OnlinBrogram Requirements

Program Concentratiom 27.5Credits¢ 646 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Med A Foundations of Allied Health 4 41 40 0
PCT Module C Role of the Patient Care Technician 4 41 40 0
PCT Module D Physical and Occupational Therapy Skills 4 41 40 0
PCT Module E Phlebotomy, aRdspiratory Therapy Skills 4 41 40 0
PCT Module F Patient Care Skills 4 41 40 0
PCT Module G Personal Gatbartingand ECG/EKG 4 41 40 0
PCT Module H PCT Practicum 35 0 0 160
TOTAL 27.5 246 240 160

*Some courses may bmmpleted/required to be completed via the online delivery method.
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Diploma- Pharmacy Technician

27.5CREDITS46 CONTACT HOURS4 WEEKS

The Pharmacy Technician Program provides training for ¢exel positions to effectively function in the role of a
pharmacy technician in a hospital, pharmacy, pharmacy call center and other health care environments.

Pharmacy Technician (PT) Licenddigtlosure

The curriculum for the Pharmacy Technician (PT) program at Brookline College has been designed to meet the
educational licensure requirements in Arizona as well as prepare students to apply to the Arizona State Board of
Pharmacy for licensure the state of Arizona (selettps://pharmacy.az.govfor more information regarding licensure in
Arizona). The licensure boards in each state are responsible for establishing the requirements for licensureftentifica
for their state. Requirements may vary state to state and may change at any titease be advised that Brookline
College has determined that the PT program does not meet licensure or certification requirements required for the
states of CalifornigFlorida, Kansas, Louisiana, Massachusetts, Michigan, Minnesota, North Carolina, North Dakota,
Oklahoma, Rhode Island, South Carolina, Utah, Virginia and Washirgjtarents who intend to use their Brookline
College PT diploma to secure licensure instage other than Arizona will need to review the professional licensure
disclosures in that state pertaining to their program and consult with the state licensing board.

Student Learning Outcomes:
Upon completion of théharmacy Techniciatiploma program, graduates will:
1 Define pharmacy and the role of the pharmacy in the healthcare system.
1 Describe the pharmacy formulary system.
91 Describe, apply and utilize computer applications in eligg control.
1 Explain and demonstrate the receiving and processing of medication orders and understand the correct
procedures for handling medications.
1 List and explain sources of drugs and drugneaclature, the rights of medication administration as well as
medication errors and ways of preventing them.
1 Compare and contrast routes of administration of drugs and list factors that affect the pharmacokinetic
processes in patients.
1 Define biopharmaeuticals and discuss how they can impact the future of pharmacy and the practice of
medicine.
Understand and utilize medical terminology and abbreviations related to pharmacy.
Identify and define apothecary symbols, perform basic math functions with eimpktcuracy then describe
and apply systems of measurements.
Convert specific measurements between different systems of measure and correctly calculate drug dosages.
Understand and utilize the communication process by listing barriers to effective coioation.
Describe the importance of customer service and good customer relations.
Process prescriptions and apply the basic procedures for dispensing the order and discuss pricing and
reimbursement procedures.
Describe drug absorption, distribution, nadtolism, and elimination by the body.
List diseases and abnormal conditions and evaluate pharmaceutical treatment for disorders of each body
system.

=A =4 =8 =4 = =4

=A =4

BlendedProgram Requiremerts

Program Concentratiom 27.5Credits¢ 646 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Med A Foundations of Allied Health 4 41 40 0

PT Module ChHarmacyAdministraton andApplications 4 41 40 0
PTModule DPharmaceutical Calculations 4 41 40 0

PT Module E Pharmacy Operations 4 41 40 0

PT Module Body Systems 4 41 40 0

PT Module G Pharmacology 4 41 40 0

PT Module H Pharmacy Practicum 3.5 0 0 160
TOTAL 27.5 246 240 160

*Some coursemaybe completedrequired to be completediia the online delivery method.

Pharmacy Technician PrograBxternship Requirements
Brookline College will reimburse all students for their required Pharmacy Technician clearance documents.

89


https://pharmacy.az.gov/

**Students inArizonaneed to apply for the AS DPS Fingerprint Clearance Card and the AZ Technician Trainee
License.Students need to apply for the AZ DPS Fingerprint Clearance Card as soon as they begin their first core modules
for the Pharmacy Technician prograrfhis is required to complete the externship portion of the program. Students

must begin the process of obtaimrthe license as soon as the fingerprint clearance card is obtained. Students must
submit the tech in training license to the Program Director no later than their last didactic course.

Students enrolled in the Pharmacy Technician program througlonltiae delivery method, may have varying state
requirements. The Brookline College Pharmacy Technician Program Director will reach out to the student in their first
programmatic core course to discuss what their individual state requirements are. All studestsneet the

requirements of their residential state prior to externship and submit their required documents to the Program Director
no later than their last didactic course.

Failure to obtain the required licensing, may result in termination from treg@am.
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Diploma- Pharmacy Technicigi®nline)

27.5CREDITS46 CONTACT HOURS4 WEEKS

The Pharmacy Technician Program provides training for ¢exel positions to effectively function in the role of a
pharmacy technician in a hospital, pharmacy, pharmacy call center and other health care environments.

Pharmacy Technician (RJi¢ensure Disclosure

The curriculum for the Pharmacy Technician (PT) program at Brookline College has been designed to meet the
educational licensure requirements in Arizona as well as prepare students to apply to the Arizona State Board of
Pharmacy for densure in the state of Arizona (skgps://pharmacy.az.govfor more information regarding licensure in
Arizona). The licensure boards in each state are responsible for establishing the requirements for lidesrsification
for their state. Requirements may vary state to state and may change at any titease be advised that Brookline
College has determined that the PT program does not meet licensure or certification requirements required for the
states ofCalifornia, Florida, Kansas, Louisiana, Massachusetts, Michigan, Minnesota, North Carolina, North Dakota,
Oklahoma, Rhode Island, South Carolina, Utah, Virginia and Washirgjtarents who intend to use their Brookline
College PT diploma to secure liceresin any state other than Arizona will need to review the professional licensure
disclosures in that state pertaining to their program and consult with the state licensing board.

Student Learning Outcomes:
Upon completion of thé>harmacy Techniciadiploma program, graduates will:
91 Define pharmacy and the role of the pharmacy in the healthcare system.
1 Describe the pharmacy formulary system.
1 Describe, apply and utilize computer applications in eligg control.
1 Explain and demonstrate the receiving gmmbcessing of medication orders and understand the correct
procedures for handling medications.
1 List and explain sources of drugs and drug nomenclature, the rights of medication administration as well as
medication errors and ways of preventing them.
1 Conpare and contrast routes of administration of drugs and list factors that affect the pharmacokinetic
processes in patients.
1 Define biopharmaceuticals and discuss how they can impact the future of pharmacy and the practice of
medicine.

1 Understand and utilize medical terminology and abbreviations related to pharmacy.

71 Identify and define apothecary symbols, perform basic math functions with complete accuracy then describe
and apply systems of measurements.

1 Convert specific measurementstiween different systems of measure and correctly calculate drug dosages.

1 Understand and utilize the communication process by listing barriers to effective communication.

1 Describe the importance of customer service and good customer relations.

1 Process pescriptions and apply the basic procedures for dispensing the order and discuss pricing and
reimbursement procedures.

1 Describe drug absorption, distribution, metabolism, and elimination by the body.

1 List diseases and abnormal conditions and evaluaterphaeutical treatment for disorders of each body

system.

OnlineProgram Requirements

Program Concentratiom 27.5Creditsg 646 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Med A Foundations of Allied Health 4 41 40 0
PTO Module CHarmacyAdministraton andApplications 4 41 40 0
PTO Module DPharmaceutical Calculations 4 41 40 0
PTO Module E Pharmacy Operations 4 41 40 0
PTO Module F Body Systems 4 41 40 0
PTOModule G Pharmacology 4 41 40 0
PTO Module HPharmacyPracticum 3.5 0 0 160
TOTAL 27.5 246 240 160

Pharmacy Technician Program: Externship Requirements
Brookline College will reimburse all students for their required Pharmacy Technician clearance documents.
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**Students inArizonaneed to apply for the AS DPS Fingerprint Clearance Card and the AZ Technician Trainee
License.Students need to apply for the AZ DPS Fingerprint Clearance Card as soon as they begin their first core modules
for the Pharmacy Technician prograrhis is equired to complete the externship portion of the program. Students

must begin the process of obtaining the license as soon as the fingerprint clearance card is obtained. Students must
submit the tech in training license to the Program Director no latanttheir last didactic course.

Students enrolled in the Pharmacy Technician program througlonltiae delivery method, may have varying state
requirements. The Brookline College Pharmacy Technician Program Director will reach out to the studentfirsthei
programmatic core course to discuss what their individual state requirements are. All students must meet the
requirements of their residential state prior to externship and submit their required documents to the Program Director
no later than theidast didactic course.

Failure to obtain the required licensing, may result in termination from the program.
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Diploma- Phlebotomy Technician

27.5CREDIS- 646 CONTACT HOURS4 WEEKS

The Phlebotomy Program is designed to prepare the students to obtain blood specimens from patients for the purpose
of testing and analyzing. The phlebotomy technician works in a drawing station, clinics or medical laboratory or under
the direction of the dboratory supervisor. The job requires manual dexterity and additional skills in communication and
clerical duties.

Phlebotomy Technician Program Certification Disclosure

Graduates of the Phlebotomy Technician program may be eligible to siafimus national certifications, although some
may require employment experience prior to full eligibility for the certificativle have determined that Phlebotomy
Technician certifications are not required for employment in the state of Arizblmaveve, we have not determined
whether certifications are required for employment in states other than Arizakdditionally, we have not determined
whether the Phlebotomy Technician curriculum qualifies for all national or state certificat8tnslents whaare located

in a state other than Arizona or who plan to relocate should research any certification or employment requirements for
their respective chosen state.

Student Learning Outcomes:
Upon completion of thé>hlebotomy Techniciadiploma program, graduatesill:
1 Explain the function and structure of the capillaries, veins and arteries, and identify the names and locations of
the veins suitable for venous and capillary blood collections
1 Demonstrate safe and effective use of equipthand supplies used for blood collection and specimen
transport.
1 Demonstrate a knowledge of government and industry standards related todlection of blood
1 Demonstrate effective communication skills with patients related to the collection of blood

Blendedand OnlineProgram Requirements

Program Concentratiom 27.5Creditsq 646 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Med A Foundations of Allied Health 4 41 40 0
Module C Medical Office Administration 4 41 40 0

PH Module Dntroduction Phlebotomy 4 41 40 0

PH Module E Safety and Infection Control 4 41 40 0

PH Module F Phlebotomy Procedure 4 41 40 0

PH Module G Special Procedures and Point of Care Test 4 41 40 0

PH Module H PH Practicum 3.5 0 0 160
TOTAL 27.5 246 240 160

*Some courses may be completed/required to be completed via the online delivery method.
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Diplomag Practical Nursing

52 CREDITS140 CONTACT HOURIS WEEKS

The purpose of the Brookline College Practical Nursing progranpistale individuals with an educational program
leading to licensed position in the field of health care. Theampus courses in our Practical Nursing program provide
students with therequisite theory and skills to become competent, safe practicing nurses. The program meets or
exceeds all requirements for practical nursing programs as identified by the New Mexico and Arizona State Boards of
Nursing. Graduates who successfully complé program are eligible to takbe National Council Licensure

Examination for Practical Nurses (NGERX for licensure as a Practical Nurse.

The program includes one semester of general education and three semesters of nursing core courSeeqiagam
explores the role of the licensed practical nurse in the promotion of health and wellness in individuals within a structured
health care setting. The nursing process forms the framework for applying critical thinking and psaolblérg skills to

patient centered nursing care involving common health problems.

Brookline College prepares graduates of the Practical Nursing program to take the National Council Licensure
Examination for Practical Nurses (NGERX for licensure as a Practical Nurse.

Stucent Learning Outcomes:

1. Utilizes the nursing process within the scope of practice of the practical nurse.

2. Incorporates critical thinking to make culturally sensitive patieetered clinical decisions in all health
care settings.

3. Collaborates witlpatients and other members of the healthcare team in the planning, coordination, and
provision of safe, competent care.

4. Recognize responsibility and accountability for behaviors, actions, judgments, continued learning-and self
development

5. Utilize principls of evidencebased practice while safely providing therapeutic nursing care to individuals
in the healthcare system

6. Utilize the nursing process to identify hazards and errors within the healthcare system

7. Incorporate informatics to access and communigaétient information knowledge development, and
clinical decision making.

8. Communicate professionally and effectively while providing care to individuals with basic health care
needs.

9. Demonstrates leadership behaviors and professionalism when providingccpetients across the
lifespan in all healthcare settings.

10. Integrates legal, ethical, and professional standards into nursing practice.

Residential; Blended Program Requirements

Program Concentratiorg 40.0 Credits | Credit Hours | Ledure Hours Lab Hours Practicum
¢ 960 Contact hours

PN 1000ntroduction to Practical 3.0 45 0 0
Nursing

PN 100Zore Concepts in 3.0 45 0 0
Pharmacologg Medication Math

PN 100IFundamentals in Practical 5.0 45 60 0
Nursing

PN 1003-undamentals ifPractical 2.0 0 0 90
NursingClinical

PN 1004-undamentals of Geriatric 4.0 30 30 45
Nursing

PN 2000Adult Health Nursing | 6.0 45 30 90
PN 2001 Maternat Child Nursing 5.0 45 30 45
PN 2003 Mental Health Nursing 4.0 45 0 45
PN 2002 Adult HealtNursing Il 6.0 45 30 90
PN 2004 Role Transition Capstone | 2.0 30 0 0
General Educatiog 12.0 Credits; Credit Hours | Lecture Hours Lab Hours Practicum
180 Contact hours

BIO 175 Anatomy and Physiology | | 3.0 45 0 0
BIO 180 Anatomy anhysiology Il 3.0 45 0 0
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PS 137 Growth and Development 3.0 45 0 0
NTR 200 Principles of Nutrition 3.0 45 0 0
TOTAL 52.0 555 180 405

Each Semester of the program consists of twaek course blocks, as shown below.
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PN 1000 45 PN 1003 90 PN 2000 165 PN 2002 165
Introductionto  hrs.  Fundamentals hrs. Adult Health  hrs.  AdultHealth hrs.
Practical of Practical I Nursing Il Nursing
BIO17% 45 BIO 180 45 Nursing Nursing Care Care
A&P | hrs. A&P Il hrs. 3 credits Clinical 6 credits 6 credits
3 Credits 3 Credits 2 credits
PS 13% 45 NTR 200 45 PN 1001 105 PN 1004 105 PN 2001 120 PN 2003 90
Human hrs. Nutrition hrs. Fundamentals  hrs. Fundamentals hrs. Maternal hrs. Mental hrs.
Growth & 3 Credits of Practical Geriatric Child Health
Development Nursing Theory Nursing Care Nursing Nursing
3 Credits 5 credits 4 credits Care 4 credits
5 credits
PN 1002 45 PN 2004 30
Pharmacology hrs. Role hrs.
& Medication Transition
Math Practical
3 credits Nursing
Capstone
2 credits

MT / NBRAGA Ho / NBRAIGA

¢c2u0lFlftY pH ONBRAUaA
Students must pass all courses in eaeWwegk block before starting any courses in the nexte®ek block. Similarly,
students must pass all courses in each Semester before progressing to the next Semester.
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Diplomag Medical Office Administration
27.5CREDITS546 CONTACT HOURS4 WEEKS (PRACTICUM OPTION)
27.5 CREDIT$66 CONTACT HOURS4 WEEKSJAPSTONEPTION)

Medical Office Administration is an excellent career path for prospective students seeking an exciting career in
healthcare that focusesn patient interaction outside of the clinical arena. Medical Office Administrators are critical to
the operation of hospitals, clinics and healthcare related facilities. The program is designed to give the student
knowledge of office procedures, withoperforming them, and the opportunity to learn and certify in medical billing and
coding.MedicalOffice Administration professionals are on the front line in medical offices and are very patient focused
without the clinical skills of medical assistants.d&l insurance billing and coding are necessary in the office
FRYAYAAGNT G§2NQ&a a1 -afficéd focasDiiaTedidaled mettigal blllingSandicédbg spdcidlit, medical
office administrators will also focus on office operations and custaeerice based patient care.

Medical Office Administration (MOA) Program Certification Disclosure

Completing the Medical Office Administration program prepares graduates to certify in Medical Office Administration
through National Healthcareer Associatias a Certified Medical Administrative Assistant and through the American
Association of Professional Coders as a Certified Professional. Gdeluates of the Medical Office Administration
(MOA) program may be eligible to sit father national certifi@ations, although some may require employment
experience prior to full eligibility for the certificatioWVe have determined that Medical Office Administration
certifications are not required for employment in the states of Arizona and New Mekicwaever we have not
determined whether certifications are required for employment in states other than Arizona and New

Mexico. Additionally, we have not determined whether the MOA curriculum qualifies for all national or state
certifications. Students who aréocated in states other than Arizona or New Mexico or who plan to relocate should
research any certification or employment requirements for their respective chosen state.

MedAc Prepares the student for a career in the Allied Health field, with an owgrefeAnatomy & Physiology

1 MOABc offers the student a complete overview of Anatomy & Physiology with Medical Terminology for a full
understanding of the body to assist in the Medical Coding process

1 MOAC ICD.10 CM professional coding of diseases andd#sefor all body systems
*Module C also contains Medical Billing and Coding fundamentals, that provides the student with guided steps
through the medical office, outpatient facility,-patient hospital or ancillary care facility insurance billing
proces®s and guidelines.

1 MOAD HCPCS Level Il procedure modifying codes for in office, outpatient servichegpital services. CPT
coding for all procedures performed within the medical office, outpatient facility, pairent hospital facility
along with Ancillary care fdities.

* MOAD also provides the student with medical office accounting to maximize reimbursement from the third
party payors

1 MOAE Provides the student with the knowledge to effectively communicate with the patients, all health care
providers and thireparty entities involved in the patient case.

1 MOAF Continuation of CPT procedural coding for surgical procedures performed in the medical office,
outpatient medical facility, ipatient medical facility or ancillary care facility.

*Module F also preparesie student for career reediness through writing a professional resume and coding
case studies to prepare the student for a national certification

OnlineProgram Requirements
Practicum Option:

Program Credit Hours Lecture Hours Lab Hours Practicum
Concentrationg
27.5 Credits; 646
Contact hours

Med A Foundations | 4.0 41 40 0
of Allied Health
MOAB Medical 4.0 41 40 0

Terminology with
Anatomy and
Physiology
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MOAC Medical
Office Billing and
Administration

4.0

41

40

MOADHealthcare
Front Office
Accounting

4.0

41

40

MOAE Medical
Office
Communication

4.0

41

40

MOAF Professional
Readiness

4.0

41

40

MOAG Practicum

3.5

160

TOTAL

27.5

246

240

160

Capstone Option:

Program
Concentrationg
27.5 Credits; 566
Contact hours

Credit Hours

Lecture Hours

Lab Hours

Practicum

Med A Foundations
of Allied Health

4.0

41

40

MOAB Medical
Terminology with
Anatomy and
Physiology

4.0

41

40

MOAC Medical
Office Billing and
Administration

4.0

41

40

MOAD Healthcare
Front Office
Accounting

4.0

41

40

MOAE Medical
Office
Communication

4.0

41

40

MOAF Professional
Readiness

4.0

41

40

MOAH Capstone

3.5

40

40

o

TOTAL

27.5

286

280

Residential; Blended Program Requirements

Program
Concentrationg
27.5 Credits; 646
Contact hours

Credit Hours

Lecture Hours

Lab Hours

Practicum

Med A Foundations
of Allied Health

4.0

41

40

MOAB Medical
Terminology with
Anatomy and
Physiology

4.0

41

40

MOAC Medical
Office Billing and
Administration

4.0

41

40

MOAD Healthcare
Front Office
Accounting

4.0

41

40
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MOAE Medical 4.0 41 40 0
Office

Communication

MOAF Professional | 4.0 41 40 0
Readiness

MOAG Practicum 3.5 0 0 160
TOTAL 27.5 246 240 160

*Some courses may be completed/required to be completed via the online delivery method.
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Diplomag Sterile Processing

32CREDITS310CONTACHOURS 42 WEEKS

Thesterile processingrogram is designed to provide students with the necessary knowledge and skills required to
practice in he operating room environment. Sterile Process techniciamik under the supervision of a surgeon and an
operating room nurse to ensure that the oging room environment is safe, equipment is functioning properly and that
during the operative procedure all team members are maximizing patient safety. Students study topics that include
hospital organization, safety and legal issues, anatand/physiabgy, aseptic technique, surgical procedures. Upon
successful completion of the program, graduates will have acquired the skills required fotesgirpositions in a

variety of settings.

Sterile Processing Program Certification Disclosure

Graduates of the Sterile Processing program may be eligible to sit for various national certifications, although some may
require employment experience prior to full eligibility for the certificatiaffe have determined that Sterile Processing
certifications are not required for employment in the state of Arizomowever, we have not determined whether
certifications are required for employment in states other than ArizoAdditionally, we have not determined whether

the Sterile Processing curriculumalifies for all national or state certification§tudents who are located in a state

other than Arizona or who plan to relocate should research any certification or employment requirements for their
respective chosen state.

Student Learning Outcomes:
Upon completion of theSterile Processindiploma program, graduates will:

Discuss the responsibilities of tisgerile Processing techniciand show sensitivity to diversity in this field.

List the qualities that aterile processing techniciahould pssess and explain patient confidentiality.

Demonstrate communication and interpersonal skills in the OR when relating to others.

Describe how to meet basic human needs in relation to patients and families along with describing safety

measures in the hetd care facility.

1 Define and interpret medical terminology, describe surgically treated diseases and disorders of the body
system, and define and identify structural characteristics of basic anatomy and Physiology, general regions of
the human body, andninciples of cellular functions.

71 Describe the organization of the surgical suite, methods of chemical and physical disinfecting of the surgical
environment, and the surgical technologist legal responsibilities in the handling of drugs, solutions, and
medications.

1 Identify the composition of the surgical team, OSHA requirements relating to patient and staff safety, and
methods of patient transportation. State the purpose of patient identification, the purpose of the consent, and
responsibilities of informeé consent.

T /FGS3A2NRT S GKS GSIFY YSYOSNBE | O0O2NRAy3 (2 GKS aONHz
of aseptic technique as it relates to infection.

1 They will obtain CPR in accordance with American Heart Association.

Perform sponge, needle, and tnsment counts before, during, and after a procedure.

1 List and describe various suturing procedures, identify various surgical instruments according to surgical

LINE OSRdzZNBax FyR RSAONROGS (KS @G NAR2dza NRBftSa 2F (KS
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Blended and Onlingorogram requirements

Program Concentratiom 26 Credit Lecture Hours Lab Hours Practicum
Creditsg 720 Contact hours Hours

SPD 101 Introduction to Steril| 4.0 60 0 0
Processing

SPD 108urgical 4.0 40 40 0
Instrumentation

SPD103 Decontamination & | 4.0 40 40 0
Sterilization Procedures and
Practices
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SPD 104 Equipment Safety | 4.0 40 40 0
Management and Tracking

SPD 105 Externship | 9.0 0 0 405
SPD 107 Certification Review| 1.0 15 0 0
Additional Course Credit Lecture Hours Lab Hours Practicum
Requirements; 6 Credits¢ 90 | Hours

Contact hours

SS 100 Student Success 3.0 45 0 0
PD 299 Professional 3.0 45 0 0
Development

TOTAL 32.0 285 120 405

*Some courses may be completed/required to be completed vieothlene delivery method.
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Diploma- Surgical Technology
63 CREDITS,440CONTACT HOURGD WEEKS

The surgical technology program is designed to provide students with the necessary knowledge and skills required to
practice in theoperating room environment. The surgical technologist is an integral part of the operating room team.
Surgical technologistsork under the supervision of a surgeon and an operating room nurse to ensure that the operating
room environment is safe, equipment is functioning properly and that during the operative procedure all team members
are maximizing patient safety. Studentady topics that include hospital organization, safety and legal issues, anatomy

and physiology, aseptic technique, surgical procedures. Upon successful completion of the program, graduates will have
acquired the skills required for entigvel positionsn a variety of settings.

Surgical Technology (ST) Program Certification Disclosure

Graduates of the Surgical Technology (ST) program may be eligible to sit for various national certifications, although
some may require employment experience prior to &ligibility for the certification.We have determined that Surgical
Technology certifications are not required for employment in the state of Arizblwavever, we have not determined

whether certifications are required for employment in states other taizona. Additionally, we have not determined

whether the ST curriculum qualifies for all national or state certificati®@tsidents who are located in states other than
Arizona or who plan to relocate should research any certification or employmeuniregnents for their respective

chosen state.

Student Learning Outcomes:

Upon completion of theSurgical Technologliploma program, graduates will

1 Discuss the responsibilities of the Surgical Technologist and show sensitivity to diversity in this field.
1 List the qualities that a surgical technologist should possess and explain patient confidentiality.
1 Demonstrate communication and interpersonéllis in the OR when relating to others.

1 Describe how to meet basic human needs in relation to patients and families along with describing safety

measures in the health care facility.

1 Define and interpret medical terminology, describe surgically tredisdases and disorders of the body
system, and define and identify structural characteristics of basic anatomy and Physiology, general regions of

the human body, and principles of cellular functions.
1 Describe the organization of the surgical suite, methofdshemical and physical disinfecting of the surgical
environment, and the surgical technologist legal responsibilities in the handling of drugs, solutions, and

medications.

1 Identify the composition of the surgical team, OSHA requirements relatingtterpand staff safety, and
methods of patient transportation. State the purpose of patient identification, the purpose of the consent, and

responsibilities of informed consent.
T /FGES3A2NRT S G(KS
of aseptic technique as it relates to infection.

GSHY YSYoSNE

1 Demonstrate proficiencies in gowning, gloving, identifying and applying the proper surgical attire, and masking

along with basic techniques of surgical draping the surgicabmsgi

They will obtain CPR in accordance with American Heart Association.
Perform sponge, needle, and instrument counts before, during, and after a procedure.
List and describe various suturing procedures, identify various surgical instruments agdordurgical
YR RSaONROGS
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BlendedProgram Requirements
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Program Concentratiom 63 Creditsg 1440 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
STMODMAnatomy and Physiology/Medical Terminology 20 300 0 0
STMOD?2 Introduction to Surgical Technology 18 250 50 0
STMOD3 Surgical Techniques 13 90 210 0
STMOD4 Clinical Externship 12 0 0 540
TOTAL 63.0 640 260 540
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Associate Degree Programs
Below is a list of Associate Degree programs and the locdtiomkich they are available

1  Associate of SciencgAllied Health
0 Phoenixonline

1 Associate of ScienagAllied Health Technologist
0 Phoenixonline

1 Associate of ScienagBusiness
o Phoenixonling, residential and blended
o Albuguerque residential and blended
o0 Tempe residential and blended
o Tucsonresidentialand blended

1  Associate of ScienceCriminal Justice
o Albuquerque residentialand blended
o Tempe residentialand blended
0 Tucsonresidentialand blended

1 Associate of ScienagHealth Information Technology
0 Phoenixc online

1 Associate of ScienecaMedical Laboratory Technician
0 Phoenixblendedandonline

1 Associate of Sciencd?aralegal Studies
o0 Phoenixonline

1 Associate ofcience Physical Therapist Assistant
0 Phoenixresidentialand blended

1 Associate of ScienagSurgical Technology
0 Tempecg blended
0 Tucsorg blended

Courses are not necessarily listed in order taken. Courses required for the sucoegs@tlon of a program shall be

available when needed by the student in the normal pursuit of a program of study. Prerequisites, where appropriate, are
indicated in the course descriptions for each program.
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DegreeAssociate of Sciencllied Health

61.5 CREDITSI50CONTACT HOUR& WEEKS (ONLINE)

The Associate of Science in Allied Health degree program provides allied health diploma holders with an opportunity to
develop more irdepth knowledge of the healthcare environment. With courses in accounting, finance, marketing and
communications, graduas will be better prepared to assume roles of additional responsibility within their area of allied
health practice. The program, delivered online, is comprised of general education and core technical courses that can be
completed in 3Go 40weeks of fultime enroliment.

Student Learning Outcomes:
Upon compleipn of the program graduates will
1 Describe how health care professional contribute to health care delivery and identify the professionals of the
health care field.
Work effectively as enember of a health care team.
Use effective oral and written communication methods.
Perform introductory accounting and finance procedures in a health care environment.
Identify and work within the ethical and legal requirements of a health care system.
Professionally and ethically perform duties within the scope of practice for their allied health profession.

=2 =4 =4 -4 -4

OnlineProgram Requirements

To be eligible for admission to the Associate of Science in Allied Health degree program, an applicant mussb&gat lea
years of age, have a minimum of a U.S. high school diploma (or GED or equivalent from another country), and have
successfully completed an allied health diploma.

Program Concentratiom 43.5 Credits; 180Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Block Transfer- Allied Health diploma* 315

AC 101 Accounting | 3.0 45 0 0

HA 207 Health Care Finance 3.0 45 0 0

BU 279 Marketing 3.0 45 0 0

MG 302 ManagementCommunications 3.0 45 0 0

General Education 15 Credits 225 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Open ScienceScience/Bio/A&P 3.0 45 0 0

Open English 3.0 45 0 0

Open Math 3.0 45 0 0

Open Soc Sciene&ocialBehavioral Science (Psych) 3.0 45 0 0

Open Soc ScienceSocialBehavioral Science (Sociology) 3.0 45 0 0

Additional Course Requirements3 Credits- 45 Contact Credit Lecture Lab .

Practicum

hours Hours Hours Hours

SS 100 Student Success 3.0 45 0 0

TOTAL 61.5 450 0 0

Electives (ARRequired to Meet Program Credit Hour

Requirement)

Open Elective 3.0 45 0 0

Open Elective 3.0 45 0 0

Open Elective 3.0 30 30 0

Open Elective 3.0 45 0 0

* Up to 31.5 semester hours may be transferred into the program from an allied health diploma prdgffasial

transcripts documenting the conferral of an allied health diploma program must be provistedents holding allied

health diplomas with lessian 31.5 semester credit hours will be required to select from identified electives to meet the
requirement for completion of 61.5 semester credit hours for graduation.

Program Concentrations available:
1 Allied Health
0 Health Care Finance
A AC24(; Business Finance
A HA207¢ Health Care Finance
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A HA403¢ Advanced Financial Management

o Private Practice Office Management

MG304¢ Organizational Behavior
MG460¢ Leadership

MG490¢ Current Management Issues
MG300 Management Concepts

v > > D>
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DegreeAssociate of Applied SciencAllied Health Technologist

60 CREDITS925CONTACT HOURB) WEEKS (ONLINE)

The Allied Health Technologist degree program is designed to provide the students the knowledge and skills for gaining
entry-level employment in anedical facility in the administrative area. Allied health field is very diverse in its offerings.
This program offers students the opportunity to obtain employment in several aspects of the health care field in the
administrative sector: medical billingractice management records, health management records and system data
management. More employers are looking for higher education and the healthcare industry continues to grow and is a
stable market for employment.

Student Learning Outcomes:

Learn Medial office communications
Define Medical office HIPPA, CLIA and OSHA regulations
Learn vital signs, CPR and First Aid
Learn office pharmaceutical procedures
Learn Electronic Health Records management
Learn Practice Records management
Learn Information techology ethics and guidelines
Learn and identify medical terminology and anatomy & physiology
Understand medical office administrative procedures
0 Medical billing
0 Medical coding
0 Medical electronic documentation
o Medical office scheduling
1 Learn to work apart of the healthcare team

=2 =4 =4 =4 -4 -4 -4 -4 -4

OnlineProgram Requirements:

Program Concentratiomr 39 Credit Hours Lecture Hours Lab Hours Practicum
Credits¢ 610Contact hours

AH 100 Allied Health Introduction | 3.0 45 0 0
AH 102 Healthcare Asepsis 3.0 45 0 0
AH 106 Insurance Specialist 3.0 45 0 0
AH 108 Medical Billing 3.0 45 0 0
AH 110 Pharmacology 3.0 45 0 0
AH 120 Pharmacology Application 3.0 45 0 0
AH 200 Healthcare Triage, Safety| 3.0 30 40 0

and Emergency

AH 210 Electronic Healtkecords | | 3.0 45 0 0
AH 220 Electronic Health Records 3.0 45 0 0
AH 205 Ethics in Information 3.0 45 0 0
Technology

AH 204 Information Technology | 3.0 45 0 0

Project Manager

AH 260 Communications 3.0 45 0 0
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AH 280 Capstone 3.0 45 0 0
General Education 21 Credits- Credit Hours Lecture Hours Lab Hours Practicum
315Contact hours

PD 299 Professional Developmen{ 3.0 45 0 0
SS 100 Student Success 3.0 45 0 0
Open Elective Science 3.0 45 0 0
Open Elective English 3.0 45 0 0
Open Elective Math 3.0 45 0 0
Open Elective Social Science (PS] 3.0 45 0 0
Open Elective Saocial Science (SO| 3.0 45 0 0
TOTAL 60 885 40 0

*Some courses may be completed/required to be completed via the online delivettyod.
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DegreeAssociate of ScienedBusiness

60 CREDIT®30CONTACT HOURS WEEKS$RESIDENTIAL; BLENDE)WEEKS (ONLINE)
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opportunities for advancement by providing a diverse and walhded curriculum of general education, business and
management studies. Students will gain a greater understanding of management and supervision techniques, which will

help enable them to mar readily attainentsf S@St Yyl ASYSyid LRaAldAizya Ay (2RI &Qa

Student Learning Outcomes:
Upon compleion of the program graduates will:
1 Correctly use terms related to the various aspects of business whenwstten and oral communication.
1 Explain concepts related to the financial aspects of businesses.
1 Use quantitative measurements in performing functions related to payroll, taxes, human resource
management, customer service decisions, and marketing.
1 Identifyand adhere to laws pertaining to business.
1 Adhere to ethical business practices.
1 Effectively utilize technology to perform duties associated with business practices.

ResidentiglBlendedand OnlineProgram Requiremeris

Program Concentratior 33 Creditsg 495 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
AC101 Accounting | 3.0 45 0 0
AC 240 Business Finance 3.0 45 0 0
BU 175 Business Communications 3.0 45 0 0
BU 176 Business Principles 3.0 45 0 0
BU 177 Management 3.0 45 0 0
BU 210 Human Resource Management 3.0 45 0 0
BU 215 Customer Service Concepts 3.0 45 0 0
BU 240 Critical Thinking and Decision Making 3.0 45 0 0
BU 279 Marketing 3.0 45 0 0
BU 280 Quality Management 3.0 45 0 0
BU 29%Business Law 3.0 45 0 0
General Education 15 Credits 225Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
Open ScienceScience/Bio/A&P 3.0 45 0 0
Open English 3.0 45 0 0
Open Math 3.0 45 0 0
Open Soc Sciene&ocial/Behavioral Science (Psych) 3.0 45 0 0
Open Soc ScienceSocial/Behavioral Science (Sociology) 3.0 45 0 0
Additional Course Requirementsl2 Credits 210 Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
Open Elective 3.0 30 30 0
Open Elective 3.0 30 30 0
Open Elective 3.0 45 0 0
Open Elective 3.0 45 0 0
TOTAL 60.0 870 60 0

*Some courses may be completed/required to be completed via the online delivery method.

Program Concentrations available:
1 Business
o Finance
A AC22I; Personal Income Tax
A CP10X Spreadsheets and Databases
A MG306¢ Principles of Business Finance for Management Decision Making

0 Health Care Administration
A HA 204c Health Care Organizations
A HA 210 Medical Law and Ethics
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A HA 220 Interpersonal Communications in Healthcare
A HA 240 Medical Office Administration

o Organizational Leadership
A MG304c¢ Organizational Behavior
A MG460c Leadership
A MG490c Current Management Issues
A MG3006 Management Concepts

0 Human Resources
A MG310¢ HumanResources and Diversity
A MG432¢ Labor and Management Relations
A MG490c Current Management Issues
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DegreeAssociate of ScieneeCriminal Justice

60 CREDIT®R15CONTACT HOUR& WEEKS
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positions and a rewaing career in criminal justice. Students will develop knowledge and skills in areas such as inmate

management, private security, criminal investigation, juvenile justice, procedural criminaldenterterrorism

community relations and more.

Student Learning Outcomes:

Upon compleipn of the program graduates will:

Identify and understandhe nature and functions of the criminal justice system.

Describe Due Process and its role in our justice system.

Explain the major theories of criminal beli@vfrom a historical, sociological, and contemporary perspective.
Understand the need for effective verbal and nonverbal communication skills in criminal justice.
Demonstrate the techniques used for report writing, the use of force, control procedurésggestimony and
courtroom behavior and crime scene protection.

Describe the State and Federal Criminal Court Structure.

Demonstrate an understanding of trends, issues, and ethics of criminal justice.

=2 =4 -4 -4 -4
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ResidentiglBlendedProgram Requiremernis

Program Concentratior 36 Credits; 540 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
CJ 100 Criminal Justice System 3.0 45 0 0
CJ 105 Corrections 3.0 45 0 0
CJ 112 Criminology 3.0 45 0 0
CJ 116 PrivatBecurity 3.0 45 0 0
BU 175 Business Communications 3.0 45 0 0
CJ 126 Criminal Investigations 3.0 45 0 0
CJ 212 Juvenile Justice 3.0 45 0 0
CJ 250 Contemporary Issues in Criminal Justice 3.0 45 0 0
CJ 260 Procedural Criminal Law 3.0 45 0 0
CJ 27@ubstantive Criminal Law 3.0 45 0 0
CJ 282 Ethics in Criminal Justice 3.0 45 0 0
CJ 290 Terrorism 3.0 45 0 0
General Education 15 Credits 225 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
Open ScienceScience/Bio/A&P 3.0 45 0 0
Open English 3.0 45 0 0
Open Math 3.0 45 0 0
Open Soc Sciene&ocial/Behavioral Science (Psych) 3.0 45 0 0
Open Soc ScienceSocial/Behavioral Science (Sociology) 3.0 45 0 0
Additional Course Requirements9 Credits- 150 Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
Open Elective 3.0 30 30 0
Open Elective 3.0 45 0 0
Open Elective 3.0 45 0 0
TOTAL 60.0 885 30 0

*Some courses may bmmpleted/required to be completed via the online delivery method.
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Degree Associate @cience Health Information Technology

60 CREDIT®60 CONTACT HOUREOWEEKS (ONLINE)

The Associate of Science in Health Information Technology degogeam provides allied health diploma holders and
students the opportunity to develop more-aepth knowledge of the healthcare environment in a technologically
growing healthcare field. With courses in electronic health record and health informationdsziy graduates will be
prepared to assume entrlevel roles in the healthcare data documentation.

Health Information Technology (HIT) Degree Program Certification Disclosure

Graduates of the Health Information Technology (HIT) degree program may béedligsit for various national
certifications, although some may require employment experience prior to full eligibility for the certificAlierhave
determined that Health Information Technology certifications are not required for employment in dte st
Arizona. However, we have not determined whether certifications are required for employment in states other than
Arizona. Additionally, we have not determined whether the HIT curriculum qualifies for all national or state
certifications. Studentswho are located in states other than Arizona or who plan to relocate should research any
certification or employment requirements for their respective chosen state.

The program, delivered in a blended modality, is comprised of general education arntécameal courses that can be
completed in 60 weeks of fulime enrollment for those who are starting the full program without a diploma in an allied

health program.

Student Learning Outcomes:
Upon completion of the program graduates will:

w 5 S & O NaitrScar& @afessional contribute to health care delivery and identify the professionals of the health

care field.
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wAnalyze classification and terminology of body systems for diagnosis and procedures codes in accordance to the

current guidelines.

OnlineProgram Requirements:

Program Concentratiorr 33 Credits; 525 Contact Hours Credit Lecture | Lab Practicum
Hours Hours Hours

HA 100 Medical Terminology 3.0 45 0 0

HA 200 Anatomy and Physiology 3.0 45 0 0

HA 101 Health Information Management and Data Systenj 3.0 45 0 0

HA 110 Electronic Medical Records 3.0 30 30 0

AC 101 Accounting | 3.0 45 0 0

HA 207 HealtlCare Finance 3.0 45 0 0

HA 215 Introduction to Health Care Information Systems | 3.0 45 0 0

HA 209 Diversity and Culture in Healthcare 3.0 45 0 0

HA 204 Health Care Organizations 3.0 45 0 0

HA 210 Medical Law and Ethics 3.0 45 0 0

HA 240 MedicaDffice Administration 3.0 30 30 0

General Educatiorg 15 Creditsg 225 Contact Hours Credit Lecture | Lab Practicum
Hours Hours Hours

Open ScienceScience/Bio/A&P 3.0 45 0 0

Open English 3.0 45 0 0

Open Math 3.0 45 0 0

Open Soc Sciene&ocial/Behavioral Science (Psych) 3.0 45 0 0

Open Soc SciengegSocial/Behavioral Science (Sociology) | 3.0 45 0 0

Additional Course Requirements12 Credits; 210 Contact | Credit Lecture | Lab Practicum

Hours Hours Hours Hours

Open Electives 3.0 30 30 0

Open Electives 3.0 30 30 0

SS 100 Student Success 3.0 45 0 0
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PD 299 Professional Development 3.0 45 0

Totals 60 840 120 0
*Some courses may be required/completed via the online delivery method.

o

* Associate of ScienegHealth Information Technology

In addition to General College Admission Requirements:

Up to 31.5 semester hours may be transferred into the program frorllged Health diploma program. Official
transcripts documenting the conferral of @flied Health diploma program must be provided. Students holdhigd
Health diplomas with less than 31.5 semester credit hours will be required to select from identified eddctimeet the
requirement for completion of 60 semester credit hours for graduation.
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Degree Associate of Scienddedical Laboratory Technician

64 CREDITS1420CONTACT HOUR& WEEKS

The role of the Medical Laboratory Technician is critical in providing results that aid the physician in the detection,
diagnosis and treatment of disease. In addition to learning techniques related to the collection and processing of
samples, students wilearn the purpose and procedures for routine laboratory tests in the areas of blood bank,
chemistry, hematology, microbiology, urinalysis and serology. Graduates will be prepared for entry level positions in a
variety of healthcare settings.

Student Larning Outcomes:
Graduates of the Medical Laboratory Technician Associate in Science Degree Program will be able to:

1

Demonstrate professionalism as expected of a health care worker by: adhering to regulations, including safety
and confidentiality, as reqeed by federal, state and local laws and the institutions for which they are

employed; acting with integrity; employing ethical standards and behaviors; communicating and collaborating
with other members of the health care team, patients and the publitiesithg to acceptable hygiene and
appearance standards; and working within established standards of practice.

Safely and accurately collect and process various biological samples for analysis. Perform, monitor and apply
quality control and quality assurangeinciples in the workplace. Perform and demonstrate e#éyel

technical skills for routine laboratory procedures in the-pralytical, analytical and posnalytical

components of chemistry hematology/hemostasis, blood bank/transfusion medicine, biotwgy,

immunology, urinalysis/body fluids, and phlebotomy and laboratory operations.

Recognize and apply results of laboratory analysis of normal, abnormal and unexpected results as required of
an entrylevel medical laboratory technician and take appiafe actions with regard to reporting results

and/or repeating policies and procedures. Evaluate and take action on results of routine laboratory analyses
following predetermined protocols and using effective critical thinking skills.

Residential; Blered Program Requirements

Program Concentratiom 49 Credits¢ 1195 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
MLT 100 Introduction to MLT 3.0 30 30 0
MLT 101 Urinalysis 3.0 30 30 0
MLT 105 Microbiology | 4.0 45 30 0
MLT 11Microbiology I 4.0 45 30 0
MLT 115 Routine Hematology 4.0 45 30 0
MLT 120 Clinical Chemistry | 4.0 45 30 0
MLT 130 Immunohematology 4.0 45 30 0
MLT 135 Clinical Chemistry Il 4.0 45 30 0
MLT 140 MLT First Level Sim Lab 2.5 0 67.5 0
MLT 170ntroduction to Immunology 2.0 30 0 0
MLT 215 Hematology in Disease 3.0 30 30 0
MLT 240 MLT Second Level Sim Lab 2.5 0 67.5 0
MLT 250 MLT Clinical Experience 9.0 0 0 400
General Education 12 Creditsg 180 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
Open ScienceScience/Bio/A&P 3.0 45 0 0
Open English 3.0 45 0 0
Open Math 3.0 45 0 0
Open Soc Sciene&ocial/Behavioral Science (Psych) 3.0 45 0 0
Additional Course Requirements3 Credits- 45 Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
CHM 100 General Chemistry 3.0 45 0 0
TOTAL 64 615 405 400

*Some courses may be completed/required to be completed via the onligery method.

The Brookline CollegePhoenix Campus Medical Laboratory Technician prograbéden granted accreditation by the
National Accrediting Agency for Clinical Laboratory Sciences (NAACLS):

5600 N. River Road, Suite 720
Rosemont, 160018
Telephone: 77314-8880
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Website: www.naacls.org
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PROGRAM AS OF DECEMBER 30, 2019:

Degree Associate of Scienddedical Laboratory Technician

62.5CREDITS1420CONTACT HOUR& WEEKS

The role of the Medical Laboratory Technician is critical in providing results that aid the physician in the detection,
diagnosis and treatment of disease. In addition to learning techniques related to the collection and processing of
samples, students wilearn the purpose and procedures for routine laboratory tests in the areas of blood bank,
chemistry, hematology, microbiology, urinalysis and serology. Graduates will be prepared for entry level positions in a
variety of healthcare settings.

Student Learning Outcomes:
Graduates of the Medical Laboratory Technician Associate in Science Degree Program will be able to:

1

Demonstrate professionalism as expected of a health care worker by: adhering to regulations, including safety
and confidentiality as required by federal, state and local laws and the institutions for which they are
employed; acting with integrity; employing ethical standards and behaviors; communicating and collaborating
with other members of the health care team, patients and public; adhering to acceptable hygiene and
appearance standards; and working within established standards of practice.

Safely and accurately collect and process various biological samples for analysis. Perform, monitor and apply
quality control and qualitgssurance principles in the workplace. Perform and demonstrate 4exef

technical skills for routine laboratory procedures in the-prelytical, analytical and peshalytical

components of chemistry hematology/hemostasis, blood bank/transfusion rivegimicrobiology,

immunology, urinalysis/body fluids, and phlebotomy and laboratory operations.

Recognize and apply results of laboratory analysis of normal, abnormal and unexpected results as required of
an entrylevel medical laboratory technician anake appropriate actions with regard to reporting results

and/or repeating policies and procedures. Evaluate and take action on results of routine laboratory analyses
following predetermined protocols and using effective critical thinking skills.

Blendedand OnlineProgram Requirements

Program Concentratiom 47.5 Credits¢ 1195 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
MLT 100 Introduction to MLT 3.0 30 30 0
MLT 101 Urinalysis 3.0 30 30 0
MLT 105 Microbiology | 4.0 45 30 0
MLT110 Microbiology I 4.0 45 30 0
MLT 115 Routine Hematology 4.0 45 30 0
MLT 120 Clinical Chemistry | 4.0 45 30 0
MLT 130 Immunohematology 4.0 45 30 0
MLT 135 Clinical Chemistry Il 4.0 45 30 0
MLT141MLT First Level Sim Lab 20 0 67.5 0
MLT 170ntroduction to Immunology 2.0 30 0 0
MLT 215 Hematology in Disease 3.0 30 30 0
MLT241MLT Second Level Sim Lab 2.0 0 67.5 0
MLT251MLT Clinical Experience 8.5 0 0 400
General Education 12 Creditsg 180 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
Open ScienceScience/Bio/A&P 3.0 45 0 0
Open English 3.0 45 0 0
Open Math 3.0 45 0 0
Open Soc Sciene&ocial/Behavioral Science (Psych) 3.0 45 0 0
Additional Course Requirements3 Credits- 45 Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
CHM 100 General Chemistry 3.0 45 0 0
TOTAL 62.5 615 405 400

*Some courses may be completed/required to be completed via the onligery method.
The Brookline CollegePhoenix Campus Medical Laboratory Technician prograbéden granted accreditation by the
National Accrediting Agency for Clinical Laboratory Sciences (NAACLS):

5600 N. River Road, Suite 720
Rosemont, IL 60018
Telgohone: 773714-8880Website:www.naacls.org
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DegreeAssociate of Sciencdaralegal Studies

60 CREDITS.030CONTACT HOURS WEEKERESIDENTIAL; BLENDER)WEEKS (ONLINE)

Paralegals will be prepared fonction in entrylevel positions in various legal office settings such as courts, law firms,
insurance offices, or corporate legal divisions having skills in legal research, office skills, professional ethicgiriggal wr

analysis of case law, commuaion, and more.

Student Learnin@utcomes:

Graduates of thé?aralegal StudieAssociatén Science Degree Program will:
Explain the methods of legal research including library and online research.
Explain the role, duties armésponsibilities of a legal assistant.

Explain the principles of tort law and civil litigation.

Discuss the history and nature of criminal law.
Explain the principles of contract law and UCC law.

=8 =4 =8 =4 -4 -8 -4 -4 -4

Residentigl BlendedProgram Requiremernts

Understand the fundamental concepts of family law.
Determine the proper form needed for given situations.
Conduct himself/herself in a professional and ethioainner within the law office.

Explain the probate process, both informally and formally

Credit

Lecture

Lab

Program Concentratior 39 Credits; 700 Contact hours Practicum
Hours Hours Hours

LA100 Legal Research and Writing | 3.0 45 0 0

LA101 Legal Assisting 3.0 45 0 0

LA110 Torts and Litigation | 3.0 45 0 0

LA115 Family Law 3.0 45 0 0

LA120Specialty Practice Forms 3.0 45 0 0

LA125 Law Office Management 3.0 45 0 0

CX260 Procedural Criminal Law 3.0 45 0 0

CJ270 Substantive Criminal Law 3.0 45 0 0

LA200 Contracts 3.0 45 0 0

LA210 Estate Planning and Probate 3.0 45 0 0

LA216Torts and Litigation Il 3.0 45 0 0

LA220 Legal Research and Writing I 3.0 45 0 0

LA290 Externship (Residential) 3.0 0 0 160

General Education 15 Credits 225 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Open ScienceScience/Bio/A&P 3.0 45 0 0

Open English 3.0 45 0 0

Open Math 3.0 45 0 0

Open Soc Sciene&ocial/Behavioral Science (Psych) 3.0 45 0 0

Open Soc SciengeSocial/Behavioral Science (Sociology) 3.0 45 0 0

Additional Course Requirementss Credits- 105 Contact Credit Lecture Lab .

Practicum

hours Hours Hours Hours

Open Elective 3.0 30 30 0

Open Elective 3.0 45 0 0

TOTAL 60.0 840 30 160

*Some courses may be completed/required to be completed vieothlene delivery method.
OnlineProgram Requirements

Program Concentratiom 39 Credits; 700 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

LA 100 Legal Research and Writing | 3.0 45 0 0

LA 101 Legal Assisting 3.0 45 0 0

LA 110rorts and Litigation | 3.0 45 0 0

LA 115 Family Law 3.0 45 0 0

LA 120 Specialty Practice Forms 3.0 45 0 0
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LA 125 Law Office Management 3.0 45 0 0
CJ 260 Procedural Criminal Law 3.0 45 0 0
CJ 270 Substantive Criminal Law 3.0 45 0 0
LA 200Contracts 3.0 45 0 0
LA 210 Estate Planning and Probate 3.0 45 0 0
LA 216 Torts and Litigation I 3.0 45 0 0
LA 220 Legal Research and Writing 11 3.0 45 0 0
LA 291 Portfolio Project (Online) 3.0 0 0 160
General Education 15 Credits 225Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
Open ScienceScience/Bio/A&P 3.0 45 0 0
Open English 3.0 45 0 0
Open Math 3.0 45 0 0
Open Soc Sciene&ocial/Behavioral Science (Psych) 3.0 45 0 0
Open Soc SciengeSocial/Behavioral Science (Sociology) 3.0 45 0 0
Additional Course Requirementst Credits- 105Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
Open Elective 3.0 30 30 0
Open Elective 3.0 45 0 0
TOTAL 60.0 840 30 160
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DegreeAssociate of Sciencd’hysical Therapist Assistant

73 CREDITS1645 CONTACT HOURS WEEKS
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to train future PTAs thave the knowledge and abilities to perform their role within the PT profession and under the
direction and supervision of a Physical Therapist; to graduate individuals who are safe, effective, ethical and productive
members of the healthcare team; and ti@in future PTAs to be caring, considerate and compassionate individuals who
respect the rights and dignity of the multicultural community.

Physical Therapist Assistant (PTA) Program Licensure Disclosure

CAPTE accreditation of a physical therapist osjaay therapist assistant program satisfies state educational

requirements in all states, the District of Columbia, Puerto Rico, and the U.S. Virgin Islands. Thus, students graduating
from CAPTHccredited physical therapist and physical therapist assistdncation programs are eligible to take the

National Physical Therapy Examination and apply for licensure in all states, the District of Columbia, Puerto Rico, and the
U.S. Virgin Islands. For more information regarding state qualifications and liceaguieements, refer to the

Federation of State Boards of Physical Therapy websitenat.fsbpt.org

Student Learning Outcomes:
Upon completion of théAssociate of Science rhysical Therapist Assistgatbgram, graduates will:

1 Demonstrate the intellectual, clinical and professional skills and behaviors of anlewgtyphysical therapist
assistant to provide current physical therapy services under the direction and supervision of a physical
therapist.

1 Demonstrate the clinical decision making and responsibility to be safe, ethical, effective and competent
members of a health care team.

1 Demonstrate behaviors that act in accordance with appropriate facility, state and federal statutes, and with the
professional and ethical standards established by the American Physical Therapy Association.

f 58Y2y&0NI 0SS 06SKIFEGA2NA GKIFG LINAZ2NAGATS LI GASYD
highest regard, with an understanding of the needs ofwdticultural society.

1 Achieve an effective transition from the education program to successfully passing the NPTE to a career as a
physical therapist assistant.

Ol NB

Residentigl BlendedProgram Requirements

Program Concentratiom 58 Credits¢ 1420 Cortact hours Credit Lecture Lab Practicum
Hours Hours Hours
AP 101 Anatomy & Physiology 6.0 75 30 0
PTA 100 Introduction to PTA and Ethics 3.0 45 0 0
PTAL103 Documentation & Medical Terminology 3.0 45 0 0
PTAL104 Kinesiology | 3.0 30 30 0
PTALO5Kinesiology Il 3.0 30 30 0
PTAL06 Patient Care Skills 3.0 30 30 0
PTAL07 Therapeutic Exercise 3.0 30 30 0
PTA 200 Pathology of Systems | 3.0 45 0 0
PTA201 Pathology of Systentis 3.0 45 0 0
PTA202 Neurologic Rehabilitation 3.0 30 30 0
PTA203Orthopedic Rehabilitation 3.0 30 30 0
PTA204 Rehabilitation Across the Lifespan 3.0 45 0 0
PTA205 Physical Agent Modalities 3.0 30 30 0
PTA210 Physical Therapy Professional Issues 2.0 30 0 0
PTA301 ClinicaExperience | 2.0 0 0 80
PTA302Clinical Practice Il 6.0 0 0 280
PTA303 Clinical Practice Il 6.0 0 0 280
General Education 15 Credits 225Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Open ScienceSciencéBio/A&P 3.0 45 0 0
Open English 3.0 45 0 0
OpenMath 3.0 45 0 0
Open Soc Sciene&ocialBehavioral Science (Psych) 3.0 45 0 0
Open Soc ScienceSocialHistory/Political Science 3.0 45 0 0
TOTAL 73.0 765 240 640
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*Some courses may be completed/required to be completed via the odlfigery method.

The Associate of Scieng®hysical Therapist Assist Degree at Brookline Collegéhoenix Campus accredited by the
Commission on Accreditation in Pigad Therapy Education (CAPTE).

1111 North Fairfax Street

Alexandria, Virginia 22314

Telephone: 70306-3245

Email: accreditation@apta.org

Website: www.capteonline.org
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Degree Associate of Scieng&urgical Technology
71.5 CREDIT9610CONTACHOURS 90 WEEKS
The surgical technology program is designed to provide students with the necessary knowledge and skills required to

practice
Surgical

in the operating room environment. The surgical technologist is an integral part of the operating room team.
technologistgork under the supervision of a surgeon and an operating room nurse to ensure that the

operating room environment is safe, equipment is functioning properly and that during the operative procedure all team
members are maximizing patient safety. Studentglg topics that include hospital organization, safety and legal issues,

anatomy and physiology, aseptic technique, surgical procedures. Upon successful completion of the program, graduates

will have

Surgical

acquired the skills required for edarel positionsn a variety of settings.

Technology (ST) Degree Program Certification Disclosure

Graduates of the Surgical Technology (ST) degree program may be eligible to sit for various national certifications,

although some may require employment experieme®r to full eligibility for the certification We have determined
that Surgical Technology certifications are not required for employment in the state of Ariemveever, we have not
determined whether certifications are required for employment iates other than ArizonaAdditionally, we have not

determined whether the ST curriculum qualifies for all national or state certificatiShsdents who are located in states
other than Arizona or who plan to relocate should research any certificatiemgtoyment requirements for their
respective chosen state.

Student Learning Outcomes:
Upon completion of the Surgical Technology program, graduates will:

1 Discuss the responsibilities of the Surgical Technologist and show sensitivity to diversgyfigldhi

1 List the qualities that a surgical technologist should possess and explain patient confidentiality.

1 Demonstrate communication and interpersonal skills in the OR when relating to others.

1 Describe how to meet basic human needs in relation toguesi and families along with describing safety
measures in the health care facility.

1 Define and interpret medical terminology, describe surgically treated diseases and disorders of the body
system, and define and identify structural characteristics of basic anatomy and Physiology, general regions of
the human body, and principles of ceflufunctions.

71 Describe the organization of the surgical suite, methods of chemical and physical disinfecting of the surgical
environment, and the surgical technologist legal responsibilities in the handling of drugs, solutions, and
medications.

1 Identifythe composition of the surgical team, OSHA requirements relating to patient and staff safety, and
methods of patient transportation. State the purpose of patient identification, the purpose of the consent, and
responsibilities of informed consent.
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of aseptic technique as it relates to infection.

1 Demonstrate proficiencies in gowning, gloving, identifying and applying the proper surgical attire, dadgmas
along with basic techniques of surgical draping the surgical regions.

1 They will obtain CPR in accordance with American Heart Association.

1 Perform sponge, needle, and instrument counts before, during, and after a procedure.

1 List and describe variowsituring procedures, identify various surgical instruments according to surgical
LINE OSRdzZNBax FyR RSAONROGS (KS @I NAR2dza NBfSa 2F (KS

Blended program requiremerts

Program Credit Hours Lecture Hours Lab Hours Practicum
Concentrationg 40.5

Credits¢ 1140 Contact

hours

STM 101 Introduction | 5.5 75 25 0

to Surgical Technology

STM 102 Principles 55 75 25 0

and Practice of

Surgical Technology |
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STM 103Frinciples 5.5 75 25 0
and Practice of

Surgical Technology Il

STM 200 Surgical 4.0 25 75 0
Techniques |

STM 201 Surgical 4.0 25 75 0
Techniques I

STM 202 Surgical 4.0 25 75 0
Techniques I

STM 203 ST Clinical | 12.0 0 0 540
Externship

General Education Credit Hours Lecture Hours Lab Hours Practicum
12 Credits 180

Contact hours

Open English 3.0 45 0 0
Open Math 3.0 45 0 0
Open Soc Scienee 3.0 45 0 0
Social/Behavioral

Science (Psych)

Open Soc Science 3.0 45 0 0
Social/History/Political

Science

Additional Course Credit Hours Lecture Hours Lab Hours Practicum
Requirements- 19

Credits- 290 Contact

hours

BIO 175 Anatomy & | 3.0 45 0 0
Physiology |

BIO 180 Anatomy & | 3.0 45 0 0
Physiology I

HA 100 Medical 3.0 45 0 0
Terminology

MCR 130 Introduction| 3.0 45 0 0
to Microbiology

PD 299 Professional | 3.0 45 0 0
Development

SS 100 Student 3.0 45 0 0
Success

CST 101 CST Prep Clf 1.0 20 0 0
TOTAL 71.50 770 300 540

*Some courses may beompleted/required to be completed via the online delivery method.
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| O K SegrelEROdrams
Belowis alistoBr OK St 2 NIrdgraRsSaAd\B&d8ationsin which they are available:

M Bachelor of ScienceCriminal Justice
0 Albuquerque residentialand blended
o Temperesidential and blended
0 Tucsonresidentialand blended
1 Bachelor of SciencgeHealth Care Administration
o Phoenixonline
1 Bachelor of ScienagHealth Information Management
0 Albuquerqueg residential ancblended
1 Bachelor of ScienagHealth and Wellness
0 Phoenixonline
1 Bachelor of ScienaeManagement
o Phoenixonling, residential and blended
0 Albuquerque residential and blended
0 Tucsorresidential and blended
1 Bachelor of ScienaeMedicalLaboratory Sciere
0 Phoenixblendedand online
1 Bachelor of ScienageNursing
0 Albuguerque blendedand online
0 Phoenixblendedand online
1 Bachelor of ScienceNursing for Baccalaureate Degree Graduates
0 Albuqguerque residentialand blended
o0 Phoenixresidentialand blended
1 Bachelor of ScienaeRN to BSNUnitil further notice, the Institution has ceased new enroliments into the
program
o Phoenixonline

Courses are not necessarily listed in order taken. Courses required for the sucoegséilon of a program shall be

available when needed by the student in the normal pursuit of a program of study. Prerequisites, where appropriate, are
indicated in the course descriptions for each program.
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DegreeBachelor of ScienceCriminal Justie

120CREDIT&1830CONTACT HOURR®20 WEEKS

The Bachelor of Science in Criminal Justice program provides students with a broad understanding of the criminal justice
system, which will help them address a range of issues within the figltide administration. It examines, the

theoretical causes of criminality, the methods of criminal justice research, and aspects of professionalism and ethics for
criminal justice practitioners. Graduates of this program will be prepared to seek-lenétyopportunities or advance in

career fields including corrections, juvenile justice, courts, security, probation, and law enforcement.

Student Learning Outcomes:

Upon completion of théachelor of Science in Criminal Juspoegram, graduates will:

Idertify and understandhe nature and functions of the criminal justice system.

Describe Due Process and its role in our justice system.

Explain the major theories of criminal behavior from a historical, sociological, and contemporary perspective.

Understandthe need for effective verbal and nonverbal communication skills in criminal justice.

Demonstrate the techniques used for report writing, the use of force, control procedures, giving testimony and

courtroom behavior and crime scene protection.

Describe the State and Federal Criminal Court Structure.

Demonstrate an understanding of trends, issues, and ethics of criminal justice.

Evaluate the nature, extent, causation, and prevention of crime, including the ability to apply and critique the

majortheories relevant to those causes.

1 Analyze the major historical and contemporary issues facing the criminal justice system, including events,
information, programs, policies, and concepts that affect the operation of criminal justice agencies.

1 Demonstratefull comprehension of the investigative process by providing a thorough overview of the
fundamental crime scene procedures, and the recognition, collection, preservation and analysis of physical
evidence.

1 Examine the social and environmental factors timiuence victimization, offendevictim relationships, and
the legal and behavioral responses to victims.

1 Prioritize and understand the nature, origins, and purposes of criminal law, the general principles of criminal
liability, complicity and vicariougbility, as well as the defenses to liability.

1 Assess fraud, institutional corruption, corporate crime, public corruption, medical crime, and the associated
investigative processes.

1 Compare and measure similarities between individuals, familiescamanunities and ways in which issues of
diversity feature in the construction, perception, and responses to juvenile delinquency.

=2 =4 -4 -4 -4

=A =4 =4

Residentiabnd Blended’rogram Requirements

Program Concentratiom 54 Credits¢ 810 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
CJ 100 Criminal Justice System 3.0 45 0 0
CJ 105 Corrections 3.0 45 0 0
CJ 112 Criminology 3.0 45 0 0
CJ 116 Private Security 3.0 45 0 0
CJ 122 Communications in Criminal Justice 3.0 45 0 0
CJ 126 Crimin#hvestigations 3.0 45 0 0
CJ 212 Juvenile Justice 3.0 45 0 0
CJ 250 Contemporary Issues in Criminal Justice 3.0 45 0 0
CJ 260 Procedural Criminal Law 3.0 45 0 0
CJ 270 Substantive Criminal Law 3.0 45 0 0
CJ 282 Ethics in Criminal Justice 3.0 45 0 0
CJ 290 Terrorism 3.0 45 0 0
CJ 300 Supervision and Management in Criminal Justice 3.0 45 0 0
CJ 350 Correctional Strategies 3.0 45 0 0
CJ 360 Computdrased Crime 3.0 45 0 0
CJ 410 Legal Research 3.0 45 0 0
CJ 430 Criminalistics 3.0 45 0 0
CJ 46W/iolence in America 3.0 45 0 0
General Education 39 Credits- 615 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
Open English 3.0 45 0 0
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Open Comng Communication or CO 415 3.0 45 0 0
Open Soc SciSocial/Behavioral Science 3.0 45 0 0
(2)2p(()a)n Hung Humanities or HU 20@r alternative course HU 3.0 45 0 0
LI310 Contemporary Literature 3.0 45 0 0
Open Math 3.0 45 0 0
PH330 Decision Making 3.0 45 0 0
Open Ethicg Ethics or PH 410 3.0 45 0 0
Open Statg Stats or QN 220 3.0 45 0 0
CP100 Word Processing and Presentati¢osalternative 3.0 30 30 0
course CP 102)

CP101 Spreadsheets and Databagesalternative course 30 30 30 0
CP 102)

PD299 Professional Development 3.0 45 0 0
SS100 Student Success 3.0 45 0 0
Lower Electiveg, 9 Creditsg 135Contact hours

Open Elective 3.0 45 0 0
Open Elective 3.0 45 0 0
Open Elective 3.0 45 0 0
Upper Level Electives 18 Credits; 270 Contact hours

Open Elective 3.0 45 0 0
Open Elective 3.0 45 0 0
OpenElective 3.0 45 0 0
Open Elective 3.0 45 0 0
Open Elective 3.0 45 0 0
Open Elective 3.0 45 0 0
TOTAL 120.0 1770 60 0

*Some courses may be completed/required to be completed via the online delivery method.
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DegreeBaclelor of Science Health Care Administration

120 CREDITS.860CONTACT HOURS30WEEKS (ONLINE)

The objective of this program is to provide knowledge related to health care policy and operations, as well as
management skills that can be applied in the complealth services sector. Course work includes practical and
traditional areas of health care such as medical terminology, medical office management, types of health care
organizations and administrative functions, as well as more theoretical and contempmrjects like public policy,

human resource management, organizational behavior, and business strategy in health care. Additionally, the general
education courses add to the overall preparatory knowledge of lifelong learning. Courses are taught loyoirsstvho

are practitioners in the field and can provide you with insight to help you become successful in the health care services
sector of your choice. This combination of skills, along with a familiarity with the terminology and structure of the health
care system, provide a strong foundation for a health care administration career. Graduates of this program will be
prepared to enter the professional environment of health care in an eletvgl supervisory/management position.

Student Learnin@utcomes:
Upon compleibn of the program graduates will:
1 Describe the organization, structure, and modes of deliver of US and global healthcare systems.
91 Use critical thinking to propose systems to improve healthcare delivery.
1 Maintain accurate financial oerds, prepare budgs, analyze variance and assess opportunities and risks of a
healthcare system.
1  Work with internal and external agencies to perform institutional-sstiluations and continuous improvement
practices
Identify, use and evaluatifferent forms of medical record management.
Demonstrate adherence to codes of ethics, privacy rules, laws and regulations associated with the health care
industry.
1 Effectively use written and oral methods of communication.
1 Create and evaluate comprehewsj datadriven action plants based on measurable outcomes.

= =4

Online Program Requirements

Program Concentratiom 54 Creditsq 840 Contact hours Credit Lecture Lab .
Practicum
Hours Hours Hours
HA100 Medical Terminology 3.0 45 0 0
HA110Electronic Medical Records 3.0 30 30 0
HA200 Anatomy and Physiology 3.0 45 0 0
HA204 Health Care Organizations 3.0 45 0 0
MG 320Economics 3.0 45 0 0
AC 101 Accounting 3.0 45 0 0
HA207 Health Care Finance 3.0 45 0 0
HA210 Medical Law anHthics 3.0 45 0 0
BU279 Marketing 3.0 45 0 0
MG 32 Management Communications 3.0 45 0 0
HA240 Medical Office Administration 3.0 30 30 0
MG 308 Legal Environments of Business 3.0 45 0 0
HA303 Public Policy in Health Care 3.0 45 0 0
HA400Health Care Planning and Implementation 3.0 45 0 0
MG 304 Organizational Behavior 3.0 45 0 0
HA403 Advanced Financial Management 3.0 45 0 0
HA411 Health Care Systems Analysis & Design 3.0 45 0 0
HA499 Health Care Administration Capstone 3.0 45 0 0
General Education 36 Credits 540Contact hours Credit Lecture Lab .
Practicum
Hours Hours Hours

Open ScienceSciencéBio/A&P 3.0 45 0 0
Open English 3.0 45 0 0
Open Comng Communicatioror CO 415 3.0 45 0 0
Open Soc SciSocial/Behavioral Science 3.0 45 0 0
Open Hunt, Humanities or HU 20(@r alternative course

HU 220) 3.0 45 0 0
LI310 Contemporary Literature 3.0 45 0 0
Open Math 3.0 45 0 0
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PH330 Decision Making 3.0 45 0 0
Open Ethicg Ethics or PH 410 3.0 45 0 0
Open Social/Behavioral Science (Psych) 3.0 45 0 0
Open Statg Statsor QN 220 3.0 45 0 0
Open Social/Behavioral Science (Sociology) 3.0 45 0 0
Additional Course Requirementsl2 Credits 210 Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
CP100 Word Processing and Presentati¢osalternative 3.0 30 30 0
course CP 102)
CP101 Spreadsheets and Databagesalternative course 3.0 30 30 0
CP 102)
PD299 Professional Development 3.0 45 0 0
SS100 Student Success 3.0 45 0 0
TOTAL 120.0 1710 120 0
*Elective Optionsthree course100/200 levelkix course300/400 level)
Course Number/Name, 18 Credits; 270 Contact Hours Credit Lecture Lab .
Practicum
Hours Hours Hours
Open Elective 3.0 45 0 0
Open Elective 3.0 45 0 0
OpenElective 3.0 45 0 0
Open Elective 3.0 45 0 0
Open Elective 3.0 45 0 0
Open Elective 3.0 45 0 0

Program Concentrations available:
M Health Care Admin

o0 Organizational Leadership

MG370¢ Strategic Planning
MG460¢ Leadership

MG300 Management Concepts

D D D> > >

0 Human Resources

> D> > >
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MG432¢ Labor and Management Relations

MG490¢ Current Management Issues

MG410¢ Social Responsibility and Management

BU210¢ Human Resources Management
MG310¢ Human Resources and Diversity
MG410¢ Social Responsibility and Management
PH21( Critical Thinking and Problem Solving
MG432¢ Labor and Management Relations
MG490¢ Current Management Issues




PROGRAM PRIOR TO DECEMBER 30, 2019:

DegreeBachelor of ScienagHealth InformationrManagement

120 CREDIT-900 CONTACT HOUR®0 WEEKS

The Bachelor of Science in Health Information Management provides the student with the skills to use in a variety of
health care setting, with the widespread of computerization of health records. With the foundation of Health

Information Technology, this program will focus on the management aspects of Health Information at the administrative
level. Students will learrhe ethical and administrative record®eping requirements of healthcare delivery to include
developing health policy and identify current and future information needs.

Students Learning Outcomes:
Upon Completion of the program graduates will:

Understand Healthcare Organization Design and Behavior

Have a foundation of Business law

Know Legal and Ethical issues in Health Care Information Management
Know Healthcare Statistics and analysis

Understand Healthcare Interoperations

Work effectively ag member of a healthcare team

1 Use effective oral and written communication methods

=A =4 =4 =4 4 -4

Residential and Blended Program Requirements:

Program Concentratiorg 87 Credits; 405 Contact Hours Credit Lecture | Lab Practicum
Hours Hours Hours

*AS Healthnformation Technology Block Transfer 60.0

HIM 300 Health Care Informatics 3.0 45 0 0

HIM 301 Health Care Interoperation 3.0 45 0 0

HIM 302 Health Care Functions and Applications 3.0 45 0 0

HIM 303 Legal and Ethical Issues in Hdaltbrmation 3.0 45 0 0

Management

HIM 400 Health Care Statistics and Analysis 3.0 45 0 0

HIM 401 Health Care Organization Design and Behavior | 3.0 45 0 0

HA 301 Legal Aspects/Legislation in Health Care 3.0 45 0 0

HA 411 Health Care Systefsalysis and Design 3.0 45 0 0

HA 413 Current Issues in Health Information Managemen| 3.0 45 0 0

General Educatiorg 24 Creditsg 360 Contact Hours Credit Lecture | Lab Practicum
Hours Hours Hours

Open Comng Communication or CO 415 3.0 45 0 0

OpenScience; Science/Bio/A&P 3.0 45 0 0

Open Hunt, Humanities or HU 20(@r alternative course HY 3.0 45 0 0

220)

Open Ethicg Ethics or PH 140 3.0 45 0 0

Open Sociat Social/Behavioral Science (Psych) 3.0 45 0 0

Open Statg, Stats or QN 220 3.0 45 0 0

Open English 3.0 45 0 0

Open Math 3.0 45 0 0

Additional Course Requirements9 Creditsg 135 Contact | Credit Lecture | Lab Practicum

Hours Hours Hours Hours

Open Elective 3.0 45 0 0

Open Elective 3.0 45 0 0

Open Elective 3.0 45 0 0

Totals 120 900 0 0

*Some courses may be completed/required to be completed via the online delivery method.
* Up to 60 semester hours may be transferred into the program from Health Information Techradsggiatedegree

program. Official transcripts documenting the conferral of Health Information Technakspciatedegree program
must be provided. Students holding Health Information Technoisgpciatadegrees with less than 60 semester credit
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hours will berequired to select from identified electives to meet the requirement for completion of 120 semester credit
hours for graduation.
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